Nacel Open Door

LOCal Representative ivianua

« e \ VY 4 v )
Academic Year F

rogramn
(]

Nacel Open Door | 380 Jackson Street, Suite 200 | St. Paul, MN 55101 USA | www.nacelopendoor.org | 800 e 622 e 3553






REPRESENTATIVE

INVANUAL

Nacel Open Door | 380 Jackson Street, Suite 200 | St. Paul, MN 55101 USA | www.nacelopendoor.org | 800 e 622 ¢ 3553

1/2018



7 INTRODUCTION

Nacel Open Door (NOD) 7
Academic Year Program 7
Academic Year Program Eligibility 8
Academic Year Program Students 9
Academic Year Program and the J-1 Visa 9
11 LOCAL REPRESENTATIVE
JOB DESCRIPTION
Quialifications 11
Responsibilities 11
Compensation and Expenses 12
13 LOCAL REPRESENTATIVE
TRAINING

Local Representative Contract and

Confidentiality Agreement 13
Criminal Background Check 13
Department of State Training 13
Nacel Open Door Online Training 13
15 ACADEMIC YEAR PROGRAM
Academic Year Program Rules 15
Enforcing the Rules 17
Reminders 17

Termination 17

19 NOD SUPPORT SYSTEM

National Office Contact Information 19

21 WORKING WITH SCHOOLS

Initial Contact 21
School Placement Regulations 22
NOD Policy on Athletics 23
NOD High School Policies 23

25 co-vAaLIDATION AND/OR
TRANSCRIPT LEGALIZATION

Student and Natural Parent Responsibility 25
Foreign Partners Responsibility 25
Early Termination from Program 25

27 IMMUNIZATION
RECOMMENDATIONS

29 LOCATING A HOST FAMILY

Before You Start 29
Start with the Schools 29
Network in the Community 30
Public Advertisements 31
Samples and How-To’s 31

33 cOLD CALLING

Cold Calling Script 33



35 TYPES OF PLACEMENTS 49 suPPORTING THE EXCHANGE

Permanent Placement 35 Arrival Flights and Getting Started 49
Welcome Placement 35 Local Student Orientations 49
Double Placement 35 Host Family Orientation 50
Single Parent Placement 36 Student Dating While on Program 50
Direct Placements 36 NOD Policy on Student Sexual Activity 50
Local Rep Hosting 36 Monthly Contact Reports (MCRs) 51
Supporting the School 52
37 THE PROCESS OF MAKING A conflct Resolution >
Student Moves 54
PLACEMENT Move Paperwork 55
The School 37
The Host Family ¥ 57 DEFINITIONS AND SIGNS OF
SEXUAL ABUSE AND HARASSMENT
39 HOST FAMILIES Definitions 57
Screening Potential Host Families 39 Reacting to Allegations 59
Procedures for Reporting Allegations 61
41 HOST FAMILY APPLICATION
Host Farmily Visits s 63 INTERNATIONAL STUDENT
Host Family Orientation 43 HEALTH INSURANCE
Follow Up Visit 44
67 STUDENT TRAVEL
Student Arrivals 67
45 PLACI_EMENT PAPERWORK Student Travel While on Program 68
Recommendations 45 Required Forms for Travel 70
Criminal Background Check 45
Student Departures 70
Photos <G Travel Form Guide 71
Double Placement Paperwork 46
Completing the Placement 47 73 EINAL THOUGHTS
The Match Abroad 47

75 APPENDICES (including forms)



®© © © © ¢ © © © © © ¢ ©¢ ©¢ 06 0 06 6 o o © @ o @ 0@ 0 o o 0 0 0 0 o o



Introduction

Nacel Open Door

Nacel Open Door, Inc. (NOD) is a nonprofit organization formed in April 1997 by the merger of Nacel Cultural
Exchanges and Open Door Student Exchange. Nacel Cultural Exchanges was founded in 1957 in France by
language teachers, and homestay exchanges with the United States began in 1969. Open Door Student Exchange
was founded in 1964 to provide intercultural learning opportunities to high school students.

Today, NOD operates as a single organization dedicated to promoting international understanding and language
education, believing it is essential for young people to develop a deeper awareness of their role as citizens of
the world. NOD is governed by a Board of Directors, and the Academic Year Program is regulated by the U.S.
Department of State.

NOD has different programs to meet the varying desires of international students who are interested in exploring
the world. For students who want a full year of study in another culture, NOD offers academic programs in both
public and private schools. For those students more inclined to participate in short-term programs, NOD offers
tutorials, homestays, and touring programs.

NOD has further diversified its program offerings by expanding into the private school market, developing an
online education program with a curriculum that fits the needs of preschool through high school aged students,
and increasing the organization’s presence in Asia. NOD launched its own high school initiative with schools in the
U.S., South Korea, Poland, China, the Philippines, France, and Vietnam. Language acquisition, experiential learn-
ing, global exploration, formal college preparatory education, and advanced online learning have become the
hallmarks of NOD.

The NOD national office is located in St. Paul, Minnesota. Roughly 25 coordinators and regional managers, assisted
by more than 200 local representatives (local reps), organize the programs on the state and local levels. NOD also
employs both full-time and part-time employees to administer programs worldwide.

Academic Year Program

For students who are looking for a broader experience of life in America, NOD offers the Academic Year Program
(AYP). Students may come on program for five months, 10 months, or 12 months. Students live with a host family
and attend an American high school. Participating in a long-term academic program means total immersion in
American life, and as such, it is an ideal way to achieve proficiency in the English language as well as gain a
complete cross-cultural experience involving American home life and school.

®© © 06 06 06 0 0 06 0 06 06 06 0 06 0 06 7 o © ® 0 0 0 0 0 0 0 o0



Students stay in communities across the United States with volunteer host families who are carefully chosen and
screened by NOD local reps. These families provide room and board as well as the care and support necessary
for students as they learn and adjust to life in the U.S. Students have the opportunity to take part in family
activities and are encouraged to make the most of the opportunity to learn about everyday life in America from
their host family.

Students attend high school in their host family’s community. These schools can be public, charter, or private, but
are most often public. By attending a local high school, students have the opportunity to engage in the American
school system and further improve their English language skills. Joining school and community clubs and sports are
great ways to make friends and integrate further into American culture.

Students remain well-supported throughout their stay in the U.S. by having many resources available to them.
Coordinators work together with local representatives to place students with families and then support the
students while on program as they acclimate to American culture. Student advisors are also available to students
for support any time it is needed. This network of local and regional team members, as well as the NOD national
office staff, is dedicated to assisting students in having an enjoyable and memorable experience in the U.S.

Academic Year Program Eligibility

In order to participate in an academic semester or year program, students must be at least 15 years of age and
not more than 18.5 years of age by the time they come to the U.S. Students must have at least 3-5 years of English
study, based on their age; meet minimum English proficiency score requirements; and demonstrate both oral and
written proficiency in the English language, supported by the recommendation of an English language instructor.

To be able to meet the rigor of the course work taught in English at an American high school, students must have
an above-average academic record in their native country (a “C” average or above across all coursework in their
transcripts for the last three years). Students must demonstrate the strength of character and flexibility necessary
to adapt to studying and living abroad, and they must have an open mind as well as a desire to learn new things
and meet new people.

The basic Department of State requirements for students on AYP are as follows:

e Students must be at least 15 years of age and no more than 18.5 years of age at the time of initial school
enrollment.

e Students may not have completed more than 11 years of primary and secondary school in their home
country (excluding kindergarten).

e Students may not have previously attended an academic semester or year-long exchange program.

e Students must possess sufficient English language proficiency to succeed in an American high school.

e Students must demonstrate maturity, scholastic aptitude, and possess an above-average academic record.

Secondary school students accepted to AYP are issued a DS-2019 form by Nacel Open Door. The DS-2019 form
allows the student to apply for a J-1 visa at a United States embassy or consulate in their home country. A U.S.
consular officer makes the final determination about program participation by either granting or denying the
student a J-1 visa.



Academic Year Program Students

The international students who participate in AYP represent the heart of what we do as an organization and what
you will do as a local representative. All of the elements that allow us to operate an exchange program revolve
around the exchange students we bring into the country each year.

Secondary school students interested in AYP submit their application to a Nacel Open Door partner organization
in their home country. NOD works with partners in more than 35 countries around the world. After a preliminary
screening and an in-person interview in their home country, the student’s application is sent to the NOD national
office. National office staff review each application to ensure all program requirements are met. Only suitable
applications are accepted to the program.

Academic Year Program & the J-1Visa

The minimum program duration for a secondary school student on a J-1 visa is five months (semester program)
and the maximum is two semesters (10-12 months depending on the starting semester). Students who choose a
semester program arrive in either August or January for one semester. Semester students who arrive in August
may request to extend for the full academic year. This is the only type of program extension allowed. However, a

program extension is not guaranteed.




—

W aYyne Peterson

Students getting ready for horseback riding in lowa.




Local Representative

Job Description

As a local representative, your role is to find host families and schools in your hometown and surrounding area,

match them with an AYP student, and provide support to all parties for the duration of the placement. Specific

qualifications and responsibilities are outlined below.

Qualifications

Accept the philosophy and objectives of Nacel Open Door; dedicate yourself to further international
understanding by promoting cultural exchanges.

Follow and champion Nacel Open Door policies and procedures.

Demonstrate excellent communication and presentation skills, facilitating rapport with school
administrators, host families, and students.

Possess leadership qualities, good organization skills, and the ability to network.

Demonstrate patience, flexibility, and objectivity in resolving problem situations.

Demonstrate conscientiousness and perseverance, with the ability to perform well under pressure
and make sure commitments are met.

Responsibilities

Maintain good relationships with students, host families, and schools. This includes but is not limited to:
visiting a school and/or host family home to mediate an issue, temporarily housing a student, or moving a
student to a new family.

Act as the liaison between NOD and your school.

Recruit host families, complete paperwork, and conduct home visits.

Hold an orientation meeting for host families and students.

Comply with NOD guidelines and documentation requirements.

Comply with CSIET standards.

Participate in a yearly local representative training session.

Follow specific program guidelines for student arrivals and departures.

Monitor students’ experiences in their host family by submitting a Monthly Contact Report (MCR).

If the student cannot remain in the home of the original host family, move the student to a new

host family.

Report any incident or allegation involving actual or alleged sexual harassment, exploitation, or

abuse of a student to your coordinator and the national office (800-622-3553) immediately.
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Compensation and Expenses:

Local representatives are considered independent contractors and are required to sign a yearly contract
with Nacel Open Door. As such, local reps receive commission fees based on the number of students placed. Your
compensation will be $100 per month, per student, for the months they are on the program.

The primary expenses of a local rep include telephone, postage, printing/copying, and mileage. Local reps should
maintain accurate records of these expenses for tax reporting purposes. Local rep compensation is reported to the
IRS by Nacel Open Door on a Form 1099 for non-employee compensation, and local representatives must complete
Schedule C (Form 1040).

12



Local Representative
Training

Local representatives work in conjunction with their coordinator, who provides training, guidance, and support
to the local reps in their area. Additional support and training are provided by the NOD national office. The
following training is required of all local representatives and must be renewed on an annual basis.

Local Representative Contract & Confidentiality Agreement
New contracts and confidentiality agreements will be sent out from the national office each year. When
you receive your contract, please sign and return it to the national office at your earliest convenience.

Criminal Background Check
All local representatives and coordinators must complete a criminal background check (CBC) each vyear.
Link: https://csl-v2.screenmenow.com/Default.aspx?c=SLRT_00346

Department of State Online Training

All local representatives are required to complete the Department of State online training course and complete
the test. This test has a series of 30 questions, and you must answer 27 correctly to pass. You may take this
test as many times as needed in order to pass. This test and training must be renewed each year. If you are a
new local rep, you will be registered for this test and training through the national office. If you are a returning
local rep, you are already registered and can contact the national office if you need assistance logging in.
Link: http://doslocalcoordinatortraining.traincaster.com

Nacel Open Door Online Training
Along with the Department of State training, local reps also need to complete the online Nacel Open Door
training module. You will be registered and invited to complete this training through the national office.

Local reps commit to upholding the program requirements that ensure adherence to Nacel Open Door policies,
compliance with government regulations, and the safety and well-being of all program participants.

Please monitor your dates of certification expiration. The national office may send reminders, but please also keep
track of your renewal deadlines.
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Regine (second from right) at the Renaissance Festival with her host siblings.
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Academic Year Program

Academic Year Program Rules

There are certain Nacel Open Door rules that students are required to following during their exchange experience.
These rules are meant to protect students and to maintain the good reputation of NOD and its students. While this
is not a complete list, the following represents the most common situations that students encounter.

e Students must obey all local, state, and federal laws while in the United States. If a student is found to
have broken a law, any resulting legal problems and expenses will be the sole responsibility of the
student’s natural family.

e The use of drugs or alcohol of any kind by students is strictly forbidden. Use of drugs or alcohol will
result in immediate program termination and repatriation.

e Smoking is forbidden for NOD exchange students. Evidence of a student smoking is cause for termination.

e Students who receive below-average or failing grades and/or have behavioral problems at school are
subject to possible repatriation. Students are required to receive C’s or above in all classes. Students are
also required to be enrolled in an English class at all times, as well as complete at least one American
history, math, physical science, and social science class throughout the course of their program.

e Students who are expelled from their high school for any reason will be terminated.

e Computer and cell phone use should not be excessive, especially if it is preventing students from
adapting to their school or spending time with their host family. It is important that students discuss rules
and expectations with their host family regarding computers and phones.

e Student overnight travel is subject to the requirements listed in the travel section of this manual. Students
are not allowed to travel in cars with anyone under 25 years of age if traveling outside of the host
community. Outside the host community is defined as more than 30 miles from the host family home.

e Students are expected to spend major holidays with their host family.

e NOD staff cannot and will not assist any student in making private travel arrangements. Any additional
expenses incurred in changing return travel plans are the sole responsibility of the student’s natural family.

e Students are not permitted to drive cars, trucks, tractors, motorcycles, motor scooters, snowmobiles,
or any other motorized vehicles. This rule is intended to avoid complicated insurance and legal problems
in the event of an accident. This no-driving rule applies to all students at all times. NOD will strictly
enforce this rule, to the extent of sending a student home. Students may not participate in Driver’s
Education courses during the exchange program.
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e Students are not allowed to handle, possess, or operate firearms or other equipment related to
the act of hunting, e.g. bow and arrow, knife, crossbow, etc.

e Sexual activity and behavior are not allowed while on the NOD program. This includes any viewing
or distribution of sexually explicit material or images.

We expect all students to be ambassadors of their countries and positive role models for student exchange.

Sexting

Sexting is sending or receiving text messages or photographs about sex on any electronic device (computer, cell
phone, iPad, etc.) on all types of social media platforms. For example, sexting could be talking about someone (or
yourself) being naked or about body parts in a sexual way or sending photographs that have nudity, that are “sexy”,
or show sexual things.

Sexting can also include text messages or photographs that are indirectly about sex. This means that sex is not directly
talked about, but it is suggested by the choice of sexy or flirty words or photographs sent or received.

In the USA, it is not legal for children or teenagers to sext. Sexting may put your 1-20 in jeopardy. If you have questions
about this please talk to your local rep or email advising@nacelopendoor.org.

lllegal Downloads
lllegal downloading is obtaining files that you don’t have the right to use from the internet.

Copyright laws in the United States prohibit internet users from obtaining copies of media that they do not legally
purchase. This includes music, movies, games, etc. If you are able to access and download movies and TV shows for
free or at extremely low prices, these are usually illegal copies.

Illegal downloads are against the law in the United States, an internet providers monitor for illegal activity on all
devices. If you use illegal downloads, you may be subject to costly fines as well as other disciplinary measures.

Please only purchase downloads from a reputable, established company.

Behavior & Activities

Students are not allowed to participate in “high-risk” activities, such as hang-gliding, bungee jumping, sky diving,
scuba diving, spelunking, para-sailing, outdoor rock climbing (using an indoor rock climbing wall is allowed), playing
paint ball or air gun activities, mountaineering, zip-lining, extreme sports, or any other activity deemed high-risk by
Nacel Open Door. Due to the danger and liability involved in operating a motorized vehicle, students may not drive
or operate a car, boat, motorcycle, ATV, aircraft, or any other motorized recreational vehicle. Students are allowed to
fly on commercial airlines only.

Students are not allowed to handle, possess, or operate firearms or other weapons or equipment (e.g. bow and
arrow, crossbow, knife, etc.), for the purpose of hunting or using a shooting range, etc. Archery and fencing are only
allowed if they are school offered courses.

Sexual activity or sexual behavior of any kind are not allowed while on a Nacel Open Door Program. This includes
any viewing, downloading, or distribution of sexually explicit material or images. Sexual activity or sexual behavior is
grounds for repatriation. Sexting (the sending of sexual photos of self, someone else, or using sexual language in text
messages) may be illegal and is not allowed at any time while on program.
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Aggressive or violent behavior (physical or verbal) towards anyone or towards personal property of others is not
allowed while on a Nacel Open Door Program.

Students are not permitted to make life-changing decisions while on the program including, but not limited to;
marriage, religious conversion, body piercing, tattoos, or other decisions with legal, political, religious, and/or
social ramifications.

Enforcing Rules

NOD student advisors are responsible for reinforcing the rules and guidelines of our academic exchange programs
and will deal with disciplinary issues if students disobey program rules. Discipline may take several forms depending
on the severity of the situation:

e Averbal warning or written warning: issued with the expectation that the problem behavior will improve.
e Place on probation: if the problem behavior does not improve.
e Termination: if any further issues are experienced while on probation.

Termination is immediate if a student consumes alcohol or drugs, engages in sexual activity, drives a vehicle, or
breaks any American law.

Situations are evaluated by a student advisor, and appropriate disciplinary measures are put in place. These are
discussed with the students and host family as well as the partner in the student’s home country, who will inform
the student’s natural parents.

Reminders
e Students are not permitted to make life-changing decisions, including but not limited to: marriage,
religious conversion, body piercing, tattoos, or other decisions with legal, political, religious, and/or
social consequences.

e Students may not withdraw from or temporarily leave the program at any time without the permission
of NOD or its overseas partner. Doing so could jeopardize the student’s J-1 visa status and ability to
re-enter the United States. If a student leaves the program or the United States without authorized
approval from NOD for any reason other than a legitimate emergency (death or serious illness in
their immediate family), they may not return to the program and will not receive a refund.

Termination

NOD reserves the right to terminate any student who is diagnosed with a psychological or eating disorder. A
student found to have any history of psychological or emotional disorder not mentioned in their program
application and/or medical documents can be terminated from the program for not fully disclosing the condition.
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Giorgio, Riccardo and their host parents celebrating Christmas.
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Nacel Open Door
Support System

One of the greatest benefits of association with Nacel Open Door is the organization’s well-established support
system. For the Academic Year Program, this system includes:

Coordinators

Local representatives

Host family and student advisors
Professional national office staff

24-hour emergency call line (800-622-3553)

As a local representative for the NOD Academic Year Program, you provide one of the most important elements
in the success of our support system. It is important, therefore, that you are aware of the basic policies observed
when working with students and families. This section of information is designed to acquaint you with our policies
and procedures, as well as provide you with some practical advice on steps to take in dealing with any student/
family conflicts you may encounter.

When dealing with problem situations, please remember that Nacel Open Door supports the position that our
students and host families have the following rights:

Support from local representative

Support from knowledgeable advising staff

An opportunity for a personal visit with a program support person in case of a serious problem
A new host family when a placement does not work out

Working together, hand in hand, the Nacel Open Door network strives to provide the best support available to our
students and host families.

National Office Contact Information
380 Jackson Street, Suite 200 — St. Paul, MN 55101 — Phone: 1-800-622-3553

Placements

Please use the following contact information for questions and correspondence regarding student placements.

Erin McGregor— AYP Program Assistant
Email: emcgregor@nacelopendoor.org

Tom Kalinowski — Director of AYP
Email: tkalinowski@nacelopendoor.org

Cami Andersen — AYP Program Assistant
Email: candersen@nacelopendoor.org
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Administrative

Please use the following contact information for questions or trouble accessing:

e Online host family applications

CBC Portal/CBC results

e |nsurance cards/Insurance information
Student ID cards

Student and host family handbooks
Monthly Contact Reports

Host family packets

Please use the following contact information for submitting:
e Host family visit paperwork
e Host family photos
e Student move paperwork

Email: paperwork@nacelopendoor.org

Phone: 1-800-622-3553

Fax: 651-286-0542

Advising
Please use the following contact for advising and counseling issues:
Email: advising@nacelopendoor.org

Travel

Please use the following to submit, request, and inquire about:
e Travel authorizations
e Travel questions
e Travel forms

Email: travel@nacelopendoor.org

NOD Blog

Please use the following contact information to submit blog stories and photos:

Email: blog@nacelopendoor.org

Student Insurance

For students with Mutuaide insurance, insurance questions and claims can be directed to:

Email: insurance@nacelopendoor.org
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Working With Schools

A complete placement requires both a school and a host family. Identifying the school is a critical step, as
many schools have limitations or restrictions on the acceptance of international students. It is possible that a
local rep will find one or more families in their area willing to host a student, but the local school district may
not be able to accept the students. The best way to gain school acceptance for your exchange student is to
be proactive and start early.

Initial Contact

As a first step, local reps should make contact with local schools to determine whether they will
accept international students. Let the school know that you are a local representative for Nacel Open Door,
and ask who you should speak with regarding the acceptance of international exchange students. Usually it is
the principal who makes the acceptance decisions, but sometimes it is a guidance counselor, a district office,
or the school board who makes the final decision.

Most schools require that an exchange organization be listed with the Council on Standards for International
Educational Travel (CSIET). CSIET is a standards organization that works cooperatively with the Department
of State to oversee exchange organizations in the U.S. and help to ensure high-quality programs through
compliance with CSIET standards and government regulations. To be listed by CSIET means that an
organization has demonstrated satisfactory compliance with all standards and regulations. CSIET listing is
grated annually. Nacel Open Door is a founding member of CSIET and currently holds a full listing. You may find
our current CSIET certificate on our website: www.nacelopendoor.org

Once you have identified the appropriate contact at the school, questions to ask include the following:
e Does the school accept international exchange students for one semester, the academic year, or both?
e If the school accepts semester students, do they accept them in both August and January?
e Does the school have any particular requirements from the exchange organization?
e Does the school have any particular requirements for individual exchange students?

Schools will often reserve one or more spots for a particular exchange organization, but they reserve the right
to review the student’s application materials prior to making an acceptance decision. Once you have identified a

student you would like to place, email a scanned copy of the student’s application to the school for their review.

If you would like to request a sample follow-up email or a sample PowerPoint presentation, which you can use
after connecting with new schools, please contact Shannon Rausch at srausch@nacelopendoor.org.

*Please note, and remind schools:
Any contact with students needs to be facilitated through the Nacel Open Door national office*
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School Placement Regulations

Department of State regulations require all students to have a school placement before departing their
home country. This regulation is designed to prevent an exchange student from showing up at a school to
enroll with no prior warning to a school official. As verification that the principal or authorized school official has
agreed to accept the student, a School Acceptance Form, complete with the date and signature, must be
secured as proof of the school placement prior to the student’s departure from their home country. There can
be absolutely no exception to this requirement.

School Acceptance Forms must be filled out completely before being presented to the school official for a
signature. Complete all required student information, as well as host family, local representative, and
coordinator information. This serves as a way to inform the school of the local rep and coordinator contact
information and also informs the school of the potential host family.

Students can only be placed in schools that are accredited. If the school belongs to a public school district,
they must be accredited in order to receive public funding. However, for private school placements, please
ensure that the school has accreditation before attempting to place an exchange student there. If a student
is willing to pay private school tuition, the amount they are willing to consider will be posted in their online
student profile. However, we must still present the specific school and the exact tuition amount to the
partner organization in the students’ home country. If a student is placed in a private school, the exact
tuition amount the student will need to pay along with any other school fees needs to be presented. It is
always up to the student and their natural parents to make the final decision about whether or not to
agree to a particular private school and the additional tuition costs.

An increasing number of schools have various registration, textbook, and activity fees. Please inquire with the
school official about any fees that exchange students may incur.

According to the Department of State regulations, no more than five exchange students from any one
organization can be placed in the same school unless the school has requested more than five students in
writing. If you have a school that might accept more than five students, be sure to proactively secure
their written request.

Ensure that the school has your current contact information and also inquire with the school as to what
schedule of contact they prefer you to maintain. Some schools prefer to contact you if problems arise, while
others will ask that you maintain a regular schedule of contact.

The national office will send a packet of information to the school that includes the student’s complete
application, insurance information, and other program materials. However, the packet is not sent until the
placement is finalized.

A note about teacher and principal representatives: The Department of State does not allow for someone
with direct authority over a student, such as the student’s principal or teacher, to be the student’s local
representative. Our method of compliance is a disclosure box located in the Local Representative Contract. If
you become employed at a high school where you are placing students during the duration of the contract, it
is your responsibility to notify Nacel Open Door.
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Course Requiremems

All Nacel Open Door students fall under the jurisdiction of course requirements at the high school where they are
enrolled and must register for a full course load at all times. Selected courses must meet the course requirements
of their American high school, first and foremost.

Nacel Open Door requires that students be enrolled in an English class at all times. Additionally, over the course
of their program, Nacel Open Door students must enroll in a minimum of 1 course from each of the four subject
areas listed below:

e American History, US Government, Civics, or similarly titled course
e Math

e Social Science

e Physical Science

Once these basic requirements have been met, the student may choose elective courses. Students are encour-
aged to enroll in classes to explore their interests and seize the opportunity to learn a new skill or hobby in the
American high school system.

Students may not drop or change a class without the permission of their local representative, coordinator, or the
Nacel Open Door national office.

NOD Policy on Athletics

Exchange students on our program may never be recruited to a particular school on the basis of athletic
ability, nor can a student be guaranteed the opportunity to participate in a specific sport. While Nacel Open Door
encourages students to get involved in sports and other activities at their school, our program is an academic
and cultural exchange. Participation in school activities is at the sole discretion of the host school based on their
individual policies and practices governing exchange students.

No guarantee is made to the student with regard to participation in interscholastic sports. Eligibility is at the
discretion of each high school and/or regional/state high school athletic association. Depending upon local
regulations, if a student has graduated from high school in their home country or has completed a certain number
of years in high school, they may be ineligible for interscholastic sports. Students who try out for high school sports
teams are not guaranteed a place on the team.

NOD High School Policies

High schools expect exchange students to maintain high academic standards and to participate actively in
school life. American high schools believe the presence of exchange students enhances the learning
environment. Therefore, a student who is suspended or expelled from school due to problems with
attendance, attitude, discipline, or failing grades will be terminated from the high school program and sent
home immediately.

1. Exchange students are not guaranteed placement in a certain grade level, or that transferable credit

will be granted, or that a diploma will be awarded at the end of the academic program. All such
decisions are at the discretion of the individual high schools and/or districts.
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Students must obey all school rules, attend classes regularly, and be responsible for assuming a full
course load, for making a strong effort in all classes, and for maintaining a minimum of a “C” grade or
above in all of their classes.

Students are responsible for all school fees. Such fees may include but are not limited to: registration,
books, lockers, laboratories, gym/physical education, yearbook, class ring, letter jacket, student
activities, etc.

Students will be responsible to pay for their school lunch if they do not bring one from home.

Students must be proficient enough in English to be able to communicate with their host families

and high school teachers. Nacel Open Door reserves the right to terminate the program of any student
who is judged by the high school or an NOD student advisor to have insufficient English to function
successfully on the program.

Students may not, under any circumstances, change schools without the express permission of the
NOD national office.
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Co-Validation and/or

Transcript Legalization

Students who wish to co-validate or legalize their transcripts and receive credit for their school coursework while
on our program must assume responsibility for this process. Nacel Open Door informs all students, their natural
parents, and our foreign partners that we cannot guarantee that the student will receive credit for their semester
or academic school year while in the U.S.

Students and their natural parents must understand that individual school districts in each state set their own
course requirements and that NOD has no control over this process. NOD has no control over the availability
of courses required for the co-validation or transcript legalization process. A student’s ability to register for any
particular courses at their host school is solely at the discretion of the school based on their policies and
procedures. Therefore, it is quite possible that the student may not receive credit or full credit at their home
school for courses that they have taken while on program. Students and natural parents are informed that they
may have to repeat the semester or year spent upon return to their home country.

|

i Students & Natural Parent Responsibility

| e The student and/or their natural parents are responsible for contacting their embassy or consulate in
the U.S. regarding the requirements for this process. Students and their natural parents are responsible
for any costs associated with the co-validation and/or transcript legalization process.

e [tis the responsibility of the student to inform their school upon enrollment of the co-validation and/
or transcript legalization process and what is needed. It is the responsibility of the student to request an
official copy of their transcripts upon completion of the semester or academic year. It is the student’s
responsibility to complete the co-validation and/or transcript legalization process prior to their program’s
completion/termination and departure from the U.S.

Foreign Partners’ Responsibility

Foreign partners are not to contact the school to request or to make demands upon school officials or NOD
regarding this process. As stated above, the student is responsible for completing the process prior to program
completion/termination and departure from the U.S.

Early Termination from Program

Should a student’s program be terminated for any reason, or should the student request an early return
before completing the program, the student must make arrangements to complete the above process prior to their
departure. NOD will not assume responsibility for this, nor will we extend a student’s stay to accommodate the
above process for any reason. Flight arrangements will be made as soon as possible.
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Students the on annual Washington D.C./New York City Trip, 2017




Immunization

Recommendations

Immunization requirements vary across the United States. Nacel Open Door has no control over the immunization
requirements at the schools throughout the U.S. The list below represents the most commonly required series of
vaccinations. It is possible that students will be expected to comply with those requirements to be able to
enroll in school. Nacel Open Door’s travel insurance (Mutuaide) does not cover immunizations, so students on this
insurance will need to get any required vaccinations at their own expense.

We request that students receive the basic immunizations listed below before leaving their home country to help
avoid potential problems with school enrollment. Additionally, students must bring their most currentimmunization
records with them to the United States, as schools will typically review this information upon enrollment.

e Polio: three shots plus one booster after the age of 4 (booster is not necessary if third shot was

given after the age of 4).
e DTP: four shots plus one booster every 10 years (the booster is usually called DTaP).
e MMR: two shots
e Chicken Pox (Varicella): Month and year of iliness, or one or two shots depending on state of placement
e Hepatitis B: three doses

* There is also a two-shot adult formulated vaccine (Recombivax HB) for
adolescents 11-19 years old.

e TB/ Mantoux Test: One test or BCG within the last three years. If the test is positive, then a chest x-ray is

required.

Please Note: If a vaccination is unavailable in a student’s home country or is deemed unsafe to be administered
to a student by a physician, a titer test is acceptable. However, please keep in mind that it is always possible
that a student’s American high school could require a vaccination upon the student’s arrival if the school
nurse determines that further confirmation is needed of the student’s immunity.

A school receives a copy of the student’s application whenever the MA is sent. After it has been sent, please

check with the school about additional immunizations which a particular student may need and report all
information to the national office.
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Mike and Fadlan at the National Mall in Washington D.C. from the annual Washington D.C./New York City Trip.
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Locating a Host Family:

Recruitment Tips for Reps

When advertising the need for host families, the following Department of State regulations must be observed:
e You may not use the photos of the students still in need of host families.
e You may not use any personal identifying information or contact information for a student.
e You may not use language that implies urgency, such as “immediate.”

The regulatory requirements for screening all potential host families were designed with the safety of the
students as a top priority, as most exchange students on AYP are minors and in a vulnerable position far away
from home. The students and their parents place their trust in our organization to find welcoming, comfortable,
and nurturing homes for program participants. Therefore, host family screening is a very important task the local
representative performs.

Before You Start

e Get to know the student(s). Read each application and the host family letter; note special interests
that the student may have.

e Ask the national office for mini profiles of your students without photos to share with potential
host families. Outline the student’s interests and hobbies. Remember NOT to use any personal
identifiers in the profile!

e Know the DOS, CSIET, and NOD standards for advertising practices. There are specific things that
cannot and should not be used in promotion. You should always contact the national office for
advertising approval. The Department of State Guidance Directive can be found in Appendix C.

Start With Schools

Your quest for host families should begin at the school. Some schools may have a “built-in” family network, and
these schools also have a vested interest in successful student placement. A good approach is to send an invitation
to the families already involved in the school.

Send a Request For Families to:
e “Open your home (and hearts!) to an international student.”
e Recommend another potential host family if they themselves are not interested.

Contact an Educator:
e Staff members may be happy to talk with students/parents who share similar interests with the student.
Approach language instructors, who have easy access to students with particular interests.
e Contact the elementary and junior high schools. Ask the schools to include information in their newsletters
and/or mailings, and make an announcement at the Parent/Teacher Organization meetings.
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Network in the Community
You will need to go outside of the school’s network to find families. To ensure student safety and compliance with

industry best practices, it is very important to follow all DOS regulations and CSIET standards when advertising in
public places.

Contact National Office Marketing Department

Nacel Open Door has a strong marketing department that is well versed in DOS and CSIET advertising regulations
and standards. When you have a need or an idea for a poster, flyer, or any marketing material, please contact our
marketing department.

Post Flyers/Information in Public Locations:
e Local libraries, post offices, coffee shops, and family and children’s doctor and dentist offices
are all good locations to try.

Contact Local Churches
e Churches are a great resource for locating good host families. Most will be happy to put a short
announcement in their weekly bulletin. Be sure to ask if they also publish a newsletter for additional
exposure. If they will not include an announcement in their bulletin, ask if you can send a flyer to
post on a bulletin board.

e Churches with a school association are particularly helpful. Ask if they would put the profile information
in the weekly bulletin. Some of our best host families are “empty nesters,” and communicating the
opportunity via their church can spark interest.

Contact Alumni Associations
e Ask for the information and profile to be distributed among local alumni. Families who are interested
in the school, but do not have children attending, may also wish to widen their horizons by hosting.

Contact Local Interest Groups or Instructors:

e Music teachers, martial arts instructors, language tutors, and community or childhood education
instructors can all be good resources for finding host families.

Word of Mouth

e You would be surprised how many people are interested in hosting but just don’t know how to get
involved. Talk to your friends, family, neighbors, coworkers, etc. about the opportunity to host a
student. Even if they are not personally interested, they may know someone who is.
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Public Advertisements
Check with the national office and your coordinator before placing these types of announcements. There are very
specific requirements that must be followed when placing a public announcement to locate host families.

Newspaper Ads:
e Reserve putting ads in local newspapers until all other options have been exhausted.
e Newspaper advertisements must be generic in nature and cannot include any specific
student information.
e The national office will assist you in preparing an ad in the newspaper if necessary.

Online Advertisements and/or Announcements:
e  The national office must pre-approve all ads for host families on Craigslist and any social media websites
such as Facebook, Instagram, etc.

Samples & How-To’s

Sample Newsletter/Website Blurb:

Nacel Open Door will be welcoming (#) international students this coming year! These J-1 visa students speak
English, have their own medical and liability insurance, and bring their own spending money for personal
expenses. Host families provide room and board. If you have room in your heart and home for one of these great
students, please contact (local rep name) at (local rep #) or (local rep email).

What to Say When Calling a Church:

“Hello, may | speak with the person who handles your bulletin announcements?

Hello, my name is . I am working with (name of school) to find a host family for an international student
who will be attending the school in the fall. We were wondering if you would be able to put an announcement in
your bulletin about that need?”

When they say yes (sometimes they have to wait for space in the bulletin or get permission, but they usually put it
in), ask them for the church email address so that you can send the announcement to them. Make sure you read
the email address back to them before hanging up. If they prefer fax, get the fax number.

Sample Email & Blurb for Church Bulletin:

Subject: Bulletin Announcement

Body: As per our telephone conversation, | am working with Nacel Open Door to find a host family for the
incoming international exchange students. Could you please help me spread the word by printing the following

announcement in your bulletin for two weeks?

Thank you, (your name)
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Attachment:

Host families are needed for several Nacel Open Door international students who will be coming to the United
States this upcoming school year. These J-1 visa students speak English, have health insurance, and have their own
spending money for personal expenses. For more information on how to get involved, please contact (your name
and contact information).

What to Include & What Not to Include:

Include:
e The student’s first name
e Alist of things the student likes to do

Don’t Include:
e “Host family urgently needed!”
e “This is an emergency”
e “Student will babysit small children”
e “Student loves to cook/clean”
e Any phrase that solicits pity or indicates a student will be denied participation if a host is not found.
e Any phrase that insinuates the student will work in exchange for room and board.

Refer to DOS Guidance Directive in this manual for more stipulations.
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Cold Calling

Cold calling potential host families is a technique that has proven to be successful for local reps and
coordinators. The national office tries to provide local reps and coordinators with calling lists for families with
school-aged children in their area. Please contact the NOD national office for more information on these lists.

Cold Calling Script
Please use the script below as a guide only, and add you own touches and personality. It may be helpful to read
through the script aloud a few times to yourself so you can become familiar with the content.

Script if you reach an actual person:

“Hi, is this the Brown Family (or) Mrs./Mr. Brown?”
[“Yes?”]

“My name is , and | am working with high school this year and am looking for host
families for our incoming foreign exchange students this year. | am the local representative for Nacel Open Door
Student Exchange. Nacel Open Door is designated by the U.S. Department of State as an exchange sponsor, and
we are working to promote U.S. diplomacy by placing international students in local schools with host families.
We placed seven students (or number of students placed) at your school last year; just wondering if you and your
family have ever considered hosting a foreign exchange student?”

[“Not really” or “Well, we have thought about it, has never been the right time”, or whatever they say, always
try to follow-up with the following information in some way:]

“Well, if I could just share with you in a nutshell, our students come from countries all around the world, from very
good families and with good grades. They come with their own medical insurance and bring their own spending
money. They pay for all of their own personal expenses, hot lunches, clothing, school supplies, etc. We ask our
families to provide a safe and loving home; a separate bed and some storage (they can share a bedroom with
a sibling of the same gender if it is okay with your own child); they usually bring their own laptop, but do need
internet access for homework, etc. and a place to study; three meals a day; and parental guidance and support,
which is the most important thing.

[(see what their response is, or continue on)]

“You do not have to be the perfect family or have the perfect home to do this; our students come to experience
true American education and cultural experience and to be a part of an American family. The first week or two is
the honeymoon period, but after that they become just part of your family, so they do chores, receive hugs, etc.;
whatever you would do or expect from your own children, you do with your exchange child. They are expected to
not only obey all program rules, but all of your household rules as well, just as your own children are (or would be).
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I will be your partner throughout the year, and we will do monthly reports with all of our families and students.
The first month your student arrives, | will check in with you weekly, just to be sure everything is going well during
the first few weeks, but | encourage you to call me anytime you have even a slight concern, question, or problem
—that’s what | am here for. Do you have any questions for me?”

The conversation at this time usually gets more specific, and you can at this time explain the application process,
suggest setting up a home visit so that you can meet them personally and answer any other questions they have.
Also at this time, you can ask them if they were to consider hosting, would they want to host a boy or a girl, and do
they think they would like a European student, an Asian student, or perhaps a South American student?

A Few Other Thoughts:

e Let your families know that students begin arriving by mid-August, so time is of the essence! Schools
still have to accept and prepare schedules for students once a host family is found. Many schools have
cut-off dates for accepting students. Also, once a student knows they have been placed, they still need
to get their visa and prepare. It is very important they be here before the start of school.

e Many times, the parent you have reached will say they need to discuss with their spouse or family.
Encourage them by saying “l completely understand — this is a big decision, and we would like everyone
to be on board too. What would be a good time for me to check back in with you?” Then set a date. We
advise no more than two days — and ask what is the best time and number to reach them.

If You Reach the Answering Machine:
NOD encourages leaving the first and second paragraph of the script, with your phone number. This way the family
has at least a little info about the program re: what the family expectations are, and what the students provide.




Types of Placements

Permanent Placement
A host family commits to hosting a student for the duration of their program. A student can be placed with a
welcome family and then move to a permanent family. The Placement Form is found on Page 111.

Welcome Placement

In general, a welcome family is the term used to describe a family that has agreed to host a student temporarily.
Welcome families come in many forms. A family may commit to being a welcome family because they have other
obligations during the school year that prohibit them from hosting the student for the entire duration of the
student’s stay. Another reason a family may choose to be a welcome family is because they want to see how well
they connect with the student and the student connects with their family before agreeing to host the student for
their entire program duration. Please note: some welcome families may turn into permanent families. However,
some do not. Students and natural parents should never pressure the welcome host family to host the student
permanently.

Double Placement

A double placement is the placement of two exchange students in the same host home. Under no
circumstances may more than two exchange students be placed in the same home. Students must come from
different countries and must not share the same language. Under Department of State regulations, a double
placement is only allowed if the host family chooses to host two students and if all other parties agree to
the double placement.

In order to demonstrate that all parties have been informed of, and consent to, the double placement,
additional paperwork is required. The following agreement forms are required for double placements along
with additional paperwork:

e Student Agreement (found on Page 123)

e Natural Parent Agreement

e Host Family Agreement (found on Page 125)

For new placements, since the student has not yet arrived in the U.S., the national office will send a combined
Student/Natural Parent Double Placement Agreement Form to the foreign partner in the student’s home
country. The local representative is then responsible for securing the Host Family Agreement. The national office
will inform the appropriate school of the double placement.

Nacel Open Door discourages double placements between an NOD student and a student from a different
organization.

A double placement between an AYP J-1 visa student and a student on a different program, such as a student
with a F-1 visa on NOD’s Private School Program (PSP), must be approved by the national office. There are some
differences in procedure and paperwork that will be handled on a case-by-case basis if these situations arise.

®© © 06 06 06060606 0 06 0 0 0 0 0 o 3 e 6 6 ¢ 6 ¢ o o ¢ o o o0



Single Parent Placements
Single parent placements are placements in which students are placed in a home with a parent who has no
children living in the home. For placements with single parents, there is additional paperwork required.

e Single Parent Supplement (found in Host Family Application) (found on Page 129)
e Single Parent Agreements (found on Page 127)

* Student

* Natural Parents
e Three Recommendation Forms (found on Page 119)

Direct Placements

Each year NOD receives a small number of direct placements. A direct placement is a situation in which
an exchange student has already identified a host family. A direct placement host family is often a friend of
the student’s family, a family the student stayed with on a Short Term Program, or a family that hosted one or
more of the student’s siblings. In accordance with Department of State regulations, J-1 exchange students
cannot live with a relative, so a direct placement with any relative of the student’s natural family is not allowed.

A direct placement is handled in the same way as any other placement, except the local rep does not
need to seek a host family. Instead, the foreign partner in the student’s home country provides NOD with the
host family contact information and the name of the local high school, if they know it. If NOD has a local
representative living within the federally mandated 120 miles of the host family, we can try to arrange the
direct placement. Even though the student has a host family, the local school may not be willing to accept the
student. If not, the student may request to be made available for regular (non-direct) placement, or they
may decide to cancel their program.

Local Representatives Hosting

Please be aware that local reps who choose to host a student must undergo the same screening process as
any other host family. A host parent cannot serve as the local rep for their own student. Furthermore, the
local rep for a student cannot be a relative of the host family so as to avoid potential conflicts of interest should
problems arise.

Example:

Susie Smith cannot be the local representative for the student her sister’s family is hosting, nor can Susie be
the local rep for the student in her own home.
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The Process of

Making a Placement

Once you have found a host family and school willing to accept an international student for the upcoming year or
semester, you have completed the two most important steps toward making a placement.

The School

You will need to obtain a signed School Acceptance Form (found on Page 121) from the school. Schools will also
need to be sent a copy of the student’s application. You may request a copy of the student’s application from your
coordinator or the national office.

Once you have received the signed School Acceptance Form from the school, please submit the form to
paperwork@nacelopendoor.org. Make sure you also copy your coordinator on all paperwork submissions.

The Host Family
Step 1: Have the host family complete the online Host Family Application and the online Criminal
Background Checks (CBCs). You will be notified by the national office when the host family’s
application has been started and we received the results of the CBCs. There are two parts to the Host
Family Application. Please be aware that the host family may need your assistance in completing
Part Il of the application.

* If the host family is in Minnesota, an additional, notarized form must be completed by all family
members ages 18+.

* If the host family is in Pennsylvania, additional requirements may be needed.

Step 2: Schedule a time to meet with the host family to conduct the Host Family Visit. Let the family
know that during the visit you will be taking the following photos of their home:

e Exterior of the home

e Kitchen

e Living Room

e Student Bedroom — must capture the bed, door, and window

e Bathroom —the one the student will use

e Family Photo — all family members should be included.

Please note that it is not acceptable to ask the family to take these photos and email them to you.
These photos should be taken by the local rep at the time of the home visit. Have the family sign

the Confirmation of Visit Form (found on Page 113) once the visit is complete. Submit the photos and
Confirmation of Visit Form to paperwork@nacelopendoor.org and to your coordinator. Please refer to
the Host Family Visit section of this manual for detailed instructions.
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Step 3: In the host family’s application you will find three references listed. You are required to call at least
two of these references for recommendations, unless the placement is with a single parent. If it is with
a single parent, you must collect recommendations from all three references. Please use the Host Family
Recommendation Form (found on Page 119) when calling the references and complete a form for each
reference. Submit the Host Family Recommendation Forms to paperwork@nacelopendoor.org and your
coordinator.

Step 4: At this point a host family is considered vetted, and they may start viewing student applications
and select the student they would like to host.

Step 5: Once the approved host family has selected their student and all paperwork has been processed,
the Match Abroad (MA) will be sent to our foreign partner in the student’s home country. A copy of this
MA is also sent to the coordinator and local rep.

It is important to note that host families should not contact students until the Match Abroad has been sent
from the national office.
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Host Families

Screening Potential Host Families

The primary goal of the local representative should be to find quality placements with well-prepared host
families. One of the reasons students come to the U.S. is to improve their English skills. Therefore, English needs
to be the primary language spoken in the host home. NOD accepts host families of all sizes, races, religions, and
sexual orientation. (Please note: in some cases, non-traditional host families will be presented to the student and
natural parents for their final confirmation.) However, it is important to keep the following factors in mind:

e The student will need transportation to school.

e The student may want to participate in extracurricular activities and will need transportation to
these activities.

e The student will want to be part of a circle of teenage friends.

e The host family will need to be responsible for knowing where the student is, with whom they
are spending time, and who they are visiting. In small towns, this may be easy even if the host family
doesn’t have teenagers. In larger cities, this may be more difficult.

e Host families will need to feel comfortable supervising and disciplining a teenager. Families with small
children or with no children may encounter concerns they wouldn’t have experienced or anticipated.

Once you have identified a potential host family, provide them with some general information about hosting
an exchange student. Host families need to understand the rewards of hosting an exchange student as well
as the duties and obligations involved. Therefore, all family members should be in agreement about accepting
an exchange student into their home. Your coordinator is also a great resource for information to share with
prospective host families. You should also familiarize yourself with the Host Family Handbook, which will
help you to provide hosting information to interested families. A copy of the Host Family Handbook can be
found in Appendix F of this manual.

In addition to answering questions, the local representative must also make an assessment about the suitability of
the family. Judging the suitability of the family, especially in terms of financial stability, may feel like an awkward
task, or you may feel as though you are judging the family. However, keep in mind that a student’s parents are
entrusting the care of their child to another family, and they are relying on NOD to ensure that the family is
suitable. If you have a bad feeling about a situation, trust your instincts and do not risk placing a student in a
dangerous, uncomfortable, or inappropriate situation.

There are a number of requirements and related forms that will assist in the host family screening process. Each of
the items that follow is required by government regulation, but each also serves an important purpose in making
a determination about a host family’s suitability to host a student.
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In addition to the general host family screening process, the Department of State has implemented a secondary
review process for single-parent homes without children. This secondary review will require the potential host
parent to fill out an extra form listing other family or neighbors who can provide additional support to the student,
as well as the applicant’s involvement in their community. You, as the local rep, will sign the form and submit it
with the rest of the placement paperwork, and the national office will conduct the review. The student’s natural
parents will need to agree to a placement with a single parent with no children living at home.

Blank copies of all placement forms can be found in Appendix D of this manual and also online in the Document
Center http://www.nacelopendoor.org/document-center.html
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Host Family Application

All families must submit a Host Family Application. The Host Family Application can be found online at
www.nacelopendoor.org. The host family should list your name as the NOD local rep with whom they are
working. The application provides information about the family’s composition, interests and activities, and the
type of student they are seeking. The Host Family Application is an important tool for identifying a good match
between the host family and a particular student. Encourage host families to fill out the form completely.
Much of the information from the Host Family Application is transferred to the Match Abroad, which is the
document used to inform the student of their placement. The family’s financial information will not be shared
beyond the select national office staff processing the application.

Host Family Visit

Host family screening is a very important role of the local representative, and the Host Family Visit is a very
important aspect of the screening process. The Host Family Visit must be conducted in person, in the
family’s home, and all host family members must be present during the visit. If this is not possible, the local
representative must meet any absent family members at a later date, although this subsequent meeting may
take place somewhere other than the host family home. This is your opportunity to meet the family face to face,
in their home environment, to observe how they live and interact as a family.

The Host Family Visit must be conducted for a number of reasons:
e To ensure it is an appropriate environment for an exchange student
e To assess whether the host family is capable of providing a comfortable and nurturing environment
e To ensure the host family has sufficient financial means to provide for another person in the household
e To experience the family dynamic in their home
e To ensure English is the primary language spoken in the home
e To ensure the student will have appropriate accommodations

Pay particular attention to the student’s bedroom and the primary bathroom the student will use. Students
may share a bedroom with a similar-aged host sibling of the same gender. However, an exchange student
should not be asked to share a room with a toddler or child who is significantly younger. If the student shares a
bedroom, ensure there is a place where they can study and do their homework elsewhere in the home. Students
must have their own bed. The student’s bed cannot be a futon, pull-out couch, an air mattress, or a conventional
mattress placed on the floor, even temporarily. As a resident of the home for five, 10, or even 12 months, the
student should have a comfortable place to sleep. The student’s bedroom must also have a door that closes
completely and must have sufficient space to store their belongings, whether in a closet, dresser, wardrobe, or
some combination thereof. In accordance with building code, any bedroom must also have an approved egress
window in the event of a fire or other emergency. An exchange student should not displace a host parent or child
from their bedroom such that a family member has no bedroom or must share with another family member.

A telephone must be available in the home at all times to make a call in the event of an emergency. If the family
uses cell phones exclusively, a telephone must be made available to the student in the home for emergencies.
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Ask pertinent questions during the visit to ensure the family understands the scope of the host commitment.
Inquire about transportation to and from school and whether the family would mind driving an exchange student
to a friend’s house. Meals should also be discussed. Host families should understand that they are required to
provide all meals, including family meals at restaurants if they choose to eat out instead of preparing a meal
at home. If a student wants to purchase lunch at school, they should use their own money, but they must have
the option of bringing a lunch from home with food provided by the host family. This is a Department of State
regulation. Families should also pay for regular activities that they undertake with the student as a family.
Vacations are an exception. If a family decided to go on vacation and chose to invite the exchange student, the
student would be expected to contribute their share of the vacation expenses. If the student cannot afford to
go on the vacation, then the local rep needs to find a temporary family to host while the student’s permanent
family is on vacation. Students cannot be left home alone during a family vacation. The same screening procedures
and paperwork apply for a temporary host family.

While interviewing the host family, remember that you are performing the important task of screening the family
to ensure suitability. Stay alert during the interview, and watch for any warning signs that may indicate the family
is not suited to host at this time.

Possible signs that the family is not motivated by the right aspect of exchange include but are not limited to:
e The family asks about monetary compensation and seems primarily motivated by this.
e No member of the family seems to have enough time to be with the student.
e The children do not seem at all interested by the prospects of having a “new” brother or sister.
e The family seems more interested in learning the student’s native language than helping
with the student’s English.
e The family seems overly interested in having a student to assist with household or yard chores
and/or babysitting.
e The family seems to disagree with NOD rules and policies and/or finds them “silly” or unnecessary.

Signs the family wouldn’t provide a welcoming environment for an exchange student include but are not limited to:

e The parents seem overly strict.

e The family does not seem to be open to new ideas and different way of doing things.

e The family has no experience with teenagers and seems unwilling to seek advice.

e The family shows very little interest in school events and/or organizations.

e The family’s home is too secluded and would make participation in school activities and getting
together with friends a burden.

e The family has received poor recommendations and/or was refused to host by another organization.

e There seems to be no opportunity to interact with teenagers.

e Excessive clutter in the home.

e Obvious repairs needed in the home.
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Signs the family may have underlying issues between members and should not bring an exchange
student into the mix include but are not limited to:

e The parents do not allow their children to speak.

e One parent consistently talks over or interrupts the other.

e The children only behave when the parents raise their voices.

e An apparent lack of rules and expectations within the family.

e The parents talk obsessively about one aspect of their lives.

e The parents indicate a hope the exchange student will improve their family dynamic.

e The parents are planning to separate or divorce.

When visiting the home, if you experience any doubts, ask yourself whether you would be comfortable living in
this home for an extended period of time, or if you would be comfortable placing your own child in this home.
If the answer to either question is no, you should not consider placing an exchange student in this home.

Details of the in-home visit are recorded on the Host Family Visit Form (found on Page 113). A copy of this form can be
found in Appendix D of this manual. The Host Family Visit Form can also be completed online as Part 2 of the Host
Family Application. If you feel that a family is not a suitable host, you can inform the family that you do not
make the final decisions about hosting and then share your concerns with your coordinator and the national
office. This relieves you of an awkward situation face-to-face with the family if you do not feel they should
host. After a review of the paperwork, your coordinator or the national office can inform the family that we
are not able to place a student in their home at this time.

Host Family Orientation

After the placement paperwork is complete and the Match Abroad has been sent, the host family and student will
start communicating. It is important to encourage host families to communicate with their student so they can
start to feel comfortable with one another. In doing so, they begin to learn more about each other, and the host
family can prepare the student for what to expect in their home, in the community, and at school. The host family
must also be prepared to welcome a new person from a different culture into their home.

After the Match Abroad has been sent, the national office will send a Host Family Packet electronically to the
host family’s main email address. The packet contains a complete copy of the student’s application, the student’s
personal photos, and additional materials that will help the host family understand what to expect from
the exchange experience. The materials include a Host Family Handbook covering a range of topics, and the
host family should be encouraged to review the handbook and ask any questions they might have. The
packet also includes a copy of the Department of State regulations, general medical insurance information, a
medical claim form, and a copy of the insurance policy. The student’s application includes a medical release
form to allow the host parents to seek medical treatment on behalf of the student.

Host families need to complete their Host Family Orientation online at:
http://training.nacelopendoor.org/host-family-orientation/
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Follow-Up Visit
The Department of State requires a second Host Family Visit to be conducted within the first 60 days of a student’s
arrival for permanent placements and within the first 30 days of a student’s arrival for welcome placements.

The Follow-Up Visit must be completed by a Nacel Open Door representative who is not the student’s local

representative and who did not recruit the host family. The purpose is to ensure that students are comfortable in

their host home. Bringing in an outside representative lends a second set of eyes.
A follow-up visitor must pass a criminal background check and sign a contract with NOD prior to completing the

visit. Work with your coordinator while securing a vetted follow-up visitor. The Follow-Up Visit Form is found on
Page 115.
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Placement Paperwork

All placement paperwork forms can be found online in the Document Center:
www.nacelopendoor.org/document-center/aypdocs.html

Paperwork should always be submitted to your coordinator and the national office (paperwork@nacelopendoor.org).
When submitting paperwork via email to the national office, please include the family’s name and form you are
submitting in the subject line.

Example:
SUBJECT: Bob and Susie Smith Recommendation Forms (2)
Recommendations

The host family must supply three individuals who are not relatives to serve as references. As a local rep, you
must contact two of these references for recommendations. (We ask the family for three in case you are unable
to contact one.) A third reference is also required for single parent placements. Phoning the people serving as the
references is the preferred method, as it is usually the quickest and most reliable way to ensure that information
is submitted. If you phone the references directly, note clearly at the bottom of the form that the information was
gathered by you over the phone, and then you can sign and date the form.

Local reps cannot serve as a reference for one of their host families, nor can the local representative’s
spouse, the coordinator, or the coordinator’s spouse. Family friends, clergy, or coworkers are typically
designated as references.

Criminal Background Check Authorizations

In accordance with Department of State regulations, all members of the prospective host family who are age 18
or older must undergo a criminal background check (CBC). This requirement is consistent with those adopted
nationwide for many organizations serving youth populations.

NOD criminal background checks are conducted online, either through the link within the Host Family
Application or the link on the Nacel Open Door website. Each family member age 18 or older can enter their
information on the secured site. It is important to note that this must be done on a device with a mouse (i.e., not a
tablet orsmart phone), asthe mouseis usedto sign at the end of the process. Once the CBCs are entered, the national
office staff member responsible for CBCs will access the results.

A CBC cannot be run without a Social Security Number. If a prospective host family member does not have or is
not willing to provide a social security number, please contact the national office and the appropriate staff
member will be able to assist the family.
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Photos
As part of the screening process, the Department of State requires six photos for each prospective host family.
Along with the other placement paperwork submitted to the national office, you should also submit photos of:

e Exterior of host family’s home

e The student’s bedroom — must capture bed, door, and window

e The bathroom student will use

e Kitchen
e Living or family room
e The family

Double Placement Paperworh

A double placement is the placement of two exchange students in the same host home. Under no circumstances
may more than two exchange students be placed in the same home. Students must come from different countries
and must not share the same native language. Under Department of State regulations, a double placement is only
allowed if the host family chooses to host two students and if all other parties agree to the double placement.

In order to demonstrate that all parties have been informed of, and consent to, the double placement, additional
paperwork is required. The following agreement forms are required for any and all double placements:

e Student Agreement (found on Page 123)

e Natural Parent Agreement

e Host Family Agreement (found on Page 125)

The school will be informed by NOD of all double placements.

For new placements, since the student has not yet arrived in the country, the national office will send a combined
Student/Natural Parent Double Placement Agreement to the foreign partner in the student’s home country. The
local representative is then responsible for securing the Host Family Double Placement Agreement.

Nacel Open Door discourages double placements between an NOD student and a student from another
exchange organization.

A double placement between an AYP J-1 student and a student on a different type of program, such as a student
with an F-1 visa on NOD’s Private School Program, must be approved by the national office. There are some
differences in procedure and paperwork that will be handled on a case-by-case basis if these situations arise.
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Completing the Placement
Once you have gathered all necessary placement documents, perform a final review to ensure all forms are
complete, signed, and dated.

A summary of the paperwork that must be submitted for a placement is as follows:
e Placement Form (found on Page 109)
e Host Family Application
e Host Family Confirmation of Visit (found on Page 113)
e Host Family Recommendations (found on Page 119)
e Criminal Background Checks
e Photos
e School Acceptance Form (found on Page 121)

The placement is not finalized until the national office has received, reviewed, and processed all placement
paperwork.

Paperwork processing by the national office includes the following:
e  Reviewing the School Acceptance Form
o Reviewing the Host Family Application
e  Reviewing all criminal background checks
o Reviewing all photos
e  Reviewing double placement paperwork, if applicable

Please ensure that all forms are complete and legible. All forms must be signed and dated where indicated, or they
cannot be accepted as complete.

For paperwork submission, please speak with your coordinator to find out their preferred method. We ask that
placement paperwork be gathered and submitted all at once for each initial placement. Most coordinators choose
to gather paperwork from the local reps, review the documents, and then submit the complete packet to the
national office for processing. All paperwork must be received and processed in advance of the student’s
departure from their home country. Keep a copy of all placement paperwork for your records.

All paperwork can be submitted electronically to: paperwork@nacelopendoor.org
See Page 107 for a cheat sheet of placement paperwork.

The Match Abroad

After the placement paperwork has been processed, the national office will issue the Match Abroad. The Match
Abroad (MA) is a packet summarizing the details of a student’s placement, including host family and school
information. The MA packet also includes a letter of welcome from the student’s local rep, coordinator, and
student advisor. The MA is emailed to the foreign partner in the student’s home country, and the foreign partner
then communicates the details of the placement to the student. The MA also includes the host family’s contact
information so that the students can get in touch with their future hosts.

If you need assistance creating a welcome letter or would like to view an example, please contact the national office.
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The MA is emailed to the coordinator at the same time it is sent to the foreign partner. The coordinator typically
forwards the MA to the local rep and/or the host family. Discuss this procedure with your coordinator. Please
also review the MA for accuracy, and notify the national office if there are any errors. The MA should be shared
with the host family as soon as possible, as this will be their first opportunity to receive the student’s contact
information. Prior to finalizing the host family screening, we ask that the host family refrain from seeking
contact with the student. However, once the MA has been issued, the host family should be encouraged to begin
communicating with the student as soon as possible. Usually host families are eager to do this without any
prompting. If the host family is travelling or unable to communicate with their student for some reason, please
inform your coordinator or the national office so we can inform the foreign partner. Students become worried if
they do not hear from their host family after receiving news of their placement.

Please Note: A/l paperwork discussed above is also required for student moves.
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Supporting the Exchange

Arrival Flights and Getting Settled

Most students fly directly to their host families. However, some attend a Nacel Open Door group orientation
session in Chicago. In either case, the NOD travel coordinator communicates flight itineraries and arrival details
to the host family, local rep, and the coordinator via email as soon as the foreign partner sends the information.

When possible, many local reps and coordinators meet up with host families in the baggage claim area of their
local airport to greet students as they arrive. In some cases, if the host family has a conflict, the local rep or the
coordinator may pick up the student from the airport. Local reps should check in with the host families after the
flight information has been sent to ensure everything is in order for the student’s arrival and pick-up.

Local Student Orientations

Although some students may attend a national group orientation in Chicago, all students must also attend a local
orientation. A post-arrival orientation sign-in sheet is also required for students. This is an opportunity for them to
meet the local rep and/or coordinator in person. It is also a chance to share more specifics about the local schools
and community and to reinforce the topics discussed at a Chicago orientation. Students are usually very tired and
excited at the national orientations, and they don’t always retain everything presented in that setting.

Student packets containing insurance information and a student handbook are mailed from the national office
to the host family’s home for the student. The student should bring these items with them to their local student
orientation.

At the orientation, ensure students understand that you are their local rep, and provide your contact information.
Encourage students to contact you with questions and concerns throughout the semester or year. Also emphasize
your coordinator’s name and contact information, and let students know that they can contact the coordinator
with questions and concerns as well. Please also remind students that the national office is available to them 24
hours a day via our toll-free number: 1-800-622-3553.

Local student orientations are a great place for students and host families to share experiences and
concerns. They also provide good opportunities for the local rep to explain program rules, health insurance, travel
procedures, emergency numbers, student adjustment issues, what to do in case of problems, and any other
topics that the participants would like to discuss. It is important that the local rep be comfortable with
program regulations, procedures, policies, and rules to be able to address these topics. Although the rules are
important, the orientation is also an opportunity to prepare students to be successful on program and to
encourage and support them during their initial adjustment period.

If you need assistance with preparations for conducting local student orientation, please reach out to your
coordinator or the national office.
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Host Family Orientation

Host families can complete their orientation online at http://training.nacelopendoor.org/host-family-orientation/.
This orientation must be done after the family is fully vetted and before their student arrives. An email
confirmation will automatically be sent to the national office when the family completes their orientation.

Host families may also want to attend the local student orientation. It is not a requirement for the host families to
attend the student orientation. At the host family and student orientations we recommend discussing the topic of
dating.

Student Dating While on Program

Nacel Open Door students are in the process of learning and experiencing a new culture. Students might encounter
very different attitudes towards sexual activity and dating than what they are used to at home. Students might
even disagree with them. The important thing is that students show respect and courtesy to their host family,
school, and friends. Students are expected to follow host family rules about dating or not dating. For example,
students may only be allowed to go on group dates, or the host family may want to meet a new friend before they
allow the student to go out with them.

NOD strongly recommends that students do not get involved in romantic relationships during their program,
because being a successful exchange student already takes a lot of time, energy, and effort. If the student is in a
dating relationship, it will be harder to find balance between school, host family, friends, and their boyfriend or
girlfriend.

If students are allowed to date, they should make sure it doesn’t interfere with time spent with their host family
and other friends. Students should talk with their boyfriend or girlfriend to set up a few times each week to talk on
the phone or go out. Students need to make sure they have enough time for homework and to study each day, as
well as spend time with their host family.

If you or the host family feels the student is not balancing their time and responsibilities appropriately, discuss this
with the student.

Nacel Open Door Policy on Student Sexual Activity

No matter what their relationship status is, NOD students must not be sexually active during their program.
Students will face early termination if they engage in sexual intercourse as well as any other type of sexual activity.
All types of sexual activity, including intercourse, have an element of risk. We don’t want students to have to deal
with pregnancies or STDs while on program. Having sex in the U.S. as a teenager can also be complicated legally.
Having sex as a teenager can sometimes be a criminal activity; depending on how old the student is, how old their
partner is, and what the laws are in your state.

Things to Remember About Student Dating:
e Students should always respect host family rules and show respect and courtesy to their host family,
school and friends; even if their opinions and beliefs are different.

e Students should honor their agreement not to participate in any sexual activity during their program.
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e Having sex with someone under 18 can be illegal in the U.S. Every state has laws to protect teenagers
from inappropriate sexual activity. Depending on the ages of the two people having sex and the state they
are in, there can be serious legal consequences to having sex underage.

e Talk with students about what to do or say if someone pressures them to have sex or teases them
about not having sex.

e Respecting and following NOD policy and host family rules doesn’t mean that students have to change
their beliefs. These policies are in place to keep students safe, not to tell them how to think. However,
students agreed not to be sexually active and to follow host family rules regardless of how they’d behave
in their home countries.

e Remind students that they never have to have sex when they don’t want to. Remind them that they do
not “owe” sex or any sexual activity to anyone for any reason — not even if they have just been on a date
or if they were kissing someone earlier.

Monthly Contact Reports

To maintain Department of State quality and safety standards for AYP, local reps are required to contact each of
their students and one host parent each month. The Monthly Contact Report (MCR) must be submitted to NOD’s
national office using the Online Rep Center. MCRs are generally required for the number of months a student is on
program. For example, if a student’s program is for the school year (10 months), 10 MCRs need to be completed.
Typically, MCRs are done August through May for these students. However, late arrivals may necessitate a June
report. MCRs need to be completed and submitted to the national office by the 25th of each month.

Contact must be made via phone or in person. MCRs cannot be completed through email exchanges, text, or social
media sites (like Facebook). The MCR provides students and host families an outlet to discuss problems, concerns,
and positive stories. It is very important that each and every month, you ensure that the student and host parent
have privacy to openly discuss any concerns with you.

According to Department of State regulations, the first MCR must be completed in person. For students staying
more than one semester (five months), a second in-person MCR must be completed with both the student and the
host family. However, this MCR can be done any time during the second half of the student’s program.

Please keep in mind that these reports are sent to the foreign partners and natural parents. Your comments should
be professional and thorough. One-word answers, excessive slang, culturally insensitive commentary, derogatory
phrases, any comments that may suggest you are “diagnosing” the student with a mental or behavior disorder, and
name-calling are never appropriate, especially in the MCR. As a local rep, you are an advocate for both the student
and host family, and the content of your MCR should clearly show non-partisan, objective, professional support. If
you have private concerns or comments, there is a space provided within the MCR for comments and questions.
This section is for internal use and is not included in the report sent to the foreign partner or natural parents.
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Supporting the School

As a local rep, you should speak with your contact at the school on a quarterly basis at minimum, or according to
the school’s preference. You should also be available as often as the school would like to discuss any questions,
problems, or concerns. Ask each school what frequency of contact they would prefer. Express NOD’s appreciation
to them for accepting our students, and assure them that we care about how the experience is going for both
the student and the school. Establishing a solid relationship with schools is essential to maintaining and improving
our programs.

Students are required to maintain a minimum of a “C” grade or above in all of their classes. Contact the national
office if a student falls below a “C” grade or has failed one or more classes. The student will be placed on academic
probation. Itisimportantthatpoorgradesare caughtearlysothe exchange studenthasachancetoimprove. Although
students are expected to arrive with sufficient English language skills to succeed in their high school, any perceived
problems with English proficiency should be carefully monitored. Student should not require ESL services. In some
cases, students are initially overwhelmed, shy, or unsure of their English abilities, but then they rapidly progress
and improve. However, if English language problems persist, notify the national office immediately so that the
problems can be addressed.

Students should not pressure their school to be placed in a particular grade, nor should they pressure the
school for permission to graduate or to receive a diploma. Those decisions are made at the sole discretion of
the host school. Students should not pressure the school to take the SAT, ACT, or TOEFL test, nor should they
request their school to send transcripts for applications to American universities. AYP is not a college preparatory
program. While some students may try to seek the opportunity to take college entrance exams or apply to a
college or university, it is not a part of our program, nor is it the responsibility of the school or host family to
support the student in these endeavors. The national office should be informed if you learn a student is applying
undue pressure with the school principal or counselor regarding any of the above mentioned items.

If you learn of particular student accomplishments in academics or extracurricular activities, please share the
success stories with your coordinator and the national office as well! We love to hear about our students’ success,
and we would be happy to share it on the NOD blog! You may also want to consider offering to help the school with
international activities or to make a presentation to a foreign language or world history class. Presenting yourself
as a resource to the school is a way to strengthen the partnership and demonstrate commitment to an ongoing
relationship with the school.

Conflict Resolution

By taking great care in the screening, selection, and preparation of our students and host families, we establish a
solid foundation for a successful placement. However, even the best matches can occasionally go awry. As a local
rep for NOD, you provide one of the most important elements in the success of our support system. It is important
that you are aware of the basic policies observed when working with students and families in problem solving.

Some common problems that occur after students arrive are:
e Homesickness
e |nitial struggle with English ability
¢ Lack of interaction with the host family
e Hygiene issues
¢ Too much contact with home via cell phone, computer, or both
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The host family should try to involve the student as much as possible in family life and talk openly about any
issues that arise when they arise and before the situation escalates. In the beginning, and even throughout the
semester or year, misunderstandings or misinterpretations tend to create problems that could otherwise be avoided
through honest and direct communication. If a problem does not improve after an attempt has been made to
resolve it, you should encourage the student and/or host family to contact you for help. Your coordinator is always
available to provide assistance and guidance as well. If the problem persists, it is prudent to involve one of the NOD
student advisors for assistance.

Get all sides of the story, and do not draw any conclusions about a case without speaking to all parties involved.
You will be surprised how much the stories will differ. Remember the student is far from home, living and studying
in a foreign culture and language. Make sure their due process is protected. Documentation of the issue is
essential. You never know when a small problem will escalate into something more serious. When presenting a
case to the foreign partner, the national office must provide documentation, so please be sure to accurately and
objectively record the issues and sequence of events with as much detail as possible, along with any steps taken
to resolve the issue.

Whenever possible, get the student and host family together for a face-to-face discussion in which you can serve
as the facilitator. During the meeting, set the stage for a non-confrontational discussion. It is important that you
remain neutral and reassure both the host family and student they are important participants in the discussion.
Try not to make judgments or make the student or family feel there is something wrong with them. Try to
identify what the true issues are. Many times, the arguments get bogged down over what was done rather than
why it was done. Most problems originate in misunderstanding, quite possibly due to cultural differences, or due to
mismatched expectations. Don’t be afraid to give a student or a host family a second chance, as long as the
student’s welfare is not in jeopardy.

Many local representatives know the host family personally. If this is the case, let the student know your
friendship with the host family will not interfere with your position as a local rep. If you feel you cannot be
impartial, ask you coordinator or the national office to get involved.

“Whether a student has a problem, or whether the student is the problem, your job is to help the student.”

Make sure that both sides hear the other’s point of view. Many times, people do not communicate their true
thoughts but rather presume the other party knows what they are thinking. Don’t make assumptions, and always
verify statements. Make sure that when someone describes an event that he or she was present. Second hand
information cannot be corroborated.

Never threaten a student with being sent home! Repatriation is the last resort and the most painful of all
resolutions to a problem. Before a student is repatriated, there must be due process and documentation.
Unless a student violated a law or program rule that warrants immediate repatriation, such as drinking alcohol, a
student must be placed on warning first and then on probation. The terms of the warning and probation must be
documented by an NOD student advisor. If a situation warrants repatriation, the foreign partner must be informed
in advance, and the national office must approve the repatriation. The local representative is never responsible for
a decision to repatriate.
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Student Moves
Student moves happens for a variety of reasons, but the most common circumstances are as follows:
e Moving from a welcome family to a permanent family
e Achange that renders the host family unable to continue hosting (health issues, death in the family)
e Issues between the student and host family that could be resolved by moving the student to a
different environment

The national office must always be notified of a move before it occurs. Local reps must also notify the school that
the student will be moving to a new host family. All placement paperwork required for the initial placement is also
required for the move. However, instead of using the Placement Form, please use the Change of Placement Form
(found on Page 111). This form includes information about the date of the proposed move and the reason for the
move, information required for Department of State reports.

A student cannot be moved until all paperwork has been received and processed. In accordance with
Department of State regulations, the new host family must be fully screened and approved before the
student is moved into the home. If there is an emergency situation and the safety or well-being of the student is in
jeopardy, the student should be moved immediately, even if just temporarily. If the situation does not allow for the
completion of all required host family screening activities and paperwork before the move, the student should be
moved to the home of a family that has already been screened and vetted or to the local rep’s or coordinator’s home
temporarily. Move paperwork should be sent to the national office as it is available to help keep everyone
informed during the transition.

After all paperwork has been processed, the national office will send the new Match Abroad detailing the new
placement. This is the signal that it is okay to move the student. The national office is also responsible for keep-
ing our foreign partners informed of student moves. Our foreign partners get understandably upset if their office
learns of an upcoming move from the natural parents without advance warning from our office. Please keep the
lines of communication open.

In addition to sending the new Match Abroad, the national office will also re-issue the student’s ID card with the
updated information. A new follow-up visit will also need to be completed within the appropriate amount of time.

If a student will be moved into a double placement with another student, all double placement paperwork is also
required. Local reps are responsible for gathering the Double Placement Student Agreements for both students
in addition to the Double Placement Host Family Agreement. The national office will request the Natural Parent
Agreement through our foreign partners.

Please note: the Department of State requires us to submit a report of all moves. It is essential that all paperwork
is done properly and all time frames are followed correctly.
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Move Paperworh

The following paperwork is required of all moves and needs to be submitted to the national office before a move
can be approved. Students should not be moved from their homes before a new Match Abroad can be issued
unless the safety and well-being of the student is in jeopardy.

e Host Family Application Parts 1 and 2

e Criminal background checks for all family members age 18 and older

e Minnesota criminal background check (not applicable to all areas)

e Recommendations (Two recommendations must be submitted; Three recommendations must be
submitted for single parent placements)

e Confirmation of Visit

e Change of Placement Form

e Photos
o Kitchen
o] Living Room
o} Student’s bathroom
o Student’s bedroom
o} Family
o} Exterior of home

e Single Parent Placement Paperwork (if applicable)
e Double Placement Paperwork (if applicable)
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Sexual Abuse and

Harassment Awareness

Introduction

Recently in the United States and in the international community, discussions of child sexual abuse and
harassment have received greater attention. Organizations and institutions that serve youth are being called
upon to take greater responsibility to prevent incidents of abuse, protect youth, and respond appropriately when
harassment or abuse is suspected or reported. At Nacel Open Door, we take this responsibility very seriously and
are committed to supporting policies and procedures that protect our students. We understand this can be a
difficult subject to address and welcome your call anytime for guidance and support.

It is important for us all to be knowledgeable, as our students are in a particularly vulnerable position because:
e They come from other cultures
e Lack familiar relationships
e Put extra trust in adults
e Are unfamiliar with their host communities
e Are even less likely to report abuse or harassment than American children or teens

Definitions
Sexual abuse is often confused with sexual harassment. While the two are related in nature, they are different in
regards to the actual acts and behaviors involved.

Sexual abuse is committing implicit or explicit sexual acts with a young person or forcing or encouraging a young
person to engage in implicit or explicit sexual acts alone or with another person. Sexual abuse can also include
non-physical, non-touching offenses such as communicating sexually over the phone or internet, indecent
exposure, or showing a child sexual or pornographic materials.

Sexual harassment is unwelcomed sexual advances, requests for sexual favors, and other verbal or physical
conduct of a sexual nature. Sexual harassment results in feelings of fear, intimidation, powerlessness, and
confusion for students. It often interferes with the learning process and can lead to students being isolated from
their friends and classmates. Sexual harassment is often difficult to identify because encounters such as a simple
teasing, off-hand comments, or isolated incidents can seem harmless and minor. When this type of behavior
becomes frequent or severe, it can create a hostile or offensive environment and is considered harassment
because it interferes with a student’s concentration, comfort level, and feeling of safety in an environment.

Sexual Harassment & International Students

Sexual harassment can take the form of unwelcome advances and comments of a sexual nature between students
or peers. This type of behavior can interfere with a student’s concentration and inhibit their ability to succeed
academically. It can also become a disruption for the student, causing them to change social behavior with or
around their host family.
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Sexual harassment is very serious, and NOD takes all necessary precautions to protect our students from
harassment and from harassing others. Since this is such a serious offense, we ask our foreign partners, local
representatives, and host families to learn about sexual harassment so they can appropriately address the
issue with students. We understand that students coming from different cultures may interpret the meaning of
behaviors differently.

It is vital for our students to understand sexual harassment and its definition in an American context so they can
advocate for themselves as well as avoid becoming harassers of others.

Sexual harassment can occur in a variety of circumstances, including but not limited to the following:

e The victim as well as the harasser may be a girl or a boy.

e The harasser’s conduct is unwelcome.

e The victim does not have to be the person harassed. Anyone affected by the conduct can experience
the negative impact of sexual harassment. For example, the friend of a harassed student may become
distracted and upset by what they experience vicariously through their friend. Sexual harassment can
also be the fear or threat felt by a student who is observing harassment toward another student(s).

Sexual harassment can take on many forms. The following is a list of examples of possible harassing situations.
Harassment is not limited to this set of examples and can certainly include many other situations:

e Touching oneself in a sexual fashion in front of others.

e Talking about one’s sexual behaviors in front of others.

¢ Showing offensive sexual photos, videos, drawings, or objects.

¢ Astudent making a sexual or suggestive gesture to another student.

e Astudent calling another student an offensive name of a sexual nature.

¢ Astudent touching another student in an unwelcome sexual way.

e Astudent commenting on the sexuality of another student.

e Attempting to make deals for sexual favors or relationships.

e Sexual drawings or graffiti on a student’s property or school environment.

¢ Astudent making sexual comments to another student about their body.

e Sexual jokes shared among friends, overheard by others, or directed at a specific student.

e Spreading rumors or stories — true or false — about another student’s sexual behaviors.

e Using position of authority to promise fellow students opportunities for success.

e Astudent witnessing the sexual harassment of a classmate but feeling powerless to intervene.

The best way to address sexual harassment is for the victim to inform the harasser directly that their conduct is
unwelcome and must stop.

While this is ideal, it can be very uncomfortable for our students to confront their harasser directly. For this reason,
NOD staff, local representatives, and school employees are trained to identify and manage situations of sexual
harassment. Students should speak to an adult if they feel they are being sexually harassed. In addition, if a NOD
student is harassing others, procedures are in place for staff and local representatives to ensure that the situation
is investigated and the behavior ends immediately. As a local rep, you are considered a “responsible reporter.”
If you see that a student is the victim or the perpetrator of sexual harassment toward another youth, you must
report it to your coordinator or the national office immediately.
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Local Representative Steps for Reporting Sexual Harassment
Please note that ensuring a student’s safety is absolutely critical in any situation of alleged sexual harassment.

1. It is your responsibility as a local representative to report an incident immediately to appropriate NOD staff
including the student advisor.

2. With the assistance of the student advisor or coordinator, you may be asked to gather comprehensive
information regarding the reported harassment.

¢ You may need to interview your student, any appropriate peers, the host family, or school parties
to gather as much information as possible.

¢ In speaking with the victim, you should communicate seriously, clearly, gently, and without
judgment. You should assure the student that all proper procedures are being followed to ensure
their safety and well-being.

e [f requested, you may need to collect information in writing from any appropriate parties to
guarantee proper documentation of the event(s). This documentation includes, but is not limited to,
written statements, photos, police reports, school forms, and witness statements.

e If the incident happens at school, you will need to consult with your coordinator to follow the
proper guidelines in communicating to the school. In most cases, the school should be notified as
soon as possible.

3. The student advisor and coordinator will determine the appropriate next steps.

e NOD staff will inform the foreign partner and natural parents of the situation.

e Ifthe incident occurred at school, NOD will take the proper steps to ensure safety of your student as
quickly as possible.

e If your student needs to be repatriated or moved to a safer school environment, the coordinator will
follow the proper procedure for such circumstances.

e The student advisor will work with your student to assess their emotional stability, safety, and any
other needs.

e The student advisor or coordinator will work with the host family or the authorities to assess the
appropriate measures needed to ensure the continued safety of your student.

Facts About Sexual Abuse

e Most abusers are known and trusted by their victims. Many people believe that abusers are strangers to
their communities, but this is not true. As many as 60% of abuse victims are abused by someone they
and their family trusts. Abusers often go out of their way to appear trustworthy and safe, which is why
even the most careful, attentive adults are surprised when abuse is discovered. It is difficult to identify an
abuser.

e Sexual abuse is about power and control. It is not only about sex and sexuality, as many would believe.
Sexual abuse gives perpetrators a sense of power and control over their victims, which is why vulnerable
young people are often targeted.

e Sexual abuse happens to boys and girls. While the majority of reported abuse concerns girls, boys are also
at risk. Boys are less likely to report abuse, which contributes to our cultural misunderstanding that girls
are the main victims.
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Both men and women commit sexual abuse. Many believe that only men are perpetrators of sexual abuse. It
is important to know that sexual abuse can occur between men and boys, women and girls, men and girls, and
women and boys.

More important points:

Young people often fail to report sexual abuse because they fear that disclosure will bring consequences
worse than being victimized again.

Abuse is often under reported because offenders can convince their victims that it is their own fault.
Young victims of sexual abuse often do not report the abuse until they are adults.

Because of the shame attached to being a sexual abuse victim, young people tend to minimize and deny
abuse, not exaggerate or over-report such incidents.

Youth sex offenders seek opportunities for access to children and teenagers through youth organizations
that lack strong screening and protection practices. This fact is one that NOD takes very seriously and why
prevention and response procedures are absolutely necessary.

Identifying Abuse
Since young people are unlikely to report abuse, it is up to responsible adults to keep a careful watch on
their behaviors and moods. Know how young people communicate and learn the signs of possible abuse. The
following may be signs of sexual abuse:

Physical signs of sexual abuse are not common. Any physical sign of abuse, such as a repeated pattern of
injury for which the explanation doesn’t fit the injury, should be taken seriously.

Physical manifestations of stress and anxiety are more likely to occur than other physical signs. Chronic
stomach pain, fatigue, and headaches could be such signs.

Changes of behavior, extreme mood swings, withdrawal, fearfulness, or excessive crying

Fear of certain places, people, or activities; reluctance to be left alone with a particular person

High levels of anxiety

Sudden displays of unexplained homesickness

Begins performing badly in school

Sudden changes in behaviors or “clusters” of symptoms happening at the same time

Distorted body image, including or resulting in eating disorders, self mutilation, or other related behaviors
Diminished self-esteem

Overly aggressive behavior

Unwillingness to participate in extracurricular activities

Poor peer relationships; isolation

Nightmares or night terrors

Graphic or age-inappropriate knowledge of sex or sexual behavior

Suicide attempts or gestures

Obsessive behaviors

Self-medicating through drugs or alcohol

International students who are making cultural adjustments to a new country, host family, language, and
academic system often exhibit some of the behaviors listed above. Students experiencing homesickness and
difficulties with a new culture exhibit similar behaviors, as they are all reactions to stress, anxiety, confusion, and
discomfort. For this reason, it is important to exercise caution and thoughtful, active listening when interacting
with students. Take time to learn what is going on with the student. It is important to analyze these behaviors
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in combination with the known behaviors and traits of the student. When any of the above symptoms occur,
especially if they are very uncharacteristic of the student, further exploration of the behaviors is necessary.

Many of these symptoms could also be considered “typical teen behavior.” Adults involved with the student should
attempt to find out why their behavior has changed. Careful conversations with questions such as, “I’'m concerned
about this behavior and want to make sure you are okay. Is there anything else going on that | should know
about?” provide a comfortable space for students to express themselves. Take care not to ask leading questions.

Reacting 7o & Reporting Allegations of Abuse

When a student approaches an adult with allegations of abuse, it is necessary to respond appropriately to the
student. For victims of abuse, reporting abuse is a risk that takes courage and trust. Therefore, our reactions as
trustworthy adults have a powerful influence on vulnerable youth.

Appropriate Reactions to Reports of Abuse:

e Stay calm and emotionally consistent.

e Believe the student, and make sure they know it.

e Thank the student for telling you, and praise them for their courage.

e Be encouraging. Do not express horror, shock, or disbelief — even if you feel horrified, shocked, or disbelieving.

¢ Inform the student that you can help them be safe. Tell them that you can provide privacy but not
confidentiality about the issues. It is important for them to know that you must tell others in order to stop
the abuse.

e Gather information about the abuse, but don’t interrogate the student. Ask questions that establish facts:
who, what, when, where, and how. Avoid asking “why” questions, which may be interpreted as
guestioning the young person’s motives. Reassure the student that they did the right thing in telling you.

e Encourage the student, but never ask leading questions. Remain calm and allow them time to speak, as it
may be difficult for them to share. Praise their ability to share this with you.

e Be non-judgmental and reassuring to the student. Avoid criticizing anything that has happened or anyone
who may be involved. It’s very important not to blame or criticize the student. Emphasize that the
situation was not their fault.

e Document the allegation in writing. Make a written record of the conversation, including the date and
time, as soon after the report as you can.

Inappropriate Reactions to Reports of Alleged Abuse:
e |tis not appropriate to react to a student’s disclosure of abuse with shock, disbelief, disgust, or anger.
e When an adult reacts to a child’s disclosure of sexual abuse with anger of disbelief, the child will respond
accordingly in a way that protects him or herself. Such reactions could be:
o The student will shut down and refuse to speak about the reported abuse again for fear that they won’t
be believed or will be in trouble.

o The student may change the story or deny the events, even though abuse is actually occurring.
o The student feels more guilt and shame for being involved in the abuse.
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Nacel Open Door Conduct When Responding to Alleged Sexual Abuse

The following procedures should be followed by all local representatives:

No vk wNe

8.
9.

Listen calmly and attentively.

Be non-judgmental, and comfort the student.

Record and document all details in writing.

If the incident occurred in the host family’s home, the student(s) should be removed immediately.
Contact your coordinator and a student advisor.

Create a safe space for the student.

Protect the privacy of the student and of the alleged abuser. Speak to only the proper authorities and
NOD about the allegations.

Do not accuse, challenge, or confront the alleged offender.

Allow the proper authorities to do their jobs.

10. Ensure that the student has proper support.
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International Student

Health Insurance

Students currently studying in the United States are covered by multiple insurance plans. Most students through
NOD are covered by Mutuaide Insurance. However, students from certain countries arrive with alternate insurance
coverage. Each student has been provided an insurance card that lists the appropriate information. Information
listed in this document is for Mutuaide Insurance only. Please check you student’s card to verify the insurance
carrier and make sure you follow the proper procedures for handling claims.

Insurance Company Name: Mutuaide
Group Policy Number: 3924 (students do not have an individual group number)
3926 (french students only)

Nacel Open Door Contact Information:

For questions or concerns, please contact:
800-622-3553 —option 1
DIRECT PHONE: 651-288-4608 (9:00am — 4:00pm CST, M-Th)
FAX: 651-686-9601
insurance@nacelopendoor.org

Please remit claim forms and other correspondence to:
Nacel Open Door

Attn: Student Health Insurance

380 Jackson Street, Suite 200

St. Paul, MN 55101

Important:

Host families are advised to list Nacel Open Door as the “guarantor” or “responsible party” on any medical forms
submitted during a visit to a doctor’s office, clinic, hospital, or emergency room. Equally, they should give NOD’s
billing address, telephone number, and fax number to the medical provider.

Families are encouraged to bring along the Authorization for the Release of Protected Health Information, signed
by the natural parents (part of the student’s application), and student ID card as proof of their relationship with
the student and NOD.

Whenever possible, host families should register their student with medical provider(s) prior to the occurrence of
an illness or accident so that there is adequate time to validate insurance coverage in their system.
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Policy Description
Nacel Open Door’s insurance policy for its students should be regarded as an Accident and Emergency lliness Policy.

Guaranteed Accidents are covered by this policy. These include accidents that occur during the life of the
student’s policy (while they are on our program). Examples of Guaranteed Accidents include
hurting a knee while skiing or playing basketball, slamming a finger in the car door, getting burned while helping
in the kitchen, etc.

Emergency lliness means illness that occurs during the life of the student’s policy (for example, the student
develops a headache and cough that won’t go away, has the flu, or as the insurance certificate describes it,
“[has] Any deterioration in health recorded by a qualified medical authority”).

The dental coverage for urgent needs (e.g. toothache that doesn’t allow the student to eat) is limited, unless the
dental care is the result of a guaranteed accident. Please refer to the policy for coverage limits.

Prescriptiondrugsare covered, if prescribed foracoveredinjury oraccident,and onlyifthe studenthasbeenseenbya
physician. Mutuaide does not offer online billing for prescriptions, so prescriptions must be paid for by the
student. For prescription claim reimbursement, save the original PHARMACY PRESCRIPTION (usually stapled to
the bag or attached to the medication information) showing the student’s name and address, doctor’s name, NDC
code, prescription description, and date. This original pharmacy receipt must be sent with a completed claim
form to the NOD national office for reimbursement. Proof of Payment receipts (credit card slips, cash register
receipts) are also required with the pharmacy receipt.

Examples of Health Issues Not Covered by the Policy

e Periodic medical examinations (physicals, annual exams, etc.). If needed, these are the responsibility
of the student.

e Immunizations, vaccinations, and tests required by the school, should the student need them for
registration (these are the student’s responsibility and are not covered by the insurance policy).

e Routine dental check-ups, cleanings, and any dental procedures that are not emergencies, or the direct
result of a Guaranteed Accident (dental prosthesis and comparable items are also excluded from
emergency dental care)

e Any non-emergency related to the eye (eye exams, glasses/contact replacement, etc.)

e Any non-emergency related to the ear (auditory prosthesis, hearing, etc.)

e Psychological illness (eating disorders, therapy, depression, stress-related illness, etc.)

e Anything related to the back (chiropractor, backaches, etc.) that is not the direct result of an accident.

e Prior conditions (anything relating to an accident/illness that occurred prior to the student’s arrival)

e  Physical Therapy

*For a comprehensive list of the exclusions of coverage, please consult the Insurance Certificate.

Submitting a Claim: For all Students on Mutuaide Insurance
1. Student needs medical assistance
2. Student goes to see doctor/hospital
3. Student gives Mutuaide insurance card from NOD as evidence of insurance
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4. Student requests copy of their medical records

5. Service provider sends insurance claim (bill) directly to NOD

6. Student/host family sends Insurance Claim Form, student medical records, and any additional documents
to NOD

7. NOD receives forms, reviews, and submits them to Mutuaide for claims-processing

*Some service providers/doctors do not send the bill directly to NOD, but rather to the host family. In these
cases, the host family should immediately forward the bill to NOD for processing. It is also possible that the
provider will not recognize our insurance. The family or student will be marked as having no
insurance and will be written as the guarantor. The host family should request that a HCFA 1500, UB-04,
or UB-92 be sent to them, and then forward to NOD. The student claim form is only necessary if the host
family or student paid for the visit or prescription.

In Case of an Emergency Requiring Hospitalization and/or Surgery

If your student needs emergency medical assistance that will require a hospital visit or stay, you must contact
1-844-494-1224 for pre-authorization. This number is available 24 hours a day. After explaining the situation, you
will be given a case number. The insurance company will then work directly with the hospital for payment. If you
have questions, or are unable to contact the assistance number, please contact Nacel Open Door during business
hours at 1-800-622-3553, option 1.
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Daniel and his host mom in Times Square during their visit to New York City.



Student Travel

Student Arrivals
Students typically arrive five to seven days before their school start date and depart five to seven days after their
school end date.

The policy for Nacel Open Door student arrival is:
e Students arrive into the airport closest to the host family
e Students arrive BEFORE 22:00 (10pm)

Please note:
Due to pricing and availability, some flights may not arrive to the closest airport or before 22:00. If alternative flight
arrangements are necessary, the national office will confirm with you prior to finalizing bookings.

Important: If you or the host family receives a flight itinerary from the student or their natural parents before you
receive it from the national office, please let the national office know (travel@nacelopendoor.org).

Preparing for Student Arrivals

1. Remind host families to confirm flight details with the student. If they find discrepancies between their
information and the student’s information, please inform the national office.

2. Prepare host families to make alternative arrangements in the event the student’s flight is delayed or
cancelled. Due to delays or cancellations, some students may arrive one or two days later than expected.
If a family has concerns about their availability for the day or two after the student’s scheduled arrival,
please assist the host family in making a plan for alternative arrangements.

3. Onthe day of the student’s arrival, check the flights. Refer to your airport’s website or call the airline for
information on delays or cancellations. Be available to assist your host families with questions.

Flight Delays & Cancellations
Most delay or cancellation situations will be resolved fairly quickly. Checking the airport’s website or calling the
airline will resolve most issues surrounding a student’s delay or cancellation.

1. Check the airport’s website or call the airline. The website or airline will have information on the student’s
rescheduled flight.

2. If the student must stay overnight due to a missed connection, determine where the student will be
staying (young traveler’s office, etc.). Call the national office if the student must stay overnight due to a
missed connection: 800-622-3553.
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Problems at the Airport
Help! A student arrived as scheduled, but the host family can’t find them at the airport:

Ask the host family to wait another 30 minutes in the baggage claim area. Many students take extra
time to navigate a new airport or to pass through customs if their international flight is direct.

Tell the host family to ask an airline representative for help to page the student.

If they still cannot locate the student, call the Nacel Open Door national office at 800-622-3553. The
person on-call will assist you in locating the student.

A Student’s Luggage Did Not Arrive. What Should They Do?

1.

2.

The host family should ask the student for their luggage claim ticket and go to the baggage claim counter to
file a lost baggage form. The baggage claim counter is usually near the baggage pick up area.
Lost luggage usually arrives on the next flight.

Student Travel on Program

Approval from the NOD travel coordinator is required for all overnight travel outside the host community or trav-
el within the host community without the host family for more than one night unless the following condition
applies:

Students traveling with their host family within the U.S. for up to two nights do not need approval from
the national office prior to travel. Travel for three nights or longer with the host family requires approval
from the national office.

Your host community is defined as within 30 miles of the host home. If the host family feels there is a
special circumstance and would like to extend the 30-mile radius, please contact the travel coordinator at
the national office.

Important:

e wN

Student travel should NOT conflict with the student’s school schedule. Attendance on school days is
NECESSARY to ensure the student’s academic success while on program.

Students should submit all required forms for travel and receive permission from the NOD national
office BEFORE they purchase tickets or make deposits.

Forms should be submitted at least TWO WEEKS (14 days) before international travel or ONE WEEK
(seven days) prior to domestic travel.

Students are allowed to travel in the U.S. and internationally while on program with approval from the
NOD national office.

All student travel requires supervision of an adult 25 years or older.

Students may travel alone by plane if they are met by an approved adult.

Students are not permitted to travel by bus or train without an approved adult.

Students are not permitted to travel apart from their host families over Thanksgiving, Christmas,

or New Year’s.
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Travel approval or denial will be communicated to the student, host family, local representative, and coordinator
via email from the NOD travel coordinator.

Important:

e Plane tickets or deposits should not be purchased until the trip is approved. Students will be responsible
for cancellation fees in the event the travel plans are denied.

e Travel approval is decided on a case-by-case basis and depends upon several factors, including student
academics and behavior. Students whose academics or behavioral conduct changes after travel approval
may face the consequences of rescinded approval and will be responsible for any costs incurred by
last-minute cancellations.

If students fail to comply with the travel procedures, they may be subject to disciplinary actions, including proba-
tion or termination of program.

International Travel Form DS-2019
Important: Students must have a valid Form DS-2019 in hand before they travel outside of the country.

Form DS-2019 is titled, “Certificate of Eligibility for J-1 Visa Status.” The student presents this document at the
consulate to obtain a J-1 visa. This 8 %"’ by 11" document should either be stapled to the passport or stored with
other important documents.

All students who travel internationally must have their Form DS-2019 signed by a responsible officer from the
national office. The original copy of the Form DS-2019 must be sent via certified mail to the national office for
authorization. The document will be signed and returned via certified mail. Students should send the Form
DS-2019 a minimum of four weeks prior to international travel.

Additional Visa Requirements

Some students may require additional documentation to travel with their host families internationally. Students
or their natural parents should contact the consulate in the country they wish to travel to for visa requirements.
Please contact the national office if you have questions about international travel.

A reference for visa requirements for international travel can be found online at http://www.visahq.com/visas.php.
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Required Forms for Travel
Travel forms are required for all overnight travel outside of the host community and for overnight stays within the
host community longer than one night and shorter than six nights.

Travel Forms:
1. Travel Proposal and Host Family Permission
a.) No forms are necessary if the student will travel with their host family within the U.S. for
two nights or less.
2. Independent Party Receiving Form
3. Natural Parent Permission Form
a.) Nacel Open Door will request signed permission from natural parents from the foreign partner’s
office in the student’s home country.

These forms can be found at www.nacelopendoor.org

Submit Completed Travel Forms

Completed travel forms must be submitted to the national office. It is the responsibility of the student to submit
these forms one week prior to domestic departures and two to four weeks prior to international departures.
Edited or incomplete forms will be considered invalid.

Email: travel@nacelopendoor.org
Fax: 651-846-4608

Questions? Call: 800-622-3553 ext. 619

Students who travel without written permission from the national office may receive a written warning or
compromise the status of their program.

Student Departures

After successful completion of a semester or academic year stay, students are expected to return to their home
country. Program extensions through the summer are not an option. The only program extension facilitated
by NOD is for a semester student who has received all necessary approvals to remain on the program for the
full academic year. However, any student who completes the program has a 30-day grace period beyond the
program end date indicated on the Form DS-2019. Nevertheless, host families are only obligated to host through the
program end date. Many students opt to travel with their natural parents within the U.S. upon completion of their
program and during the grace period. During the 30-day grace period, students should not plan to travel outside
of the U.S., as they will not be allowed to re-enter the country. NOD recommends that students depart from the
U.S. a few days prior to the end of the grace period to avoid any immigration issues in the event of unforeseen
travel delays.

The national office will email return travel itineraries to host families, local reps, and coordinators in cases where

NOD purchases a student’s domestic return flight to Chicago. This is typically the case for students who attend a
national orientation session in Chicago. German students are an exception, as their complete itinerary is always
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arranged by the foreign partner. For the majority of students who fly directly to their host families, the entire
returnitineraryisarranged by the foreign partner or the student’s natural parents. NOD will send these students a
returntravelemailtorequesttheirreturnflightdetails, asstudent may have changedtheirreturnitinerariesduring
the year.

If a student withdraws from program or is sent home for any reason, the 30-day grace period does not apply.
Students must depart from the U.S. immediately. If you have any questions about student departures, please
contact the travel coordinator for clarification.

If a student’s host family is traveling, but the student will be staying in the community with a different family
or adult(s), please inform the coordinator and the national office for instruction.

Travel Form Travel Proposal Independent
Required . . Natural Parent L. FORM DS-2019
with Host Family Party Receiving .
. Release must be signed
Permission Form
Type of travel
Travel with Host
Parent([s] within the X
U.S. longer than
two (2) nights
Travel with Host
Parent[s] outside X X X
the U.S.
Travel with school,
church, or clubs X X X

within the U.S.

Travel with school,

church, or clubs X X X X

outside the U.S.

Travel with an adult
other than Host
Parent([s] within the X X X
u.s.

Travel with an adult
other than Host
Parent([s] outside X X X X
the U.S.

Travel with an adult
other than Host
Parent([s] within

host community for X

more than one [1]
night

Independent travel
to meet a third
party (including X X X
relatives) within

the U.S.

Students are not permitted to travel apart from their Host Families over
Thanksgiving, Christmas, or New Year’s.

Holiday travel to
home country

Travel with Natural
Parents within the X X
us.

Travel with Natural
Parents outside the X X X
uU.s.

For travel with the Host Family within the U.S. for two (2) nights or less, no paperwork is required.
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Paula, right, and friends before her high school’s homecoming dance.




Final Thoughts

Nacel Open Door’s Academic Year Program is a very exciting experience, not only for the host families and
students, but also for the local representative. As an NOD local rep, the program provides a wonderful
opportunity for you to establish a caring relationship with your student(s) from abroad. You will be able to
witness first-hand the changes a student goes through while discovering a new culture. It is also very rewarding
to witness the development of a bond between your student and their host family, knowing that you facilitated
that relationship. Host families also benefit by welcoming an NOD student into their lives. Families gain a new
perspective on the world by learning about another country and culture and enjoy the fun and satisfaction of
sharing their American lifestyle with their new family member. An exchange student will help to internationalize
the school and community as well. The student’s participation at school and in community events will bring
new points of view and provide an opportunity for others to gain a broader understanding of other people
and their cultures.

We hope that you will enjoy your role as a local representative, and we hope that this manual has provided you
with a solid foundation to approach the role with confidence. Please contact your coordinator about additional
training opportunities, and remember that the national office staff is always available to answer questions or
provide additional materials or resources to help you be successful as a Nacel Open Door local representative!
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Appendix A

Department of State Regulations
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Federal Register/Vol. 75, No. 207/ Wednesday, October 27, 2010/Rules and Regulations 65975
Office of Information and Regulatory List of Subjects in 18 CFR Part 40 By the Commission.
Affairs of OMB, that this rule is not a . . o Kimberly D. Bose,
“major rule” as defined in section 351 of Elect.nc power, Electric ptllltles, Secretary.
the Small Business Regulatory Repqrtlng and recordkeeping
Enforcement Fairness Act of 1996. requirements.
APPENDIX A
List of Commenters
Commenter name Abbreviation
Western Electricity COOrdiNating COUNCIT ........c.iiiiiiiieiie ettt ettt ettt ekttt s h e b bt ettt et e be e e bt esb e e sbeeenbeenaneenteenane WECC
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BILLING CODE 6717-01-P

DEPARTMENT OF STATE

22 CFR Part 62
[Public Notice: 7216]
RIN 1400-AC56

Exchange Visitor Program—Secondary
School Students

AGENCY: United States Department of
State.

ACTION: Final rule.

SUMMARY: The Department is revising
existing Secondary School Student
regulations regarding the screening,
selection, school enrollment,
orientation, and quality assurance
monitoring of exchange students as well
as the screening, selection, orientation,
and quality assurance monitoring of
host families and field staff. Further, the
Department is adopting a new
requirement regarding training for all
organizational representatives who
place and/or monitor students with host
families. The proposed requirement to
conduct FBI fingerprint-based criminal
background checks will not be
implemented at this time. Rather, it will
continue to be examined and a
subsequent Final Rule regarding this
provision will be forthcoming. These
regulations, as revised, govern the
Department designated exchange visitor
programs under which foreign

secondary school students (ages 15—
187) are afforded the opportunity to
study in the United States at accredited
public or private secondary schools for
an academic semester or year while
living with American host families or
residing at accredited U.S. boarding
schools.

DATES: Effective November 26, 2010.
Compliance with the new requirement
for the State Department designed and
mandated training module for local
coordinator training, as set forth at
§62.25(d)(1), will not become effective
until the development of an online
training platform implementing this
requirement is completed. The
Department anticipates a January 2011
launch of this training platform. A
subsequent Federal Register Notice will
be published when development is
completed.

FOR FURTHER INFORMATION CONTACT:
Stanley S. Colvin, Deputy Assistant
Secretary for Private Sector Exchange,
U.S. Department of State, SA-5, 2200 C
Street, NW., 5th Floor, Washington, DC
20522-0505; or e-mail at
JExchanges@state.gov.

SUPPLEMENTARY INFORMATION: The U.S.
Department of State has authorized
Secondary School Student programs
since 1949, following passage of the
United States Information and
Educational Exchange Act of 1948 and
adoption of 22 CFR Part 62—Exchange
Visitor Program, establishing a student
exchange program (14 FR 4592, July 22,
1949). Over the last 60 years, more than
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850,000 foreign exchange students have
lived in and learned about the United
States through these Secondary School
Student programs.

While the vast majority of the
Department’s nearly 28,000 annual
exchanges of Secondary School students
conclude with positive experiences for
both the exchange student and the
American host families, a number of
incidents have occurred recently with
respect to student placement and
oversight which demand the
Department’s immediate attention. The
success of the Secondary School
Student program is dependent on the
generosity of the American families who
support this program by welcoming
foreign students into their homes. The
number of qualified foreign students
desiring to come to the United States for
a year of high school continues to rise
and student demand is now placing
pressure on the ability of sponsors to
identify available and appropriate host
family homes. The Department desires
to provide the means to permit as many
exchange students into the United
States as possible so long as we can
ensure their safety and welfare, which is
our highest priority.

A great majority of exchange students
who come to the United States to attend
high school enjoy positive life-changing
experiences, grow in independence and
maturity, improve their English
language skills, and build relationships
with U.S. citizens. As with other
Exchange Visitor Program categories,
the underlying purpose of the
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Secondary School Student program is to
further U.S. public diplomacy and
foreign policy goals by encouraging this
positive academic and social
interaction. Experience has shown that
foreign students who participate in this
program share the knowledge and
goodwill derived from their exchange
experience with fellow citizens upon
return to their home countries. The age
and vulnerability of high school
exchange students and the long-term
importance of these programs
necessitates increased quality of sponsor
program administration through both
the promulgation of clear and enhanced
regulations and continued Department
oversight of sponsor activities and
compliance. The Department believes
that the increased specificity in this
Final Rule and the establishment of
minimum industry standards will
improve the quality of exchange student
placements and promote the health,
safety and well-being of this most
vulnerable group of exchange visitors.
The Department, the Congress, the
American public, and members of the
exchange community share a common
goal of ensuring a safe and positive
exchange experience for every foreign
student participating in this exchange
program.

As a first step in the rulemaking
process to adopt enhanced program
safeguards, the Department published in
the Federal Register an Advance Notice
of Proposed Rulemaking (ANPRM)
soliciting comments from sponsors and
the general public on current best
practices in the industry (see 74 FR
45385, September 2, 2009). The ANPRM
focused on six areas: (1) Utilization of
standardized information on a sponsor-
developed host family application form;
(2) a requirement for photographs of all
host family homes (to include the
student’s bedroom, living areas, kitchen,
outside of house and grounds) as a part
of the host family application process;
(3) the appropriateness of host family
references from family members or local
coordinators, and the feasibility of
obtaining one reference from the school
in which the student is enrolled; (4)
whether fingerprint-based criminal
background checks should be required
of all adult host family members and
sponsor officers, employees,
representatives, agents and volunteers
who come, or may come, into direct
contact with the student and whether
guidelines regarding the interpretation
of criminal background checks are
needed; (5) the establishment of
baseline financial resources for potential
host families; and (6) the establishment
of limitations on the composition of

potential host families. In response to
the ANPRM, 97 parties filed comments,
and the Department, in turn, identified
16 discrete issues that it believed
merited specific public comment. These
issues and the proposed regulatory
language addressing each matter were
consolidated into a Notice of Proposed
Rulemaking (NPRM) (see 75 FR 23197,
May 3, 2010). The Department received
a total of 1,698 comments in response to
the NPRM. Of this number, 1,265
comments, or 74% of the total
comments, were submitted by
individuals self-identifying with three
sponsor organizations: Rotary
International (600 comments); American
Field Services (451 comments); and
Youth for Understanding (214
comments). Gollectively, comments
from persons associated with these three
sponsor organizations opposed:
Obtaining FBI fingerprint-based
criminal background checks for adult
members of potential host families; the
prohibition of single adults hosting
exchange students; the prohibition of
removing exchange students’
government issued documents, personal
computers, and telephones from their
possession; and the change of required
maximum distance of local coordinators
from exchange students from 120 miles
to one hour’s drive. Sponsor
organizations, industry associations,
state law enforcement agencies, and
other interested members of the public
submitted the remaining 433 comments.
The Department also hosted a public
meeting on June 17, 2010, to discuss the
Notice of Proposed Rulemaking. The
Executive Directors of the Alliance and
Council on Standards for International
Educational Travel (CSIET) and a
representative of the National Center for
Missing and Exploited Children
provided statements on behalf of their
respective organizations. Eleven (11)
other individuals spoke at the public
meeting, including directors of three
organizations, two local Rotary leaders,
four exchange program volunteers, and
one current exchange student. The
Department received twelve (12) written
comments from attendees following the
public meeting.

Analysis of Comments

1. Standard Host Family Application
Form. The Department proposed that a
new regulatory provision be added at
§62.25(j)(2) to require the use of
standard information fields on sponsors’
host family application forms. The
information set forth at Appendix F to
Part 62, “Information to be Collected on
Secondary School Student Host Family
Applications,” includes all data fields
that, at a minimum, must be collected.
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The Department received 93 comments,
85 of which supported this change
indicating that it is important that all
sponsors collect the same information
on potential host families. The eight
parties opposing this proposal argued
that sponsor organizations are
sufficiently able to determine
information to be collected on the Host
Family Application without guidance
from the Department. The Department
disagrees with these eight parties. Based
on the Department’s administration of
this program, the collection of uniform
information by all sponsors will
establish a consistent, program-wide
base for evaluating potential host
families. Having considered all points of
view on this issue, the Department
hereby adopts, without change, this
proposed language set forth at
§62.25(j)(2).

2. Requiring Photographs of the Host
Family Home. The Department
proposed that a new regulatory
provision be added at § 62.25(j)(2) to
require sponsors to photograph the
exterior and grounds, kitchen, student’s
bedroom, bathroom, and family or living
room of the potential host family’s home
as part of the host family application.
The Department received 81 comments,
38 of which supported this change.
Parties supporting this proposal
explained that requiring photographs of
the host family home would provide an
objective visual means of evaluating the
suitability of the home and is currently
a standard practice of many sponsors.
Many of the parties who did not support
this requirement submitted comments
that were general in nature, i.e., merely
voicing opposition to the proposal but
without an explanation. A few
comments stated that requiring
photographs was an invasion of privacy.
The Department disagrees with
comments opposed to this proposed
change and has determined that the
safety of students outweighs any privacy
issues that could be raised. The
Department hereby adopts, without
change, this proposed language set forth
at §62.25(j)(2).

3. Personal Character References for
Host Family Applicants. As a
procedural safeguard, the Department
proposed that a new regulatory
provision be added at § 62.25(j)(5) to
eliminate host family members, and
sponsor representatives from serving as
character references for potential host
families. The Department received 45
comments, 37 of which supported this
change. Parties who did not support this
requirement submitted comments that
were general in nature, i.e., merely
voicing opposition to the proposal but
without an explanation. The
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Department believes that the obtainment
of personal character references from
family members and persons affiliated
with the sponsor organization does not
provide a sufficiently impartial
recommendation of a family’s suitability
to host. Having considered all points of
view on this issue, the Department
thereby adopts, without change, the
proposed language set forth at
§62.25(j)(5).

4. Measuring Host Family Financial
Resources. The Department proposed
that a new regulatory provision be
added at § 62.25(j)(6) to prohibit the
placement of exchange students with
host families receiving financial needs-
based government subsidies for food or
housing and to require that program
sponsors collect the range of annual
household income of potential host
families on the host family application.
The Department received 150
comments, 43 of which supported the
collection of host family financial
information. No comments were
received opposing prohibiting a family
that receives needs-based government
subsidies for food or housing from
hosting exchange students. Parties
opposed to the proposed change
regarding collection of information on
host family income expressed the
following concerns: Host families would
not want to disclose their annual
income levels; the requirement of such
disclosure could discourage families
from hosting; and income level is not a
determinant of whether a family will be
a good host family. The Department
disagrees with those comments opposed
to collecting household income
information and has determined that the
benefits of knowing a potential host
family’s range of income is an important
factor in assessing a family’s financial
ability to care for an exchange student
and outweighs any concerns that such
information collection would
discourage some families from hosting.
Having considered all points of view on
this issue, the Department hereby
adopts, without change, the proposed
language set forth at § 62.25(j)(6).

5. Criminal Background Checks. The
Department proposed that a new
regulatory provision be added at
§62.25(j)(7) to require that all potential
host family adults (age 18 or older)
complete an FBI fingerprint-based
criminal background check before the
family is able to host an exchange
student. The Department received 882
comments, 160 of which supported this
change. Opponents of the proposed FBI
fingerprint-based criminal background
check requirement suggested it would
“criminalize” host families participating
in the program and could potentially

reduce by as much as 30% the number
of families willing to host. This estimate
was calculated by sponsors and industry
trade associations involved in the
program through surveys of current host
families. Opponents also suggested that
this proposal could not be executed in
a timely, cost effective, or convenient
manner as there is no existing
mechanism for such checks to be
performed directly by placement
organizations. Supporters of this
proposed requirement explained that
the extra level of protection that FBI
fingerprint-based criminal background
checks of host family adults would
provide exchange students far
outweighs the inconveniences that such
checks would impose on host families.

The Department notes that the
proposal to require FBI fingerprint-
based criminal history checks for all
adult members of potential host families
is responsive to public demands for the
increased protections and reflects a
trend at both the state and federal levels
towards requiring FBI fingerprint-based
criminal background checks for
volunteers working with children.
Specifically, the Congress created the
Child Safety Pilot Program to be
administered by the National Center for
Missing and Exploited Children (see the
National Child Protection Act/
Volunteers for Children Act) to provide
a national means to complete FBI
fingerprint-based criminal background
checks on volunteers working with
children, a category that includes adult
members of potential host families.

Given the National Center for Missing
and Exploited Children’s limited
authorization and resources to perform
these checks, a number of cost,
administrative, and statutory issues
need to first be addressed before this
proposal can be adopted. Accordingly,
the Department will conduct further
fact-finding and analysis on this matter
and will not adopt at this time the
proposed language set forth at
§62.25(j)(7). The existing requirements
for criminal background checks remain.
As a matter of clarification, sponsors
must verify that each member of the
host family household eighteen years of
age and older, as well as any new adult
member added to the household, or any
member of the host family household
who will turn eighteen years of age
during the exchange student’s stay in
that household, has undergone a
criminal background check (which must
include a search of the Department of
Justice’s National Sex Offender Public
Registry). See http://www.nsopk.gov.

6. Host Family Composition. The
Department proposed that a new
regulatory provision be added at
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§62.25(j)(9) to prohibit single adults
without a school-aged child living in the
home or without a child who visits the
home frequently from hosting exchange
students. The Department received
1,190 comments, 77 of which supported
this change. Supporters of this proposed
change believe that the placement of an
exchange student or students with a
single adult without a school-aged child
who lives in or frequently visits the
home necessarily increases potential
risk to the exchange student as there is
no additional person in the home with
whom the student can communicate,
should the relationship with the host
parent become strained or abusive.
However, parties opposing this proposal
argued that the exclusion of single
adults without school-aged children in
the home or who frequently visit is
discriminatory and would unnecessarily
eliminate approximately ten percent
(10%) of current host families many of
whom, sponsors reported, provide
excellent experiences for their exchange
students and who tend to repeatedly
volunteer to participate in this exchange
program. This potential reduction of
host families was provided by trade
associations involved in this program
through a survey of current host
families.

The Department notes that numerous
public comments submitted by sponsor
organizations outlined best practices
regarding the placement of exchange
students in single adult host homes,
including additional screening measures
for single adults. Having considered
competing points of view, the
Department finds that the language set
forth at § 62.25(j)(9) should be amended
to impose additional screening
procedures for exchange student
placements involving single adult
parents with no school-aged children in
the home, including a secondary level of
review by an organizational
representative other than the individual
who recruited and selected the
applicant. Such secondary review
should include demonstrated evidence
from the individual’s friends or family
who can provide an additional support
network for the exchange student and
evidence of the individual’s ties to the
community. Finally, both the exchange
student and his or her natural parents
must agree in writing to any placement
with a single adult host parent without
a school-aged child in the home. These
additional screening procedures for
single adult homes will be monitored by
the Department over an experimental
period of not more than three years,
following which the success of this
approach will be further reviewed and
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any necessary adjustments will be
considered for adoption.

7. Local Coordinator Training Course.
The Department proposed that a new
regulatory provision be added at
§62.25(d)(1) to require that all local
coordinators complete a training
program, to be developed and
administered by the Department. The
Department received 108 comments, 65
of which supported this proposal. The
Department notes that local
coordinators, who serve as
representatives (as either employees or
volunteers) of program sponsors and
who have responsibility for obtaining
school enrollment and locating and
recruiting host families, are the critical
component in a successful exchange
program. Local coordinators exercise a
degree of independent judgment when
determining whether a potential host
family is capable of providing a
comfortable and nurturing home
environment for an exchange student,
whether that family is an appropriate
match for the student, and whether it
has adequate financial resources to
undertake hosting obligations.
Opponents of this proposed change
explained that the local coordinator
training programs currently offered by
sponsors are sufficient and that a
Department-administered training
course is redundant. The Department
disagrees with those comments and
determines that a uniform and program-
wide local coordinator training course
will better ensure that all agents and
employees placing exchange students
on behalf of a sponsor are equally
educated and informed of their
responsibilities. Having considered all
points of view on this issue, the
Department hereby adopts, without
change, the proposed language set forth
at §62.25(d)(1).

8. Number of Students and Host
Families for Whom a Local Coordinator
May Be Responsible. The Department
sought public comment on whether
limiting the number of student and host
family placements that a local
coordinator may oversee would enhance
the quality of host family placements.
The Department received 61 comments,
17 of which supported this proposal.
Opponents of the proposal opined that
such a ratio was a decision best left to,
and most accurately set by, the sponsor
organization. The Department agrees
with the 44 parties opposing this
proposal, and, having considered all
points of view on this issue, does not
adopt this requirement.

9. Athletic Participation in the United
States. The Department proposed that a
new regulatory provision be added at
§62.25(h)(2). This provision would

prohibit exchange student selection and
placement based on athletic ability. The
Department received 37 comments, 35
of which supported this proposal.
Comments in support of this
requirement noted that this proposal is
an existing CSIET provision and that the
adoption of this standard would
establish a uniform policy across the
Secondary School Student program
industry. The two parties opposed to
this requirement provided no explicit
reasons. Having has considered all
points of view on this issue, the
Department hereby adopts, without
change, the proposed language set forth
at §62.25(h)(2).

10. Prohibition of Payments to Host
Families. The Department proposed that
a new regulatory provision be added at
§62.25(d)(6) to prohibit payments to
host families for hosting exchange
students. The Department received 141
comments, 122 of which supported this
proposal. Parties who supported the
proposal cited the established
Secondary School Student program
practice of not paying host families to
ensure that host families are involving
themselves in the program with the
correct motives, i.e., for the experience,
and not for compensation. The parties
who opposed this requirement
suggested that host families were
providing a service for which the family
should be compensated. The
Department disagrees with the 19
parties opposing this proposal and
maintains its position that hosting an
exchange student must remain a
volunteer activity. Having considered
all points of view on this issue, the
Department hereby adopts, without
change, the proposed language set forth
at §62.25(d)(6).

11. Separate Orientation for Host
Families. The Department proposed that
a new regulatory provision be added at
§62.25(d)(9). This provision would
clarify that sponsors must conduct the
host family orientation at the end of the
host family application process, i.e.,
after the host family has been fully
vetted and accepted into the program.
The Department received 519
comments, 75 of which supported this
proposal. Parties opposed to this
proposed change argued that the host
family orientation is often used as the
initial recruitment session. The
Department disagrees with those
comments opposed to requiring a
separate host family orientation and has
determined that a separate orientation,
to be conducted following the
recruitment, screening, and selection of
host families, will better ensure that the
host family fully understands and
accepts the obligations it assumes when
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choosing to host an exchange student.
Having considered all points of view on
this issue, the Department hereby
adopts, without change, the proposed
language set forth at § 62.25(d)(9).

12. Additional Visit to Host Family
Homes. The Department proposed that a
new regulatory provision be added at
§62.25(d)(12) to require that a visit to
the host family home be conducted,
within two months of placement, by an
organizational representative of the
sponsor other than the local coordinator
who screened and selected the host
family and made the placement. The
Department received 91 comments, 31
of which supported this proposal.
Opponents focused on additional
administration and cost burdens for
sponsors required for a second
organizational representative to make
these visits. The Department disagrees
with those comments opposed to this
proposed change and has determined
that the enhanced monitoring outweighs
any possible administrative
inconveniences. The Department also
recognizes that some sponsors will need
to adjust their current business models
to satisfy this new requirement but has
determined that this requirement is a
minimal cost to sponsors. Having
considered all points of view on this
issue, the Department hereby adopts,
without change, the proposed language
set forth at §62.25(d)(12).

13. Local Coordinator Distance from
Exchange Students. The Department
proposed that a new regulatory
provision similar to that which has been
successfully incorporated into the Au
Pair category regulations be added at
§62.25(d)(5) to require that no
secondary school student placement be
made beyond one hour’s drive of the
home of the local organizational
representative responsible for
monitoring the student. The Department
received 54 comments, 22 of which
supported this proposal. Opponents of
this change explained that such a
requirement would serve only to the
limit number of exchange student
placements in rural locations, especially
the Mountain West region. The
Department agrees with those comments
opposed to this proposed change.
Having considered all points of view on
this issue, the Department does not
adopt this requirement.

14. Restrictions on Local
Coordinators. The Department proposed
that a new regulatory provision be
added at §62.25(d)(10) to limit the
functions and responsibilities of a local
coordinator. Such limitations would
prohibit a local coordinator from
performing the duties of both a host
family and a local coordinator/area
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supervisor for an exchange student; or
performing the duties of both a host
family for one sponsor and a local
coordinator for another. A local
coordinator would also be prohibited
from performing the duties of a local
coordinator for a student if the
coordinator also holds a position of
direct authority over the student that is
not related to or arising from the
coordinator’s placement of a student
with a host family. Many local
coordinators are teachers and principals
in the schools where a student is placed.
The Department received 62 comments,
31 of which supported this proposal.
Opponents specifically argued that
school officials (both teachers and
principals) best know the school and
student environment in which exchange
students will be immersed and to
exclude such a cohort needlessly
eliminates some of the most important
volunteers in the Secondary School
Student program. The Department
adopts, without change, the proposed
language set forth at § 62.25(d)(10)(i)
and (ii) but finds that the language set
forth at §62.25(d)(10)(iii) should be
amended so that principals and teachers
are not excluded from serving as local
coordinators. However, a teacher cannot
serve as a local coordinator for a student
in his/her class. A principal cannot
serve as a local coordinator for a student
in his/her school. The Department also
notes that students are placed in U.S.
boarding schools.

15. Removing Exchange Student
Property. The Department proposed that
a new regulatory provision be added at
§62.25(d)(8) to prohibit the removal of
exchange students’ government issued
documents, personal computers, and
telephones from their possession. The
Department received 550 comments, 68
of which supported this proposal.
Comments opposed to this proposed
requirement argued both that students
often do not understand the importance
of safekeeping their government issued
documents and that confiscating cell
phones and computers is a time-tested
and acceptable disciplinary action for
host parents. Comments supporting this
proposed requirement explained that
exchange students should always have
access to their telephones and
computers to maintain contact with
parents, authorities, or friends in case of
a problem, thus viewing such access as
a safeguard for the student. Federal law
prohibits the removal of official
governmental documents from foreign
nationals. The Department agrees with
the comments opposed to these
proposed requirements regarding the
removal of cell phones and computers

and has determined that the language
set forth at §62.25(d)(8) should be
amended to delete the prohibition
against removing an exchange student’s
personal computer or cell phone.
However, under no circumstance is a
sponsor or a host family permitted to
prohibit a student from communicating
with his/her natural parents and
families by telephone and e-mail.

16. Limits to Advertising. The
Department proposed that new
regulatory provisions be added at
§62.25(m)(3) and (4) to prohibit
sponsors from including personal data,
contact information, or photographs of
potential exchange students on web
sites or in other promotional materials
and would require sponsors to ensure
that access to student profiles be
password protected and available only
to potential host families who have been
fully vetted and selected for program
participation. The Department received
103 comments, 27 of which supported
this proposal. Parties supporting this
proposal stated that prohibiting the use
of photographs and personal
information of potential exchange
students for recruiting un-vetted host
families would better ensure the safety
of exchange students as it makes such
information more difficult for predators
to access. Opponents stated that use of
photographs in a restricted and limited
manner is essential for host family
recruiting. Opponents also described
this type of “photo-listing,” or using a
photograph with a student’s first name
but no last name, address, or contact
information to be a safe and responsible
practice and one widely used in the U.S.
adoption of children process. The
Department disagrees with those
comments opposing this proposed
change and notes that the family
selection process in the U.S. adoption
system is much more lengthy and
comprehensive than the selection of
exchange student host families, and is
therefore an inexact comparison. Having
considered all points of view on this
issue, the Department hereby adopts,
without change, the proposed language
set forth at §62.25(m)(3) and
§62.25(m)(4).

Finally, in drafting the Proposed Rule,
the language contained in section
62.25(n) Reporting Requirements,
paragraph 3 was amended to clarify the
information the report was to contain.
The Department views this as a
clarification and not a change in
requirements. Currently, a sponsor
cannot prepare a report on changes in
student placement with more than one
host family or school without having the
data, requested in the proposed rule,
readily available. Likewise, a sponsor
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cannot perform requisite monitoring of
a student without having this
information on each student in their
exchange program. In addition,
consistent with the current process
required for completion of the
Placement Reports, this report is being
requested in electronic format to enable
the data submitted from all sponsor
organizations to be compared and
analyzed. The Department received no
comments on this section of the
proposed requirement and hereby
adopts the proposed language set forth
at 62.25(n)(3) as stated. For additional
clarification, a final sentence was added
to reflect the date by which the report
is required. The sentence reads: This
report is due by July 31 for the previous
academic school year.

Administrative Procedure Act

The Department of State is of the
opinion that the Exchange Visitor
Program is a foreign affairs function of
the U.S. Government and that rules
implementing this function are exempt
from section 553 (Rulemaking) and
section 554 (Adjudications) of the
Administrative Procedure Act (APA).
The U.S. Government policy and
longstanding practice have supervised
and overseen foreign nationals who
come to the United States as
participants in exchange visitor
programs, either directly or through
private sector program sponsors or
grantees. When problems occur, the U.S.
Government is often held accountable
by foreign governments for the
treatment of their nationals, regardless
of who is responsible for the problems.
The purpose of this rule is to protect the
health and welfare of foreign nationals
entering the United States (often on
programs funded by the U.S.
Government) for a finite period of time
and with a view that they will return to
their countries of nationality upon
completion of their exchange programs.
In support of its position that this Final
Rule involves a foreign affairs function
of the U.S. Government, the Department
of State represents that failure to protect
the health and welfare of these foreign
nationals will have direct and
substantial adverse effects on the foreign
affairs of the United States. Given this
foreign affairs function exemption, the
Department of State considers that it is
under no legal obligation to provide
public notice and comment with respect
to proposed regulations. Nonetheless, in
this instance, the Department of State
offered reasonable opportunity for
public notice and comment.
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Regulatory Flexibility Act/Executive
Order 13272: Small Business

As discussed above, the Department
believes that this rule is exempt from
the provisions of 5 U.S.C. 553, and that
no other law requires the Department to
give notice of rulemaking. Accordingly,
the Department believes that this rule is
not subject to the requirements of the
Regulatory Flexibility Act (5 U.S.C. 601,
et seq.) or Executive Order 13272,
section 3(b).

However, the Department has
examined the potential impact of this
rule on small entities. Entities
conducting student exchange programs
are classified under code number
6117.10 of the North American Industry
Classification System. Some 5,573 for-
profit and tax-exempt entities are listed
as falling within this classification. Of
this total number of so-classified
entities, 1,226 are designated by the
Department of State as sponsors of an
exchange visitor program, designated as
such to further the public diplomacy
mission of the Department and U.S.
Government through the conduct of
people to people exchange visitor
programs. Of these 1,226 Department
designated entities, 933 are accredited
degree granting academic institutions,
none of which we believe to be a small
entity under the terms of the Regulatory
Flexibility Act and the remaining 293
are for-profit or tax-exempt entities. Of
the 293 for-profit or tax-exempt entities
designated by the Department 131 have
annual revenues of less than $7 million
dollars, thereby falling within the
purview of the Regulatory Flexibility
Act. Of these 131 entities 61 conduct
secondary school student activities.
This Rule will involve additional costs
for these 61 entities. These costs arise
from the additional staff time needed to
photograph host family homes,
additional screening procedures for
single adult family homes, ensuring that
an orientation is conducted after a
potential host family has been fully
vetted and accepted and an additional
home visit to the host family by an
organizational representative within two
months of placement of the student in
the home. The Department estimates
these additional requirements will
involve approximately four additional
hours of staff time, per student and at
an estimated $20 per hour will cost $80
additional per student participant.
These 61 small entities program some
3,750 students annually. Thus at an
additional $80 per student these 61
entities will incur $300,000 in
additional administrative costs.

Although, as stated above, the
Department is of the opinion that the

Exchange Visitor Program is a foreign
affairs function of the United States
Government and, as such, that this rule
is exempt from the rulemaking
provisions of section 553 of the APA,
given the projected costs of this rule
(discussed under the Executive Order
12866 heading below) and the number
of entities conducting student exchange
programs noted above, the Department
has determined that this rule will not
have a significant economic impact on
a substantial number of small entities.

Unfunded Mandates Reform Act of 1995

This rule will not result in the
expenditure by State, local and tribal
governments, in the aggregate, or by the
private sector, of $100 million in any
year and it will not significantly or
uniquely affect small governments.
Therefore, no actions were deemed
necessary under the provisions of the
Unfunded Mandates Reform Act of
1995.

Executive Order 13175—Consultation
and Coordination With Indian Tribal
Governments

The Department has determined that
this rulemaking will not have tribal
implications, will not impose
substantial direct compliance costs on
Indian tribal governments, and will not
pre-empt tribal law. Accordingly, the
requirements of Section 5 of Executive
Order 13175 do not apply to this
rulemaking.

Small Business Regulatory Enforcement
Fairness Act of 1996

This rule is not a major rule as
defined by 5 U.S.C. 804 for the purposes
of Congressional review of agency
rulemaking under the Small Business
Regulatory Enforcement Fairness Act of
1996 (5 U.S.C. 801-808). This rule will
not result in an annual effect on the
economy of $100 million or more; a
major increase in costs or prices; or
significant adverse effects on
competition, employment, investment,
productivity, innovation, or on the
ability of United States-based
companies to compete with foreign-
based companies in domestic and
export markets.

Executive Order 12866

The Department is of the opinion that
the Exchange Visitor Program is a
foreign affairs function of the United
States Government and that rules
governing the conduct of this function
are exempt from the requirements of
Executive Order 12866. However, the
Department has nevertheless reviewed
this regulation to ensure its consistency
with the regulatory philosophy and
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principles set forth in that Executive
Order.

The Department has identified
potential costs associated with this rule
beginning with the requirement that
sponsors collect photographs
documenting the exterior and interior of
a potential host family home. Although
many sponsors currently collect such
photographs as part of the host family
application and vetting process, not all
designated sponsors do so. Those
sponsors that do collect this
photographic documentation find that
the cost of doing so is not substantial as
the photographs are taken by the local
coordinator with digital cameras,
uploaded electronically, and attached to
the host family application that is in
turn sent to the sponsor for evaluation
and further vetting. For program
sponsors not currently following this
practice, the cost of doing so will be
associated with the purchase of a digital
camera for those local coordinators that
do not own or have access to one (or a
telephone with camera capability). The
Department does not believe this will be
a substantial cost to sponsors. No
comments received cited cost as an
objection to photo use.

The Department also identifies the
costs associated with the
implementation of enhanced training for
local coordinators, the individuals
acting as agents of program sponsors in
screening, selecting, and monitoring
host family placements. The Department
will develop a training program for all
local coordinators at a projected one-
time development cost to the
Department of $100,000. An additional
cost of this rule is the time required for
these individuals to take this training.
While some local coordinators receive
payment for placing exchange students,
others do not. In determining costs for
required training, the Department places
a value of $20 per hour on the time
spent in taking this required training
and thus finds that if all volunteers and
agents (estimated at 4,000 individuals)
spend three hours each taking the
proposed training, then the aggregate
cost would be approximately $240,000.
Finally, the Department notes that there
will be an increased cost arising from
the requirement that each host family
home be visited within the first or
second month of the student’s
placement in the home by a
representative of the sponsor other than
the local coordinator who screened and
selected the host family and arranged
the placement. The Department
recognizes that the sponsor will utilize
its existing local coordinator network
and that the identifiable cost of this
proposal will be related to the
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additional cost of travel for this sponsor
representative, which the Department
anticipates to not be substantial.

The Department has examined the
costs and benefits associated with this
rule and declares that educational and
cultural exchanges are both the
cornerstone of U.S. public diplomacy
and an integral component of U.S.
foreign policy. The Secondary School
Student exchange programs conducted
under the authorities of the Exchange
Visitor Program promote mutual
understanding by providing foreign
students the opportunity to study in
U.S. high schools while living with
American host families. Not only are the
students themselves transformed by
these experiences, but so too are their
families, friends, and teachers in their
home countries. By studying and
participating in daily student life in the
United States, Secondary School
Student program participants gain an
understanding of and an appreciation
for the similarities and differences
between their culture and that of the
United States. Upon their return home,
these students enrich their schools and
communities with different perspectives
of U.S. culture and events, providing
local communities with new and
diverse perspectives. Secondary School
Student exchanges also foster enduring
relationships and lifelong friendships
which help build longstanding ties
between the people of the United States
and other countries. In reciprocal
fashion, American secondary school
students are provided opportunities to
increase their knowledge and
understanding of the world through
these friendships. Participating schools
gain from the experience of having
international students in the classroom,
at after-school activities, and in their
communities. Although the benefits of
these exchanges to the United States
and its people cannot be monetized, the
Department is nonetheless of the
opinion that these benefits outweigh the
costs associated with this rule.

Executive Order 12988

The Department has reviewed this
regulation in light of sections 3(a) and
3(b)(2) of Executive Order 12988 to
eliminate ambiguity, minimize
litigation, establish clear legal
standards, and reduce burden.

Executive Orders 12372 and 13132

This regulation will not have
substantial direct effects on the States,
on the relationship between the national
government and the States, or on the
distribution of power and
responsibilities among the various
levels of government. Therefore, in

accordance with section 6 of Executive
Order 13132, it is determined that this
rule does not have sufficient federalism
implications to require consultations or
warrant the preparation of a federalism
summary impact statement. The
regulations implementing Executive
Order 12372 regarding
intergovernmental consultation on
Federal programs and activities do not
apply to this regulation.

Paperwork Reduction Act

The information collection
requirements contained in this
rulemaking are pursuant to the
Paperwork Reduction Act, 44 U.S.C.
Chapter 35 and OMB Control Number
1405-0147, Form DS-7000.

List of Subjects in 22 CFR Part 62

Cultural exchange program.

m Accordingly, 22 CFR part 62 is to be
amended as follows:

PART 62—EXCHANGE VISITOR
PROGRAM

m 1. The Authority citation for part 62
is revised to read as follows:

Authority: 8 U.S.C. 1101(a)(15)(]), 1182,
1184, 1258; 22 U.S.C. 1431-1442, 2451 et
seq.; Foreign Affairs Reform and
Restructuring Act of 1998, Pub. L. 105-277,
Div. G, 112 Stat. 2681 et seq.; Reorganization
Plan No. 2 of 1977, 3 CFR, 1977 Comp. p.
200; E.O. 12048 of March 27, 1978; 3 CFR,
1978 Comp. p. 168; the Illegal Immigration
Reform and Immigrant Responsibility Act
(IIRIRA) of 1996, Pub. L. 104-208, Div. C, 110
Stat. 3009-546, as amended; Uniting and
Strengthening America by Providing
Appropriate Tools Required to Intercept and
Obstruct Terrorism Act of 2001 (USA
PATRIOT ACT) (Pub. L. 107-56), Section
416, 115 Stat. 354; and the Enhanced Border
Security and Visa Entry Reform Act of 2002,
Pub. L. 107-173; 116 Stat. 543.

m 2. Section 62.25 is revised to read as
follows:

§62.25 Secondary school students.

(a) Purpose. This section governs
Department of State designated
exchange visitor programs under which
foreign secondary school students are
afforded the opportunity to study in the
United States at accredited public or
private secondary schools for an
academic semester or an academic year,
while living with American host
families or residing at accredited U.S.
boarding schools.

(b) Program sponsor eligibility.
Eligibility for designation as a secondary
school student exchange visitor program
sponsor is limited to organizations:

(1) With tax-exempt status as
conferred by the Internal Revenue
Service pursuant to section 501(c)(3) of
the Internal Revenue Code; and
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(2) Which are United States citizens
as such term is defined in § 62.2.

(c) Program eligibility. Secondary
school student exchange visitor
programs designated by the Department
of State must:

(1) Require all exchange students to
be enrolled and participating in a full
course of study at an accredited
academic institution;

(2) Allow entry of exchange students
for not less than one academic semester
(or quarter equivalency) and not more
than two academic semesters (or quarter
equivalency) duration; and

(3) Ensure that the program is
conducted on a U.S. academic calendar
year basis, except for students from
countries whose academic year is
opposite that of the United States.
Exchange students may begin an
exchange program in the second
semester of a U.S. academic year only if
specifically permitted to do so, in
writing, by the school in which the
exchange student is enrolled. In all
cases, sponsors must notify both the
host family and school prior to the
exchange student’s arrival in the United
States whether the placement is for an
academic semester, an academic year, or
a calendar year.

(d) Program administration. Sponsors
must ensure that all organizational
officers, employees, representatives,
agents, and volunteers acting on their
behalf:

(1) Are adequately trained. Sponsors
must administer training for local
coordinators that specifically includes,
at a minimum, instruction in: Conflict
resolution; procedures for handling and
reporting emergency situations;
awareness or knowledge of child safety
standards; information on sexual
conduct codes; procedures for handling
and reporting allegations of sexual
misconduct or any other allegations of
abuse or neglect; and the criteria to be
used to screen potential host families
and exercise good judgment when
identifying what constitutes suitable
host family placements. In addition to
their own training, sponsors must
ensure that all local coordinators
complete the Department of State
mandated training module prior to their
appointment as a local coordinator or
assumption of duties. The Department
of State training module will include
instruction designed to provide a
comprehensive understanding of the
Exchange Visitor Program; its public
diplomacy objectives; and the
Secondary School Student category
rules and regulations. Sponsors must
demonstrate the individual’s successful
completion of all initial training
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requirements and that annual refresher
training is also successfully completed.

(2) Are adequately supervised.
Sponsors must create and implement
organization-specific standard operating
procedures for the supervision of local
coordinators designed to prevent or
deter fraud, abuse, or misconduct in the
performance of the duties of these
employees/agents/volunteers. They
must also have sufficient internal
controls to ensure that such employees/
agents/volunteers comply with such
standard operating procedures.

(3) Have been vetted annually through
a criminal background check (which
must include a search of the Department
of Justice’s National Sex Offender Public
Registry);

(4) Place no exchange student with
his or her relatives;

(5) Make no exchange student
placement beyond 120 miles of the
home of the local coordinator
authorized to act on the sponsor’s behalf
in both routine and emergency matters
arising from that exchange student’s
participation in the Exchange Visitor
Program;

(6) Make no monetary payments or
other incentives to host families;

(7) Provide exchange students with
reasonable access to their natural
parents and family by telephone and e-
mail;

(8) Make certain that the exchange
student’s government issued documents
(i.e., passports, Forms DS—2019) are not
removed from his/her possession;

(9) Conduct the host family
orientation after the host family has
been fully vetted and accepted;

(10) Refrain, without exception, from
acting as:

(i) Both a host family and a local
coordinator or area supervisor for an
exchange student;

(ii) A host family for one sponsor and
a local coordinator for another sponsor;
or

(iii) A local coordinator for any
exchange student over whom he/she has
a position of trust or authority such as
the student’s teacher or principal. This
requirement is not applicable to a
boarding school placement.

(11) Maintain, at minimum, a monthly
schedule of personal contact with the
exchange student. The first monthly
contact between the local coordinator
and the exchange student must be in
person. All other contacts may take
place in-person, on the phone, or via
electronic mail and must be properly
documented. The sponsor is responsible
for ensuring that issues raised through
such contacts are promptly and
appropriately addressed.

(12) That a sponsor representative
other than the local coordinator who
recruited, screened and selected the
host family visit the exchange student/
host family home within the first or
second month following the student’s
placement in the home.

(13) Maintain, at a minimum, a
monthly schedule of personal contact
with the host family. At least once
during the fall semester and at least
once during the spring semester, (i.e.,
twice during the academic year) the
contact by the local coordinator with the
host family must be in person. All other
contacts may take place in person, on
the phone, or via electronic mail and
must be properly documented. The
sponsor is responsible for ensuring the
issues raised through such contacts are
promptly and appropriately addressed.

(14) That host schools are provided
contact information for the local
organizational representative (including
name, direct phone number, and e-mail
address), the program sponsor, and the
Department’s Office of Designation; and

(15) Adhere to all regulatory
provisions set forth in this Part and all
additional terms and conditions
governing program administration that
the Department may impose.

(e) Student selection. In addition to
satisfying the requirements of § 62.10(a),
sponsors must ensure that all
participants in a designated secondary
school student exchange visitor
program:

(1) Are secondary school students in
their home countries who have not
completed more than 11 years of
primary and secondary study, exclusive
of kindergarten; or are at least 15 years
of age, but not more than 18 years and
six months of age as of the program start
date;

(2) Demonstrate maturity, good
character, and scholastic aptitude; and

(3) Have not previously participated
in an academic year or semester
secondary school student exchange
program in the United States or
attended school in the United States in
either F—1 or J-1 visa status.

(f) Student enrollment. (1) Sponsors
must secure prior written acceptance for
the enrollment of any exchange student
in a United States public or private
secondary school. Such prior
acceptance must:

(i) Be secured from the school
principal or other authorized school
administrator of the school or school
system that the exchange student will
attend; and

(ii) Include written arrangements
concerning the payment of tuition or
waiver thereof if applicable.
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(2) Under no circumstance may a
sponsor facilitate the entry into the
United States of an exchange student for
whom a written school placement has
not been secured.

(3) Under no circumstance may a
sponsor charge a student private school
tuition if such arrangements are not
finalized in writing prior to the issuance
of Form DS-2019.

(4) Sponsors must maintain copies of
all written acceptances for a minimum
of three years and make such documents
available for Department of State
inspection upon request.

(5) Sponsors must provide the school
with a translated “written English
language summary” of the exchange
student’s complete academic course
work prior to commencement of school,
in addition to any additional documents
the school may require. Sponsors must
inform the prospective host school of
any student who has completed
secondary school in his/her home
country.

(6) Sponsors may not facilitate the
enrollment of more than five exchange
students in one school unless the school
itself has requested, in writing, the
placement of more than five students
from the sponsor.

(7) Upon issuance of a Form DS-2019
to a prospective participant, the sponsor
accepts full responsibility for securing a
school and host family placement for
the student, except in cases of voluntary
student withdrawal or visa denial.

(g) Student orientation. In addition to
the orientation requirements set forth at
§62.10, all sponsors must provide
exchange students, prior to their
departure from their home countries,
with the following information:

(1) A summary of all operating
procedures, rules, and regulations
governing student participation in the
exchange visitor program along with a
detailed summary of travel
arrangements;

(2) A copy of the Department’s
welcome letter to exchange students;

(3) Age and language appropriate
information on how to identify and
report sexual abuse or exploitation;

(4) A detailed profile of the host
family with whom the exchange student
will be placed. The profile must state
whether the host family is either a
permanent placement or a temporary-
arrival family;

(5) A detailed profile of the school
and community in which the exchange
student will be placed. The profile must
state whether the student will pay
tuition; and

(6) An identification card, that lists
the exchange student’s name, United
States host family placement address
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and telephone numbers (landline and
cellular), sponsor name and main office
and emergency telephone numbers,
name and telephone numbers (landline
and cellular) of the local coordinator
and area representative, the telephone
number of Department’s Office of
Designation, and the Secondary School
Student program toll free emergency
telephone number. The identification
card must also contain the name of the
health insurance provider and policy
number. Such cards must be corrected,
reprinted, and reissued to the student if
changes in contact information occur
due to a change in the student’s
placement.

(h) Student extra-curricular activities.
Exchange students may participate in
school sanctioned and sponsored extra-
curricular activities, including athletics,
if such participation is:

(1) Authorized by the local school
district in which the student is enrolled;
and

(2) Authorized by the state authority
responsible for determination of athletic
eligibility, if applicable. Sponsors shall
not knowingly be party to a placement
(inclusive of direct placements) based
on athletic abilities, whether initiated
by a student, a natural or host family,

a school, or any other interested party.

(3) Any placement in which either the
student or the sending organization in
the foreign country is party to an
arrangement with any other party,
including receiving school personnel,
whereby the student will attend a
particular school or live with a
particular host family must be reported
to the particular school and the National
Federation of State High School
Associations prior to the first day of
classes.

(i) Student employment. Exchange
students may not be employed on either
a full or part-time basis but may accept
sporadic or intermittent employment
such as babysitting or yard work.

(j) Host family application and
selection. Sponsors must adequately
screen and select all potential host
families and at a minimum must:

(1) Provide potential host families
with a detailed summary of the
Exchange Visitor Program and of their
requirements, obligations and
commitment to host;

(2) Utilize a standard application form
developed by the sponsor that includes,
at a minimum, all data fields provided
in Appendix F, “Information to be
Collected on Secondary School Student
Host Family Applications”. The form
must include a statement stating that:
“The income data collected will be used
solely for the purposes of determining
that the basic needs of the exchange

student can be met, including three
quality meals and transportation to and
from school activities.” Such application
form must be signed and dated at the
time of application by all potential host
family applicants. The host family
application must be designed to provide
a detailed summary and profile of the
host family, the physical home
environment (to include photographs of
the host family home’s exterior and
grounds, kitchen, student’s bedroom,
bathroom, and family or living room),
family composition, and community
environment. Exchange students are not
permitted to reside with their relatives.

(3) Conduct an in-person interview
with all family members residing in the
home where the student will be living;

(4) Ensure that the host family is
capable of providing a comfortable and
nurturing home environment and that
the home is clean and sanitary; that the
exchange student’s bedroom contains a
separate bed for the student that is
neither convertible nor inflatable in
nature; and that the student has
adequate storage space for clothes and
personal belongings, reasonable access
to bathroom facilities, study space if not
otherwise available in the house and
reasonable, unimpeded access to the
outside of the house in the event of a
fire or similar emergency. An exchange
student may share a bedroom, but with
no more than one other individual of
the same sex.

(5) Ensure that the host family has a
good reputation and character by
securing two personal references from
within the community from individuals
who are not relatives of the potential
host family or representatives of the
sponsor (i.e., field staff or volunteers),
attesting to the host family’s good
reputation and character;

(6) Ensure that the host family has
adequate financial resources to
undertake hosting obligations and is not
receiving needs-based government
subsidies for food or housing;

(7) Verify that each member of the
host family household 18 years of age
and older, as well as any new adult
member added to the household, or any
member of the host family household
who will turn eighteen years of age
during the exchange student’s stay in
that household, has undergone a
criminal background check (which must
include a search of the Department of
Justice’s National Sex Offender Public
Registry);

(8) Maintain a record of all
documentation on a student’s exchange
program, including but not limited to
application forms, background checks,
evaluations, and interviews, for all
selected host families for a period of
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three years following program
completion; and

(9) Ensure that a potential single adult
host parent without a child in the home
undergoes a secondary level review by
an organizational representative other
than the individual who recruited and
selected the applicant. Such secondary
review should include demonstrated
evidence of the individual’s friends or
family who can provide an additional
support network for the exchange
student and evidence of the individual’s
ties to his/her community. Both the
exchange student and his or her natural
parents must agree in writing in
advance of the student’s placement with
a single adult host parent without a
child in the home.

(k) Host family orientation. In
addition to the orientation requirements
set forth in §62.10, sponsors must:

(1) Inform all host families of the
philosophy, rules, and regulations
governing the sponsor’s exchange visitor
program, including examples of “best
practices” developed by the exchange
community;

(2) Provide all selected host families
with a copy of the Department’s letter of
appreciation to host families;

(3) Provide all selected host families
with a copy of Department of State-
promulgated Exchange Visitor Program
regulations;

(4) Advise all selected host families of
strategies for cross-cultural interaction
and conduct workshops to familiarize
host families with cultural differences
and practices; and

(5) Advise host families of their
responsibility to inform the sponsor of
any and all material changes in the
status of the host family or student,
including, but not limited to, changes in
address, finances, employment and
criminal arrests.

(1) Host family placement. (1)
Sponsors must secure, prior to the
student’s departure from his or her
home country, a permanent or arrival
host family placement for each
exchange student participant. Sponsors
may not:

(1) Facilitate the entry into the United
States of an exchange student for whom
a host family placement has not been
secured;

(ii) Place more than one exchange
student with a host family without the
express prior written consent of the host
family, the natural parents, and the
students being placed. Under no
circumstance may more than two
exchange students be placed with a host
family, or in the home of a local
coordinator, regional coordinator, or
volunteer. Sponsors may not place
students from the same countries or
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with the same native languages in a
single home.

(2) Prior to the student’s departure
from his or her home country, sponsors
must advise both the exchange student
and host family, in writing, of the
respective family compositions and
backgrounds of each, whether the host
family placement is a permanent or
arrival placement, and facilitate and
encourage the exchange of
correspondence between the two.

(3) In the event of unforeseen
circumstances that necessitate a change
of host family placement, the sponsor
must document the reason(s)
necessitating such change and provide
the Department of State with an annual
statistical summary reflecting the
number and reason(s) for such change in
host family placement in the program’s
annual report.

(m) Advertising and Marketing for the
recruitment of host families. In addition
to the requirements set forth in § 62.9 in
advertising and promoting for host
family recruiting, sponsors must:

(1) Utilize only promotional materials
that professionally, ethically, and
accurately reflect the sponsor’s
purposes, activities, and sponsorship;

(2) Not publicize the need for host
families via any public media with
announcements, notices,
advertisements, etc. that are not
sufficiently in advance of the exchange
student’s arrival, appeal to public pity
or guilt, imply in any way that an
exchange student will be denied
participation if a host family is not
found immediately, or identify photos
of individual exchange students and
include an appeal for an immediate
family;

(3) Not promote or recruit for their
programs in any way that compromises
the privacy, safety or security of
participants, families, or schools.
Specifically, sponsors shall not include
personal student data or contact
information (including addresses, phone
numbers or email addresses) or
photographs of the student on Web sites
or in other promotional materials; and

(4) Ensure that access to exchange
student photographs and personally
identifying information, either online or
in print form, is only made available to
potential host families who have been
fully vetted and selected for program
participation. Such information, if
available online, must also be password
protected.

(n) Reporting requirements. Along
with the annual report required by
regulations set forth at § 62.15, sponsors
must file with the Department of State
the following information:

(1) Sponsors must immediately report
to the Department any incident or
allegation involving the actual or
alleged sexual exploitation or any other
allegations of abuse or neglect of an
exchange student. Sponsors must also
report such allegations as required by
local or state statute or regulation.
Failure to report such incidents to the
Department and, as required by state
law or regulation, to local law
enforcement authorities shall be
grounds for the suspension and
revocation of the sponsor’s Exchange
Visitor Program designation;

(2) A report of all final academic year
and semester program participant
placements by August 31 for the
upcoming academic year or January 15
for the Spring semester and calendar
year. The report must be in the format
directed by the Department and must
include at a minimum, the exchange
student’s full name, Form DS-2019
number (SEVIS ID #), host family
placement (current U.S. address), school
(site of activity) address, the local
coordinator’s name and zip code, and
other information the Department may
request; and

(3) A report of all situations which
resulted in the placement of an
exchange student with more than one
host family or in more than one school.
The report must be in a format directed
by the Department and include, at a
minimum, the exchange student’s full
name, Form DS—019 number (SEVIS ID
#), host family placements (current U.S.
address), schools (site of activity
address), the reason for the change in
placement, and the date of the move.
This report is due by July 31 for the
previous academic school year.

A new Appendix F is added to Part
62, as follows:

Appendix F to Part 62—Information To
Be Collected on Secondary School
Student Host Family Applications

Basic Family Information:

a. Host Family Member—Full name and
relationship (children and adults) either
living full-time or part-time in the home or
who frequently stay at the home)

b. Date of Birth (DOB) of all family
members

c. Street Address

d. Contact information (telephone; e-mail
address) of host parents

e. Employment—employer name, job title,
and point of contact for each working
resident of the home

f. Is the residence the site of a functioning
business? (e.g., daycare, farm)

g. Description of each household member
(e.g., level of education, profession, interests,
community involvement, and relevant
behavioral or other characteristics of such
household members that could affect the
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successful integration of the exchange visitor
into the household)

h. Has any member of your household ever
been charged with any crime?

Household Pets:

a. Number of Pets

b. Type of Pets

Financial Resources:

a. Average Annual Income Range: Less
than $25,000; $25,000-$35,000; $35,000—
$45,000; $45,000—-$55,000; $55,000-$65,000;
$65,000-$75,000; and $75,000 and above.
Note: The form must include a statement
stating that: “The income data collected will
be used solely for the purposes of ensuring
that the basic needs of the exchange students
can be met, including three quality meals and
transportation to and from school activities”

b. Describe if anyone residing in the home
receives any kind of public assistance
(financial needs-based government subsidies
for food or housing)

c. Identify those personal expenses
expected to be covered by the student

Diet:

a. Does anyone in the family follow any
dietary restrictions? (Y/N)

If yes, describe:

b. Do you expect the student to follow any
dietary restrictions? (Y/N)

If yes, describe:

c. Would you feel comfortable hosting a
student who follows a particular dietary
restriction (ex. Vegetarian, Vegan, etc.)? (Y/N)

d. Would the family provide three (3)
square meals daily?

High School Information:

a. Name and address of school (private or
public school)

b. Name, address, e-mail and telephone
number of school official

c. Approximate size of the school student
body

d. Approximate distance between the
school and your home

e. Approximate start date of the school year

f. How will the exchange student get to the
school (e.g. bus, carpool, walk)?

g. Would the family provide special
transportation for extracurricular activities
after school or in the evenings, if required?

h. Which, if any, of your family’s children,
presently attend the school in which the
exchange visitor is enrolled?

If applicable list sports/clubs/activities, if
any, your child(ren) participate(s) in at the
school

i. Does any member of your household
work for the high school in a coaching/
teaching/or administrative capacity?

j. Has any member of your household had
contact with a coach regarding the hosting of
an exchange student with particular athletic
ability?

If yes, please describe the contact and
sport.

Community Information:

a. In what type of community do you live
(e.g.: Urban, Suburban, Rural, Farm)

b. Population of community

c. Nearest Major City (Distance and
population)

d. Nearest Airport (Distance)

e. Gity or town website

f. Briefly describe your neighborhood and
community
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J-1 INBOUND

CERTIFICATE
of
ACCEPTANCE

This is to certify that the Council on Standards for
International Educational Travel has completed its review
of applications for listing in the 2017-2018 Advisory List for

International Educational Travel & Exchange Programs.

Nacel Open Door

is hereby granted a Full J-1 Inbound Listing status in the
2017-2018 edition of the Advisory List.

Al B

Christopher Page
Executive Director
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F‘EéIET

CSIET Standards for
Long-Term International Educational Travel Programs

These standards are intended for use in evaluating both inbound and outbound youth exchange programs of eight or more weeks’ duration. For
programs of shorter duration, please refer to CSIET Standards for Short-Term Programs.

Agent: Individual or organization authorized to represent or act on behalf of the organization in administering one or more aspects of the program,
for example, an overseas partner.

Organization: Entity that sponsors international educational travel activities.

Program: Organized international educational travel activity that begins with participant recruitment and selection, includes the components outlined
in the standards that follow, and terminates when the participant returns to his or her point of origin or otherwise severs the relationship with the
program sponsor. Programs applying for CSIET listing must have a minimum of one current exchange participant in each cycle that is being
evaluated for each program (i.e. long-term inbound and outbound: and short-term inbound and outbound).

Volunteer: 1. A representative who is compensated for out-of-pocket expenses only. If a representative receives regular compensation, such as a per
student placement fee, this individual cannot be considered a volunteer. 2. A host family that provides room and board gratis to a student.

Federal Waivers: The CSIET Board of Directors has ruled that if the State Department or an agency of the U.S. government provides an exception
that may affect compliance with CSIET standards, the organization to whom the waiver has been granted may operate under that exemption upon
written presentation of such waiver to the CSIET Evaluation Committee.

Important Note: Organizations that apply to CSIET for listing are provided with a list of “Materials to be Submitted” to demonstrate compliance
with CSIET Standards. If you wish to obtain the complete set of Standards with “Materials to be Submitted” please contact CSIET for a free copy.

STANDARD 1: EDUCATIONAL PERSPECTIVE
A. Programs shall be designed to fulfill educational purposes related to an international experience.

B. The organization sponsoring the program shall have clearly established goals and learning objectives to fulfill the educational
purposes of its programs.

STANDARD 2: ORGANIZATIONAL PROFILE

A. The structure and administration of the organization shall be clearly defined.

B. The organization shall have the personnel needed to administer its programs effectively.
1. The organization is accountable for the full scope of the programs it administers, including actions taken and representations
made by its agents, and maintains responsibility for its students both within the United States and abroad.
2. The organization shall maintain direct, hands-on control of the placement and supervision of inbound students and the hiring,
firing, and remuneration of local representatives. It may not enter into a relationship with another entity that appears to exercise
such control.

C. The organization shall be organized under the laws of one of the 50 states of the United States or the District of Columbia.

D. The organization shall demonstrate success in international educational travel through at least one full year since its incorporation.
Supplemental Guideline: Date of Incorporation
The CSIET Board of Directors has determined that the intent of this Standard is to ensure that programs have participants on exchange

for the Evaluation Committee to review in the current cycle. Accordingly, compliance with Standard 2D could be demonstrated if the
applying organization documents one year of incorporation by the final Evaluation Committee meeting of the current cycle.

STANDARD 3: FINANCIAL RESPONSIBILITY
A. The organization shall be capable of discharging its financial responsibilities to all participants.

B. The organization shall have sufficient financial backing to protect all monies paid by participants and to ensure fulfillment of all
responsibilities to participants.

C. The organization shall have an independent Certified Public Accountant annually prepare an audited or review financial statement.
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STANDARD 4: PROMOTION

A.

G.

The organization’s promotional materials shall professionally, ethically, and accurately reflect its purposes, activities, and
sponsorship.

The organization shall not publicize the need for host families via any public media with announcements, notices, advertisements, etc.,
that:

are not sufficiently in advance of the student’s arrival

appeal to public pity or guilt

imply in any way that a student will be denied participation if a host family is not found immediately

identify photos of individual students and include an appeal for an immediate family.

/o oe

Following are guidelines for public media advertisements.

CSIET has found the following words or phrases to be unacceptable: Urgently Needed, Don'’t let me be homeless, This is an
emergency...

CSIET has found the following words or phrases to be acceptable: Open your hearts and homes, Host a foreign Exchange Student ...

1t is permissible to use a picture of a student, a first name, age, country of origin, and a composite or generic listing of interests in an
advertisement in order to demonstrate the personal nature of the program and the types of interests that students have. It is not
permissible to identify that specific student as needing a home, nor is it permissible to refer to a student’s athletic ability or
accomplishments. Written waivers must be obtained for the use of any student photographs.

The organization shall not promote or recruit for its programs in any way that compromises the privacy, safety or security of
participants, families or schools. Specifically, programs shall not include personal student data or contact information (including
address, phone or email addresses) on websites or other promotional materials.

All promotional materials/activities shall distinguish the program and the sponsoring organization from others operating under:
a. affiliated or related corporate structures
b. the same or similar names or symbols.

The organization shall fully disclose all fees, including school tuition, host family reimbursements, and other required or optional
costs to prospective students and their natural families before enrollment. (If host families provide room and board gratis to the
students, publicity should state that fees cover "selection and placement in host families" and not imply in any way that the fees paid
by the students cover "room and board.")

Neither the organization nor its agents shall promote its programs as providing opportunities for school athletic participation, high
school graduation, driver's education instruction, household domestic service, child care, employment, or other activities that might
compromise the student, program, or school. Standard 4F specifically prohibits the organization and its agents (this includes foreign
partners) from promoting its programs as providing any of the aforementioned activities. The word "promote" as it is used in Standard
4F includes any specific focus on or prominence of pictures and/or text depicting these activities. No prominent pictures and/or text
will be considered to be in compliance.)

The organization shall not state or imply in its promotional materials/activities that persons who are compensated other than out-of-
pocket expenses are volunteers.

STANDARD 5: STUDENT SELECTION AND ORIENTATION

A.

The organization shall screen and select student participants on the basis of criteria appropriate to the program.

Supplemental Guideline: Athletic Participation in the United States
The following statement must be included on either the student application or other written rules documents: “Athletic eligibility or
participation is not guaranteed.” This guideline will take effect for exchange students beginning their program in January of 2007.

Screening procedures for homestay programs shall include personal interviews with student applicants.
Selection shall be completed sufficiently in advance of the student's departure to ensure adequate time for preparation and orientation.

Students shall be given a suitable orientation before departure and after arrival in the host country, including information on how to
identify and report cases of suspected student abuse.

All inbound students enrolled in a U.S. high school must have adequate English language proficiency to function successfully.

All inbound and outbound students enrolled in school must have adequate academic preparation to function successfully.
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STANDARD 6: STUDENT PLACEMENT

A.

For programs that include a homestay, the organization shall:

1. select host families on the basis of criteria appropriate to the program.

2. personally interview all prospective host families in their home.

3. match students and host families on the basis of criteria appropriate to the program

4. complete placement arrangements sufficiently in advance of the student's departure from home to ensure adequate time for
preparation and orientation of the host family (Whenever possible, a student should be placed with a host family who has
made a long-term commitment to host the student prior to the student's departure from his/her home country. In cases
where this is not possible, a student may be placed with a short-term host family until long-term arrangements can be made.
All short-term families must be selected and oriented according to the same criteria as are long-term families. The short-
term nature of the host family placement must be fully disclosed in advance to the student, his/her natural parents, and the
school principal and be acceptable to them. Short-term families may, of course, also be utilized when a host family
placement has not worked out and a new family must be found).

5. provide suitable orientation and training to the host family (When a family expresses an interest in hosting a student and a
representative makes the initial home visit to explain the program, this is not to be considered the “host family orientation.”
CSIET suggests that host family orientation include information on the student’s expectations about family and school life,
customs, religion, and mores of the student's native country, the academic program in which the student will be enrolled,
potential problems in hosting exchange students, and suggestions on how to cope with such problems).

6. Vet all adult members of the U.S. host family residing in the home through a national criminal background check in the
United States.

Organizations shall not knowingly be party to a placement (inclusive of direct placements) based on athletic abilities, whether initiated
by a student, a natural or host family, a school, or any other interested party. A direct placement is one in which either the student or
the sending organization in the foreign country is party to an arrangement with any other party, including school personnel, for the
student to attend a particular school or live with a particular host family. Such direct placement must be reported to the particular
school and the National Federation of State High School Associations prior to the first day of classes.

Supplemental Guideline: Direct Placement Reports
Direct placement reports should be sorted by U.S. state and include the following information:
U.S. State:
Name of Student:
Country of Origin:
Local Rep Name/Number:
Name/City of U.S. Host School:
Nature of the Direct Placement:

Reports should be emailed to: CSIETREPORT@NFHS.ORG

For programs that include accommodations other than a homestay, the organization shall:

1. arrange accommodations on the basis of criteria appropriate to the program

2. ensure the adequacy of the accommodations with respect to location, cleanliness, safety, nutrition, and supervision
3. confirm the accommodations sufficiently in advance of the student's departure from home.

For programs that include enrollment in U.S. high schools, the organization shall:
a. secure written acceptance from the school principal or other designated responsible school administrator prior to the
exchange student’s departure from his or her home country.
b. provide the school with the following information about the student:
1) academic history, including
a) academic records, translated into English or other language as appropriate
b) number of years of school completed prior to arrival and number of years required in home country
for the completion of secondary school
2) level of English language proficiency (for inbound students only)
3) appropriate background information
4) expectations regarding school experience.

STANDARD 7: OPERATIONS

A.

The organization shall ensure adequate care and supervision of students.
Supplemental Guideline: Outbound Student Registry:
Programs must register U.S. students traveling abroad with the U.S. consulate or embassy

Local representatives of the organization shall maintain regular personal contact with students and host families. (Contact should be
initiated by the organization's representative at least once a month be it by telephone, a visit to the home, personal contact at a
gathering or other means. E-mail alone is not considered sufficient personal contact. Regular monthly contact is to include separate
communication with the student and the host family in order to provide each with the opportunity to discuss issues they might not
raise in the presence of the other. CSIET expects that there be formal documentation of this contact such as a monthly form, written
journal, written log, etc. This is not to imply that representatives have to record every interaction. Rather it is to provide a record for
the organization’s office of the pattern of student and host family adjustments, activities, and relationships through at least monthly
contact with each student and host family.)
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STANDARD 7: OPERATIONS (Con’t)

C.

The organization shall notify the student, host family, and/or other supervisor of accommodations regarding the travel itinerary
sufficiently in advance of the student's departure from the home country.

The organization shall provide adequate support services at the local level to assist with program-related needs and problems, for
example, counseling services, travel, medical care, language problems, changes in host family, emergencies.

The organization shall maintain an effective system of screening (including a national criminal background check for U.S.
representatives with direct in-person contact with student participants), selecting, training, and supervising program representatives
and group leaders.

The organization shall provide all students with an identification card that includes the student's name; the host family's name, address,
and telephone; the local representative's name, address, and telephone; the address and telephone of the organization's appropriate
national office.

For programs involving school enrollment, the organization shall maintain regular communication with school authorities.
The organization shall provide an opportunity to the student, host family, and school to participate in a post-exchange evaluation.

The organization shall have in place adequate plans and procedures for dealing with emergency situations that may arise during the
program.

The organization shall respond in a timely and appropriate fashion to complaints received from students, families, schools or others
concerned with the program and its quality.

For programs utilizing electronic or automated program databases to demonstrate compliance with CSIET Standards, such entries
must identify the date and user recording the data. Programs shall also maintain a back up system. To prevent online access to
sensitive student information by unauthorized persons, program databases need to be secured by an initial screening prior to issuance
of a unique username and password (Standard 7K will take effect for exchange students beginning their program in January of 2007).

STANDARD 8: STUDENT INSURANCE

A.

C.

The organization shall guarantee that every student is covered with adequate health and accident insurance. Such insurance shall:
a.  Protect students for the duration of their program
b. Provide for the return of the student to his/her home in the event of serious illness, accident, or death during the program.

The organization shall provide students, host families, and appropriate supervisor(s) with detailed printed information regarding the
terms and limits of insurance coverage and procedures for filing a claim.

Compensated officials and employees of the organization shall not receive compensation from the sale of insurance to its participants.

STANDARD 9: ADHERENCE TO GOVERNMENT REGULATIONS

A.

The organization shall comply with all appropriate government regulations regarding international exchange or any other activity
under its auspices.

It shall be the responsibility of the organization to notify the Council of any change in status with respect to government designation,
acknowledgment, acceptance, endorsement and/or sanction.

As revised by the Board of Directors, April 2006
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Department of State Guidance Directive
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U.S. Department of State
Bureau of Educational and Cultural Affairs
Private Sector Exchange

May 17, 2012

Guidance Directive 2012-04

Secondary School Student Program — Advertising for the Recruitment of Host
Families and the Use of Photographs of Potential Students

This Guidance Directive is issued to all sponsors conducting Secondary School Student (SSS)
programs to clarify regulatory requirements on the use of advertising for the recruitment of
host families. During the recent placement season, the Department conducted a review of the
Web sites of all SSS program sponsors (utilizing Web sites). In addition, upon receipt of
complaints and inquiries, we reviewed printed advertisements, primarily containing photos of
students, for the appropriateness of the advertisements.

This Guidance Directive provides additional guidance regarding the regulations outlined below.
We anticipate that this guidance will help to better ensure full compliance in the important
areas of host family recruitment and vetting, and the use of photos and other personally
identifying information of potential and actual SSS participants.

22 CFR 62.25(m)(1-4): Advertising and Marketing for the recruitment of host families. In addition to
the requirements set forth in §62.9 in advertising and promoting for host family recruiting, sponsors
must:

(1) Utilize only promotional materials that professionally, ethically, and accurately reflect the
sponsor’s purposes, activities, and sponsorship;

(2) Not publicize the need for host families via any public media with announcements, notices,
advertisements, etc. that are not sufficiently in advance of the exchange student’s arrival, appeal to
public pity or guilt, imply in any way that an exchange student will be denied participation if a
host family is not found immediately, or identify photos of individual exchange students and
include an appeal for an immediate family;

(3) Not promote or recruit for their programs in any way that compromises the privacy, safety or
security of participants, families, or schools. Specifically, sponsors shall not include personal
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Guidance Directive 2012-04

Advertising for the Recruitment of Host Families and Use of Photographs of
Potential Students

student data or contact information (including addresses, phone numbers or email addresses) or
photographs of the student on Web sites or in other promotional materials [emphasis added]; and

(4) Ensure that access to exchange student photographs and personally identifying
information, either online or in print form, is only made available to potential host families who
have been fully vetted and selected for program participation. Such information, if available
online, must also be password protected [emphasis added].

Frequently Asked Questions

1. What is a “fully vetted and selected” host family?

This regulatory language is intended to prevent the unscreened public from perusing “catalogues”
of students, whether in print or in online format. For this purpose, the Department interprets the
phrase “fully vetted and selected” as requiring that, at a minimum, the sponsor (as set forth in
22CFR 62.25(j)) will:

e Collect, review and accept a host family application for program participation.

e Conduct an in-person and in-home interview with all family members residing in the home.

e Collect, review and accept the results of the criminal background check for each adult member
(18 years of age or turning 18 during the exchange year) living in the family home.

e Collect, review and accept at least two non-relative personal references for the host family.

e Determine final selection of a potential host family (applicant) for program participation.

Only when all of these key steps are completed may sponsors provide fully vetted and
accepted host families/parents access to sponsor “catalogues” (lists, applications, etc.) of
students.

2. What is “personal student data” and “personally identifying information”
(per §62.25(j)(3) and (4))?

The Department interprets the phrases “personal student data” and “personally identifying
information” as any information/data that can be used to (alone or with other sources) uniquely
identify, contact, or locate a single individual (i.e., prospective or actual SSS student).

General (public) access to the amount of personal student data and personally identifying
information should be broad and general in description so as not to identify any individual. SSS
program sponsors should always err on the side of “less is best” in order to best ensure the privacy,
safety and security of all SSS student participants both prior to and after their host family
placement. Keep in mind that it may only take a single piece of information or data (e.g., date of
birth) and/or a combination of information/data which can identify an individual SSS exchange
visitor.
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Guidance Directive 2012-04

Advertising for the Recruitment of Host Families and Use of Photographs of
Potential Students

In order to further assist SSS program sponsors in determining what is acceptable and not
acceptable student information/data to provide to potential host families, a list has been developed

to identify acceptable and not acceptable data. Please note that the two lists are not exhaustive, but
rather, intended to provide sponsors with a better understanding of our expectations and
requirements concerning the governing regulations and ensuring the health, safety and welfare of
prospective and actual SSS participants.

Acceptable Student Information/Data — Available to Potential Host Families Prior to being
“Fully Vetted and Accepted” for Participation:

First name only

Age (not Date of Birth)

Home country

Gender

Hobbies/General Interests (keep very general); e.g., sports, music, art, awards, recognitions
Natural family (keep very general): e.g., lives with parents and two siblings (no names or
ages)

e Personal letter or essay edited/redacted with no personally identifiable information
contained in the NOT acceptable list

Not Acceptable Student Information/Data (at a minimum) — Available to Potential Host
Families Prior to being “Fully Vetted and Accepted” for Participation:

SEVIS number

Last name of student

Date of birth

Birthplace or home city or town

Natural family: e.g., providing first/last names of parents and siblings

Student’s (and natural family members’) mailing addresses and telephone/mobile numbers
Personal letter or essay not edited or not redacted

Student’s (and natural family members’) email addresses and IP addresses

GPS locations, information or images from social media applications

Student’s social media page(s) or instant messenger (IM) name

3. What do acceptable and not acceptable host family advertisements look like which do not
include a student’s photo, but does use a student’s personally identifying information?

Acceptable — “Carla is a 17-year-old girl from Chile who has a passion for music. She is part of

her school’s band where she sings and plays guitar. Carla also enjoys gymnastics. She loves
children and spends a lot of time playing with her younger siblings.”
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Guidance Directive 2012-04

Advertising for the Recruitment of Host Families and Use of Photographs of
Potential Students

Not Acceptable — “Carla is a 17-year-old girl from Santiago, Chile who has a passion for music.
She is part of The Grange School’s band where she sang and played the guitar in the school
performance of the Nutcracker last December. Carla also has practiced gymnastics in the Level 5
competitive level in her regional competition. She loves children and spends a lot of time playing
with her two- and four-year old brothers, Carlos and Juan.”

Not Acceptable - “... The student does not have to have her own room, and can share a room
with a host sibling, 8 years or older. Will say more as I continue to get responses. Please think
about this, and seriously consider hosting her. I will paste her picture and profile box below,
and also her essay to prospective host family...”

4. Are “sample” student photos or descriptions permitted in advertisements to recruit host
families?

Yes. Generic or alumni pictures may be used. Photos and descriptions of actual, prospective (or
currently available) students cannot be used in advertisements to recruit host families. When using
student photos and/or descriptions, SSS sponsors must state clearly and make plainly visible a
“disclaimer” in the same advertisement, or on the same web page. Such “disclaimer” must state
that the student photos and/or descriptions included in the advertisement are not actual,
prospective (or currently available) students to host, but rather examples of the types of students
available to host.

In addition, a general host family advertisement highlighting the SSS program sponsor may
contain a photo or description of a former SSS participant and only with written consent from the
former SSS participant in the photo.

Note that some phrases used in advertisements to recruit host families or on sponsors’ web sites
can be very misleading and may not be used. For example, the phrase “select your student today”
gives the impression that a sponsor is prepared to offer information about a student without having
first fully vetted and accepted host families.

5. Can student photos be altered by “distorting” or “cartooning” the faces of actual,
prospective students when recruiting/advertising for host families?
The practice of distorting, cartooning or digitally manipulating a photo of any actual, prospective

SSS student is not permitted unless the photos do not resemble and are not identifiable to the
student.
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Guidance Directive 2012-04

Advertising for the Recruitment of Host Families and Use of Photographs of
Potential Students

6. Do the regulations apply fully to in-home or community visits when recruiting/advertising
for host families?

Yes. In all cases, until a potential host family, including all members 18 years old and older, has
been “fully vetted and accepted” as a participating host family, members of that family cannot view
student photos, cannot see unedited full student descriptions, and cannot read unrevised student
essays, student applications, etc.

All prospective/potential host families, including all family members 18 years old and older, must
be “fully vetted and accepted” for participating as a host family in the SSS program. Until a
prospective host family has been “fully vetted and accepted” into a SSS sponsor’s program, the
family (including all family members) cannot:

e Have access to or view any printed student materials (student applications, binders, etc.)
showing students’ photos, personal descriptions, letters/essays (that have not been edited or
redacted with no personally identifiable information), etc.; or,

e Have access to or view any electronic student materials (online student applications, lists of
students, catalogues of students, etc.) showing students’ photos, personal descriptions,
letters/essays (that have not been edited or redacted with no personally identifiable
information), etc.

Thank you for your attention to these important matters and for your continued commitment to the
work of international exchange.

Robin J. Lerner
Deputy Assistant Secretary
for Private Sector Exchange
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Placement Forms
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Cheat Sheet for Completing a Placement
ACADEMIC YEAR PROGRAM

So you have a family who's ready to host, a school ready to enroll, and a student who matches? Great! Now you can
start vetting the family, enrolling in the school, and finalizing the placement. Please refer to your Local Representative
Manual as you follow the steps below:

1. Criminal Background Check (CBC): https://www.screenmenow.com/Default.aspx?c=SLRT 00346
a. Instruct all adult members of the host family to complete a CBC.
b. If there is another adult who sleeps in the home regularly (e.g., a college student, grandma, or family
friend), they’ll also need to complete a CBC.
c. The CBC can only be completed on a computer with a mouse — not on a tablet or a mobile phone.
d. Atthe end of this document are step-by-step Instructions for completing the CBC.
2. Online Host Family Application: https://data.nacelopendoor.org/nacel/hostfamily2/Family.php
a. Instruct the host family to complete the two-part application.

i. If they recently hosted for Nacel Open Door, you can ask the office to reset their old application
to be updated. At the end of this document are instructions for how a host family can quickly
renew their old application, once it’s been reset by the office.

ii. If they forgot their login information, you can ask the office to resend their login information.

b. They will need to submit three references in the application.
c. Be prepared to help the host family answer questions about the local school and community, such as:

i. Expectations for the Student

1. Access to food, beverages, snacks, etc.
Homework
Chores
Social/extra-curricular activities
Use of internet
Bedtime
Communication
Rules and consequences
. Personal expenses
ii. Community Information
1. Type of community (town, city, suburb, small town, etc.)
2. Population
3. Nearest big city
a. Distance to that city
b. Population of that city
4. Nearest airport
5. Areas to avoid in community
iii. School Information
1. Address and email address
Contact information and name of appropriate school official
Enrollment numbers for the school
Type of school (public, private, charter, etc.)
District Name
6. Startand end dates of each semester
d. Some of the information they provide is very personal (e.g., financial information). Assure them that
only the office will review that information.
e. Email the office to inform that the host family has begun or completed the application and the CBC's
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3. Home Visit

a.

Schedule a home visit with the family. It is recommended that you check with the office to make sure
the family’s CBC’s have cleared before you schedule the visit.
All members of the host family should try to be present. If someone can’t attend, then you’ll need to
schedule a time to meet them later (doesn’t need to be at the home again).
Take 6 photos of the home featuring:
i. Student’s bedroom (needs to include proof of a window in the room)

ii. Student’s bathroom

iii. Kitchen

iv. Living room

v. Exterior of the house

vi. Family members together (must include all family members)
Obtain signatures from all present and complete the Confirmation of Visit
Form: https://www.nacelopendoor.org/assets/documents/ayp-forms/2018-ayp-confirmation-of-visit-
form.pdf

4. Reference Check

a.

Call the recommendations listed in the online Host Family Application, which you should now be able to
view in your online Rep Center.

As you talk with the references, complete two Host Family Recommendation

Forms: https://www.nacelopendoor.org/assets/documents/ayp-forms/2018-ayp-host-family-
recommendation-form.pdf

5. School Enrollment

a.

b.

Submit the student’s full application to the appropriate school official for review.
i. You'll have to find out who is the appropriate school official at each school — sometimes it’s the
Guidance Counselor, sometimes it’s the Principal, sometimes it’s the school board.
ii. Schools require the application to be formatted in a specific way — try to assemble it how they
request.
iii. Some schools require additional information than is provided in the student’s application (e.g.,
copy of passport). Ask the office for any information you don’t see in the application.
Once the school accepts the student, obtain signatures on the School Acceptance
Form: https://www.nacelopendoor.org/assets/documents/ayp-forms/2018-ayp-school-acceptance-
form.pdf

6. Submit Paperwork

a.

Complete a Placement Form, which summarizes the entire
placement: https://www.nacelopendoor.org/assets/documents/ayp-forms/2018-ayp-placement-
form.pdf
Submit the following forms to the office:

i. Placement Form

ii. Confirmation of Visit Form

iii. 6 Photos

iv. 2 Host Family Reference Forms

v. School Acceptance Form
There may be additional steps or forms to complete if it is a special circumstance, but the office will help
guide you through those situations.
Once all paperwork has been received and processed, an official Match Abroad email will be sent to the
student, the host family, the school, and yourself. At this point, the placement is finalized.

If you get stuck, feel free to contact your coordinator, call the office at 651-686-0080 (ask for help with paperwork),
email paperwork@nacelopendoor.org for help!
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PLACEMENT FORM
ACADEMIC YEAR PROGRAM

STUDENT AND REPRESENTATIVE INFORMATION

Student First & Last Name:

Country:

Regional Coordinator:

Local Representative:

*This person will be responsible for monthly contact and for completing Monthly Contact Reports.
SCHOOL INFORMATION

School Name: Principal:

Contact Person & Title:

Address: City: State: Zip:

Phone: Email:

HOST FAMILY INFORMATION

Type of Placement: [] Permanent [1 welcome (specify length):

Double Placement: (] No [1 Yes (other student’s name):

Parent 1 Full Name: [] Mother [] Father
Parent 2 Full Name: [0 Mother [ Father
Address: City: State: Zip:

Home Phone: Alternative Phone:

Preferred Arrival Date*: Preferred Arrival Airport:

*Note: Preferred Arrival Date will be requested but cannot be guaranteed.

ADDITIONAL DOCUMENTS

To finalize the placement, the following documents must be submitted to the National Office:
[] Host Family Application (Part A & B) [] Two Host Family Recommendation Forms
[] Criminal Background Check Authorization [] signed School Acceptance Form

[ 1 Photos (One each: home exterior, kitchen, living room, student’s bedroom, bathroom, and family)
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CHANGE OF PLACEMENT FORM
ACADEMIC YEAR PROGRAM

Complete this form and submit it to the national office for every student move. This form, along with the following documents, must be completed
and sent to the national office before the student may move.

STUDENT/REPRESENTATIVE INFORMATION & OVERVIEW OF MOVE

Student Full Name: Country:

Coordinator: Local Rep:

REASON FOR MOVE (PLEASE CHECK ONE BELOW): DATE OF MOVE:

|:| Alleged inappropriate host family behavior |:| Environmental disaster |:| General incompatibility
|:| Student behavior issue |:| Financial circumstances |:| Quality of home

|:| Temporary/Welcome to permanent |:| Geographic reasons |:| Other (explain below)
|:| Death/illness of host family member |:| Change of school

SCHOOL INFORMATION s the student changing schools? [ No I Yes (see below)

School Name: Principal:

Contact Person & Title:

Address: City: State: Zip:

Phone: Fax:

HOST FAMILY INFORMATION

Previous Host Family Name(s):

New Placement Type: [] Permanent [ welcome (specify length):

New Parent 1 Name: L1 Mother [] Father
New Parent 2 Name: L] Mother [] Father
Address: City: State: Zip:

Home Phone: Alternate Phone:

Please have the student take their student packet along to the new host family (and school, if school changes.) If the student is unable to secure the
packet prior to the move, please mark below to request new packets.

New Packet(s): [] Host Family [] school New Airport (if any):

ADDITIONAL DOCUMENTS

To finalize the placement, the following documents must be submitted to the national office:
|:| Host Family Application (Part A & B) |:| Two Host Family Recommendation Forms
|:| Criminal Background Check Authorization |:| Signed School Acceptance Form

|:| Photos (One each: home exterior, kitchen, living room, student’s bedroom, bathroom, and family)
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CONFIRMATION OF VISIT FORM
ACADEMIC YEAR PROGRAM

As part of the Host Family Application process, it is required that all applicants have their home visited by a Nacel Open
Door local representative or regional coordinator. This is also an opportunity for the local representative to meet each
family and photograph the interior and exterior of the home for records in the national office.

HOST FAMILY NAME(S)

A Nacel Open Door local representative

(Name of local representative)

visited our home on

(Date of visit)

Preferred Arrival Date: Preferred Arrival Airport:

Host Parent 1 Signature Date

Host Parent 1 (Print Name)

Host Parent 2 Signature Date

Host Parent 2 (Print Name)

Local Representative Signature Date

Local Representative (Print Name)
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FOLLOW-UP VISIT FORM
ACADEMIC YEAR PROGRAM

The purpose of this visit is to ensure the student is placed in a safe and appropriate host family environment. This visit must
be conducted by an unbiased individual (someone not involved in the placement of the student in the home) within 30 days
(welcome family) or 60 days (permanent or semester family) after the student arrives in the home.

PART 1: CONFIRMATION OF FOLLOW-UP VISIT

Student(s): Country(ies):

Host Family (First & Last Names):

Address:

This placementis witha: [ Welcome Family  [] Permanent or Semester Family

Coordinator: Local Rep:
Initial Visitor: Date of Student Arrival:
Follow-up Visitor: Date of Follow-up Visit:

Follow-up Visitor Signature:

Student Signature (if present):

Student Signature (if present):

PLEASE HAVE ALL FAMILY MEMBERS PRESENT FOR THE VISIT SIGN THIS CONFIRMATION:
A Nacel Open Door representative (other than the person who conducted the initial home screening) visited our home.

Host Family Signature(s):
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PART 2: REVIEW OF PLACEMENT
If this is a double placement, please note where responses differ per student.

Student Name(s): Host Family Name:

How would you describe the home?
] Single Dwelling [] Townhouse L] Farm [ ] Apartment L] Trailer [] other

Student accommodations include (check all that apply):

] Doors that close [] Closet Space []Dresser []Lamp/lighting [ ] Desk ] Window
[ curtains/blinds [ ] Bedding ] Computer [_] Other:
Does the student have a separate bedroom? [ Yes ] No

If no, room is shared with:

Does each student have their own bed? Yes [] No [] Type of Bed:

Does the student have a private/quiet space to study? [ ] Yes [] No
Would you feel comfortable if your own child were to stay in this home? L] Yes ] No

If no, please explain:

PART 3: RATINGS

5 4 3 2 1

N/A

Excellent Good Satisfactory | Fair Poor

Condition of home interior

Student accommodations

Relationship between parents and their children

Relationship between family and student

PART 4: COMMENTS & IMPRESSIONS

Please share a few sentences about your impressions of this placement. This section is required.

Follow-up Visitor Initials: Date:
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HOST FAMILY RECOMMENDATION FORM
ACADEMIC YEAR PROGRAM

The following family has applied to host an international student and has indicated you as a reference. We appreciate
your sincere comments and answers to the following questions. Your responses are very important to the integrity of our
program. Your recommendation is one consideration used to evaluate the appropriateness of the family. Please tell us if
you have any doubts about this family hosting. All information will be held in strict confidence. Please return this form as
soon as possible. Thank you very much for your time and cooperation.

Host Family: Phone:

Address: City: State: Zip:

RECOMMENDER INFORMATION

Full Name: Phone:

Address: City: State: Zip:
How long have you known this family? What is your relationship to the family?
RECOMMENDATION

To the best of your knowledge:

Has any family member been convicted of a misdemeanor or felony? |:| Yes |:| No

Has any family member had a complaint filed with an agency for child mistreatment? |:| Yes |:| No

Has any family member had involvement with illegal drugs? |:| Yes |:| No

*If any answers above were “yes”, please explain below

Indicate your opinion of the following: Excellent Good | Fair Poor
Family’s willingness and ability to provide student with good experiences
Family’s closeness, warmth, enthusiasm

Stability of individuals within family

Interests and activeness of family

Community Involvement

Adequacy of housekeeping

Would you feel comfortable if your own child stayed with this family? |:| Yes |:| No *If no, please explain below

*Please write your recommendation including comments on any items above (use reverse side if necessary.):

|:| Please call me to discuss this information |:| I, or a student/family | know, would like more information about your programs

Signature: Date:

For Local Representative use only: This information was obtained by phone conversation with the above individual. LR initials: Date:
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SCHOOL ACCEPTANCE FORM
ACADEMIC YEAR PROGRAM
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DOUBLE PLACEMENT AGREEMENT

STUDENT
ACADEMIC YEAR PROGRAM

STUDENT INFORMATION

Student First & Last Name:

Gender: Age: Home Country:

SUMMARY

The Department of State requires that sponsor organizations have signed double placement forms on file before the
placement can be finalized with the Match Abroad packet. Once we have your completed form, as well as all other
required paperwork from your natural parents, host family, and school, we will share full placement information with
you and your parents. Great care and consideration go into matching students and host families, and double placements
with two students who speak the same native language are not allowed. Double placements are quite common, and
past students have greatly enjoyed having another international student to share their experiences. By participating in a
double placement, you will have the unique opportunity to share your culture, as well as discover the culture of another
student, in addition to the culture of your American host family.

AGREEMENT

The above student and their parents have been notified by Nacel Open Door that the student’s host family wishes to
host two (2) international exchange students.

ACKNOWLEDGEMENT

| acknowledge and accept a double placement.

Signature of Student Name of Student (printed) Date

Nacel Open Door | 380 Jackson St., Ste. 200 | St. Paul, MN 55101 USA | Tel. 800-622-3553 | Fax: 651-286-0542
www.nacelopendoor.org | paperwork@nacelopendoor.org
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DOUBLE PLACEMENT AGREEMENT- HOST FAMILY
ACADEMIC YEAR PROGRAM

HOST FAMILY INFORMATION

Host Parent Name(s):

Address: City: State: Zip:

SUMMARY

The Department of State requires that sponsor organizations have signed double placement forms on file before the
placement can be finalized. Once we have your completed form, as well as all other required paperwork from the natural
family, student, and school, we will finalize the placement. By participating in a double placement, you are agreeing to
welcome two students into your home.

AGREEMENT

As a host family for Nacel Open Door, we agree to host two (2) international students in our home in a double placement.

ACKNOWLEDGEMENT
We acknowledge that we are capable of hosting two international students and accept the responsibility of a double
placement.

Signature of Host Parent 1 Name of Host Parent 1 (printed) Date

Signature of Host Parent 2 Name of Host Parent 2 (printed) Date

Nacel Onen Door | 380 Jackson St.. Ste. 200 | St. Paul. MN 55101 USA | Tel. 800-622-3553 | Fax: 651-286-0542
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SINGLE PARENT PLACEMENT AGREEMENT
MATURAL PARENTS

STIRENT NFEIAMATION

Shedent Arst & Last Mame:

SLIMMARY

The Depariment af 52k nequres that s ponsor organrations have simmed single parent placement apreement kems an
Tie before the plarement ran e naloesd with the Match Alwoad padoet A snplie parent plarement s defined a5 a
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and cansideration a o matchings shulkenis and Host Famibes. By partagating in 2 sngle parent placement, your chald
will have the unique opportumly I share youwr tulhure as well as dsaneer the oulhure of thesr Aunerican Host Familly.

The abowe shuslent el ther parenis have been notifed by Haoel Open Door that the Host Family 5 3 single parent
plarement.

ALNNCAN FTNGERENT
| acknanuded pe anid aorept 3 Snple parent placement

Spnature of Natural Mother Mame af Mather [prinbed] Date

Symature of Maheral Father Mame af Father [printed] Date

Macel Dpen Door | 3801 ladkson 5, Ste. X0 | 5= Paul, MIN 5510 USA | Tel. BOD-622-3%53 | Fax 651-2B6-0542
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SINGLE PARENT PLACEMENT SUPPLEMENT
ACADEMIC YEAR PROGRAM

HOST FAMILY INFORMATION

Name of Host:

Street Address:

City, State, Zip:

Telephone: Email:

SUPPORT & INVOLVEMENT

Please list who — besides yourself — will be able to provide additional support to your exchange student while they are in
the country. This includes neighbors, relatives, another local representative, close friends, school teachers, clergy, etc.
Please include name and relationship.

Please list examples of your community involvement. This could include: volunteering, Rotary Club, 4H, other
organizations you are a member of, church, etc.

Signature of Local Representative Date

Printed Name of Local Representative
(For office use only)

Reviewed by: Initials: Date reviewed:

Nacel Open Door | 380 Jackson St., Ste. 200 | St. Paul, MN 55101 USA | Tel. 800-622-3553 | Fax: 651-286-0542
www.nacelopendoor.org | paperwork@nacelopendoor.org
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Appendix E

Online Rep Center Guide
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Guide to Local Rep Conter — Shdent Profiles
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GUIDE TO LOCAIL REP CENTER — HF APPS
ACADEMIC YEAR PROGRAM
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2 Nest i the “Shudent Aaess" olumn you see recored the achual diate 2 family beame "Tully

Vietted *
=  Fafamily s not fully veiied e theve is not a dabe inthis ookemn), they should nat hawe aress
1o churlont ormfiles i
e L
Families sorted
h'l' year of 5 i [
i Flrad Lasi Liiy Rieti Progran Arruns Daia s il Recsmhied [ Tolal
- FECOERN Samh Biress nif et St A (2 5] & Fi
Within 2ach o 2012/2013
year, families poneryl  SaNige PRy Saps Minraspcis M A Pz
L0 rry EDER
- i Saiks Faaik Sanpk ERAIRIE =l =] fia
will be sorted {re0snsy Saroin Farvsoncke gz o s e 1D
| == =1 = ol B doin b 1] (-1, =] Fi
tl-'.l' LﬂEt NE:I"I"IE | iFzE  Sarpde Family ."-\.-::‘:: Bl = - ¥
neacl  Sampls Fomely Sampin vy b s [} 14

* Paperwork
=  View the kems Aecewed by the ol affie amd the Total Nember Eequired o each familly
{Rerpived) Tatal). For exampds, this nep s submitted & of te 14 requined items for the familly
"Sowmh Bresntest ™ Henoe, 6714 in the bst mbmn.
& Fit says “Not Assipned” in the paperwork mlumn, the national offioe has not yet asipned the
ey st Bmily paperwok o ths amily.
=  To xoes a det=iled st af paperwork, dick the *Paperwork Recewedf Total link {ie. 1414).



GUIDE TO LOCAL REP CENTER — HF APP5S

Detnded Paperwork Checklst
% This st prowides you with three main pieres of Infomationc
=  Date Cosnplete — date NOD received item (or date an dated paperwork]. | there is no date, the
mEm has BT been receivesl
= Paoerwok—the iems negquired for the family o bemome fully vwetted, plus the Hiost Family
hrieniatian, which must e ompleted AFTER a host Bmily is wetied. These paperwk e
will vary deperling on the programis] a Bmily has appled for. A detaded desrripiton of off

“operwork ™ Xems & ab the end of dhis user quide.

ACADEWEC YEAR FROGRAM

a  Htes — here you will find details about certain iems of papervork.  Experct o repularly see the
=t name af the rosmmersler for each mmmmendation. Othey wses oould be 1o note when a
chilld in the hame will be hamings 18 or if 2 phota needs i be netaien (e m bed].

Paperwork List

04,/30/2013

05/07/2013
030372013
05/10,/2013
05/10/2013
03/ 10y2013

Date Complete

Phioto
Phioto
Phiokn
Photo
Phioto

Nacel Open Door
Host Family Paperwork

Sarah Breentest in 5t Paul , MM

Papenaork

fEplication - Part Gne
online application - Part Two
CBC(s) Cleared by MNOD Staff
MW CBC Authonzation Form(s)
Confirmation of Wisit
Recammendation 1
Recommendation 2

Host Farnily

Home

Shudent's Bedroom
Sbudent's Bathroom
Living Room

Phioto - Kitchamn
Hast Family Oriemtakion

M. Ql=an
B, Lenway

The Dnline Host Family appieation is acesed by ddkn= an the Host Family 10, which s the blue
"HHAK]L _* numbey in the first cobemn of the Famibes List. Popereexck it 5 ofso visible ot the bediom off

|.. 06840 Sarah

Breentest

St Paul MM AP

Mo ] 14
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GUIDE TO LOCAL REP CENTER — HF APPS
ACADEMIC YEAR PROGRAM

You will be able tm view panis of the family's appikation. You @n cdeck the titke of each seclion 1o e the
Tamily's respames o questians within the sectian. Each sectian will say Complste, Incomplete, or Bat
Stted ndkating if the amily has amsered all, part, or none af the questions within a sedban

Sarah Bresntest in 5t Paul , MW
Thank yau far yowr interest in hosting an intermational student
Maoal Opain Door Cocrdinator: Richardson Faith E.
Wiodiy Accass to Studant Ooes Famiy have scosss tn shadents: Me

Yeu my cornalete the sppheation ol 0t ance, af in Siages, & e permits. A sectians gnd guesticns of the
application maust b complete in arder ta ssbmit,

A. Pragram Selection

Chacen Pragram AYF

E. Crisirad Bachgroumnd Chesh |CBC)

PLEASE MOTE: Hecal Opan Ooor m commidbad b the safeky of e riudants and tha queliey of i pregrems. Tharsfors

criminal backgraund chescks ane reguired Tor o] sdudi persars resdng in the host Parily home. Frdings inckidng, bt ot
hrraised fo, felonas snd crmas symret pouth will kel deguel iy s femily from kesing

CBE information & futhoroation Mot Started

€. Heat Family Apalication

Part 1: The hest family thawld complete this sectian

—_— Farent Cariest Irdenmaiian Ires i pbete _-\""ul
Children & Othern Mot Started
Pets Mat Started
Prefarences Mat Started
Refarence: Mat Started
Speeinl Cire mitameas Mat Started

Fart I: The hewt family (ar iezal repj shouid compiste this seckion.

Hest Family Indermaticn Mat Startnd
Hewsehedd & Camnunity Infarmptian Mat Started
Schoal infarmation Mot Started
Confirmrtian Mat Started _,_,.-"'I

Frint Applcaticn

453y



Paperwork Defnitions

GUIDE TO LOCAIL REP CENTER — HF APPS
ACADEMIC YEAR PROGRAM

Clhllirer Applicartisn — Part

The farst haF of thee Hoxt Fareily Online Applcatens. Host amiles maosd oo plete this
L=

Chllirnr Apulicrtivsn — Part

The el half of the Host Fare iy Onliee Applicatien. Hect il moy oo plete
this wrtumn, arthe il rep oy compleir this sechen wnith the by doningfafer
e b e vt

CBCj) Chearrd kny MDD Suff

HFymu wee 2 date an this cheeckiisct e, it means tat all regpaced 30 haee bern
rerenverd ard Heey howe been dearesdfapp el For oty This i Hee equisalent of
an R0 staff s ber e ma il you s oy, “The Inbwvon Family's CBCx hawe been
deared

Plea e mote this & fifferent fmm tee section of thee Online Hast Famidy Applicaten
that == "TRC -~

ME [BC Authariowtian Foraes

Fexicde rrix of BN ane rexpresd e submit an ol itsenal 2uthesrioortean for CECx. Ths
shrmird nnly be Fxigned e el esding in WAL Fysu see itaodgreed ooa iy
rurt ving n WM. pleaze el gy issernsoor e to ko it remoredl

Cranih rrearisn of st

Canirmatomn of Vit — sther pried from the bt pape of the snline applaten e
the o pressdesd on the B0 D webxie

Bervsrers rmlartion 1

Firxt rmommveradation. Reminder referenoes may net be piven by Bnily memders £
all referere farras need o e spned ored dabed

IF the reamewm erd ben & @ien sver the plaese, phease datve anad il the fom at
the bartimen of the pape in the space pronedel .

Berrsrwrs rmllatiaon F

Seowed reesmaee nalalion

Phaxtw — Huwt Farnidy

Host Farmily Fhale— shauld be oot [reen the vt i best] o inchade 2l Family
memiers

Fwyiw — Heme

Plaots of the sutxae of the heaee

Fartw — 5w lewt"s Bedewors

Pluxim of the bedresen the stuslent willl be stoping in. Mot indude bed

Mt — 5w lewit"s Ballererss

Pluxte of the bathrese the shadent will e uxing.

Mt — Linarsy Korss

Puxie of the Traily™s [wing reos . This dhoald dhows e entie reem. Meooe submit
pheia fres mone Hon o oerer of the rman T it = b o get the mbesie room
inane phels.

Fariw — Dilwkrs

Plaxts of the hast famiy's biden

Herst Farsilly (i eertartion

Thix can either be 2 ey of e dpr-in sheet o the anline host iy srentaton
ovhirratiaon

RBemimier: The Hoxt Family Ovientation MUST be oaeypleted AFTEH a2 Gmily i= “fully
wrtied = An arienatien oo pleied before the family i ully wetted B et valad, asd
the mboml offie will request that another orieriatien e oempleted.

Syl Ferst e et
5u ppirrarat

Suppiemental farm that muest ke oidbwitied ifa ot Fasily s 2 s5ingle pgrest mith m
schusnd-a el children in e howe.

IDF Agprverwrnl — Hast Fassily

Doubie Pl ment Agreswvent sgred by the st parentis)

IDIF Agprvereenl — Schend

Dousbile Place et Asyerwserrt sippeead by ocheonl effecsal. Mot this s ondy neq uined if
Inrth shudberts ane ot the SAMFE high ochaond

Fiease note that athoush recpaned ka plaement, the S5chool Acceptanoe Formn 5 not rended on the
Host Famiy Paperwnrk It beause it 5 spediic to each shudent plarws], not the Bmily hosting the

st
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HOST FAMILY APPLICATION GUIDE
NACEL OPEN DOOR

Getting Started
e (Create an online application at the following link by selecting “New Family Application”:

https://data.nacelopendoor.org/nacel/hostfamily2/Family.php

| 1
iocrs  HOST FAMILY APPLICATION [ ug,,,i

Open Your Door to the World

tudent is a wonderful opportunity to experience another culture, impact the life of a student,
's world. The very first step in hosting a Nacel Open Door international student is

Hosting an internati
and make a difference in

completing the online Host Application.

1: START HERE. Click on "New Family' ication" below to create a login and begin your host family application.

" APPLICATION :ﬁ

2: Already have a host family application login? Log in below to access your application:

Please enter a valid user name and password.

Account Name

Password

o You will be directed to the screen below. In order to create a username and password, all

information on this page must be filled out.

N

naceloper

HOST A STUDENT | TRAVEL ABRDAD BECOME A REP

Please provide the following information to create a user account for your online host family application.

Having a user account will allow you to save information while you complete your online host family application, as well
as access your online host family application at a later time.

What is your name?

First Last

Where do you live?
City State

[=]

How can we contact you?
Home Phone Primary E-Mail for Host Family Communication

Please choose a username and password for your user account; each should be at least 6 characters.
(This will be your login for your online host family application. It will allow you to save information while you complete

your online host family application, as well as access your online host family application at a later time.)
UserName Password

el

4

e Once all information is entered, click “Create Login.” Save your login information for future

use.
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Home Page

Once you are logged in, you will be
directed to the home page. This
page gives an overview of the
application and indicates the status
of each section.

Not Started status indicates a
section that has not been started.
Incomplete status indicates
information is missing from that

section.

Complete status indicates the
section is complete.

Once all sections have a status
of Complete, the Submit
button will turn orange and
you can then submit the
application.

Nacel Open Door
Host Family Application

for

AYP TEST in St. Paul,

Nacel Open Door Coordinator:

must be complete in order to submit.
A. Program Selection

Choose Program

Criminal Background Check [CBC)

PLEASE NOTE: Nacel Open Door is committed to the safety of its studants and the quality
Tharsfore, criminal backaround chacks are required for all adult parsons residing in the h
Findings including. but not limited te, felonies and crimes against youth wil likely disqualif

CBC Information & Authorization
C. Host Family Application
Part 1: The host family should complete this section.

Parent Contact Information
Children & Others

Pets

Preferences

References

Special Circumstances

Part 2: The host family (or local rep) should complete this section.

Host Family Information

Household & Community Information
School Information

Confirmation

Print Application

. A4
Please complete each section of the application B8

CSIET

L

Thank you for your interest in hosting an international student.

You may complete the application all at once, or in stages, as time permits. All sections and questions of the application

r

Unknown

its programs.
family heme.
= family frem hesting.

Not Started

Incomplete
Not Started
Not Started
Mot Started
Not Started
Not Started

Not Started
\ Not Started
Not Started
Not Started

Beginning the Application
To begin the application, click “Choose Program.”

CHOOSE PROGRAM
[To begin your host family application, please select the Nacel program(s) for which you wish to host.

lAcademic Year Program (AYP) Yes ' No
Students usually attend local public high schools.
Programs run during American school year.
Students stay for 5 months (semester), 10 months (school year), or 12 months {calendar year).
Students range in age from 15 to 18.

International Private School Program (IPSP) Yes ' No
Students attend select private schools.

Programs run during American school year.

Students stay for one or multiple school years.

Students range in age from 7th to 12th grade.

I5t. Paul Preparatory School (SPP) Yes | No

Students attend 5t. Paul Freparatory School in St. Faul, MN.

Programs run during the summer and American school year.

Students stay for 2-6 weeks during the summer, and for up te 10 menths during the school year. Students may return for
multiple school years.

Students range in age from &8th to 12th grade.

Ehort Term (ST) Yes ' No

Students do not usually attend =chool. Some programs include English language homeschool classzes, some include
shadowing at local schools.

Programs run primarily during June, July, and August; as well as select other months.

Students stay from 2 to § weeks.

Students range in age from 12 to 18.

Unknown: Mot sure which program to select? Click "save” below to complete a general hosting application.
frou may also contact the Nacel Open Door national office for assistance in selecting which program might be best for yvou and yvour

Family.
@

Select the program you would like to be a host family for and then click “Save.” This will

refresh the page with the saved information.

To move to the next section of the application, click “Continue.”
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Navigation Tips

e These buttons can be viewed at the top of every page and allow you to navigate through
the application.
BACK CU e -0 NU
(CBC Information) (Children & Others)
[ ]

The Save button is located on the bottom of every page. w

Criminal Background Check Information and Authorization

The CBC Information &
Authorization

CBC INFORMATION & AUTHORIZATION

as anyone living in your home been convicted of a felony?
D ves O no

as anyone living in your home been convicted of a misdemeanor?

Dves O o

as anyone living in your home had a DUI or DWI in the past 5 years?

Dves Do

Does anyone in your home have any drug charges (use or possession) on their record?

D ves O no

Does anyone in your home use illegal substances, have a chemical dependency, been treated for, or currently in treatment for
hemical dependency?

Dves Do

o the best of your knowledge, will anyone living in your home have any "findings"” on their Criminal Background Check (including
speeding tickets)?

Dves O o

as anyone living in your home been reported to Child Protective Services, for any reason (legitimate or not)?

Dves O o

portion is a CBC
disclosure for family
members to explain any
records they may have.
Families MUST answer all
questions.

If you answered “yes" to any of the above questions, please specify:

The Online Criminal
Background Check

Online Criminal Background Check

please click here to access the Online Criminal Background Check (password: hosting2013)

portion will direct you to

as each person 18 and older residing in the host family home completed the online authorization for Criminal Background Check?

o e v

member living in the home over the age of 18 MUST submit their information (on a secure

a separate website

where each family

site) in order for their background check to be processed. Information on CBCs can be
found on page 153.

Both portions of this section MUST be completed annually.

Once both sections are completed, click “Save.” This will refresh the page with the saved
information, then click “Continue” to move to the next section.

Part C of the Application

Part C begins with the Parent Contact Information. Complete all the information for both
parents and click “Save” when complete. As with previous sections of the application, this
will refresh the page with the saved information. Click “Continue” to move to the next
section of the application.

Repeat this process until the application is complete.
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Submitting the Application
e Once all sections have a status of Complete, the Submit button will turn orange and you
will be able to submit your application.

B. Criminal Background Check (CBC)

BLEASE NOTE: Macel Open Door is committed to the safety of its students and the quality of its programs. Therefore,
criminal background checks are required for all adult persons residing in the host family home. Findings including, but not
limited to, felonies and crimes against youth will likely disqualify a family from hesting.

CBC Information & Authorization f Complete

C. Host Family Application

Part 1: The host family should complete this section.

Parent Contact Information Complete
Children & Others Complete
Pets Complete
Preferences Complete
Financial Information Complete
References Complete
Special Circumstances Complete

Part 2: The host family (or local rep) should complete this section.

Host Family Information Complete
Household & Community Information Complete
School Information Complete
Confirmation k Complete

Print Application

Thank you, please submit your application _

Congratulations! Your application is complete!
e Once submitted, your local representative will be in contact with you to complete any
additional paperwork and schedule a home visit.
e |f you have any additional questions, you can contact your local representative or the Nacel
Open Door National Office at 1-800-622-3553. We are always happy to help!

144



HOST FAMILY APPLICATION RENEWAL GUIDE
NACEL OPEN DOOR

Geitimg Started
= Aooess your exsling application online at the fallowing Ik wsings your usesrame and

woel, HOST FAMILY APPLICATION

mcefupen oo oo

L Dpseen Yousr Dosor fo the World

sbinierraed erad sordert e 5 eaacierful spsemmes iy T3 eEpErH Nt BeokhE cor repast then s =1 e ek,
wdFureres in oy werld. TR very Sk riep in berdeg w Maix! Open Daerivmmetioral sradert in
ke o=lirg FHovi Femily Epglioebior,

- STEAT HE wh pn ‘M Famly Bppbrstier” balew ip oreain & o s end bagin ymar koo feedy s pplerton

B ' 'l
t F-"'F‘."u"n.': 'i ki
Z:Alrasdy hoss 5 b spplhosnen bapie? Lag in bed e 10 S cbiE poa T sga o

Flasis s’ § vk d G pams 3rd pasi saord

Home Fape nu:ar’;:.ﬁmmum
= Dnce you ane bopped in, yau will be o
directed im the home pape. This page
Eves an averriew of the spplication, and
indicates the status af sach s=ctian. i
= Mot Storted status ndirates a sertion e W we
that needs i be redane each T e LueaLe)

A L L P =T T N R T Y B L S R
I Y B A B L e b T R T

application oycle. i
*  Weify status indicates a section that S g

£. Homi Famidy Sppinumme

needs ta be reviewed and verifed Pl 1T il iy i s i s
*  |mcomsplete status indicates something is S unily

Thang v for Feur mheneet v hamng m ishematosel mudart.
...... T S L R R R E PR s 0ne e s aed me  w rh
ke e g s EE T e

amy
missing fram that secton Bl -< b
*  Cpmplete status indkates the section is D R
I . roer el

Fiwrr of s T b fyrew op e b d oo | v iy 1 iy e
=  [Once @l sechors hanee a3 status af SRR .

el

Comglete, the Submit button will turm -

pranze and you can then submit the
gl i LS p i —— s

o =
kocsEeT.

o -"-.
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Navigation Tigs

These butinns an be viewed at the top af mest papes and allow youw o mavipate twoagh
the appiE=imn

m el sk “eouTle ) |

childran b Cthar

The Save button is oated an the bottaom of every pape. m

Crimasal Hadkprmisud Cleeck Informatson as«d Astihusralizom

The CHC Informaticn B

mm Ly arpoen bewm o pepr B by Corret o ol 2 Sl mmp?
- - ves 18
pl:lrl:lﬂl'l isa CAC by 2o bk i peer b b corvei cied ol 0 mhadnmeonoe 7
e 1 g
sroamre = iort, v B by e el Fuow] i CRUDD o DO B P [0 5 g ed 15T
o Tar family ot e

Wi, e b e B B R W) (RS | i e (s e R =7

memibers ta exgplan ven TN

biimird. Jdrlaens b i it s MRl il diba ik, Bl B (Paaiik] B il v, Bedes Lgalad 106, 00 O ol by B Ve bl o

recands they may have. frrsical fupandacy]

v T B

3t ":‘II':'\:.'.'I lirvorgy b, il gy Iovieg i pwar Bown Boreg gep " lrefieg s on belr Cresepl Bos by rowed © ek | sncinfieg
freerling ¢

Families MUST answes all oy

r Lok, Jurcies B el e B Betws PRt B Cheikd) Frodimie s S e rekina, b sivy o6 0 oo [iegi sede o et 2

queshans. i 1

- - 1 i Bisart ol g T ey o Thee Alas el b, plers ey
The Dinine Cramanal

I e—

pnrl:innwidie:l]lmtn faqum Tk e in ocoess thay Glleg Crvvis] Bochgrooes Choch [paawrord: Pslisg ML,

Vi, i B o sl 1P el el o by b Dl Bonild Dl by b= B e i B el s D O o ] Pk ma il Tk

a separate wehsite rac By

whene each family m
member living in the hame ower the age of 13 MUST submit their informatian {on a secure
site} in ander for ther backgrowund chedk 1o be processed. Informaticn on CBCs can be
Tound on pape 153

Both porbarms of this section MUST be completed annoalby

Dne both sectioms are mmpleted, cick Save.

Vesifying the Applicata

Part C begins with the Paent Contact Information. RBeview the infarmation in the
applicatian from the previoars year and make any reresary edits. Once all the information
s carect, scmoll o the boliom of the pape where you will Td 2 gueeston sking "is the
above infarmabon caavert ™ Select Yes and then Save.

Is the above information correct? (if not please modify)

S e

Aepeat this process lor each secton wuniil the app s omplete.
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Excegiions
= The Chikdren E thers and Pets secioes. e set up differently than the rest
* Toverify these sertions select the Edit/Verify buttan next to the farst entry.

bwreby Membar List

List tull nams= and relsbanship of a o p b vl lres tull- ar part-beme e Ehes hame ar frequantly oiay ak Ehs hame. Pleaas slen
st il st Tamdy childean, aves iJ rie lnnper fise a8 homa,

Sdd Family Members

Las® =ender  DirthDaks Radabtmnehip hams
Fezzing; Verlfy

Mm sty Mot Parmals  OLOL/2008  b=id Full-trra

iyt Chiid rem & (e

M e ot el | gl Il B T Tl il i st o e il g i e P
g tha bakea infprreatian oot |H nok plesss madify]

= Now you will be able o
edit sy midnrmatsn and
s carrect (Select Yes at
the 1pg of the paze and
Save at the botinm). Fraplape: faris fraspetion ok Thi

Wil Fhoang E-rrasill Lawnl ol Edpcafon

L] Lawt Garra Dutn of Birth
[+ i Uply U Pgvgly dwaasy v/l o=| |2

Lhzesbin b Hah Paresi
o okl b O bk chikd U posree o graened pErsnt O dochosrags giscent O D b Triserad O siha

rhbsr, plany oty

Hibg in kol hors durirg pfedaret's siepl
s il U poem-tiva O eetentbsanlly U rek ok s

Achwiinp [rberarsy & {omemeiy peications i which laesly maede participatos:

®=  Hepeat this process ar Rarolicy 2zt - At P—

- - Aok v Eadraviarn [TEC [HEEL A LR
sarch m.‘lﬂ'ﬂ Children Bazveling Brphng Badp Buiging Caraieg Thina
Clsmeies] Dspcs Cluna | Maak Chika Caleting Tl
and Pels serbinns._ Tonearta Tromking Givirg Fighing Fitraas
S ey mikirg [T Hearnk red g
Iepping Martig Ariy Flndger My Flreigp Yiaaare
Mg cul Irgtrareants Fainting Tvasang - Pebdidareal Phasmesgra phy Famding
EndigrJr-lnaiTon Sheling O Zadling S fing Sacpping g
Sirecrilaiti vd g B Fasgly Saciul DEsdeg o Sviirmmeg Table Tardrer
Tarriy Thauinr Traresl g Darar Vrd gy el
Mk el Searfing (= S
H ot plears spaciiy:

®© © 6 © © © © © © © © © © © 0 0 147 o o ©¢ ©¢ © o o o 0 o o o



Selmmitting the Application
= Dwe all sections have a siatus of Camplete, the Submit huttan will ian orange and you
will be able o submit your application.

B. Cr b bl B cbgs owried Ol JEBC)

™ PR TR Pl Do Do e T e L N T T e g g pup— e oy = porsgear s Themeie e
viral backgoE bl 5 TE wd | ol sk cernz o rEE e ko e [ . Frd g ¥ diry. k
it S B 0 el g At A by gk by W PACE il e TR

OB Informatios B Autsaorizabon rl:mmp\.r.l::

C Hort Family Applicatian

Fain | The bt Termdy pha bl permpiet s this st les

"erent Camtet infarmatan Complete
Childean E Sabam Coprnplusn
Bk Carrplad s
Araliranak [ L L]
fina nciad isfarmatian Complase
A =y Gerry el
Spacial Drov reartsse st Compiete

Part 2: The heat famdy lor ezl repl shauld sompleie this pactioe.

Hadl Farralp wlanmiaboar Cannglelin
4zusakzid & Comruney I=harnzean Cemplete
farSnl [ efds e d® idn il
CamHrmaran kﬁnmp::-.:

Arnl Applcatean

=11
Thank you, pleae suzmit pour opplicadien “

{:I:rlgntl.htuls Your applcation is complete!
e submitied, yaur ol representatnee will be i ontact with yoo to complete any
aiditional paperwerk and schedube a home visit
= [ you hawve any axkiitional questions, yau can caniact your ksl represeniative or the Nacoed

= = B e __ __ N MR L T I ol L Tin [ ol i S | T S EyS— - L_n_1
N LEET il LATIeDE oL J.—I:II.-.I—-IJ. AJ 1R WNE dr H
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HOW TO COMPLETE A MCR
ACADEMIC YEAR PROGRAM

1. Conduct a private interview with each student and each host family, separately. The first interview of each
semester must be done in person. The rest can be done over the phone.

2. Loginto the Online Rep Center: https://data.nacelopendoor.org/nacel/rep/home.php

== 4

/ [ Nacel Open Door X\
/

<« Cc | # Secure | https://data.nacelopendoor.org/nacel/rep/home.php 1}| @ 2 0D

nacelppendoor.or
L HOST A STUDENT ' TRAVEL ABRDAD BECOME A REP

Welcome to Nacel Open Door's online representative center

Please enter a valid user name and password.

Account Name|

Password |

Log In

This site will be temporarily unavailable during scheduled
maintenance, which will be conducted on the first Thursday of
the month (except for August and September), between 10
and 11pm, Central Time. We apologize for any inconvenience.

ABOUT US CONTACT US LOG QUT

3. Click on the Student List, in the Monthly Contact Reports box:

/D taciopenooer NN s o —
“ Cc | @ Secure | https//datanacelopendoor.org/nacel/rep/Home.php o ‘ﬁ'| o 2 D

nacelppendoor.
L - HOST & STUDENT ' TRAVEL ABRDAD BECOME A REP

Nacel Open Door Representative Center

Welcome to the Online Representative Center Home Page
You are currently logged in as:

Michael Raszmann

Student Profiles Host Family Applications
Long Term Family List

Monthly Contact Reports
>y Student List

i

ABOUT US CONTACT US LOG QuT
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4. It will automatically bring you to the current month’s report.

nacelpopendoor.org
t / HOST A STUDENT ' TRAVEL ABRDAD BECOME A REP

Reporting MonthsReports for previous months are read-only; they are not available for edit or submission.

Report Name  # Not Started # Saved # Complete
Jan - 2017

Feb - 2017 0 0 1
Mar - 2017 0 0 1
Apr - 2017 0 0 1
May - 2017 0 0 1
Jun - 2017 1 0 0
Aug - 2017 0 0 1
Sep- 2017 0 0 1
Oct - 2017 0 0 1
Nov - 2017 1 0 0
Dec - 2017 0 0 1

Iy Student List for: 2017 Dec
Click on a Student Name below to access, complete, and submit the MCR.
Reports must be completed and submitted by the 15th of the month for IPSP and the 25th of the menth for LTPS and SPP.
Reports will then be forwarded to the students’ foreign partners.

Student ID Student Name Status Month Host Family Host City Host State
LTO8666  SIMOES MASSARIOLL, Natan Mot Started Dec 2017} Kathy Taylor CARY MT

Retumn to Rep Center

5. Click on the student’s name to open the MCR.

nacelppendoor.org
t / HOST A STUDENT ' TRAVEL ABRDAD BECOME A REP

Reporting MonthsReports for previous months are read-only; they are not available for edit or submission.

Report Name  # Not Started # Saved # Complete
Jan - 2017

Feb - 2017 0 0 1
Mar - 2017 0 0 1
Apr - 2017 0 0 1
May - 2017 0 0 1
Jun - 2017 1 0 0
Aug - 2017 0 0 1
Sep - 2017 0 0 1
Oct - 2017 0 0 1
Nov - 2017 1 0 0
Dec - 2017 0 0 1

My Student List for: 2017 Dec
Click on a Student Name below to access, complete, and submit the MCR.

Reports must be completed and submitted by the 15th of the month for IPSP and the 25th of the menth for LTPS and SPP.
Reports will then be forwarded to the students’ foreign partners.

Student ID Student Name Status Month Host Family Host City Host State
LTO8666  SIMOES MASSARIOLI, Natan Not Started Dec 2017 Kathy Taylor CARY MT

Retumn to Rep Center
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6. You will see several boxes with questions written at the top of the box. Enter in the answers you obtained while
interviewing the host family and the student. Usually the host family section is first, then the student section.
Always make sure the answers you’re entering match the questions listed at the top of the box!

’ 0 Nacel Open Door * ﬁ

< ¢ ‘ 8 Secure | https;//data.nacelopendoor.org/nacel/rep/MRC/Report.php 1}| (/] ¢ ]

nacelopendoor.
( HOST A STUDENT ' TRAVEL ABRDAD BECOME A REP

Reporting Month: Dec 2017
Student's Arrival Month: August
Program Duration: 10
Student's Mame: SIMOES MASSARIOLI, Natan LTO8666
Student's Schoal: Green Hope High School
Student's Country: Brazil BRB
Host Family: Kathy Taylor
City and State: CARY, MT

Ares Representative Name:  Michael Raszmann
Coordinator Name: Erin McGregor

Note to Representative: If any of the above information is incorrect, please contact your coordinator or the national office
immediately to report the change(s).

[ 00 eowvaemw 000000 ]

Date of Conversation {mm/dd/yy)

Do you have privacy for this conversation?

‘With which Host Family member is the LR speaking?

7. When you’ve entered all the answers, hit “Submit” to turn it in:

“ \

Please note any issues with the Student, Host Family, etc. which might not have been addressed above, and/or provide explanation of what is being
done locally to resolve any issue which is raised above.

| Save || Submit || Reset |

ancel and Return to My Student List _/‘

ABOUT US  CONTACT US
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8. If you are not ready to submit it yet and want to come back to your answers later, hit “Save” instead. Don’t forget to
come back later and hit “Submit”!

Ed

Please note any issues with the Student, Host Family, etc. which might not have been addressed above, and/or provide explanation of what is being
done locally to resclve any issue which is raised above.

| Save || Submit || Reset |

ancel and Return to My Student List /\

ABOUTUS  CONTACTUS

If you have any other questions or concerns, please let your coordinator or the national office know!
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ONLUNE CRIMINAL BACKGROUND CHECK
NACEL OPEN DOOR

Hacel Open Door is ommitted o the saiehy of its students amd the quality of is pogranms. Wikh this commitment,
criminal backpround checks (CACs) ane required for all adult pers (aped 18 or alider] resirding incthe haost family ome.
Fnding= inchading [but nat Emibed o] felonies ar crimes aganst youth will ey disqualify a Emily from hostng
INSTRUKTHONS FOR THE APPLCANT

1L Access the (U0 pprigl eithey frem within the Host Family sppliasiacn or iram the “Beosme a Host™ page of the
Macel Open Door website [narsiopendoar o).

2  Omxe on the OearSiar page, find youwr program and dick "Apply * F you are ot sure which program is posrs, ask
o inai represe miatee

Macel Open Door

Academic Program (Public
School)

T - (R ——

Nace| Open Door Short
Term Program

L=

el Whoie

Nacel Open Door
International School
System

Macel Open Daor St. Paul
Preparatory School

¥

phagt

Nacel Open Door Private
School Program

£ Resad Rdmre

31 Resd “A Summany of Yowr Hiphts Linder the Far Credic Be porting Act ® Oick o sooept: the tenms amd condibions,

and then cick "0 " [You will anly be able ta dick an this onee you hawve soalled tHhrouph the entire et )

o S ST T LT TN AT

+ | accept the terme and conditions listed ahove,

PLEASE NCFIE: The FCRA text convers both coamirnall backpround dhecks ad aredit reportinge. Allhouph the
Enguape indudes nformaiion abost redit cheds, Nared Open Door s OMY aaestinge crmminal reomds .

Your oredil history willl O be checl

4. Alln the respeested mkrmation. Plesse nobe that o frst rame, last e, emaill sddeess, Sooal Seourity

Humbey, date of birth sl addes are requined

5 Eexd the Autheriration and dick 1o agree. You Gan it the Sarthaeiration fer your reconds.

Authorizabon

FACTHENAD CFECET CORMGACTED THADEGH IOREEH M8 FWGH BE SECRMEITED DIORECTL
HOT THE EPFLICANHT, PLESSE D& ROT PEDCEED RS PR QONTATT TR, TR PR
By checking "1 sgres balzw I suthorize ClesrStar Backpgrourd Chack sndl Lt

T ONn =B BE pErt oF

Conuner Irvestigetives Conzemar lapor
tared That

far saplogmant purpocet. T @
rl; credlt anid dclvling hi
o prafessioral credestials. IF

chic repart may iaclids, bt dc

orlai

pa offered ssplaywent, I ferther puthar

history Infarestion, dreg testisg, work mlstar

AEArTE To

ant limit
ard
Lo

serTLoatlon of
Losyer

chtmin a
ite pra-amployment Eeckgroond invertigetion pro

CELE
#d o recarde contalndag
poadEal gl ®
o o0 Teie SEdiTioesl

Erinl Sutonzalian
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6. Bk “Sulemit *
T ik on the "Tisdosine and Authariration” [nk under “Thooum ents 1o 5enoor Bevewr

Documents to Sign or Review
| Document Sign Required Signed

Dhsclisure el Ak horabior ] oA

[®  Zmn Sslscted Documanis

1. HAead the Disdosse
9. U= your moase ta sipn in the box indicated . This =n anly be rompleted ona PE, not a iablet or smariphone

sacap i foma

“:’rl'.ﬁ,-mja

10 Type your full ame below your spnatune

11 Chck “THC™ {Hf you want o eda the sipnature, dick *Tlear™ and repeat Steps 9 and 10

12 You wil be takrn badk m the “Tacuments/Aeview” pape. Nate tat “Doosments o Sizn or Review™ will eflect
that you have mpleied this step.

Documents to Sign or Review
[ | Document Sign Required Signed

E:sl- o ire and :': ""Il- of 'f ,ull

= Sog Sede i) Do i i ST ES

13 Chck “Finsh ™

TR WILL RECHVE AN BMAE AR O FARSTARK CENEAN M THAT TN CHC HAS BEEN SUART THD.
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Appendix F

International Student Health Insurance
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GENBRAL INFIRMATHIN

DoctorfDestist appostmet chedk- Bt

Bring the Fallowing any time a student needs medialfdental e

[[] Snadentimuane emelape (nssrance cand, insurance policy, rsurance infamation]

STEP-BY-STEP INSURANCE DIRECTIONS

MACEL OPEN DOOR

|:| Host Familly Apreement [shines relatiomship between student and host Bmily o Bacel Open Do)
[[] Authorization kar the Release of Protected Health Information fanm (back of studestt application)

Note: These are na co-pays requred for sy medical visils under this pelicy.

Nacel Open Door msursice cndact: B0-E2T-355%, opiesn 1 or direct e §51-FEH-A0FE
When maiacting Hae Open Door aboast imuane maes, please be prepared oD prowiele
the follreins nformaton:
Name of the shudient {nat an Amerkcan mckname]
Student 1D
ETNEEEny
= Moo el iobholmap nuenber of e medal cone Ereider

P g
if a shalent receires a presasption, it will need ta be pai for oot of podet. A dasm form
nepds i be Blled out and mailed o Macel Dpen Doer along with the gl phamacy
receipts. [the ones that ae stapled ta the bap or information sheet wihen you pick up the
presription) n andey o receve reambursement

=
Sl

GATE: (M b0
REEEMNEEEEEE AT BE

ARAE
'j-: o T A R T, 4 Bk
i AEFLLS

m | e
I

ELTE A

(]
v

AX § 123458 Ta5-0094 FES
[REELSS R+

OTY. M
Ry

.
LTSI e THETEsy v =)
[=

EFFDAE DOEI00EN
BOE: siXE AR X
A A6 RN R
(e e Reamian
o

]
=]

T Ly . . b ], i T, T
H"‘;;mﬁi FH! (ReF) pid-3210

e BaE
[SELERT= RIS T SRR e )

FATIERT b3
n

(11

Non-emerpency llness or ey [ ool fu, sinues nfection, onchitis, stosach pain, palled smeade, =h):

1. Wait a few days ta see if the cond itian mpnmees

1. I theve are e s of mmprovesment, sohedule 2 apyoimiment with 2 dodmrn, cdinec, or pa ta anweent e

[NOT an emerzency moom). The hispital should be considensd a last nesort

1. Go o the appartment [be e tn bring all necesary doosments, 2= sted in "Seneral Information”™). List Nocel
Dpen Door os the “mooronior” or “resposasibls pariy” on ony medsor formms sshaiiied N dos not odvise

bost fomilies to st themseives os the “Quoromioe. ™

4. The medial @re provider will submit a special nasrance daim form (CWME-1500, B, ar UB-32] > Macel

Dpen Door for processns

Emrrpency liness or injury jep brolen bone, deep laceration, severe stomads pain, ete):

1. 5o o an Urrent Care, Emerpeacy Room, ar ta any plysicen that s able io povide appropiate medial ae. Be

e ta iz all necesany dooumets.

1. Fa shelent needs ta be almitted i a hospital for any eason, contart Mutuaide EFmerpecy Assstame at

1-B449-4949- 1234 fow preauthorizalion.
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%  Youwil need o provele mkamnation about the shdent in order 1o apen 3 medical cone, such as the
shudent’s reame {nat an American nickrame), date of bath, name and contact nformation forthe
medinal care facdiity, detalls about the inparyfillness, eir

31 Contact Nae Open Door o= soan as passible aftersards o repaet the vist
4. A rereiving hiling and msumane infonmaton, the med il e proveder will submit an nsasranee daesm form
o Nared Open Do or Muhuaide for processange

Hospatsliral s 1 ANERIy=
1 Fashsdent needs o e admitted o 3 hospial for any reason, moi=act Muhuasie Emespency Assichanoe
mmeiiately at 1-244-994- 1774 o pre-authoiaation.
=  Youwill need o provile mmation about the shadent in order 1o open 3 medlical cse, swh as the
shudent’s reame {nat an American nickrame), date of bath, name and ontact information forthe
medical e fadbity, detaik about the nparyfilness, sic
2 The peremrded] mesase will be in french. ' Wait until the end of the mesazge for the e pessan
Eequest io speak Fnplish.

1 Afeer pre-sutharication has been axquiresd and a medical Ese rumber has been assipned ta the shadent, the
msuEnE ompany will 5=t up dvect bling with the medial @re previder. Inthis @se, bills will pa deecty
the rarame campay, bypassng Nacel Open Door.

31  PFeme natify Naoel Open Door of any hospitalirzation and Sspey @ees oo o e S5t @n monioe the
dams paxess_

4. Heciee ssrmyies e nok roeered by Muhsside nasrane

Dental jep cavity, tooth imlection, voken lng]:
1 Fashdent has a ioothadhe that is ousing onsiderable pain and deaomifont, please make an appoastmment with
2 dienitist
2 Gatathe appoatment {be sure 1o bring all nerrseay doosments, as Eshed in “Geneml Innnmaton™]. Lt Moce!
Dper Door s tie “theyrmior” or “resporsibie pariy™ on any medcad forms sstemidied durieg e wist o2
3 Theden@mi@me dnic willl suismit a specal s e dam o Maosl Open Door for prooesing.
4. Maemam coverare of dental @re is 300 Fus, unless it & the et of a puaranteed axbent
Heoce note: General exam and ceaning, 25 well 2 any type of orsmetic o restoration dentistry, unbess the
dental e is a result of 3 Guaranteed Accident [see the ‘definitions’ section of the imsuRKke certificate], are ot
owvered under this imuame pokoy.

NOTES AND OTHER INFOREMATHN

= ¥ ashedent, for any resan, e out of podist o 2 medicsl Bll, 3 daim form must be sulsmitted o Maosd Open
Door, along with all reresipis andd siatements from the medeal e facibity.

o Casm forms and other imuaxe informaton G be aoessed atc

ity e e lopendioo r o doosme nt-oenter il

Ma refermals are reeded o s2e 2 speralist
Dhver-the-counter mediratians ae it orvered by this mmsusase poboy.
Medical exuipment (e p brare, boot, crutches] may or may nat be covered by this nsranee palicy.
MAI axd CAT sans might be cnveresd They da nat need pre-sutharirati on unless the shlent is hospiaired or is
in neet of aErpery.
2  Phwysi:al Thevapy and Chaopracts e e not oneered by this msurane policy.
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INTERNATIONAL STUDENT HEALTH INSURANCE

Students currently studying in the United States are covered by multiple insurance plans. Most
students through Macel Open Door (MOD) are covered by Butuaide Insurance. However, students from
certain countries arrive with alternate insurance coverage. Each student has been provided an
insurance card which lists the appropriate information. Information listed in this document is for
rdutuaide Insurance only. Please check your student's card to verify the insurance carrier and make
sure you follow the proper procedures for handling claims.

Insurance Company Name: Mutuaide
Group Policy Number: 3524

French Students Group Policy Number: 3926
[stuwdents do not have an individual L.D. number)

IMPORTANT:

Host families are advised to list Macel Open Door as
the “"guarantor" or “responsible party” on any
medical forms submitted during a visit to a doctor's
office, clinic, hospital or emergency room. Equally,
they should give NOD's billing address, telephone
and fax mumbers to the medical provider. Host
families should never list themselves as the
“guarantor.”

NACEL OPEN DOOR CONTACT
INFORMATION:

For questions or concems, please contact:
1-B00-622-3553 - option 1
DIRECT PHOME: 651-288-4608
(9:00am —4:00pm C5T, M-Th)
FAX: 651-6B6-9601

Please remit claim forms & other correspondence to:

Families are encouraged to bring alomg the
Authorization for the Release of Protected Health
Information signed by the natural parents [part of
the student dossier), and Student ID Card, as proof
of their relationship with the student and NOD.

Nacel Open Door
ATTM: Student Health Insurance
380 Jackson Street, Suite 200

Host families should always register their student
with medical provider(s) prior to the occurrence of
an iliness or accident, so that there is adeguate

time to validate insurance coverage in their system.

5t. Paul, MN 55101

POLICY DESCRIPTION
Hacel Open Door's insurance policy for its students should be regarded as an Accident and Emergency Illness Policy.

Guaranteed Accidents are covered by this policy. These include accidents that occur during the life of the students’ policy
{while they are on our program). Examples of Guaranteed Accidents inchude hurting a knee while skiing or playing basketball,
slamming a finger in a door, getting burned while helping in the kitchen, etc.

Emergency lliness means illness that ocours during the life of the students’ policy. For example, the student develops a
headache or cough that won't go away, has the flu, or as the insurance certificate describes it, "[has] Any deterioration in
health recorded by a qualified medical authority™.

Dental Coverage The Dental coverage for urgent needs (e.g. toothache that doesn't allow the student to eat) is limited (and
capped at 300 Eurg], unless the dental care is the result of a guaranteed accident. Please refer to the policy for coverage
lirmits.

Prescriptions Prescription drugs are covered, if prescribed for a covered injury or accident, and only if the student has been
seen by a physician. Mutuaide does not offer online billing for prescriptions, so prescriptions must be paid for by the student.
For prescription claim reimbursement, save the original PHARMACY receipt [usually stapled to the bag or attached to the
medication information) showing the student’s name and address, doctor's name, NDC code, price, prescription description,
and date. This original pharmacy receipt [Fig. 1) must be sent with a completed daim form to the NOD Mational Office for
reimbursement. Proof of PAYMENT receipts (credit card slips, cash register receipts) are not considered acceptable
documentation.
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EXAMPLES OF HEALTH IS5UES NOT COVERED BY THE POLICY

= periodic medical ecaminations (physicals, annual exams, etc.). If needed, these are the responsibility of the student

= |[mmunizations, vaccinations, and tests required by school, should the student need them for registration (these are
the student’s responsibility and are not covered by the insurance poficy).

= Riputing dental check-ups, cleanings, and any procedures that are not emergencies, or the direct result of a
Guaranteed Accident (dental prosthesis and cormparable items are also excluded from Emergency Dental Care).

= Any non-emergency related to the eye [e.g., eye exams, glasses/contact replacement, etc.).

= Any non-emergency related to the ear [auditory prosthesis, hearing, etc ).

= Psychobogical illnesses (eating disorders, therapy, depression, stress-related illness, atc ).

= Anything related to the back [chiropractor, backaches, etc ) that is not the direct result of an accident.

= Prior conditions (anything relating to an accident/illness that accurred prior te the student's arrival ).

= Pregnancy testing, birth control, and other reproductive health services are not covered by this policy.

= pccidents resulting from alcohod-induced emergencies are not covered by this policy.
*For o comprehensive list of the exclusions of coveroge please consult the Insurance Certificate.

SUBMITTING A CLAIM: FOR STUDEMTS ON MUTUAIDE INSURANCE OMLY

Student needs medical assistance 2]
-+
sStudent poes to the doctor, clinic, urgent cire, or hazpitzl s o
5 I
g )
8 «Student gives Mutuside insurance card from Macesl Open Door : E = i i =
(KOO as evidence of insurance (there are no co-pays) I oy g '3‘ | 4=
ST I [+ 5 £
Bl = i
sStudent requests copy of his/her medical reconds o E EE ;gi ; E
S pE = | = kT
; & |5 8y EE
sService provider sends insurance claim |bill) directly MOD e R TEE
wi B e ®E i5y
F- m K =F T==F|
o= E
s5tudentHost Family sends Insurance Claim Form, student - E_ -] -3'
mediczd records, and any additional documents to MGD EEE : u ?3.. =;§
2ot o= |2 BE | i
sNOD Beceives forms, revi=ws, and submits them o Mutuaide L -
for claims-processing UL TR -!

*Some servioe providers‘doctors do mot send the bill directhy to ROD, but rather to the bost family. In these cses, the host
family should immediately forwand the bill to BOD for processing. |t is 2lso possible that the prosider will not recognize our
insurance. The family or student will be markeed 25 having no insurance and will be written as the guarantor. The host family
should request that a HCFA 1500, UB-04 or UB-%2 be sent to them, and then forsard o NOD. The student daim form is
only necessary if Host Family or student paid for the visit or the presoription.

IN CASE OF AN EMERGENCY REQUIRING HOSPITALIZATION AND/OR SURGERY

If wour student neads emergency medical assistance that will reguire a hospital visit or stay, you must contact 1-844-
454-1224 for pre-authorization. This number is available 24 hours a day.* After explaining the situation, you will be
ghven a case number. The insurance company will then work directly with the hospital for payment. f you have
questions, or are unable to contact the assistance number, please contact Nacel Open Door during business hours at
1-BDD-622-3553, option 1.

*Mote that the prerecorded meszage will be in French. Wait for the live person and reguess to speak in English.



Miuiuaigde

TR ETR

'DU GROUPE MEDICAL/DENTAL
E INSURANCE CLAIM FORM
Croupama

N o W= LTy W e W TSRy P B, pTms ] IT'I'I.-:'I'--:FII"I.-I'.'I'I'

Policy # jReter ol [ | $3924 - Nocel Dpen Door Student ID Number:
OR [E ;- .7 [
My off St il ren= o Hirexh lhr-'ﬁ:
Sty A rem ity Salr & Fx
Exmmil Axtivew P mmiey F Heee OO0 O Work

Facility Information: O Hospial R O Physician/Medical Oine O Dental Offee O Hospital Sy

Famne of Pl M o Prarsicer-
[y p— ity Salr & Hx
Plmne Mussher:

Reasom for Oaime O Iines O Amcident O Dental Date of InjunyfAocdent or Drset of lIness:

Ta epadite dhim pypment, please camplete this krm and atisch medical reconds, propress nstes, or 3my Supcatng
oy sy ol o it reen el e el e oo frurree-

e mEE T ARl EEmanE, TESLAE EE L. LeT LN S e e g RS N ATw NN A

1500 Heaith Insurance Claan, UB-D4/LIB-32; ax ADW Chaim.

Nace Open Door, Inc
Atin: Student Insurance
38 lackson Street, Suite 200
5t Paul, MN 55101
P: 551660080 x60E | F: 6518850601

Al preveniatinee servioes. s uderd from orverape and should be paid ot the time of e
|Le plysicals, i vt derial dean ings amnl eams)].
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DU GROLUIPE

Groupama

To be used for ot oot-of pocket expesses nored by simdent or Host Family.

MMICY: # 352 - Hacel Open Daor ar 39726 [refer to cand))
O Pesoral Arcdent O Tiness  Stusdent 1D from i com—res col]

UINE SOCTETE MEDICAL/DENTAL REIMBURSEMENT FORM
H NACEL OPEN DOOR

Loech: Ml e First M

Dartr o it | WCILFTTTE Hane Comsinye Arcm Gl I Phone s of Herst il
Hardt Fasriy Mo ol Aielerr

PERSINLAL ADCEDENT [11, 2

Typeof mjunyc D oF /e

Dt o DO e Hemar yom e rcy oelfieresl B Hhe s e oy ™

O s 0 ND

Dt et et motioe- Dt o serwce et

N iy — Deorriler leves sl srieeyr Hhe Iy oanemei:
Filines- Deormiler mroodt cpaptemc

To br compicted oy the person wie inarred the ool-of - procet expenses

Lol — poper ADA Haim form arxl mopy of Derists pogress mres st be inchoded for reimbnrseert

Flanoacy — originol lobels stapied 1o hory withe poice of medirotion and M s

EXPLAMNATMNY (F COSTS: Mogwest to destol or smedirod peovices recegst[s) MST be oitocies far et

TYPE DF CIST INCLRRHD ARMILNT COF REFLIND PAYARLE TD:
(sreexdicine. decier, haxpital, clinic, e | CLAN

{1 AIN FORM MUST BE DO ETHD BN AR
T o O, [T PR L e
Noxwd Epen Dioor,

A Fnoert Heoltl e

I8 Jarkon Sireet Sie 200

5 Poud, BN 551000
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CONTACT INFORMATION

National Dffice | 380 lackson Street, Suite 200, 5t Paul MN 55101 | Phone: 200-6227-3553

Everyone imrabverd with Naoel Dpen Doar, Inc. [NOD] wants your exhanpe prosram o be 2 preat expeience for
you, yur host famidy, and wosr swhool The BN team = happy o divowss @y queshinas, o e s, bip or small,
sa please il i ywu are Evne a problen Ve st belp il ee do ot o there s 2 probiem !

NACEL DFEN DOOA MATIOINAL OFFICE H you need assistamce cince you are i the LS,
Brail: paperwnrkBrnace opend o o please contact:
Phore: BOIHEYZ-1557 [after feaes, i ) =  Yaur InEl repesentative

= Yo roordrsioe

= & Haoel Open Door Student Advisor
AINESING =  The Nace Open Door Mational Office s&it
Lise the following, for advising and masseling s
EBmail: advisnpEmaceinpendoor oep
Phore: BB 7226150 Along with your onemiatos handbook &

an idestification cand thet has

= Yo host Bmily's mmes, addiess,
.5 DEFARTIENT D8 STATE and phone mumbey
The UL Department of State aversess = Your ol represeniaiive’s name
serosdary schood shude it exchange propr=ms and phone mumber
aredl hexs. esia blished 3 wolHree phone mamber = Your regional mord inaler's mame
or shdenis and hast familes as an addibonal and plhone mumbey
mes s of Suppat =  The NOD National Offie address

and phone mumbey

Email: IvEasiisaate. gov = The 15, Department of Stote email
Fhome: B2 H3-3HE0 address and phone number
Contad: UL Deptment of Sate




OB WELCOME! ............

Hacel Open Doy wishes 1o exiend 2 very wam welimome @ you embark on your exdangse experience i the
appariunities when they hase a chanoe tn e abmad with a familly ad partcpate sctively in school lile. These are
valuable prowing experienes that are not svailable ta a person who visils 3 oy & &3 st

Thoushout this experiree, you will encunter manry differenes between your bome ountry and the Linited
St=es. e enourage you 1o approach these dillerences with an open amd cureus mind, &= it will help you be
sucressil. R will be very mporiant kr you im rememnber that netthey "the American way™ mer “pr rouanitny's
way” B AGHT or WRONG. They ane st DIFFERENT.

EXARPLE T In youm <oamiTy, a o, s, ar tain may be an mm 5y anit aaressble fomm of transporiatiaon. i the United
S, howeves, rearly all ctizens ae depersdent on @ ta pet where they need o go. Yoo will faed that & may be
had im depend an your st family kr e portation by G, bt it s an esential part of ings in the United Stotes .
Lemm o plan aheasd a few days 1o ereare you have seneed Rmporiation with your Emaly! This s not BGHT or
WHONEG_ it is st DIFFERENT tan what you ane wsed o,

EXARALE 2 A home ywou are ey very mlependent. Perlags you stay B &t sdeool or po shopping without
e frem your parenis. in the United Siates, this s ot comman, 5o o bost parents il expect you 1o el
them where you oxe ot all mes. Ths 5 mot SO00 ar BALE, it = just THFFERENT.

in pidder e havwe an enppyable and swomshul experiese here, you Wil need o bepin o slapt 1o the “Ameraan
way” of e, just as sameane visbng your ceuniry woulld need o adapt o you roustors. Am enicens are very pood
af ther country, amd it 5 cnsalered very rude I onitiooe Amenran msioms or way of e You &e an ambassarkor
alf youw euniry o your st family, sdool, community, and the United Siates. Do your best i malke wur peents
and wasr country sl of vea.

American familes and schools will ke prst &5 imteesied n lsaming more about you and your oouniTy as you
ane in lesaming abast B in the United Siates. We hope everpene omes o undersiaad sl appredate dilerent
ways of Fving while stil remaning prood of ther own traditions . This handbook s flled with tips and supsestions
despned 1o help you e 2 suoesshul sty incthe United Stobes. Please read this handbook and follow the tps
pFovaled o you ae aving problems slapting or need help at any e during the school ye, @l your
IoEl represeniaive, anid he or she willl be very happy 1o a5t you. YWe hope this hamd book will help you i have
an enjyable, Baling exdanpe experEee, 35wl | 3s he poypou o better undersia nd some of the aspeds that may
seem SArange and daiffeult duins your sty

WE HIN'E YOU BNMOY WL EXPERIENCE AN MAKF THE MOST OF THES WUMNDHERAUL (PP ORTLNNETY?



United States Department of State

Bureau of Educational and Cultural Affairs

Washington, DC 20522

February 1, 2017
Dear Secondary School Student:

Congratulations on your participation in the Exchange Visitor Program! On behalf of the U.S. Department of
State, | want you to know that your decision to come to the United States is important to us. We want your stay
to be a positive and memorable experience for you.

As a secondary school student, you are part of a U.S. Department of State cultural exchange program in which
you, like thousands of other students from around the world, will have the opportunity to share your language,
culture and customs with your American host family, your American school and also the broader local
community. Your participation in this program fosters a greater understanding between our countries.

You are a valued guest in the United States, and we want you to succeed in this program. Your goal should be
to learn as much as you can about American customs, values and culture and to build strong relationships with
your host family, new classmates, and new friends. You will be living with a host family and attending a new
school, both of which may have different rules and ways of life from what you are used to, so keeping an open
mind will be very important to your success.

You and your host family have agreed to follow the program rules that govern the secondary school student
exchange program. We hope you have taken the time to review the program rules carefully and that you
understand your rights and responsibilities. If you have any questions and/or do not understand your rights and
responsibilities, please contact your U.S. sponsor.

Your U.S. sponsor is your first point of contact throughout your stay in the United States. Your sponsor is
identified on your Form DS-2019, Certificate of Eligibility for Exchange Visitor Program (J-1) Status. If you
have any questions about your exchange program, if you need assistance of any kind while you are here, or if
something just does not feel right to you, immediately contact your U.S. sponsor. It is your sponsor’s
responsibility to help you with any problems, needs, or concerns you may have. Your U.S. sponsor should
have given you an emergency telephone contact number in your program orientation materials. This telephone
number should be available to you 24 hours a day, 7 days a week.

If you have concerns and/or issues that your U.S. sponsor has not resolved, or you find you cannot reach your
sponsor, please contact the Department of State through our J-1 Visa Emergency Helpline (1-866-283-9090),
which is also available 24 hours a day, 7 days a week, or by e-mail at JVisas@state.gov.

We are pleased that you made the decision to participate in the Exchange Visitor Program and | hope you
enjoy your stay in the United States.

Sincerely,

5
G.K. Saba

Director, Policy & Program Support
for Private Sector Exchange



PROGRAM RULES ......

There are certain Macal Open Door rules you are required to follow during your exchange experience. These rules are
meant o protect you and to maintain the good reputation of NOD and its students. While this is not a complete list, the

following represent the maost common situations students encounter.

= Shedenits st phey all ol stote, sl fedead laws wihile o the Unbted 5ot T 2 sl et is found o haee
broleen a b any resuibing el probliemns and expermses will be e sole responsiaiity of e rathural Emily

= The pse off doggs or abovhad off sy kind by students is sinctly ferhieden. LUse off drnups or akohal, in any
amout, will resslt inimmaliate propeam Ermnabion ad repairatson.

= Smaoking s orbidden. Bvalenre af a student smaking s @uwse for repatriation

=  Shudents who receive below-average or Giling prades andfor have behavioml problens at sthool are
shjpet o posshie repatriaton Yoo ae reguired ta receive C's or abune in all desses

=  Shudents st Eke an Enslish dass radh semester they're aon prosram ad compliete 1 dass in each of the
Tnkmwing subjerts befre the end of ther prosram:  Math, Pinsical Soene Sacial 5o enoe and American
Hstory, LS Govesrrrnent, or Chies.

=  Shudrnis wio are expeled from ther hizh schooll o amy resson will be repatiated .

=  Compuier and cell phare e shoud not be e ive, especally if it 5 prevenbng v from adaphing
1o o schonl o spendinp time with yowr hast family &= important that you disoess rules and
eExperiatians with your st fTamily esaednes computers and oel| plhones .

= Duernipht trauve]l ey from powr st Bmiy is sulbject o the redgui rements listed on page 41
af this handbaook

=  Shudents are et allowed o tevel in s with ay driver under 25 years of age if oeveings ouisiele
af the host family community. Dusele of the host family oommnity s defined a5 more tan
I miles from the host Tamilly hame.

=  Shudents are expecied ta sped major hobdays with thesr host Bmily:

= MY} s mnnat and will not assist any shudent in making prvete ravel amanpements. Any addibiomal
expenses inoemal in dansng par rehen el plans are the solle respons iy of wour raeheral iy

= Studens are e persstted o drive @s, ok, rachors, mereeyries, s sconiers, susaamnbillec, or
Ay ol molmired vehicles. This ke 5 nened 1 avold compliaied rsursnce and legal problens in the
evertt of an acddent. This no-driving rnule appies n all sudens at &l tmes. 0D will stvicthy enlforoe this rube
1o the st of sl 3 shelent home. Shudents ey sol pEricpats n Divver's Eheabion courses during
the ehanpe propra.



=  Smsderts e ot aliseed e hoarelie, possess, or opeate Beaams or
cither copaprment relsied o the 5ot of hasting, such 25 @ bow ol
Ao, kmifie, oroessbomg, e,

a Dewual oty and belhoviior are ol alliowed wwhile om the BN
prograam. This mchudes oy viesinge or
ity bution of semnlly el ol materal or mepes

BEHAVIOR AND ACTIVITIES

Students are mot allowed o parbic parie n “Thiph-risk™ actnaties, such as
hanz plidding, bungee pmping, shry diving, scsta diving, speluniang,
parasaling, outter rock chmbing fusing an rsdoor ook dmibang wall
Coar. Due to the danger and [ability mmoheed i operating & motonres
vehicke, shurlenis may ot dive or opeaie a @ e, molorcopde, ATY,
aerait, or sy ather moinired recreatiorsl vwehicke Shedents ae alioeed
i Ty on ooy airines andy.

Students e ot alleswesd o handle, poecros o operate firesrms or
pither weapans or equepment fe p. bow and armme. crosshows, imille, eic ],
or the puspose of hunbing or wsng a shooting AErpe, eir. Aachery and
Endng ae only alicweed i they are school offered oourses

Smanl actmsty or sl behensor off amy ind are ot alicesed wiile o a
MNOD propram. This inchsdes oy viesine, douwninesling: or distribution

of sy Fpliait material or imapes. Seanl artivity o sl belesor

s prownsts for epaivabion. Sexding [the sensding: of ooanl phiros of seif
somenne el orusing sl Bnpuape intext messes] may be liegal and
= nat allowesd ot oy time whils on propram.

iih?s
Appresive or violent be hanvior (physicall or vertal] tomasnds ampone or Fr——
el persoal preperty off pthers is et allowed whils ana BOD
program.

11



Shudents e not permitted ta make Fe-chansnp derxions while on the pogram induding, but not Emited g
marTiame, el coversian, body piendnge, @inos, or piier decsions wiih egal, politcal, religious, andior
sarial mmlats.

SEXTING

phore, ipad, eir ] on all types of sacal media platfonms. For eample, sexting could be 1@l king about someone
{or yoasr=pl] being naked or albout body parts in 2 ssual way or sending photopraphs that have madity, that ae
sy or show smual thnes

Srxtinpe @n also ndide ted messpes or photnsraplhs Hat are udirectly abowt e Ths means that == s not
directly taked about, but it s suppesied by the choce of sexy or ity words or photopraphs. sent or receseed

In the LIS, it s ot keppll for chillidrens or eenapers (o seud. Seating may et youwr vea in popandy. oo haee guecionms

ILLEGAL IMMWNLOADS

1hegal dowmicesding & absismany filles that yo don't hare the ripght 0 wee from the nbemet

I you are able o ey sl dosmdoad movees or TY sheows for free or 3t extremely v prices, these e usually
ilegal ooy

Ihepal downinarh are ampinst the Bw n the Uinkbed Siobes el mienet penaders monses for illepal actnaty o all
devices i pou v liepal dowenlonds. you may e subied o oosthy fines a5 well 55 pther disciplnany meaasmes

Plesse only parherr dovwndoads from a repuiable. estahlched compamg



We expect all shudents o be pood ambassarkws aof their cousmiries and
positier e models or shalent madanpe. F you do ot wederstand
amy of the rules s here, please 2k oy more nfonmaton. Your kaeal
represeriatve, repoal odinaion o the A Bstional Dfioe si=lf
LN TR cETy ol you ueshions.

ENFORCING RULES
MOD Shelent Advsors ae esponsbie o enfocdng the ules and
pudelines of o asdemic oadanpe poprams ad el desl with
dircpinany saes if shakens dsobey propram neles. Discipline may sl
seversl lorms de pendinp an the sewerity of the sihustion:
L. A wverbal wesming o srithen sy o with the epertatinn
that the probliem bedaior will Empnme
1. Maced om pobatinn: i the problem beleviar does nat mpesse.
1. Repaimation: if any further ssues e experenoed whille on
(1=

Repaiyiatamn is rrrnediote iT 2 student romsumes alinied or dnsges, engapes
in sl activity, deives 3 wehicke, or breales: vy Srmevicon Las

SThation ae achated by 3 shdent advisns, and appropriate dscpinany
mesranes ae gt n plhee. Thess ae dsrssed with the shurdent ol st
Emiy, o= well o5 the pariner in the shudents home mountry wis will nferm
the shudents naheal parents.




AEMINDERS

1 Sidewis ore sod permitied to ke life-choniag decicines, induding but not Emibed o marriage e i

2. Shederts moay not withdra fross or tesnporasily e the pmgram at amy time without the perm s off
M) ol thesr foreipn parinec. Doing 30 o ld jenpen]oe the shudent's 1] visa siahes and abiiby o re-erier
the Uniter] Siates. F a shudent lesves the propram or the Uniter] States without authorized approval imom BOD
or arsy reason other than a legitimate emerpency [death or seriows liness in his or her mmesiabe Bmidly), the
student may not retun i the propram and will ot receve 3 refund

REPATRIATIDN

In addition i the reasons previoushy shven, BEHD resenes the right o e patriabe sy siudent whao is diagnosed with
a paydeiopal or ssting disprder. A siudent kaend o have any hisiory of pspdholopeal or emotional disondes ot
mentioned in the student’s program application andfar medical doouments can be terminated from the prosram
ior ret by dischsing the ooslition

e SREAIER







LIFE IN THE
UNITED STATES

TIPS FOR SUCCESSFUL TRANSITION

BEODNME A FARIDY MENBER

When you arive in the United States, krpet everythine you think you e abeat Americans. Americn
elevision shows, mavies, and musc da not accuEaiely or halstkally portray typeal American estyles or family
values The most wonderfal atiribute of Amenican ulhee s el s ity Bery American amiy s unepee; por hast
Emily and your experience will be different than your eed's hast familly and experience. Chinese 1o be apen

ared curieus every day

Vi host Tamily will weinome ywou as a member of their oen Bmiy. They will want yu o partcipate n fomily
ardd srhaool adtivities, ad lkam more about American Hestyle ad culure. They will abso want I lFam about
your country and aulthee Sudens who hase been aureushel on proeram have ibamed 1o balanee ther tme at
schonl and with thesr hest family. Shalents wihe cn find this Blbee el estabiish meaningiul relatonships with
thair host Emily tend o have the best experienes amd siay n oniao with thesr host Tamily after ther exdange
program ends.

Some of the ways you @n mesrate nn your host Bmily ndude helpings out with chares [in the LS|, sveryone
helips, sven fathers and sons], having mmwersatioms. with your st Bmily (not st when you need a ride], taking
part in family actvities {even iF they sowsd borine you might be aarprised], and showing apprecatan kr things
your st Tamily daes o pou

it = mportant that you do mot treat your host familly e 3 hotel or 2 boading hwse Host EBmiles are ot

expedied o ale you on kg trips, provele " v, pre you oemplele freedom o de as you B o B0t oyou
e liee you da i o home coumtryg

T MY
Wi | e




ALY STRUWTURE

In your sy, wasr Sther might be the authority fipere, making the dedsions for the Emily inthe US| perbaps
o hist mnther will be in deape of the housshaold while your st father waies ey from home Sometimes
the mother supports the amily financclly, and the Gthey stays hame in @ie e of the hase and children. | s
mportant that you respect all members of your host family, na matter whois "in dape"

In mrst e, st famlies e i - slasrksen o nural areas ad are imm mecd ie-dass backprowrsds. e omefroma
cifferent saral diass than that of wasr host famidy, this s aothey operhmily 1o bearm aboat a different Bestyle Baen
if you are from the =ame social eckpround, you may experene ma ny differences n cosioms ond halsis.

You may lve in a hest Bmly with young children, eenage ohidiren, or no children at all. Fyou have a host sbhiing,
do ot mpedt that por imeress will be dentiral . You will be abie o kam from each other repandless of your

iy r el M re—rers re s b sl e paras s el e bt il e el s el e e E———— e
EIC I LT (PRI LA ST I e LA S e b SRR SHFE L L S LN AL B L SETFC ITIEEEECE D p LE

would werk oot disspreements with o bothers and ssters o your bome country. BEemember that o bost
famiy & making aijustments n thelr ees 1o indude yu, in the sme way that you must malke il petments in
arder i be part of thesr family. Your host siblings may experience diffi nulty in shari ng the stiention of their panenis
with someone new. Be sensitive 1o this, and pae them ime o st o o presence n their bome.

in some homes, Bmilly “mestings” are el o dsors praoblems Beeryone shares oemments and  opines,
and then a muhsal decsian is mesde. The apposte oukd alka e e Althouzh wu may e a part m making
decsTs i your home casminy, here youwr st mother or host father may decide ke the Gmily. Be apen o howr
yar st amily operates, and sdapt o the nules of your mesw hame. Tou may be expecied o da things for prse i
that wasr ahral parents did for you at bame. ¥ you dom't Inow how 1o do something, be sure ta sk ad learn.
¥ you do not undersi=asd a direction, =] e bost famidy that you dont undersiand. They ame there 1o halp o

in famikes where pverpone 5 pither werking o mping o school, resporsibiities ol howsehold chores e
wmEaly shared by all. Ssheday moming may be the "bix deaning day™ becasr pverpone s lome. When all
famiy members help, you should na

COMMUNICATICN

Don't wary abowut how marsy misiakbes pou male when ommMmunicating o one expedts v o speak perfect
Englirsh Lse youwr hauls, Boal expressions, or whatever ywou meed o male yourse F undersiond, but try ot o
memain sSent. Tour host foamily may wonmy that you are unhappy F v do ot @EE Your hast Bmly
understands that o are inlerested in kaming ther Brpuape. You might show your interest by o sk ng guestons
abt waabubry or pEMTER. You may want io eep 3 noteinck I wile down new wonds. Bemember 1o be
kind el helpful ta anmyone who tries o speak yur &inee lansuage with you, but et them now that you
really want i speak Engfch oo.



fmericans tend ta be dirert, saying what they think and fesl, ewen i
this may e dsowmhet or embErEsment o someone. Ths 5 ot
oesriered rude or mpalite, as it may be n your ounlTy. Expresing
inehation el of hdinge @ = often ereessped 25 an open, honest
wrany off imtewahing: with penple. Genera iy, Amevicans do ot seek oonllct,
but marwy do belews that an lonest and polite exchanpe of Eelings is
the et way o resohe e Yo shoasld tell your host amily about
oy pEohiems you may be experiencne if you da o in 2 dirert,
poiite, and perntle way, it will pobably be the best way o bEgn
resalving a probdem .

MEAIS

Arrerian meals may be very different iom what you are aoustomed
. Be apen o rying new foods, and be Bexible about when and what
you et Host B mlies. may e o sboort wihat o el mopowr home
oty 30 e pepared o share some of yow Bvorite redpes with
them. Meal times in the United Siates ame different in each Tamily.
"Self-serve™ breakihcs b coeal or praneda bars are vwery oo o
the LS. You will be eating most of your keches at schoal. F o hast
i by weousld e wou o “pack™ your lindch and bring i from hame, then
you @n prepane your hinch ol e i aenp with pou o school esdh
iy IF you vweasld B 1o buy e at schoal, be prepared 1o ey o it
yowsel Dinner time s alfen saien “on the ™ becouse the childnen
in the family e D po o sports pradires, dandng kesons, o othes
weshends Yow may be expecited oD prepare your own meals at times,
esperia by if you heve distany restricbons of sy kind

Hiot & pplia noes. shinu ld not be wused in your bedroom withouwt permission
om your bost family (e, rice cookers, asrling inons, fiat roms). Perse
rememnber o tum off ol slectrksl s when lesing your mom,
chading appliances, Bgis, elecivic blankets, st

HYGIENE

Most Aamerans @ 3 shower or bath, e deodorant, ol change
ther underwess Fvery day. Althouph you ae envmouesed o showes
daiy, you shinuld not el kang showers that mould use up the ot woter
supply Male wue o bep the showe rouriain inside the showes so that
the waber does not 2=t pn the bathroom floon, as this can carse Serous

1E




damaps o your hast famillys home. Try o leave the Bativeom & dean & you found it For example, if you splash
waler an the sink, manr, ar flieor, malee sure o dean it up belore eaving the bativeom. Hans up your wet toweel,
ared take your dirty Bundry with you when you lesve . Girls shauld nat fash feminine producs down the tmilet, as
this an case seripus and egemsive phambing problens o s host familly Please dispose off thess preducts
dariely na pabapean

Mamy American teenagers ae expecied o do ther o Bund iy 5 you will e dai ns o o Bund ny, aslopour bost
paremt how 1o pperate the wasshings machine and the dnper. Malse sure you undersizasd haw much deterset and
what s=iting o wse. Most Americans wash ther dothing alfer weannnys it once or twice. They may find it unpleasant
if you wear the same dothes i a week without Bursleying them. Most Amei mn families alse weash ther bedbding

(bl andeets, sheets, pllowrases) and their towels on 2 weeldy basis . Be sure 1o fired cut what the expeciatioms. e n
your st Tamily.

THANSMRTATIHOIN

Yiou e nat &lewed 1o deve while on pregram. Sve many American famibes oe sa busy, many wse clersdars 1o
keep rack of apponiments ard artivities. Wihen malkns plans, €t 5 very mperiant that wu a5k in advanre. Hast
B miles might 2ot st F you “armounce” that you e pong samewhere . Plese g plan as a queshion sa
you da ot appesy neke. Disouss pr ranspaoristion needs theee o seven days befomre you need o o somewhere.
Oitherwise, you may ook as though o e unpaiehl or rede by your riequest @ e diven somewhene at the
last mimute. Give yu host familly details oot sperts prarhioes, sames, dubs, ad other actihilies seversl days n
advae [u not malke plans to o symewhere withowut asking for your hest famillys permsson frst You may be
imvted o sesp over &t a friends house ar aitend a desch or schiool sponsored actiiby. These bygees of ackivities
ae alowed a5 lonp as o host Bmily prees you perm ission.

are appreae by v host Bmily, be ase your famdy news when and where you eed o be piceed wp, sd then
be there at the desprote] ime. This is calied being “pundual™ and it & 2 weny mporiant value n Amescn oslbhae.
Undeysizned that your host Familly s mot 3 e servine, amd ey will ot be abie to el pme everyshere o want i po.

TIME & MURNCTUAITY

Fyou are asked ta meet woar hest Bmily or a el at a speciic time, you will be eperted I be "on me,” or 1
aarive at the time speched. Fyou will be Bte, you should @ o et your bost familly o friend o wien you willl
arive. it & onsdered impolite f you da not @l or text n addition, i you do amve labe, &t 5 mportant o ten
apoiapire for being e,

Each host family has different nubes about the ourfew ka thair chilldren. B & mporiant = respect the s of your
host familly. I the oriew s 1ipm, you should be home no Biey than 10pm K oy some reasan, wou will ke Bie,
make e that you @l and mlkrm your host family



MONEY

You should heve ousht with you an neratonal oedit or debit card andfor ash ko persomal expenses
(appomately SX0-5350/month) Host familes ae respansible kor yoasr food and howsing, but wou ame
amusement parks, eir ), eating out with friends, and sp an. You are not allowed 1o heve a steady job while
shewreling 1o s exive maney.

INTERNET & MOBILE DEVICE USE

While the majority af host Emilies hase DEnet aTes o their homes, there may be a few wha do nat. Fyow
Emily daes have niemet ares, e e o iak oot when ol where g o use this [T yoasr bost familly allkows
you accpss o their com puter, MEVER danpe their settings OF dosmiinad files without prins penmissinn - A1 shudents
ae expedEl o balane imEmet we and online acdaibes with active prop=m paricipaton Host Bmiles may
prnaie resoabie pedeines repandiing mes af day when shelenis @n e the imEnet for edwstional and
pasanal purpases. Shalenis are expecsd o respert thess padelines. Bepulbr aess ta the et ke
eduralional purposss or bor oontactinge your ehural famdy shasld not be prehillEied by a hest By Baesae
imEmet tme o persvmal ressons himsewer G quackdy ruim o reliastion shap weth your st Tamilly
Plesse ol keep in mind that soesshe oemmanicalion with your friends aud Emily o your home casriry n
make you more haomesich. G recommends: that v only coniact o raheral family ad friends in your lome

oy about ke & vweek 5o this does ot happen.

You are encouraped 1o alko find ballanoe i using your mobide devices [oell phones, ablets, ar others]. The wse of
mnst mnhle devires durns meaks and familly adtiviles is consde red e and shioulld] be swvnided . Minst schoolls
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dEn have malile wse palices tHat students must follkow. Violation of these polioes moulld result i dscplinary
adtion, incheling the Inss of war pesoral deviee. Plesse dhedk with yeur sthoal o find sut wiat thesr palicy is ta
avoid this

Y host famidy 5 not permatied o buy ywou 3 el phone | wu need a el phone, there e many prepaid
phores maidable. Do nat ask your host Tamidly 1o add you o ther el phoe plan, as they are advised naot
. i pou need i ey et family's home phore o malke a2 anpdisiance ll, you must =e a2 i ad. Be
i 3 e i & e o use your el phone n bl places where there are a ot of pecple, e &t dwech, the
muries, oF & et You should alsao mot e your ol plone when yos are in e o with e st By,
ey i you are Elking i frisends nem e home ouniry, bereaese thet would be corrsideres] rude. Lising ary phane
after 10pm 1o mll ends & ey etaaeptahle Be aae ool yowr host family's rulles reganding plhone wse

BEIFTINE

Mot Armerran teenapers ane eperted o be n bed by 11pm on ool nigis. Howesver, this rule will any frem
Emily o Emily. kis imporiant that you bl low the bediime nules of yowr host family. You should not be an the
imiEmet afber bediime. If you do not 2t enouph sleep you oould bemme il and mis schoal . Your body s beain
nesd rest o woik propesty. i 5 ot anrepiahble o siay up lae an schonld mgits ad then try o “aich up™ on sleep
en the wee bends by slesping wrhl 1pm ar 2pm Yoo shausld be swale iy enouph on the weskrnds tn tale part

in &y planned Bmily achivities.

RELIGGON

SpEihakty s a deeply persomal matier, and relizian may o may et be an imporiant part of your hast Bmily's
life I your host Emily is religiows, you may be wited o attend chrch with themn, as this s ofen 2 weekly
B mily actiity. f your reizioss bebels are different from those of your hest family, you may nat wish ta partcpate.
Howesves, you should onsider poings 1o relipgous seraces, if only &5 an abserver, 50 that you may kemn about
different relipiouas pediies and porspedives. In addition, sarial ativities often malve the dwich in many
Amerian mmmuniEs, sSperElly o yeuath You may hove the oiperiunity o partcipate in sooal atwibes,
whikh, althouph orraniaed by the dasch, may not have oy speciic rel ipows parpose.

if you do mott want I be imoived n yoar hos famillys eipous activities, it is mperiant o ae a oewerstan
with yaus host Gmily 1o 5k about your ooncens. An open dial prue about differenaoes is 3 preat cppartumty

rrrec rynal oo s oo of o sEfEeroest ol e ﬂ'iE-H!flﬂH_-'llnlrl'f:ln!iu sl Huowrs b s ds o

FRAAEENE M SemEmmEEgy. B s EEma WD B EmErRS omm smampmamm SFmass FEmmamy, TEaw LI NS Rar noamsmm. mAX B

religious o remar y with o incyour place of waarship.

W IANTEFR HOST FAMILY
Some students think that their host fomibes ae paid o hosthem. This & not e Youwr host family is not eaming
oy ncame I host you; they e volunieeing o this cpperbenityin emich thes ves. Thersfore, Beng demanding
will be mnsidered nede ad imsultine and may ren the relationshie that youo have with them
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SHOAW CDURTESY

Esch nulhere has s own rules of cartesy and behavier. Good
mamnes and mmEleston of otheys' fedings opply o ey
apect of your e in the US Sayine “please” and “thank you™
shmirs that you espect your host family ol ae geteful ko
the thngs they do kv you. In the LS, &l people ae treaied
with respect. Ceanng peoplie, derls, ol other serviee peoplie are
eaied o equak. lusresamen ad women et thels oo-workers
with cartesy resandiess of thelwr siaius within the compamy. Y¥omen
rerenee the same respect that s preen ta men. Coselersie people da
ot “k down™ W others, zhve commands, or da anythine ta male
atheys pel mferior. Shudenis who do this may be ssid o have an
"attitusle o blen™ and vl ot find it easy o make friends in ther new
shael or commurity. Be respecthil of othey penplies property and
spare a5 well For emmple, da ot o imio semeone ebes bedmoam
o kaok thouph disirers or dossts. Say "eause me” if you need o pet
arvurl Someone Wi S your way

Apociogize if you do something that upsets your host Eamily. Saying “T'm
=NTy. s 3 o way in the United Siotes, but ealy f it s simoere.
Finally, ke wiat it meam o Eve pood @hie manners when eatiang.
Genevally spealiine. Amerrams rut ther food nio small pieres, don't
it ther plates or b 1o thelr mouths, =l dhew with ther mouths

ol Sy s s ot Hieo folhle peefi] B sraccll e rmene- B ressscirbesood

2 TR i E R N e e A R mare- a8 A mme E_ Nl ms A memeeemes s uwm

paliie 1o help dean the dishes afitera meal, even ifi is 2 speral ooasion.

RERS AR FRIMG SPECLIAN TAYS

Specal days ae honored i svery ulue. In the LS, we e sperial
ways of showing honor 1o holidays and birthdy= Frsl cut the
hbirthday of each membery of o host Bmily. Buy or male themn a
=l on thelr sperial day, or wish them a happy birthaday. Other sperial
doy= i Americans indude wesbling amniver=ries, Christmas, and
Valentines Doy e mample, it & somay n the United States ta
exhange mifts @t Oheisimas. Be pe@mred o pree a small gt o eadh
meEmiEr of the family ¥ yor host Gy prees e a g, eappess
apEedaton for it, asd do et threew the gt ey F e de et B
i It & oo polite o wAite 3 “thonk you™ note when wou receive a gift.



VESITOHS FRDM HOME

If yous e plan pn having a visiter ot the end of prosram, be sure ta askh yowr host family for permssaon beliome
you plan this. They may be uncomioriable with a v o e alterate plans o the ime recueescted . H pour
hnst Esmily approves. of 2 visiies, they are nat experted o haost them or provide transporiation. Yowr visiiees must
arange this mdependent of the hast family I addiion @ reoeving parmesion fom your hosk By, you
must eyl sppropriate revel papereork aed recere permeson om the national pifce pror o making anny
arangemens. Alko emember Hat shedents are not abmeed o mics schonl o bawel with vsiws.

SCHINN

Just &= it & diffiult o define a typicall American family, it 5 also diffioslt ta define a typial Ameman high schaol.
Mamy hiph sthodls in the US. serve several hundred, or even several thassasd, students who oeme from many
backprounds ared kevels of ability. Dther schools may be very small dependding on the location and population n
the area. The cowrses, pifered at American high schools alss vy from schoal 1o school. ifdals ot Amesican high
schook aoept madanpe shalens becase they beliewe nirmabomal sudents cnivibuie 0 the sedemic and
muluEl e aof the schoo] ocommunity. You may be asked o pae a preseniaton alout your euniry. Ths will pee
you an opporhnity o educate Americes ol pour oethere and oousiny:

You are experied o repisier ko a full cuese aad &t &l tmes. Your sdlheol may have coausrse requiremnenits for o
praxie level, which ywou must meet . Yo abo need o be enmalied in an English dass svery semestes, and momplete
at ka1 nuerse frem each of the 4 subjert areas xted below by the time you onmplels s pasr=m:

= Aneriran Histery LS Gosernment, Dwvics, o s milarly titled course

= Hash

= ESpriol Soenae

= Phpaal Srenvee




Ore these asic requrements hase been met, you may choose any slecinee ourse you lie. Fypou want o drop

er chanpe a diass, wu'll need the peamisson of o ol represeniative, cordnais,. or the Macel Open Doar
national office

ROD has m ool oves deess level asssnmesnts for students. Each individlual sthoal will malee that detesmianation
based on ther polaces reganding exchange students, and excchanse shadent polces vary fiom schoal 1o sdheol.
it is mporiant i remember the kaal school has the sole authaority and respom bty o delemine i eu ame
elimie iw a dipioma You may nat demand o reeve 2 diploma from e school The decsiaon of the schood
mutst be aorephed by all B shudems. BEH conaot and will not interfere with the schoal's autharly regarding
pr=iuation ol dipiomas.

AT s not a milepe prepaaaey prapram. Therefore, it & nat the respersibd iy off v arinoll or host mily o emable

you o iake Unised Siaies coiepe enirance exams (AET, 54, TOERL] ar other iesis during your siay. You should OT

expert o be able inmke these exzams as a pat of your exdanpe program.

fs i your home country, teadhers do not ook fvnably upon studenis who cheat. Some mamples of chesting n
the LS. ndchele roprpns anothery student’s weark or loaking at someone slse's test answers. H you cheat on a st
er plagiarice an Esipament, you will rereee 2 3, and the ncekent ould be reflerted en your soffioal transogpt.
it is always belier 1o hurn n an inempieie Sspmment and reoeve 3 b srace than e cheat and recenee a2

Gettings wp for school and on the bus eadh day is war respomibility. Yo host family s nat expecied o walse you
up Eevery meming. Fyou are having problems peiting up on tme for school, pa ta bed eparies. You will not da well
at sdhool iT you ae tred. Fyou mes the s, e st B mily might driee yoo 0 schoeal the fast ime. Hioweeeer, i
missing the: s beremes outine, you will have i find athey means of ransporiatan o school & youw expense.

SPFDRTS AMND 11 LIBS

fthietic parbdpation s ot puEaEmeed o shadents Athietic sligibdity is determined by the bl schonll disthrinrt
ared the state high schoal sthietic assoiation . [F you wou ld e to participate n 2 seort, chedk with your schoal's
Ashietc e resaedne your eligibiity. Fartcpation in 3 sthoal chebs or adivty & remmmended, a5 ik isa preat




way I mert other studenis and make Ameman friends. | you weosld
lie b peiticipate in & spartor chely, be sure o shane your plans with yous
host Emily = transpestaiiien can be dsorserd sl amanped . Resme miber;
st famibes Bee o o plans in sdvanoe, and divoessing youwr mlerest
in playnp a sport or jening a dub prior o joinns one shows e haest
Emily that you ane 8 murteoss familly memier

FRIENDS

Makirye Amerran friends 5 an essenbal part of your experieoe in the
United SBates Typually you will find young Amerrans ta be wamm
ard friendly, which may lead you o expect a deep relationship o
erm guirkly However, deep friendsheps penerally 5l a ons e o
develiop. Amerrans offen onsder ealines i be a ommon
ey, even when first mesting a stranper.

Mahually, you will want o be with ather shudents from your casviry
er other sadenpe shsdents &t youwr school. Heweves, i you appear i
nt be interested in making Ameviran fieds, then American stude nis
will not Fmite yoo 0 e part i teir aotividies. Students who make
fAmnerican lniends mprowse their Bnplich faster then shudents who only
sariafire with shadents from their home ooty The best way 0 make
el is ta jin a dub, sport, or activity. Dan't be shy alboat asking
fenerican shusbenis. o do things with you?

LiMAl RFSIAIRCES

Mot ommunities will e at least one hizh sthool alone with an
“elementary™ sl “rmiddibe” schooll. M ost liely, each of the schaoks in the
oETeEramnity will have a library that you can aness There is usualy alsa
a Io@| oemmunity by The Byany s an el lent resoume ot enly
or axessing books, maparines, ol various meda, bt abso for find ing
put about resources Hat the inal and ssmoanding oemmunities hae
o alier. for sample, the Ay may 5 upoming mremmn ity eve s
you may wat o expoeme. n o akdion, f thee & pubbc
mEmpaiaton n per oemmunly, the Brary will mest eely Bt
the schedule The Blwary may abso list the kocal bankfs], health e
reniers, and rereation cemers. Ask your host Bmly br more detaled
imkamation an the spechic resounces in thelr comm wmtby.




STUDENT - HOST FAMILY
QUESTIONNAIRE ¢ ceceeeo

Students and Host Families should complete this form together. Once complete, students should keep this
questionnaire and refer back to it from time to time.

GENERAL - ABOUT THE FAMILY

e What do | call you? For example, do | call you “Mom” or “Dad,” or by your name?

Host Mother: Host Father:
Host Sibling: Host Sibling:
Host Sibling: Other:

e When are Host Family members’ birthdays?

Host Mother: Host Father:
Host Sibling: Host Sibling:
Host Sibling: Other:

How do we celebrate these birthdays?

PERSONAL ITEMS & SPACE

Where should | keep my insurance information and travel information?

e Where can | keep my personal toiletry articles?

e When is the best time for me to shower/bathe? Are there any restrictions on how long | can use the bathroom at a

time? With whom will | be sharing a bathroom and bathroom privileges?

e Are there any special rules for using the bathroom, such as wiping down the shower walls when finished, or leaving

the door opened or closed after leaving, locking the door for privacy?
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e What do you do with dirty clothes, linens, and towels?

e Am | responsible for washing my own clothes? If so, how do | operate the washer and dryer? Do | need to ask for

permission before using it?

e What areas in the home are considered “public,” and what areas are “private”?

e May | put posters and pictures on the walls in my room? If so, what may | use to hang them?

e May | listen to the stereo, watch TV, or use the DVD? How late? Do | need permission?

MEALS & FOOD

e What times are meals scheduled?

e What should | do if | am not going to be home for a meal?

e Canlinvite a friend for dinner?

e Do | have any permanent responsibilities in regard to mealtimes?

e May | help myself to food and beverages at any time, or must | ask first? Where can | find food to make a meal or

snack for myself? How do | know if something in the fridge or pantry is not for me to eat?
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ROUTINES & ACTIVITIES

e What time must | get up on:

School mornings: Weekends: Holidays:

e What time must | go to bed on:

School nights: Weekends: Holidays:

e How do | get where | need to go? Is there public transportation available?

e Will it be possible to get transportation from a family member? If yes, how much notice is needed

for me to receive a ride somewhere?

e What should | do if | miss my bus or ride to or from school?

e Willl need to let you know before | go somewhere after school?

e Can linvite friends over during the day and evening or to spend the night? If yes, what are the rules?

e What time must | be home if | go out at night? What are considered special exceptions that would

require alternate arrangements?

e What should I do if | am late coming home?

e How does the family communicate information about school activities, Nacel Open Door activities,

or other events? Is there a family calendar?
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OTHER RULES & EXPECTATIONS

What am | expected to do on a daily basis besides make my bed, keep my room tidy, and clean up

after myself?

What are the rules regarding making and receiving phone calls? Which phone should | use? Are

there any special phone services | need to learn, like call waiting?

What are the rules about making long distance and/or international calls?

What are the rules about religious services? What if | want to attend services of my own faith?

What else should | know to be successful in your family?
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MONTHLY CONTACTS...........

Your eral representative will be coriacting Yo n persan or over the phione on a monthly s o see e o ae
daing. k 5 mportant that you are able o speall openly albart e g feel, sa @i the phone Ina plare whese
e will hewe some prery

Your ln:al repwill sk wou questions aloat schood sl wour st Bmly. Be o st when e ring these queshipams.
Lol reps cannat resd minds. B tell wor kacal rep that everythinge s “preat;” that is what will be reporibed. §
o having oy problems, either with schooll or with your host famiby, o kecal rep? Yowr ol rep will help
v 1o resoive the probliem. You will not be et home for disnrssing proll emes with them

A the end of the comersation with your k=l rep, you will be ashed o rale your experience wikh your host Bmidy
an 3 sl fram 1o 100 A scare of 3, 9, or 1 ndacates that you are happy with your hast family aud &e not having

Ty mapw pakens.

Your @l rep wil alsn speak with ether pawr host mother or host Gthey each maonth Yowr  hose
familly will be axbed Smilar questinns, aeh a5 "k yowr shedent parhcpaling in your Bmily Be?" or “Does your
shusdent spend konp peviods of time cnline ar an the phone?” They will ako be asked I rate ther sxperience
hosting you. These mrwer=tions are wrilien up in a report by ypour ksl rep and sent o owr forei=n pErines in
e heme cou iy, wihe share themn with your atural paremnsis

r N
RATE YOURSELF!

After the first month with your host family, take a few minutes to see if you are making the most
of your experience. Read each guestion below and answer honesthy.

Do wou eat dinner with your host family?

Do you engage in daily conversation with your host family?

Do wou invite American kids to do things with you?

Do you spend time with your host siblings?

Do wou offer to help out around the house without being asked?

Do you miss the bus frequently?

Do wou spend more than an houwr on the phone or computer each day?

Do you spend maost of your time in yowr room?

Do wou go places without informing your host family where you are going?
10. Do you ignore your haost family's suggestions or advice?

Lo R LR R R

If you answered YES to questions 1-5 and NO to gquestions 6-10: Congratulations, you're on your way to
building a rewarding relationship with your host family!

If you answered MO to any of the first five guestions or YES to any of the last five guestions, take some
time to think of the changes you can make to create the best relaticnzhip possible.
o, .




UNDERSTANDING THE NOD BLOG

A bleg s e an online pumal | & smilar o 3 welste, et i s maoe inleacine ad is vaally updated mome
often. You can wile commenis an the entent of a biog and =t a omerston with amyooe s who sants o
omniribarte

WHY DOES NOD HAVE A BLOG?

Nacel Open Doar, inc. (NDDY wants W ofier shudents and hast Bmiles as many helpful resouces as poassiblie.
The blop allows us 1o share updates ol amouncements quisddy and easily. The biog can buld communiby ot
only within owr aypanization, but ako @monpst others aooss the niemel. Host Bl oed shudents molved
in the program @n kearn from advice and il nfomation that s posted, i ahiition o sharing eadh other's

.
FIND THE BLOG AT

www.nacelopendoor.wordpress.com

» Links to helpful websites
» International Recipes
= Advice
» Student Blogs
* and more!
%, v

WHAT IS A BLOG PD5ST?
A blop past s a set of infemation ar photes. (ar both ) added 1o the Blop 2t a paven ime. Blop posts appear on the
blop n reverse dheenolopical arder, with the newest posts ot the top off the pass

LRFVILAF 58 B RS FA T L TiA T
AFLFFF LIWE FLFLF T fAa-ar rafli:

Students ared hast famillies are wekome and erouraped] I ooniribute o the beg as much as posible. There ame
Ty ways ta pa i pate:

- Lol it rlrsierer Freres s e rre———s r————
= T L [ LY NS RIS P

= Sulbmnit ablps post skl your experience. H @n be about an event, aholElay, a specal expenienae
with your hast Tamily, ar 3 leson you have liesmed whille i the LS. You can even w ke a bt your

s oy akiy s g r—-—nﬁm-'l.-'ll- sy o switvrwr s husley Bessrsrio— n Tomwsi Brec 50 raslo reci—seell Beorifmer

e L emcama Rm rEE e EEamEER FEm e EErmEmm S N R A S RN N N RS R e N SR S Em REE

=  Comment on the biog posts wrilten by others_ Ask questions or affer your osm imsight on 3 togec.

Al blop posis &l phaios @n be sent by emal o BopBrece lopendoos e
& & & A& & % % & & & & ¥ ¥ & F & & ¥ & F & & ¥ ¥ & F A & * @ & E & & &
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CONNECT WITH AYP ONLINE

The A=de mix Year Propram s prasl o affer support and aoress ta helphsl resaeres — ke both shudents and hast
Emals — threph e blop, Facrbook pape, and Tedtier aceet .

NACEL OFEN DDOR BLDG

The blap affers an active sharinp community ko shadernts, hast Bmiles, bl eps, and Bacel Open Door
@ siafl k= be bund &t v nareboge ndoorwn dipress oo,

You heve the apporiunity 0 sshavibe 1o the blop @ eceive an emal pach time a new post is added, and

you Gan momment on 3 post or Selunit g e phains, edpes, or experenes by emailing them ta
blopErevrinpeuinorap. We ae happy i shar ypur advier ol abeemtues with the st of the

cm
A

¥

arr T T

FALFBINK

Fameboak is a wonderful ool for sharing, netwawkons, @l communicating amoss. 3 preat dstance MOD
now affers a Farnrbook page for AYP students, host Emiles, and loral reps o share updates, advire, and
s

You can find the Fanebook pape directly at www Farebook oemfNansiDpendinarlUSA “Lilee™ us ta pet the
latest updaies, advice, ad mfommatian ght n oo Bewsieed !

TWITTER
n W are alsa on Twittex. Keep up-in-date with mportant news by following BiacekpenDoor.

uﬂmmmaﬂwﬂlmﬂMami‘mmiﬁmﬂthﬁ
shudents or host Bmiles. You cn abo follow our Tedtter stream on the home pape off the bilos

EMAN OORAESIMMNDENCE
PMease ensune the MK Matonal (hce has a3 worknpe, updated emasl addines with which we @n readh
E you armd berp an epe put Tor emails frem us This is owr easiest wey ta reach all shadenis and B e o
necessay. We alka send all prosram evaluations slecronically {trough Survey Monkey] o sve Bme
ol e



CULTURE SHIFT

TRANSITIONING INTO THE U.S.

Cubure shift is the physial asd sotonal “roleeaster” experenced when adapiing o bvng in a nes osthee
The vast differenres in: values, percephons, rulhesl narms, and beliels @n prypcholiopically “threaten™ a persoin's
understorading of what they thnk in be "night ™

SOME OF THE SYMPFTOMS OF CULTURE SHIFT ARE

=  Homesickness =  |dealizing one's e ous. culue
=  Sodres and iustralion = Developing stereotypes about the
=  Boredom ol withdrawal new ouliure
= [Desye o Seep ina much or oo Bie = Lok of conhdenoe
=  Lark of motivation = Cryng
= Depesn, anger, esling vulinerable, = Physical dsmomiont [ie. headads,

fecling pmwe riess, resenbment sinmarch arhes_ =i )

i N

Culture shift is a normal and inevitable response among exchange students.
You will experience culture shift to varying degrees and for varying lengths of time,
but you will all experience it at some point. If you recognize these feelings,
be aware that they are NORMAL, and talk to your host family about them.

They will respond in a supportive manner!
W, >,

STAGES OF CUIITIURE SHIFT

PFhase 1= HEneymnon Siage
Ar fst, everything will be mieresting ol eaiting You are the center of attentaon! Smilaribes bebeen o
e and American ostinre sl out more than amything elae

Fhase 2= Toaph Times
This is the same n whsch oulhee shilft happens. Yo fooss shifis o differenoes rather than samilbibes, asd some
of the ympioms Ested alewe siart o oo

Fhase 3= Shrwly Uede rsiandimg
You begn o feel moe comforiable n your ner eravaonment. What was ome “threalsning™ and unknoen has
beanme aoeplable ored familex

PFhase & Adapiation
Yo heve learmed 1o fundion i American aathere with conhdenxe, @l yeu hae developed a sbong semse of
belanpne. You enpoy sl appreriate things that s were hishly oibi:al of during Plese X

EL]



HINTS THAT HELP
F yvou are experiencng ulure shilft, the alleowing hinks might be helpha. you ae having diffuity
adjusting, please ot your kal represeriatiee o help yoo.

»  Hawe reslistic erpectations! Aaept that culhae shift s part of the echanse student experiene and a
dilfiruit callenge. Give yourself adequate time o adust

»  He npes sisded! Avoid judging things < sither right orwrong. Regand them as mevely different

»  Apgeecasts differences! Recosnize the atvantapes of leaming o lve in 2 asiture dilfferent from your oun.

+  Be ourioos! Observe how peoplis n your new Bnvironment actin suations that ane oonfising to you_

+ D't be too hard on waesel! Don't constanty foous on the difficulties . Regain eneny by doing
something you enjoy {caok, lsten o mus, read, et}

+ Ressembes your stremeth? Remember the ways you have been ablle tn reduce stres in difficulk situations
in the past and onsider applying those methods in your present: Crosms o

» s ph 1o make misialesy! Bveryone makes spme misiales when rying 1o ad pest o lving in a diiferent
muniry. Take those apporimities o lEmm more about o host oslhare

»  Meepyour semse of hecs? Tiy o see the humar imcoonhusing shustians that woas encoater. Lauphter is
aften the best “rmedicine

= Gnee yoursell oedi! Sckaoowiedpe your propress n al psting o the new oulbure, and recopnire that, e
aithey people wha have el i an unEmiliar couniry, you also on make 3 el ad pestment

» HReadh oul! Ash penple for help. We all reach a place where we need some assiStanre samehimes.

= Get vnhed! Athouph woas mipht feed e beinp alore, seek oult contct with people. This way, you will
impove your lEnpuape shills ol make new friends.

= Be om asmleremndor for your commsiy! Think about haw was can edhuate your hast family, host oemsmanity,




HARASSMENT &
SEXUAL ABUSE..........

SEXILIAN ARLISE: INFORMATHON H STINENTS

Ore of the s ways o prevent seonal alaeee is D make sure tat you are appropriately edhvwaied about it Maoel
Open Door neropnises this sl wants o empoeer o with appropriate nfoomataon sa thal wos may reropnre,
prevent, and report sy dmunrsiaeres of seal alaes

Srasal abuise s when an adult or “pomns person with power ™ coomemits 2 ol &t with a yanp person. Senal
dlare an alsn be forndng or encasraging 3 youns person o engape in serual s alone, orwith another person of
oy ape of the same or appirsite 30 Ssual abuse typical iy happerns inon “adull ta young person” relbtianship. Ma
matiey what type of ==l alars ponrs, the reastt 5 oumatizng.

Uraccrptable belewiors bebwen shalents oad bt inciele bt e mot EBmited f:
=  Any pinsial cntact of a seasl e
= Ay s=osl art hetvweens an acll amed 3 minar—aor bEtween ban minors—when one enerts poser over the ather
= Any reguest i —or mentkan of —an inhimate, personal, or sexual relationship
= Any vesbal mmwerstion about sex that malkes. the student feel affended or unnomiforiable
= Any broed physical or sensl comact
= Any praie omversation n which the alull ks the shudent 1o eep a personal or semsl secnet

Sevual abuee indudes non-physiral, non-tucking ofreces oach @
=  Communrating sena by ouver the phone or imteEmet
=  edecent exposure
=  Showing a dhild smual or pomographc mateviaks

WHAT SHOULD YOU DO IF YOU OR SOMEONE YOU KNOW
EXPERIENCES ABUSE OR HARASSMENT?
Nacel Open Door wants you to be safe and healthy. If you or someone you know is
experiencing any type of inappropriate behavior, abuse, harassment, or discomfort,
it iz VERY important to report it immediately.




IF SEXUAL ABUSE HAPPENS, WHO CAN ¥OU TELL?
= Yo host parent, nabhu=l perent, NOD Hational Offee S5, or your fereipn parnes
= The schoal moursslar
= Yo ol epesniainee
=  The poice
= A itearher or anather adult 3t schnol
= An NOD Swdent Advieor: 1-B83-722-51 50 or adivisingiE narelope ndonr org

IFYOU AREN'T COMFPORTABLE WITH THE ADUILTS RESMINSE, TELL SOMEDNE ELSE
= el ampone who you think @n asd el help you
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them da sn.
= Trustyour feelings and mstincs i ywou feel emomioriable @aouand an adult
= ks beiier o be =3l tHan polite. Fyu ieel smominiabie reporhing something or =ling an adult, you
shoull sl do 5. Ths topic & difoult ok about, but it's very impori=nt that you regeort these siustines .
= Always ack questions, pven i pou are unaee i what you ae experiencng s BEasment or abuse
'S always better W be sale and nformed.

BN} st have bepn traied 0 apaopriaiely egpond o ol lepatiores of abuse aad aracamesl.

SEXUAL HARASSMENT: INFORMATICN FOH STUDENTS
Sennl lmms=mest is amy umieioeme seaal advance, request kr ssual v, or otherverbal or plysical
onchat of 3 semal e Heassment: penerally aones in “pee-io-peer” etk ps.

BN} vl o proiect you Tom seaal s eesmesl. Haerssing belhavior @n inteviee with g e niration

ol make it hand o axoeed academaally. |t can alsn berame a distraciinon and disruphion T you, Cassng y
chanpe soral behamw with or smund o nends or host familly Sooal harasament s very servs, aml NOD e
MECES ANy precanys o proect you frem erassment or from harmassng others.

B} does not inleraie sy fem of sessal harrement om or e our siesdeimis. Hypme are bund 1o e semalbhy
harasing others, o may be repairiaied. Beraese this s sech & seriows ollierese, we sk that our shusdenis ke tame
0 ke about smosl Ereement. We undersiand that sine you are oming frem different olhusl oetesis, you
ey erpeet the meaning belhinl beloviors dilleyently. For that ressan, you shinsld eve undeypone 3 pre-deparhure
cxieai=tin thot owess the material in this section

Sennl arsmesl e 3k on many forms. Belme are some enmples . Seual haasament, howsver, 5 nat
Emited o this kst of examples.

= A persan makes senal emments i ather person about his or her body

= A persan iouches arother persan inan umee ioeme sens | way-

E |



= & person puts semal drenings or praiiti on another persom's properhy.

= A person males sensl or suFpEsiive peshures 0 amnather person.

=  Asaml or Sdirty” jaee 5 sheaed among erels, overheard by cthers, or direced 3t & specifac persan

= A rumar ar stary— e or Blse—6 spread alout another person's s=aal behaniors.

= A person muches pneselfl in a s=asl Bshion in fiont of others.

= A person ik abowt his or hey ol beleviar in front of others.

= Someone shows offemsive s=aml phintos, vieleos, drsnings, or pbjecds.

= A person tries o make deals with other peaple for sl Bvors ar relationships fe g | offerings help with
hamework in exchange for soual as )

= A person @k another person an offense mme of a seasal nahee.

= A peron wiinesses the dailly sensl Ba=sment of a desmate bt Teels powsriess o miervene.

= A person mimmems an the seasity of ancther person

= A person is pubiady nalbed n o ol way.

Sesual harreasent does not st lappen D girls. Below ae just i b
same exampies af relationships ad memst=noes Hat cn oo SEXUAL HARASSMENT

=  Bath wirtim and haraower can he g girl or 2 besy is often difficult to identify because
= Thevictimdaes not have o be of the ppposite sex of the haraees. encounters such as simple teasing,

= ‘Yo s be a virtimeeven if you are not the person being hamssed. offhand comments, or isolated

incidents can seem harmless and
RO,

Farpane allier ted by the offemsive: endurt on epereme the
mepabve et of sensl haacement. For ecmple, the oose
Triend of a harassed shudent may bermme dstreartesd and upset by When this type of behavior
the: harrzment they experience vicamely themugh thesr friemd. becomes frequent or severe, it
= The harssser's condurt must be urmelcome . creates a hostile or offensive school
environment and is considered
harassment because it interferes
WHAT SHOULD | DO IF 1 AM BENG SEXUALLY HARASSED? e SN e R
Crfint: The best O cirexthy that comfort level, and feeling of safety.
their ot s umaeineme ol mst siop. \

o

Eeport: Swe murst pecple find it very unrermiioriable ta confromt a
har===er_the next best thing ta da 5 o reporit Basment D a respensiblie alult

WHO CAN | REPORT TD?

You shiuld koo that you ane sale speaking o an adull [a ot parent, 2 teacher, or your kol representatie) f
you el you e being semolly harace] Sexsl harassment is hard o tak about, bt NOD staff and hast famiies
e heve tm halp you feel =ie and free em e ment .



SEX1LAN HARASSMIENT MM NIES ARF IN MLACT.

Bt BEH) and your achonl ke sheps 0 prevent s | harasoment from arnering. Bery schooll shisuld henee 2
sennl herasment policy As 2 shedent, we erouraEe you o beonme familic with yowr schinal policy:. Our bl rep-
resentaiives and anordireios work desshy with sthecks, and they are allss sware ol the palire of each schaed_ You

=n be eminriabie arldreccng oo of ssonl harasomnent with pour bl representatie iF neoeeceny. 3w preler,
you o alweys ol the BEHD Shedent Advias af BRE-FX2-6150 or email advisngnll reosinpesmsdinar are

BULLYING
A bully is defed a5 a person who wses sirength or poweer D harm or mbmadate those they penreEwe as weak A
buly = e male or Termale and of any ope or ledgEound.

To be monsidered bullying, the belerior has 1o haggeen more than once. Ore or more indivicualls con act
aprresmely o make someane B el nmmioriable, disliesd, or uwselome. | alsa mmhes a poeer
imiaiame PFower in this mst=noe doest't anly mean anmbalance n strength o s et a peceived mbalanaoe
sacially or emationally & well (e poplarity, aedemic, or culhesl imba Ences that are perceived ]

WHAT SHOULD 1 3O IF 1 AM BEING BULLIED?

Mo ore has the right ta et you physcally or menially: o feel that you e being blled, the frst siep s o
el & trushe] adult it's appenng at shoal, el 3 eaches, moach, prindipal, or schoal puidance oounselar:. fiou
should alsa tell s ol representative and your st famidly. These adults will be happy i help pou makees a
pan im preverst fuhee bullying and address what happened.

Some ways o advooate e yoursel§ are o try o iz the bully wihenever yo can [it's hand o do, but bulbes
often ook for a readction ), siay with friends ar near teadhes during sdheol, and if you ride the bus o schoal, St
near the driver. Dol these things does't mean that the bully “wins" or that you e up. You are Smply Eking
e af yoursetf!




. )

THE ACT OF BULLYING CAN INVOLVE:

WORDS

= Teasing

= Mame-calling

= Making threats

PHYSICAL ACTS
= Breaking possessicns
= Hitting
= Punching
= Shoving

SOCIAL ACTIONS

= Spreading rumors

= Telling people not to be nice
to a specfic person

= Embarrassing someone in public

CYBER-BULLYING
= Mean text messages
* Rumiors
= Embarrassing photos or videos
sent by email or posted on social

networking sites

Or any combinotion of these four attributes.

b, -

I ywou witness. nsllying sl wantt 1o hellp the vickim, yeu o iext o el them o don't e whats happenine and
sk how you @n help them You moulldl offer o wak with them in the sthaol Blways or spemd e with them
after schiool Sametimes you @n e Woins an exnse o lesve the sceme. Tell them that a teadher needs ta ==
them or that you need thewr help with a homesawk prohlemn befoe dass, eir Ekpumase them iIo ask 3 tusted
odult for help.

I bullying happens n ont of o, dan't e it posiinee aliersbion. Can't Buph when a bully & makings fun of someane
arnd o't join . Instead, oot disarierested o bored with it






STUDENT TRAVEL.......

FLYING TO THE U.5.
THE POILKEY HIR NACFL DPEN DLMIR STUDENT ARRIVAL 15
= Shelenis aTive 3t the arpert requested iny the host Bmaly
=  Shdents arive BERHAE 29:00
=  |NIPOHTANT: Keep your passpot, Goeets, Form DS-2019, and tnerary with your cemy-on eprage!
=  For LS. damestic lights, most airlines requise each bayx o weiph bess than 50 1= (1 kilos )
=  For US. dameshic lights, you are abmeed b cary-on baps, one 12 it und e g seat, s ore o fit in
the nmpestment abowe v seat

PREFARING FIR YOIUH ARRIVAL: DELAYS AND CANCELLATIONS
Commumicate flight inkematian o the affice in o home casriry. Be sure 1o e with you the phone mambers
of your host familly, loEl repressniative, and the BOD Natonal Offee

It is comman o flights o e deloped or comrelled. o miss a fipht dee oa delay or o] bt
1. Ask anariine employee i reschediuled fipht infrmatian
2. CallMaoe Open Door at BOHE22-3551
= [Daytime @i PFres "2° o speak o the Treve | Doord nator
= MNpghitime @ Pres "3 o speak o the on-mi stalf person
W wall smfiorm poar Bost frmily oned e noturadf pooents of dedoys or oo irtions
1. i the delay Bst= overmizit, call HOD and preside the followi ng imkarmation:
= Your rescheduled flight imhmmatian
= Wheve you will stay ouernipht
o Ak if you @an stay in the YTeung Trevelers Offee_ This & a =sie plare for younper

-— e, . e — AL

AreERET S LY M B g i

N por rasct shavy in @ deoled, pleoece g e betels plvre osiver I tee BERD ool st persoe-

PROBLENMS AT THE AIRFMOAT: HEP | anived o= scherulesd, but | et fared may host Eanilly at the ainport.
1. Wak amother A1 minartes in the bagpape daim area. Sometimes, hast families may be delayped doe 1o
e or weather.
2. Call yousr host Bmily
2. Ask anarlne represenistve br help o pape the host Tamilly
4. Hyou stil cnnat nate your st Tamilly, ] the NOD Mational Offce 2t B00-E22-35%3.
The per=on on-rall will ascick you in koratinge yor o By

1



HELPF! My lugmape did not semive:
1. Go w the baprape daim munier o e a ns bagpa=e fom. The arline represeniatie may wish o see
vwar barpape toeet, which was pheen i you when you checked your bagpape. The baprape daim counter
& sl iy nesw the bappare pckup area,
2. Lost uppape usually aarives on the nexe xhi

STUDENT TRAVEL ON FROGRAM

The Academn Year Fropram s 2 cbural esdanpe prosram, ot 3 trased propram. Been o, we urelersizemd that mamy
students have opporiuntes o el while stayne in the LS. Ta ersune shudient sty sl siuess while on propram,
Hace Dpen Door requines overmizhi shudent ravell 1= be spposed by the BEHD Mationa | Offee Approval from the
KD Trevel Coordinaio is requined for Al overnighit teve] ouisele of yowr host oemmunity Of teved within youwr
thost comemunity without your hast family or more than one (1) nizht LUINLESS the iblowing condition apples

=  Shadents traveling with their host family within the U S for up 1o tem (2] nights do not need appnms | from
the mtional affice prior o tavel Trasel o three [3) nighits or onper with the haoast familly recquies apgrsal
Tfrom the natinmal affiee.

Your host rommumty s defined as within 30 mies af your st home. yowr host familly feels there 5 2 spedal
iy e and would lie o exted the XHmile radas, plesse oontact the Travel Comrdirsrioe ot the Bacel Open
Door Natianal Offce.

IMPITANT:
=  Shrudent travel showld BOT onfiat with your schoal schedulde Attendame on sthoal days & necessay
1o ey your arademic e whille Dn propT=Tm.
=  Sudents should submit all required forms for travel and recehee permiss on from the D Mational Offce
BEFORE they purdhese tickets or make deposiis.
=  Forms should be submitted 2t least TWO WEEKS {14 day=] bekare imernational travel or OME WEEE, [7
days) prior o domestc travel.

1. Sudents ane alicveed i iraeed n the LS. and ime rationally while aon posram only with approvall
Trom the M) Mational OHhce.

Al studenmt travel recquares supervsnn of an adult 15 years of ope ar alier.

Sudenis may el shone by plane IF they ae met by an appeneed ocalt

Sudents are HOT permiited 1o iravel by s o train without anapproved odalt

Students are NOT permilted o travel apert fram their host Gmilies over Thandespving,
Owisthmas or Mew Years.

o WM



INTERNATIONAI TRAVEL

FOEREM DS-2019

If you are traveling Nematicms iy, you will need 1o s=nd youwr orignal Form D5-2139 [("Certificate of Bighiity for
11 Vi Stahue™) o the HOD National Office far 2 tave | validdation sigraiure. You cn sither come 1o the national
pifie 1 obizn the Spnatue o ==nd it va mai. ¥ you sed it va mail, we recommersd that ywou send it oertilfed
or have a way o track it The HOD Matiora | Difce will mail youwr Form DE-21H 9 back n your hast famiys adidness

Siudents murst hawve the riebemed kxm in hand before they trave] outsiele of the oouniny. You ol re-enier the
Ut Siades if yousr Form D5-H1% has not been sipnedl

Some shalenls may equre ahiltional doumeniaton o e aaboally Plese mnad your el
repeseniaiiee o the HNEF Tl Coordinatar f you heve guestors aleat additionall v reqpuirements
imErstional traeel

AEGQUIRED FORMS FOR TRAVEL
Travel forms are required for all overnight tavel outside of the host oomemunity [further than 30 miles from your
host B mily's hame]. I you feel thee 5 a spedal croumstance and would e 1o extered the 30-mile radas, plese

[ Y B R | Sy — — . _T—
LiNNaE I LIFE IrA LA LIl ol e [RTI]] W

HOD Trawel Forms:

= TR PROPOSA with HOST FABILY PERMESS ON
Na fonms are neressary iF the shudent will travel with their host familly within the U S for twe (2] nights
or ks

=  BDFPFENDENT PARTY REFTYENEG FORS
This forme st be comyrieted by on odull 25 peors of oge o oloder

a HMATLAAL FAFNT PERVESSHNN FOR
The AN Treve! Cooronotor woll regerest s foem througl the offére i posr foeme couiry:

SUBRMIT COMPLETED TRAVEL HIRMS
Completrd trawe] s st be sbvmitied b e B Hationa | (Mo,
It is the responsi bility of the student 1o ssbmit these kams DNE WEEK [7 days) prior o domestic degesrhares, and
TV FOLA WEEKE prior to e mational deparieres . Bdited or inoemplete forms will be considered imalid
Email el eceiopersions ore
Fazx m: £51-315-8E08
Dhyerstiors * Call: BOMH622-355% et 519

Meace molve If at amy e you are not sure what krmes and approvals are recuined o prepane for a trauel
epprtunely, please comtart the B Matioal (ffuce 0 speal with the travel cordinainr a5 far in advanre of

your travel date ax poscbie?



& & & & & & & & &4 & F & 4 & & B & 4 % & F & &
TRAVEL HDHM GUIDE

aresd Trawsl Fropasall : [

- . N O5-A19
with Hioest Farmilly a Party R sy el
P Form be

Holdey bowi i Shulenls o= ot persiied = el apart rore e Hest Gamilies ower
o ooy Thamlrriving, Chrsimos, or Mew Years

Paserin mithin e | X

For Iroved with the Fieocr Fonify witfon the U S for bo [2) micids o kess, no poperwork B regoined.



TRAVEL PROPQSAL FORM
ACADEMIC YEAR PROGRAM

Phatcln Sulmit thit farm ons wiesk (asmn dwprl prior to domaesthc departure, amd 2-5 watlks prior b0 international dapartre.

Studant and Teavel Information
Smuimns Peit acd Liest Mo Hirit Firnilly i
Sie’s Horw Coumry Local Repremmtais
Smucimns E-roioell Anckirine P oof Tl
DNatition Wi St Lot Tiig: Bl Dt
o of Tirwil ((Bhars, Pl Gl i) ¥ i, s el T it 0 Wit Adriree § Pt Musetn
Wi by cir, whe ol b rivigT | Ageof Crivwrbi} | W Toube wiemeling with whmf‘gﬁmuﬁ

& poo weit ot D Sroveiing et vour Fiest Py, Bheaae oompiete Ehe section entitied. “ndepencent Barty Thonvel™ Delow, The peraon Below must be
of keost 25 years of oge and must complete on additionol treve! form emtitied. “viepandient Pecly Becriving Formn.” I ir She respocsibiiny of the
sucent ke heque-tt Evy form from el Jodependent Fordy,

indepandant Party Travel
Tkintb OF Ui Al Yo W B Sz W A of gl olaormiig: b St
Py P s

[ Oky [T T Tl Ermill Midvits

i sachien nasdk ko b ool il b
[T e——e—— ] )

[ S oF Schad Gl P Muwwber

HOST FAMILY PERMISSION

This portion mus e completed by the Fost Panentiy) I the student & toveliog mith a third povty, lociiing. but aot Emited fo, Moturpl Poreaty,
Fonily frienads, schoot. cluby chorch.

| fwra] hima: nmeany cOnaItad wilth Srd ag et b0 tha | nciependent trawed that our student proposes shove. | [we] understend that this travel b
vkt firorm ¢ e AYT program iied thst during. kiThar tand sy, our-studant will b responaible for hanyerat]. 1 (o) have reosived 1 Al
cheacription off the trip’s inacary and e sauned that our stuckent will bein good hands during hisfher viay. Fnally. | (we) will waslcoms: this
stusdiunt back intz my (owr] hore whan hefsha retums from this sxpecience.

Nexe! Opac Dt iy thar rigiet 1 refitct coly brved oot
[Ty —T—— ™Y

[Ty Sy rr—— ™Y

Plance Tax connplsied form o (§51) £35-05600 or amall to trwesl @nacelo pasdioor.org
O v CopwitT A ST s IV vt S AR AP VOOT s SESMNE HIOIES ot vl i P toio? GO
I it N SERETOEN S A 10 SN Y vl






INDEPENDENT PARTY RECEIVING FORM
ACADEMIK. YEAR PROGRAM

Thix form st ba submitted for all ocwamigt sadent revel with o third party,
T £l reapoinaibiity of thet stuckent bo sanmd this fiorm to tha third party to complets, This form must be sulsmitted o wantk Baven drys) prior to
COMESHC denartung, Snd 2-4 wiaka prior to intemational depentwe, EGRed or incom phebe: farma will be: conidenad vk,

Sudant information

Sauene’s First Nan Somder's Linx Mt
Sauee’s Moy oty Soplr's Tramil Desthosion
[T ] en— Dot o Rt
Indapandent Party Racsiving Agveanant

Plecse read the folowing statements then fnitial in e box o Indicate that you tnderstoned eoch Stotement,

[ | vconem that | am at keast 25 years old.

[ 1 swillimmediatety contact the Nacel Open Coor Travel Department I there ane any changes in the student’s
travel plans: (800) 622-3553 ext. 619 [daytime phone number) or (651) 343-0922 {aftar hours phona numberd,

[ 1 1amawere that the student Is staying In the United States on a -1 vésa, | understand that additional
documents are required by U.S, Customs and Bordar Probection In ardar Jor the student to ne-enter the Linkad
States I he or she leaves the country. | 'will coreult with the Nationsl OMice befors traveling outside of the
Linited Stabes with the student in my charge,

[ 1 sunderstand that the student In my chargs has Insurance coverage while they ane an program in the Unibed
States. The insurance policy covers accidents or emergency liness £ Injury. The policy does not include
praexisting conditions, (n the event of a madicl smergenty {liness, Injury, otc.} rafating ta the student in my
charpe, | will contact Nace] Open Door's 24/7 emergency phone number: [300) 622-3553 — option 1.

|:| 1 'will ensure that the student In my charge followes Al Unied States powernment Rws and raguiations, slong
with the Nacad Dpen Coor program rubes leted Delow:
= Shudents ars not alowed to operate 3 motorzed vehiche or weapones of any kind

= Student are not panmitted to make any lle-changing dedzons, Induding but not lmited ta marriags,
conversion, or any ather dedsion with legal, political, or social ramifcations

= Drinking of alcaholic beverages or use of illexal drugs of any knd k= not pernaittad for students
Tha propossd mrvel plova cutiine in il forme ane mof aparcrad st Dhe studiers necaives wvikTan apprcenl for dhe Notioasl Oifice
Indepandent Party iInformation
Al [T

Lt W Tologhnrs Harrlen
s OF Dt iont ity [ ™
E-vvl Ackvicks - [ —"

Plaass Fax the complated forme to [E31) S456-3503 or small & to revel@nacHopendoar.ong
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St [nibnionthin
Saxient'y Fret wed Lt Few Tl Diotinmtion:
Trip et Bolm iy Eml Boln

Pleowe snfect froen the faliowing option icheck one box}:

O Trawel with Mutewsd Parests

For rey son o Joughiter, | em requesting Mational Office approval for ey child o traneel with me (Hebaral Mother
andfor Neturel Father) during the detes outlined above.

o —a -

Trinwdi with Howt FanBy owbside of the United Siabes

For rey son or doughder, | sm requesting Mational Offce approval for rey child 1o treel with his/her Hoxt Fomily
quriside of the Unibed Stetes during the dees outlined shove. | acknowiedpe thet Macel Dpen Dagr s nok
responalbe for edwiaing what type of visa, i ey, i required to trevel to encther courtry with the Host Femily.

(0 Tirurwsl weikh: uns Mrndhiguimidiinsl: Purty Dachaol, church, cubs, lind, v}
For rey 30n or deughder, | om requesting Mational Ofifce approval for ney child 1o trael with the Independent
porty Kxted above during the detes pullined above. | ecinoml edge that the Nattonal Office requires the
independent party to be at least 25 years of age or older for my child's trip to be spprowed.

Wetursl Panent Sirtune

Sy sianing belows, | ocknmefedpe that,. for the durotion of my chifds ks, | refeose ond hodd hormiesr Mooe! Spen: Door for oy iedury
dimeicol or emotionol. Joss. deloy. or oy aher domope or-ppenar nourred by e child doe to s trin. or mir decison 0 peinese
My ohild 0 Srowel i v momaner inclcoted on 2y form fobe chodked g, for oy event bevond Sooe! Oven Door's reesonobie cominal,
incloaing, Pithoot Newiaion, octr of God, acs of wor or poverementol restriction, oo everxt oirechly or lndirectly covsed by
imdentionol or negipent acls. or cmissions by ony Shvird 2orty. Inclucing Dot not Bmited to oy member. goest empioyes. or opent of
the Hort Fomdly or Socs! Coen Door or aiiver persons i e Host Couslry.

ol

Mkl et At el Lvt e v you the: Eorcke ol
Madwral Father or Netursl Maother
[ et vt g o)

Fhabin fae corrplirbnd e 1o REL) S0E-LE0F or vl b Uil racilbginiioot ek
O SPOPI ST NG Codinied 0 A oot S el ProracT Wil S St Acaiuis WITEIN SPIOwl Joai et MUt OES.
ol Cpam DN NEIreas W Fpii 10 Mgck S Ival 0N,
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R
Al the el of yowr prosram,, pouwill e sperienoed more than st the opperiunity o ampaoe your English amnd
ma ke frienuds in the Linited States_ By making an effert 1o be part of your host Emiy and shane in thel ractivities amd
daiy routines, v will alpest Fasier, and s cverall eperienoe will be much moe rewacdine. By paricpatine
Tuslly in your high schinal both sademically and saca by, you will berefit yowr edurahon beyond simply lEaming new
Tarts ar rempleting a cdass By making an athempt 1o understaed and respect differenoes. as well as ibam o adapt
1a a different way of e thrasphoat your exchange sgperience, you Wil danse ol shape paersells 85 2 person
Ar the end of yos propram, you will have experienced personall proneth ad develiopment that will prepans you
Tor the fuhure nunevpected] ways

The rale of o hest Bmily in phving you the ppparbunity o “Teee Be an American™ cannot be mesared. You @n
never Hank them encuph lBr cpening thair hearts and bhame 1o o sa that o @En Bke pEt in this wonderful
eExperience Get mmhed with o best famiy, commnicate, shine pour apprecation Bemby, and wou may fiud
that at the end of s propr=m, o 'will e FEined a secd Bmly

EVERY DAY:
- Gty e crfunll res e o Hhorl e wleee™t s Huo e
TN NN I N e s I MEE e s,

=  HMale yosr bed and eep youwr room tidy.

=  Cean up after yourself for example, i yow wse a dish, put it in the dishwasher].

=  Pe awae of your personal hypiens [ior example, take 2 daily showser and wear desan diothing).
=  Have reall come rsations. with your hest Emily, not st o ash o somethne you el

= Spend time in the rommaoan familly area Do ot spend all af yoor time g bedimaom.

=  Talk tm your hast family albost your plans

=  Pe sure in folow ywar hast famiy's rules repanding bedtme.

DNCE A WEEK:

=  Forpet abot yous romputer sl spend the whnde day with pour host famiy. Youll be
areaeedd at hanir mach you learmn!

=  Yaruwum and dust your bedlmom amd wash your berdding {sheets)

=  Help o make the meal ywur hast paent planned, or conk 2 meal frem your home country

=  Showr imterest n and atterd an acbvity imporant 0 2 member of your st Tamidly Hor example,
host brather's bashettall pame, family reunon, srandpaents bathday party). I the whole GBmily =
paing, you should be poang, too.

= el o host mom or host dad, “Thank you = much . | really appreciate all you da for me ™

ODNCE A MONTH:

= Ak your st Bmily ta play 8 pame lie Monopaoly, Srrabhble, or Pectaorssry with yoo.
=  Aovvempssy o ot mom or host dasd o the srooeny shime.
= Shap something about your cuktu re with your host Bmily (Each them 10 words. from your native



THROUGHOUT YOUR 5TAY:
Offerme “rarsdom arts of kndnews" o vowr haost family thoushout wer stay will make them very haogy: &= the
woid “randem® supresis, these Eitle treais need not be exiravagan DF ExpeTsve.

A few sepyestimrs mchele:
= A ety busgeet of flowers
= A unique box of choplates
= Ahandmade ard
= A tradiional meal from your cousriry
= A spoepbook of wour experience
= A sperial outing

The berefits of expressing “thouphtful nes=s" are mmessurable, and the efort s minamal. A positiee oititude
changes everything?

We hope that this oacdbook s heiped to prepare pow o Powsr escanps EXpenience.




cecceccec e eU.S. DEPARTMENT OF STATE

As a secondary school exchange student, you are a J-1 visa program participant. The U.S. Department of State
Bureau of Educational and Cultural Affairs oversees all J-1 visa program participants in the United States. The
U.S. Department of State telephone number (866-283-9090) can be dialed for free from any phone in the U.S,,

and calls will be answered 24 hours a day.

U.S. Department of State

Bureau of Educational and Cultural Affairs
Washington, D.C. 20547

Email: jvisas@state.gov

Tel: 866-283-9090
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The Exchange Visitor Program

WELCOME BROCHURE

Bureau of Educational and Cultural Affairs
Private Sector Exchange
United States Department of State

The Department of State welcomes you to the United States. We are pleased to receive you as an
exchange visitor. As an Exchange Visitor Program participant, you will acquire an experience

in the United States and as an ambassador of your country you will help educate the American
people about your home country and culture.

This brochure will help you understand the purpose of the Exchange Visitor Program and intro-
duce

you to some of the major requirements of the Exchange Visitor Program regulations that are
most

relevant to you.

THE EXCHANGE VISITOR PROGRAM

THE U.S. DEPARMENT OF STATE administers the Exchange Visitor Program under the
provisions of the Mutual Educational and Cultural Exchange Act of 1961, as amended. The Act
promotes mutual understanding between the people of the United States and other countries by
means of educational and cultural exchange. The Exchange Visitor Program provides foreign
nationals opportunities to participate in exchange programs in the United States with the expec-
tation that on completion of their exchange program, they will return home to share their experi-
ences.

Sponsors — The U.S. Department of State designates U.S. organizations such as government
agencies, academic institutions, educational and cultural organizations, and corporations to ad-
minister exchange visitor programs. These organizations are known as sponsors. Sponsors screen
and select exchange

visitors to participate in their programs based on the regulations governing the exchange activity
and stated in 22 CFR Part 62. Sponsors provide participants pre-arrival information, an orienta-
tion, and monitor their activities throughout their exchange program.
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Sponsors offer or identify cross-cultural activities that will expose exchange visitors to American
society, culture, and institutions. Exchange visitors are encouraged to participate in activities that
provide them with an opportunity to share their language, culture, and history with Americans.

Responsible Officers — Sponsors appoint individuals as responsible officers and alternate
responsible officers to advise and assist exchange visitors. These officers issue the Certificate of
Eligibility (Form DS-2019), and conduct official communications with the Department of State
and the Department of Homeland Security (DHS) on your behalf. Should you have any
questions about the regulations or any aspect of your exchange program, your initial and primary
contact is the sponsor. Unless provided specific contact information by your sponsor you should
contact the person whose name and telephone number can be found on your Form DS-2019.

Exchange Visitor — An exchange visitor is a foreign national selected by a sponsor to participate
in an exchange visitor program and who is seeking to enter or has entered the United States
temporarily on a J-1 visa.Spouse and dependents - Some categories of the Exchange Visitor
Program permit a spouse and/or unmarried children, under 21 years of age, to accompany an
exchange visitor to the United States. These individuals are dependents of the J-1and may apply
for J-2 visas with the permission of your sponsor.

REGULATIONS - RULES

IT ISIMPORTANT THAT YOU understand and abide by the Exchange Visitor Program
regulations, U.S. laws and sponsor rules. Regular contact with your responsible officer will help
you keep current of any change which may affect your J-visa status. Some requirements of the
Federal regulations and where to find them are indicated below.

Register with your sponsor — Your Form DS-2019 was created in a computerized system
known as the Student and Exchange Visitor Information System (SEVIS). This System is
administered by the Department of Homeland Security and is used to collect and maintain
information on the current status of non-immigrants and their dependents in the sponsor’s
program during their stay in the United States.
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When you arrive in the United States, you must contact your sponsor to ensure that
your data in SEVIS is accurate and updated. Failing to maintain your status could result
in serious consequences and may affect your ability to remain in or return to the

United States.

Activities and Program Provisions — You entered the United States in a specific program
category, and are required to engage in that category and the activity listed on your Form
DS-2019. You must comply with the specific program provisions of the regulations relating
to your exchange category.

Insurance — You are required to have medical insurance in effect for yourself (J-1) and any
dependents (J-2) for the duration of your program. Some sponsors provide the required insurance
for their participants. Other sponsors may allow you to make your own arrangements or may
help to identify insurance carriers. Consult with your responsible officer before the start of your
program.

(a) Minimum Insurance Coverage — Insurance shall cover: (1) medical benefits of at least
$50,000 per person per accident or illness; (2) repatriation of remains in the amount of $7,500;
and (3) expenses associated with medical evaluation in the amount of $10,000.

(b) Additional Terms — A policy secured to fulfill the insurance requirements shall not have a
deductible that exceeds $500 per accident or illness, and must meet other standards specified in
the regulations.

(c) Maintenance of Insurance — Willful failure on your part to maintain the required
insurance throughout your stay in the United States will result in the termination of your
exchange program.

Maintenance of Valid Program Status — You are required to have a valid and unexpired Form
DS-2019. Sponsors may terminate an exchange visitor’s program for violating U.S. laws,
Exchange Visitor Program regulations, or the sponsor’s rules governing their particular program.

Required Notifications to Sponsors — You must inform your sponsor if you change your
address (residence) or telephone number, or complete or withdraw from your exchange visitor
program early. Doing so assists your sponsor in complying with their notification and reporting
requirements to the U.S.Department of State and the Department of Homeland Security. Failure
to keep your sponsor informed could result in the termination of your program status.
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Current Regulations — The Exchange Visitor Program regulations are located in the Code of
Federal Regulations, (22 CFR, Part 62). The regulations are generally available for review at the
offices of your sponsor, universities, law schools, or large public libraries. They are also
available on the Internet at: http://exchanges.state.gov/education/jexchanges

For Further Information — Additional requirements that may apply to you are set forth in the
Exchange Visitor Program Regulations. Review a copy of the current regulations and consult
with your responsible officer.

Contacting the Department of State — The Exchange Visitor Program is administered under the
oversight of the Deputy Assistant Secretary for Private Sector Exchange, Bureau of Educational
and Cultural Affairs (ECA). The Office of Designation and the Office of Exchange Coordination
and Compliance are located at:

Bureau of Educational and Cultural Affairs
Department of State

State Annex SA-5, Fifth Floor
Washington, DC 20522-0505

The office of Designation is organized under two divisions. The Academic and Government Pro-
grams Division, and the Private Sector Program Division. Contact information and the exchange
categories for the divisions are identified below:

Academic and Government Programs Division (ECA/EC/AG)

Categories of exchange: Government Visitor, International Visitor, Professor, Research Scholar,
Short-Term Scholar, Specialist, Student (College and University)

Telephone: 202 632-9310  Fax: 202 632-2701

Private Sector Program Division (ECA/EC/PS)

Categories of exchange: Alien Physician, Au Pair, Camp Counselor, Intern, Secondary Student,
Summer Work Travel, Teacher, Trainee

Telephone: 202-632-2805  Fax: 202-632-2701

The Office of Exchange Coordination and Compliance is responsible for monitoring desig-

nated sponsors for regulatory compliance. Inquiries regarding sponsors and the Program can be
emailed to Compliance by using JVisas@state.gov.
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PRE-DEPARTURE ORIENTATION
ACADEMIC YEAR PROGRAM

All Academic Year Program participants are required to attend an orientation in their home country
before they depart for the United States. The purpose of the pre-departure orientation is to adequately
prepare students for their exchange and to give them the best chance for having a successful program.

I confirm that I received an orientation in my home country of prior to my
departure to the United States, on the day, in the month of , in the year 20 .
Initial in the box by each statement to confirm that you understand and agree to the rules of the program.

| understand that the objective of my program is primarily cultural and educational. While
there may be opportunity for travel on the program, my primary objective is to live with an American
family and to become part of an American community and high school.

| understand that American families come in many different forms. My host family may have
many children, or they may have no children. My host siblings may be close in age to me, or they may be
much younger or older. | can expect that if | have to share a room, it will be with only one host sibling
who will be of the same gender and within a few years of my age.

| understand that American host families live in many different community types, including
small rural communities, suburban communities, or larger cities. | will do my best to become a part of
my community no matter what its size or location.

| understand that | may be placed in a host family that only has one parent or that there may
be up to one other exchange student who is part of my host family. | will make every effort to be an
active host family member by engaging in both conversations and host family activities.

| understand that only my school can determine what grade level | am placed in, if | can
graduate, and if | am allowed to participate in athletics. | will not pressure school officials to allow me to
do anything that is against their policy.

| understand that | must maintain high academic standards, with no grade below a C.

| understand that | am not allowed to drive any motorized vehicle while | am on the
program. If | do so, | understand that my program will be terminated and | will have to return home.

| understand that | am not allowed to engage in any sexual activity while on program and
that to do so is grounds for immediate program termination, and | will have to return home.

| understand that any use of alcohol, tobacco, or other illegal drugs is strictly prohibited
while on program and is also illegal in the United States. If | engage in any of these substances, |
understand that my program will be terminated, and | will have to return home immediately.

Student First & Last Name (printed):

Student First & Last Name (signed):

Parent Signature: [ ] Mother [_] Father
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Appendix H

Host Family Handbook
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NACEL OPEN DOOR

Nacel Open Door, Inc. (NOD) is dedicated to promoting international understanding and language education.
We believe it is essential for young people to develop a deeper awareness of their role as global citizens. Direct
experience in other cultures, languages, and schools provide the best environment to achieve these goals.

HISTORY

Two separate organizations started in France and the U.S. merged in 1997 to become NOD. For over 60 years, we

have helped thousands of students and families discover a new appreciation for our global community through the
foundation of NOD programs: homestays.

STRUCTURE

The NOD National Office is located in St. Paul, Minnesota. A group of Regional Coordinators, assisted by a vast team
of Local Representatives, organize programs on the state and local levels. NOD is a member of Nacel International, a
group of partner organizations which promote Nacel programs worldwide.

ACADEMIC YEAR PROGRAM
Students spend a semester
or academic year living with

a volunteer Host Family
while attending an American
public high school. Cultural
exchange and building
relationships are the keys to
this program.

NACEL INTERNATIONAL
SCHOOL SYSTEM

Nacel International School
System was established in

2003 with the launch of St.
Paul Preparatory School.

NISS now consists of over
a dozen international high

schools in six countries.

PRIVATE SCHOOL PROGRAM
An academically focused
program, students typically
come multiple years to
study in an American
private high school. Many
participants have the goal of
graduating and attending an
American university.

F-1 PUBLIC SCHOOL
PROGRAM

F-1 Public students spend an
academic year living with a
Host Family and attending

a public high school of

their choice, including both
magnet and charter schools.

SHORT TERM PROGRAM
Students are welcomed
by Host Families for a two
to eight week homestay,
with options for different
English language learning
opportunities as well as
programs with excursions
and activities.

CBYX VOCATIONAL
SCHOLARSHIP

Funded by the U.S. Congress
and German Bundestag, 25
one-year scholarships are
available to graduating U.S.
high school seniors to spend
ayear in Germany in an
internship and homestay.



NACEL OPEN DPOOR

Frequently Asked Questions

WHAT IS NACEL INTERNATIONAL?

Nacel International is a worldwide federation of organizations,
companies, and representatives working together to deliver a
culturally immersive education around the globe.

HOW DO | BECOME A LOCAL REPRESENTATIVE/REGIONAL COORDINATOR?

To learn more about how important our Regional Coordinators and Local Representatives are to our mission
and to discover if these roles might be the right fit for you, visit the NOD website or contact NOD’s National
Office. We will be happy to help connect you with someone in your area.

CAN MY FAMILY HOST A STUDENT?

Homestays are the foundation of NOD programs, which is why we put such an emphasis on carefully
selecting our Host Families. This is to ensure a pleasant academic and cultural experience while the student
is in America, and so the student feels comfortable sharing their own unique culture and personality.

HOW DO | LEARN MORE ABOUT SPECIFIC PROGRAMS?

For more information about any of the programs we offer at NOD, you can easily visit our website, call
the National Office, or contact the local NOD Representative or Partner in your area. You can also find
us on Facebook, Twitter, and Instagram, as well as a WordPress blog, to stay up to date with all
happenings at NOD.

WHAT Is NISS?
NISS stands for Nacel International School System. NOD’s vision FOR Mo RE
is to create a school system where students have the opportunity
to study in a variety of countries and cultures while remaining in IN FORMATION

a similar educational system and curriculum.
v www.nacelopendoor.org

WHERE DOES THE WORD NACEL COME FROM? Follow Us! n g @ G

displayed in the toll free: 800-622-3553
local: 651-686-0080
fax: 651-686-9601

Nacel Open Door, Inc.
380 Jackson Street, Suite 200
St. Paul, MN 55101 USA



ACADEMIC YEAR PROGRAM

For students looking for a broader experience and total immersion into life in America, Nacel Open
Door, Inc. (NOD) offers the Academic Year Program (AYP). Students live with carefully selected
volunteer Host Families for five or ten month periods while attending an American high school. Our
Local Representatives place students in cities and towns all across the United States, where they are

welcomed as members of the family and community.

RELATIONSHIPS

Because our students are seeking a cross-cultural experience involving American home life and
school, relationships are the foundation of this program. We encourage our Host Families to treat
their student as a member of the family, not as a guest. This enables the student and Host Family to

bond in meaningful ways.

SUPPORT

NOD is adamant about providing multiple avenues of support to each student, Host Family, and
Local Representative. We're unique in the amount of services we provide, especially with regards to
our Student Advisors. This support network at the local, regional, and national levels is dedicated to
assisting students and Host Families to ensure a memorable experience in the U.S.

VOLUNTEER

NOD’s AYP Host Families are entirely volunteer, which
speaks to their great kindness and generosity when
hosting students.

AUTHENTICITY

Most of our students are coming to the U.S. because
they want to experience life as an American teen. By
staying with a “real family,” students get an honest
look at what the American lifestyle is really about.
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ACADEMIC YEAR PROGRAM

Frequently Asked Questions

WHAT IS ATYPICAL HOST FAMILY?

Host Families are as diverse as the U.S. itself. A Host Family may
have one or two parents, children young and old, or no children at
all. Host Families also vary in socioeconomic backgrounds. All Host
Families are volunteers and do not receive compensation for host-
ing. All students learn about their Host Families before coming to
live in the U.S.

CAN STUDENTS CHOOSE WHERE THEY STAY IN THE U.S.?

Part of being an exchange student is flexibility and openness to new experiences anywhere! NOD matches
students with Host Families based on similar interests; therefore, students are not able to choose where they
will live and study. Students may be placed in a rural, suburban, or urban area in any region of the U.S.

How ARE HOST FAMILIES SELECTED?

Host Families are screened in accordance with U.S. government regulations. This includes an application,
personal visit to the home by a Local Representative, photographs of the home, recommendations, and a
criminal background check for all individuals aged 18 or older living in the home.

CAN STUDENTS PARTICIPATE IN SCHOOL SPORTS?

Participation in school sports is not guaranteed. Athletic availability and eligibility is determined by local
school districts and state high school athletic associations. If students would like to participate in a sport,
they should check with the Athletic Director at their high school regarding eligibility.

WHERE CAN | FIND SUPPORT?

Your Local Representative is normally the first point of contact, but
a Regional Coordinator, NOD Student Advisors, and the National FOR MORE

Office are all available to help you. There is also a 24-hour telephone INFORMATION
number available for emergencies.

www.nacelopendoor.org

WHAT EXPENSES WILL | HAVE? rollow us! [ E3 & O

Host Families provide students with room and board. Since Host

Families are including students as a member of their family, they toll free: 800-622-3553
might pay for family activities as well. Students should expect to pay local: 651-686-0080
for any other personal expenses, like independent social activities fax: 651-686-9601
such as movies or concerts or any personal items like clothing or

electronics. Nacel Open Door, Inc.

380 Jackson Street, Suite 200
St. Paul, MN 55101 USA







Dear Host Paremc

e would e 1o extersd cunr wiarmn thandes and appreciation o you kr chomsing ta berome 3 hast familly
with the Macel Open Door Arsdemic Year Program. ina short time, you will be sharing youwr home amd
diaily ife with one of the many teerapers from ahnoad wiho s fesdmated by the United States;. Howr ey
your visitor will be o lEmm about American e through the waamith s openness. off your Tamilly iother
than == 3 touwrist! The hospitality of Bmilies e yowrs is the aoddene of Macel Open Door prosra ms. The
s luREl experene yiekh exoting readis. | s an opporhmnity ot only ta share ywour oum culure
with yoasr shurdent, but also 13 eamn aloat anothe r oounsiny and s peophe a5 o enjay e shakent's
wvist The LUnkted Siates Department of Sahe consders inEmational student sadsnpe o be an impariant
part of our etion’s krepn dipiomacy elkrts. As 3 host Bmily, ywou will be an essentia | omporent of this
underiaking!

This mndboak seels in Free you ecesany practcal pomts as well a5 acdeErmusd matensl that @n be
hedpiul i uslerstanding o shukent ad the hasting experience. Many peneralilbies e disoussed, and
they may nat ahiays Spply 1o o shadent, but years of experEe hEve showm that it = helipful ta shame
pharvations of those wha have prevesashy participated.

e vt 1o Express aur pratiiuce or your entiussiastic pertic patan nowr prosram. We belleve that
there 5 nD better way o buid Bsiing mtemaborsal understand ing than by opening the family ode 1o
peEapie from anaother plare and ulue.

THAMK YOuU!

The AYP Team

Macel Dpen Door
80l Sirest_ Suite N0
5t Faul, MM 55100
BI0-672-355%3

380 lackson Street = Suite 200 = 5t Paul, Minnesota 55101 US&
tel: 651-6E6-DOB0 = BDD-622-3553 = fax: 651-686-9601 = www.nacelopendoor.org = info@nacelopendoor.org






D Herst Sibling

Snan you will have the worsderful opporbunity I weleme an Bechanpe student o e famiy. You may
be haping that ywur sthudent will become your best sl dosest Frierd from the moment they amae
Althumph Mace Open Door hes helped foster thoosands. of erelhing friesdships, these frimndships.
smetimes =he tme 1o dewelop

If at tmes you beoeme 3 Btthe disanraped sl wish you had e parents and your friends o yoursedf
I, this 5 nemal S alsn mermal for your sachanpe shdent 12 have diffioelity foloeins your
ErweEr=atian in the begimming, esperially n a presp of friends whsse everypene is Siong. Been though it
may e soime exira patience, the renards of hosting will came lithe by e o you pet @ b each
pifer betiey and dio more things opether [n adilitian, your bost bother ar sster will eventually malke
thes oum friends o= well, which may introdure you 1o 3 5=t of new young pesple to pet 12 o

As 3 resstt of yeur erlanpe shudent s visit, your family willl leve the opporiunity 12 shane o American
way of ife e allse leam about anathey oulivre. The new frieersdship sl undersiandinge you buidd @n
hawe 3 pesitive effect an the rest off your Bfe! In the futune, you will have a siblineE in asther untny o
wham s can weite and posilbly even wst!

Iy devdide 1o pao abroad ad your eadsnpe shadent & not able to hest yoo in retum, Nane]
Imtemational @n find you 2 warm host familly Whethey or not pou B0 abmad n the fulure, petting o
imorw people from other munites. and uelerstaalng more about the e hes s an eting adventue.
This expeierre will be wiat you malke of it, ard the sy s the Bmit!

BEST WISHES,

The AYP Tean

Nars Open Door

380} larioen Street, Sasie 2000
5 Paul, MM 55110

BO-627 355F

380 Jackson Street = Suite 200 = 5t Paul, Minnesota 55101 USA

tel: 651-6B6-D0B0 = BOD-622-3553 = fax: 651-686-9601 = www.nacelopendoororg = info@Enacelopendoor.org
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United States Department of State

Bureau of Educational and Cultural Affairs

Washington, DC 20522
February 1, 2017
Dear American Host Family:

On behalf of the U.S. Department of State, | welcome your decision to host a secondary school student. The
secondary school student program is one of many ways foreign nationals participate in people-to-people
exchange programs in the United States. People-to-people exchanges are a valuable tool of foreign policy.
The secondary school student program offers a unique opportunity for you to experience firsthand the
richness and diversity of a culture different from your own, and for you to exemplify American values and
culture to a foreign visitor. Through this program, you will join thousands of American families who serve as
citizen ambassadors of the United States. Many families have found the secondary school student program to
be a rewarding and enjoyable experience.

High School programs have been a part of U.S. public diplomacy efforts since 1949. Approximately 25,000
high school students from around the world participate in this program each year. The good will of
American host families in opening their homes to these young international visitors is vital to this program’s
success.

The health, safety, and well-being of the young people who participate in this program are our highest
priority. A host family has many responsibilities, the most important of which is properly caring for an
international student during the course of his/her program. The student is a guest in your home and in our
country and you may be the first “real Americans” this young person meets. How you relate with this
student will create a lasting image of our country and its people.

The regulations governing the secondary school student program are found at eCFR — Exchange Visitor
Program regulations (22 CFR 62 - Exchange Visitor Program). These regulations address the most
frequently asked questions about the program and provide the rules under which the program operates. It is
extremely important that you notify your sponsoring organization if you have any concerns or if the student’s
personal health, safety or well-being is threatened in any way. If the sponsoring organization is not
responsive to your concerns, you should contact the Department of State directly through our J-1 Visa
Emergency Helpline (1-866-283-9090), which is also available 24 hours a day, 7 days a week, or by e-malil
at JVisas@state.gov.

The secondary school student program offers you, your family, your exchange student, your local school and
community the opportunity to create a strong lifelong relationship. I hope this will be a positive and
rewarding experience for all of you. The Department of State is deeply appreciative of your part in ensuring
the program reaches its maximum potential as a quality educational and cultural exchange experience.

Sincerely,

N
G.K. Saba

Director, Policy & Program Support
for Private Sector Exchange
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CONTACT INFORMATION

National Office | 380 lackson Street, Suite 200, 5t Paul MN 55104 | Phone: 200-622-3553

Mol Dpen Door wanis the hamestay o be a preat eperionce for both host Bmiles. o students. During the
PrOETET, e o o shuskent may have anissue o conoem that you weesld Bl 1o =ik with somenne abost
Oar exellent suppart etwork exists o provieke Enes of communication ke these queshions, oemments, and
orcEns. Tour il represeniative should provide their Eephore number ol emaill addiness as well as coni=act
imkamation for the repimal oondinator in your s The Macel Dpen Door eam 5 ahways availabie o disoes
Ty Topic

NACEL DFEN DOOR MATIONAL OFFICE H you need ossistamce once your student i in
Email: histi@nareinprnedors o the LS., please comtact:
Phore: 3006223553 [ofter e, ol 9] =  Your ol represniative
= Yo roordraioe

AINESING = Mael Open Do Sudent Adtvisar
Email: advisng BEnareinpendoor arp =  Mad Open Door National Offee sl
Contact: Sanhy Morpan, Duluth, BN LS. DEPFARTMENT (N STATE
Errmil: orerran@vorpleaorulbom The S Demrhmeent of Sate ouercess
Phore: 3E8- 7226150 semndary schonl shelent exchangs rasrams

and has esiablished a talHree pheane aember and
Cordact= Janel Coak, 5t P, BN email address for students and host Bmilies as an
Brail: peokiiiacslopesioorore additional means af support.
Phore: 651 -GEE-OIRI ext 626

Emai MBS pow

Phone ERE-IAT-90090

Condact: Cory Brathall, 51, Faud, MM
Brmail: chathallil narslope ndoor arp
Phore: 651 -GEE-O00RI ext. G40

ir



® BPROGRAM RULES

AMERICAN LAWS

Marel Opes Door shalests e expeched o abide by all kol siate, and iederal Ews. §Fa sthudest s aresied, o
i it is reiablly coniesed that the sissdent has aded llepaily, the shidest willl be repainated

ALCOHDL
Students are not allowed o drinkakohalic beveapes of any type. Alrcho! oers umphion s preunds i repatratan.

DRUGS

Sudents are not alowed o use illepal of conbelied drups, or sssocste with others whe e mobed wikch doups in
vy way. Any ameohvement with drogs i proumsds for e patriaton [Fa stodent neogulnes presori riion medication, the
name, dosage, and duration of e mast be dischosed in the shudent application ).

SMOKING

Students are naot allowed ta smole while on the propram, even if they are of iegal age n the stale inowhiach they
reside_This is a Marel Open Domr poboy to which shudeni~ apree in their shudient application Srmoking s prounds
or repairiation.

EMPLOYMENT
Studentsare nat allewed i hold 2 repular jpb during the propram. The andy eooeptions &l loweed by LS. Departrme nt
of Siate repulations are mmienmitbent, odd phs such 3 yad work o ahpsitng.




ACADEMICS, SCHOOL, AND ATHLETICS

s partiapants in an - acadees oy, stders meest stieod school full-fene and massiaen a full curse of stdy
at thew Ameviran high shool. They shosld make svery attempt 1o particpate actely i schonl B, s rEe
hiprh arad e stasdands, @nd ohey all schuw neles.

GRADE LEVEL

Shdenis e ot puaranieed placement ina Erosiar pade level, and a siudent may not presasre thesr hipgh
schoal or a partinubar prade level plarement. Ay derisinn reparding prade level s at the sale disyetion af the hast
schonl based on their palicies ol proredures  Macel Open Deor wil | ot petition a schael for a different prade level
placement for ary student

GRADUATION AND DHNPLDMAS

fArny dechion reparling praduation 5 at the sale disoetion of the host sthasl besed on their polices and
procedures | Students showld not presare their high schoal 12 be aliowed 1o praduste or o receive a hizh schoal
dipinma. Nared Dpers Door will ot peiition a school o aliow 2 stedent o praduate o b prant s shedent a diploma.

COURSES

el e s e, s Ll . ___J sl ___L__& & ___I F._J =
=TFLLIFERETT L Al N LS AP Il T LN ol PR LM S ML ol L= 1 ol

da= at all imes_ Addiomaly, over the coasrse of ther propram, students must oemplete ot 1 casr=e from
earh of the four subjert anecr listed bebowr-

= Aemerman HEsthvey US Goeemment, Diics, o Simelaily titled aouirse
= Math
=  Eorial Soenne
= Pyl Srexe

Students may nat dep ar change a dass without the peamisson of ther bl represeniaine, ool reton, o the
Macel Dpen Deor Natoral CHe.

Stasbents s mainiana U or aleee i each dors ol ey et have Bine maaies inany subject. Shudents whin dio ot
nply willl e plare] on acdemic prolbatan e shalent s orabie i impeove faling prades, they may berepairioted.




EXPLUILSHON
A sudent who & expelied fremn bis ar hey high school e any reason will
be repaiviated

ATHLETICS

Sdenis ae not puaranired participaion in inescholastc spords.
fshietic plpibibty s detesmined soliely by the hiprh school, schoal district,
arslfor approgriate regional or state hizh school athletic asocaton.

Shdents wio haw peduated in ther home oy o who hawe
oempdeird a erian eember of years of high sthaol may be meizibe
I participate in merscwniashic sports.

CHANGING 5CHOOLS

Stdents may not, under any oroumstances, dhanpe schools withowt
the express permissen of the Macel Dpen Door Matsonal CHTce

HOST FAMILY

Sudenis are Bperied o phey @l msomble host family rules Host
Emils showld share ther hosehall reles and expedationms with
students shortly after aanival

Computer and oell phone wee shauld not be exrsshee, especally if it
prevents the shslent from adapting o sdool ar hast Bmiy Bfe. Host
Emily niles and experiations repading oempaier ol el phone e
should be disussed with studenis shorthy after amval. Mrte: Shudents
mutst be allcwed] tont=ct with their nabusl paents. Howeves, if cntact
with home is exrssive and cusing diffiulties, please aove the Maoel
Opeen Door Natioml Offioe or Siudient Adhisor.

Stdents are experied o spend major hoidays with ther host Tamily
Student pesaal tavel during majpor halelays may b permitted i the
host family agrees 1o the tevel

CHANGING HDST FAMILIES
Soudenis may not, ualey oy omoemsaes, change host amilles
without the express e rmisson of the Nacel Open Door Matonsl Cifee.
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TRAVEL AND DRIVING

TRAVEL

Studenis are requred 1B submit el papensork o the Harel Open Door Hational Difice sl rereive apaemsal
e any cvemnipht tovel putsele of the host family ommonity. See the tovel sechion for detailed foomation
reganding trawvel policies

Shdents are nat abmeed ta trawel in wehides with drivers oeder 75 yeas of age f teveling cutsele of the
host family community Outside of the host family communly = defined 25 more Han 3 milkes fom the
st Esmihy home.

Students are not allowesd 1o hitchihilee

DRIVING
Sidenis are ot aloved I Srive any moiorzed vehces or pioi Snoai during e exchange propram. Siukenis

are not &l ke o participate ndreer’s education cowrses during the exchanse propram

BEHAVIOR AND ACTIVITIES

Studenis are not allowed 1o parbic paie i “Thiphisk” activites, such as hang pliading,. bunpee jumping, shy difing,
scuba dining, speluniing,. parasaling, putdaor rack cimbing: (wsing: an rdioor rock cimibing wall is alkowed), playing
Mace Dpen Door:. The o the danpey and liability mwolved inoperating a moionired vehicke, siudenis may not diive
er ppeaie 8 @ e, moioropde, ATY, analt, o any other mowies] reoeatonal vehinke Students ore alloneed
i Ty on commerial airfnes anly.

Students are not allowed 1o handle, posses, or operate fireams ar ather weapons ar equipment [e.g. bow and
o ek lonalin l'-ll'r.'l T the merpoe of antting o s a shootine Enee. s Aochery and fencine ane ool

e L e = = o e,y R L AT = e =l H]

allcwered i they are school offered oaeses.

dmamiiading or distviartan of ey ephcl TaerEl or mages. Senal aceily or seasl bellava s proosds o
repatriation. Sexting [he sendinge of smaal phaors of seif somenne else, ar g sensl lanpuaee in et messpes|
sy ke llepal ondd 5 not allmared &t 2y e whille an peopam.

Appressive or violent be henvinr (physicall ar vwerbal] bmasnds ampone or masands personal property of others is not
allcnared while ana NEHD propram.

1 & & @ W % % B ¥ K & & & & F * ¥ & % F B F & &4 & & ¥ *F & & B F FE & &
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SEXTING

Sexting s sending or nereivne e messpes ar photnsraplhs about =ex on amy slectronic deviee [compaeter, cell
phone, ipad, i ) an all types of social media plationms . For example, ssiting ooukd be alking about semeone (or
yourself] being naled abaut body parts in 2 seaal way, ar sending photopraplhs that have madity, that ey ™
er show ol things

Sexting @n Al nchude tEd messapes o phoingaphs Hat are il irectly about 5= This means that se=xis not
divectly 3 ked about, bt it 5 suppesied by the chace of sexy or flirty words, or photoera plhs sent or reoereed

In the U5 i & ot kepal o childieen or teenagers 1o s=xt. Sexting may put your shudents viss in jeopaady. I you
have guestions about ths please Rk D your Lol Rep or enall sdivisingE nacsbope ndaor o

ILLEGAL DOWNILOADS
1Bepal doumndaading is abtaming fles that o den't e the ripht o use om the nemet

Copyright Ews in the LS. prohibit smtemet 1==s from chiimining copies of media that they da naot legally
purchase. This ndudes musc, mowies, games, Fic. Fusers are able i aoes ol dosm ibad movies or TV shews

e Frmrs o — aerbere—— by s v sy ey s el b Syl r———
A T LA -ﬂ.ucll-:rr—-'-nn.r_'l:'urc-: _l:l_—rl'-cﬁ-u.‘-ﬂ

1hezal dowmicesds are apainst the B i the Uinited Siotes, amd intemet providers menior o illegal acivily on all

rirmmerilrclc el
TR YoaE e T ey

s e shadent shoold anly puchase dirsmiioads m a epuiahie, esiabished compary.

Sudents e eaperied i@ retun home at the e of ther propram sy, Bl Open Door Gnnat faclitale any

gitempt o resran in the Linited Stahes for any puarpose.

Stdents who withdenw from the program or who ae repairioted must depart the United Siates anmesliaie by,
Traneed within the couniry after withdrawal or repatriataon s ot aliowed

Stdenis may not extend thelwr siay beyond the pregram end date Hared Open Door stalT et and will not
ausich sy shadent n makinp privaie travel @srangerments for the etum D ther boame mwniny



Tips For Hosting

W wcmil] e b el oo wasmm hanks and apprecibion o you o chonsing o st 2 Maoe] Open Door Acesdemnic
Year Propram student. e hope youwill enjoy the benefits and renands of the hnshing expeisence! Additionally, we
il msundersineing= Below = 3 qurk overview of serbons movened i this handibank e @ ppest you prnt or

PREPARING FOR YOUR STUDENT ... START BOW!

HKeep all Naned Open Daor inhemation you reree, such as your student’s profile, your Hiost Familly Hasdbook,
arival ard departare inhemation, =i [ was have no Eeeasers 3t hame, ook for teenapers amang your nerds
ared reiphbors I i rirodure 1o o stuskent

Think albout the inkrmation your family would i o share with your student Tale some phitos ta semd and
oesEley mbertine maps sl ocdares desTibng pourcemmunty and stahe. Thank oot fam iy activities you on
Enjoy with your shudent, swh as ooking, playing games (indoar or outtlaor yaieties), or visiting ol attractians.
Bven a irip e the bl srooery sere @an be an nieresting eperience kr your shudent. Be careiul o mchede some

acivities that dan't depend an speaking aed undersizling English perfecty. Plesse cantinue resling o Host
Family Handbook for addibomal suspeshioirs.

Malee a list of 3eme actiibies you oruld Ecourspe o shadent i do without w1 brisiien days when you ame
especialy busy or when nothing s planmed.

EXPECTATHINS

Exgect an adjustment period kr both your student and your family, during which eseryone ieams albouat sach
piher Don't fmpet that ywour sudent s used 0 Speaiing n a diferent Bnpuase, eatnge dilerent foods, ol ving
with different family rules and uitursl expeciatinns. Try o be pahient with o shurbenst and with yourself

Students sometimes base their imape of e in the US on the American movies and tellevision shows they have
sern You will be able n help your shalent better uilerstand daily Bfe in Amernica during the ourse of the home
sty You will notire that yur student will heve dilferent ways of daing and seeing things. Leaming nat o judse
your student’s deas and opinians &= “right” ar "smong” is Ekinge a gant step ed e rcstea | understading
Consder your student's cullual point of view o= dilferent but valid, and he or she will most lisly do the =ame. The
exange of ideas and nulhaes s ane of the wenderfill rewands of hesting. |n B, the U S Department of State
ol sudent exchange @ be an imperiant part of US. beeipn diplnmacy!

F.L



Communication s the ey o sicoess. This Host Family Handbook will pree you more nmfonmation and ideas

orxEning adpsiment. Aemembes, o Marel Dpen Door Loral Represeniainee will be svsilabie each step
of the way!

COMMUNKATION

When your shdent aries, they wil most Eely be wery ted, amd speaking Engish may be exhausting.
fvoid Elking toa mch of oa fast on the day of amwval. Help por shadent el welcome throuph yow
oemikrting artvns and undersiandinge peshaes.

Plan o spevsd time with your shudent, ecpecially duringe the fast e doys after armval. Your stusient will degend
en your Bmly o mmrmatan skt sverything in ther new ermacnment. e shisdent bas nates, a map, o
samething visual o ook 2 while you explain plans or activities, it willl help their understorsding of what = poing an
aredl by 1o et ol

People sometimes tend @ speak in a2 kel oDne of wir when they think someone does ot
undersiand what they ame saying (It is impariant & by o Smple wonds, varying o senienoes. and
spealinpe more shrerly

When your shudent speals, the senteres may sesam swkwand ar abmupt ot sk Enow Hhat shudents aften e
extremes. e “hot” or “oold” wihen the mean “warm™ or “ooal” beamwse they do not leve an extensie enouph
voEbuary o express them=ehes acifully. Use hemer and e plesssant and enomuraging when dealines with
lanFuape barmiers. Lanmuape is mporiant, it cwing peshaes and warm smiles cn ofien o pubsesph spolioen
woidks. While Americans use camplimens and thank pou's eely, it may not be the “nom® ko e exchange
siutkert. Been thouph he or she may not v pratthede, this does not mean that ywour effors are not appreciated.
Wie do, howewer, enou R shudents 1o express Fraiiude .




FOOD

Manmy of the foods ywu prepae may be new D oy siudent. Enourepe them o iy everything oifewed.
Howeeves, during the first few days, you shoulild Find put whethes the shudent has any allersies 1o oeviain foods.
Focd allegies shauld alsn be disdosed i your student’s Naos Open Door appication.

Suppesdt that your student prepare a traditinal dich from his or ey own ooustny: This an be a ok of fun o s
student sl a memoable meal o opmr famiy?

i meal sohedules and habits may differ iom what yor stodent s wsed 0 o fami ly memibers are expected
n make ther own indh, you should desrhy explain this and show your shudent what o do.

While the shdent & expecied D wse persanal s pending meney o hat inches punchased at soheol 25 well as
sacks or ireats when out with friends, it s understond that 5l repular meak e o be provided by pos, wheth ex
at home or in a rest et This ncedes previding your student with feod o pepare a luech D e b schenl

YOUR STUDENT'S SPENDING MONEY

Students e ashed 1o bring approamately 5250 in spending maney per manth. F possible, you Gan help your
student tm ==t up 3 bank aomunt, el pou may wish @ help with beiseting ther spesinp money during
the stay by plamning in ahanoe hew muach morey will be needed for speoal actnihies.




FAMEBY RULES

Macel Open Do experts st famillies o et resoable noles of
their omm and expeds Sudens o olow them. Man o disass pa
Emily's nules the day after @mrival it may be helphs 1o maie notes of
your scheshi e ol expeciations. Be sure i chede:

hlieald Tones: Explain your Bmily's schesiube and whether snacks are
e piabie behween mealks.

Daily Choes Disnss dwees your shsiet @n expert ta
perfonm, surch s malkinge his or herbed, dearing the table, picling up
bedongings, puiting dirty dicthes n the emper, eic

Esrmal Bskw Othey ouossheold t5sks the shadent oold
hedp cwt with might whele bringinz in the mail, alding laundnyg,

Seepng Hoars B Curfew: 5ot resasonable times in acordame with
youn o family o ol oty you den't e sy Eemapers,
1=l o freerads with e or your ocl rep for uappestions.

Dt Foreien teenagers often g0 owt in peups Ether than deting
in the Armernran sense. Dates cn be allovwed i woas el omiorsble
with the Emvitation. You should wse your best padpment, 35 you woasld
wth your anemn chilldren.

HELP YOUR STUDENT FOLLOW YOUR RINES

i & olay o reat your shdent e a puest for 3 day or o while
they are recoeering from et B it sat teating them Be a
member af the familly a5 somn as possible

Mease try o undersiad that the “typal® way of daing things n
damerea s not aheays the same &5 in other parts of the wold. Good
manners, Eoper beledarn, and family niles may vy depeasling on the
e, For mample, same sheldeni= may not e that the showes
out=min shoull be bept nsSde the bathiub when shiwering. Some
students may not e anusiomed @ helping with ceriain howsetnid
tashs_ Dunt hesitaie o say, "Please help me dio this™ Fnally, show the
stdent i o ompliete chares expecies] off them.




Communicote apenly with your student, letting them inow when youwr family is happy or dspleased with their
oendurt Aemember o male e et your shelent undersiands what pou expert. There ae some family
rules that ane understond el lkamed ower time, and they worn't be svielent o youwr Sudent Therefore, when
shotinm arse these subtie rules will have 1o be explamed. For mample, one “rule” may be: Don't eat the Bt
piere of @i hefnone asking if amone alse would e it These “mules” vary fom family ta familly

SIBLING RIVAI RY

it @n be narmal for children 12 ks upset that thelr Erents e Sns sa mach Stiention o the exdange
siuchert. Yiouw cwm childiren might fedl ief ot &t times. To epe with this, den't sk e childen 1 make oo many
=mifes for the shodent. Let ywoasr ohildieen o that you undersiand what's bothenngs them. Show you e by
axking their apiniom and cding themn inmaking plans

INSURANCE
All Nocel Open Do partaipants are covered by an illness and axalent imuame policy. For detals, please nefey
i the nmarane inkrmation induded n this Endbook sl attaded o v welmme amail

SUPPDHT NETWORK

Macel Dpen Door wands sach hast family and student o have a positive experEerre. Tour ksl representatne and
regonal comdrsior will be svailahle 1o disoss o questions and conoemns, na matiey o b or small Small
problems can uemElimes mnecesswi by areow imn big ones. o are ucemioriable with your shedent’s belenso,
please addres the e mmedialvly by @lkine directhy with o shadent and by comiacding your Macel Dpen
Coow Lival Represe mimtive. Yée want i help, but we need 1o be made avare of 2 coern inodey o be heliphal.
You an alsn motert the Mace] Open Door Mational D8Tice at amy time




PREPARATION

THE PARTIOPANTS

Mawy shalenix fom other countiries dream of the opporiunly I expeviene e n the United
Siote=_The mpariance af repn Bnpuapes, particularly the English Bpuage, in ther edhaation
helps 1o explain thewr desie ta spend me in the United Siates Parenis ofien arange for their
chilld ren 1o have experiences in athey countries, believing such opporbunsties ane valiiable for thea
preswth and ermicdhment. The purnpese of the Haoel Dpen Door Acade minr Year Program s o heldp
these shderts demer American lile by beraming 3 memberof an American family Br a semestey
ar year By opening your home tean nernational sachanpe shdert on this propram, posane heliping
o fusther the forsizn diplomacy efforts of the U5 Depariment of Sate.

Mo Open Doer paritner arzanivalinns in ready 30 ountties splain the spiit of the Hael Open
Do prepram aml enxourspe studenis and ther parenis o e sure this s the right propeam o them,
Shudents aempliete applcatan B and F acepied e the propram, they reoee 3 shudent
hanid ok n hel ptiem prepae o ther stay Al shudenis are alan regpered o sttenad 3 pre-diepariure
arieniation seocan apan ired by 3 Bacel Open Daor Foreipn Parines i thelr hisme caouniry Please
carefully readd this Host Family Hosdboaok = you ae swane of the slipstments you and your shusbeat
will B ol the things your Family n do i help. Eccurape sach member of your famdy o read
the harel bank sl berome mmhved i wekaming yoaer student inin your bame. | s very mmporiant
that the derision I hast be made a5 a Bmilly Planninge aud petting o oow 25 mch 35 you o
alut wasr student and thesr couniry in advance @n help e ooty ad the unessness of the
kT

Plerse undersiand, howeves, that na hardibook will eiminate arprises. This homesi=y Experienae
will be an adveniure for both you and your shdent. Bxpedatan should be realiste, amd ywou
should be pepmred o Bpet indvelual differeaoes. Some shakenls ae more afEoing than
athers, smme will alijust and sdapt more readily tan others, and some will e preater alility ta
the best i each adivielual Warm, erriching, and meanngsful Eperienoes @n @ke place when
everynne s willing o iy
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WELCOME CORRESFONDENCE
Upos recevinge the contac nlbemation o your shalent, emal or wisle 3 keitter of weloyne a5 snom a5
possible rodhrasg your Emily mesnhers and desoilang e comasanity. Be aee to ndudes

A family phato

Any gpedial things your shudient miEht want o pack ffor example, types of dothing nenessary becouse of your
plans or kol dimate]

Any sperial i mormation you might want your student o know

A nowe of welieme om each member af the familly

W sy shasdatd mmil, please eep in mind the fol ey points:

Feople n other countries aften @pEakee &l Etbers n last emes and obes.

The z#p cxie oemes AEHAE atherthan AFTER the name of the by

inchude the country @ the st ne of the addiess

DCiearly mark your letter AIRMAIL, sl be sure ta wse the apprgrate armal posiape.

s a oy, you will eExpenence varms siapes thouphout your hosing ExpeErienoe:

furivak You may feel e you have 2 stranger in your home for a while. The transityn from peest 1o famidy
member recuares time and pabenoe.

Setting in: Don't ieel lie wou must ensianthy “emertain” yor shudkent, but do ndode themn i famiy actiities.
Heldp ywour student i undersiand and follow youwr Familly mules.

Estabishing & M raninefel Exltiondhip: After the nitial stages, moe shamng =es plaoe. You'll hopelfully feel e
o lene paned a mew son or douphier while enjoeying the esaming Bperienoe

Departae: Yoau may feel 2 serse of kss wihen your stude nt lismves. Howeves, the relabionship o developed @n




STUDENT ARRIVAL

K possible have your whaolle Tamily sreet o shadent upon amval. A warm welome males a BEsting i mpressian,
ared siusdients are typiclly serpised by fArmenican enthusiasm.
= Mok aspn with your stiudent’s mme o welceme him or her
=  Rememibey that yoaer student has lisehy had a kans lpht and may e eveled some distance belfie even
boarding the plane, sa don't epert oo much &t frsk A ot of rest will be needed 1o oompensaie lor et by
= The aural parents will e oo i eceive news of ther chililds aminal, =0 albow tme for your student

1o comiad their parenis.

WELCOMNG YOUR STUDENT INTD YOUR HOME AND COMMUNITY

Help your student ta feel at home with your family, welroming them @ another chilidfsibling. Foster pasitive

attiiudes. from the begimmings, ad try i proie a friendly, werm emarement that will stimaslate meamnsfel
= et pverpane e you Eee a speoal visiior? Negphbors, friends, ad relstives. cn help o e

mpesns of fArmercan lile ol make your shdent's emperence even more enmadanes

=  Help ypour shudent become familliar with their new sumeundings, and et them e where 1o JStome

belangings.

Foint st thinps and places 1o e owoare of in s mmanity

=  Enocasage yan shslent o ully particopate as a2 memier of o Bmiby

= Gve your shudent a list of impariant phone mumbers ncse they et ibst or eed help, ad show them
how 1o malke s




FLEASE MOTE. Yoawr shdomt must shways hewe a3 telephone
avaia hile 1t them in your hame in the svent of an emersenoy. iy
Emily does nat have a bndliine [ep. of you e cell phanes only),
some arremmadation must be made i enaee 8 phone 5 availbble
in the home at &l tmes.

i you heowe a child in hiph shosl, we suppest that yowr child
imrodee the edanpe student i the prindpal, teaders, and
el during the first day in schiooll Amesira s tend 1 be somewhst
sl abost imtrodurticees, but penple fiom other culures mey be
e i Smple formaities and may expedt D be propesty rrodured
i younp people o welll o sdalis

I you dio not have a child in hipgh school, we reremmend that ywou
imrodre your student o other ternapers i pour neizhborbond
or with whom you ae acquainted |t would be a pood Bea D ash
ene American shadent 1B 2 2= a puide for the pabanpe student
during the first few days n school, i the |Sme manner 2 3 hast
sl e el

RE1 ATIONS WITH NATURAL FAMELY ARROAD

O preatect hope & that this experienoe wil prowiele you with the
eppatumly I develop a Bsting fieslship, nat only with yowr
studert bat with wour shurdent's natural family as well e prmaEee
you T emall or write a note t the panents of your shode nt doninp the
sty Wiiting in Enplish is fine_ The nahsal pares woulld be deligined
i hear from you ared will fnd 2 wey 0 have your ietter transiied if
necesswy. Bmurape pour shudent o ontact ther familly t© shame
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COMMUNICATION.....

Communeation will be the ey 1o a eaanding eschanpe sapeyience. This oo e ian, merves, may not
alwanys comsist of prst ialking.

= Getines and fodal epresanns are exiremely mportant . Aemember that when communicaton s diffruk,
& smile can be worth a thowsand wonds

=  divilual speaking abilities vary preatly. The most mpariant thing is petting thausphis ad feelngs et
in the ppen I avnid msEndersanding.

=  Compliments and cracasrapement can belp bwns ot the best in your shoslent

The first iew day= may be a Fitle moe dillicu . Yo shudest oy hanee dilliou Hy und evstarsding whes
peaps of people are alkinge.

=  Speak sy when neressry amd try 1o e patient. [t does not help o simphy speal iDuder i your student
Repleesing pasr senience wsns simplerwn s may help.

=  Be aware of diomms and olioqusl expressions o shudent may ot undersiand.

= | may be necesary o repeal mporiant inhemation regardine your daily outine and tme schedule.
Wiy tinvngs i may be very felpfiud os well

i shedent may have trouble Emembering some English at the ey of the stay. Your Amesican aaent meay
sound new sl umkmilies, ad it ey e a while for pour shakent e beome aonurstomesd iy reponal dialert and

v bulary They will most Eiedy be eaper o lbam new expressars ad willl abo want o mperne their shalls, s don't
hesitahe i politvly et promenatien ol esaee e and then. Bnouraps your shudent s exgparess themsehes
even if mstales are made




DON'T BE SURPRISED IF YOUR STUDENT SEEMS QUIET AT FIRST.

= The dearpein scheshie as well 3= the extra skt needed o oremanicaie will coniribule o o
shude it BtiEue, and they will need e 1o adpest. They may simply need 1@ rest gt fast

= | =5 nabssl ared experied that e shakent may want o be alone at imes in ther moom. This does naot
alweys mean wur shudent is unhappy? Howewer, i this belheviaor beoemes excessiee, you should =k i
o shudent abeart how they e doing and Eranu=ps mone e oo with friends and g Emiy

= You may also notice what mizht s=em o you e a bk of entinsiesm. Children from other coaurines ae
aften Eught that it = polile i e guiet and @m Being bulbbly or excited s sometimes oo elered
mmahee_

=  Be aware mary shlents will e a mited wasbalry sl may be unable D express. themsehes as they

weasld n thewr auwn languape. For eample, you may find the way they speakis quite direct, brief, or eveEn
spemingly harsh (=1 dan't e it" “1 dantwant it “1 po o bed™). You @n help avoid msunderstandings by

remembering Hat o shadent is prohably thinkenes and feeling madh mare than they ae able o el you.

=  Yourimerest m Earmng about yeur student's couniry and the lile of its people will help pet pour shudent
mmnived i emesation. Younys people may naot be siorehouses of siatistas or speraists on poltaal ad
aremic siluations, but they ane alble ta share fast-hand inksrmation alboat evenpday @We.




INTEGRATION.........

Encpuame and help your sudent bemme mvalived in coveratiaon aed adivites. They may not e the
mitiative bemse of Bnpuape diffully or bemwse they may not be 2re what you expedt: af theme Following e
METE wWays P o hedp o shudent inteprate o your famelly

= Sharing a mom with ane of the children i the Tamily cn help pur shlent I becamne a mone ezl
part of the family f they are aboast the =ame ape . Howesser, shanng a room with yowng dhildren oo id be
diffilk If an pption & svailahie, a5k o shudent whether they prefer sharing a mom or having a sl
roam Your shusdent must heve thelr own bed

= Make romm for your students dothing and personal items in a dreser andfor doset and inthe
battsnom. Yeur student will feel much more at home iT they @En s=tte in sl have adlecquats spare for
bebongnes.

= Ask your sludent o keep their room dean and hellp with cerain bosehold ks Bven thowgh your
student may nat be acoushremed 10 hedpginge at home, they have besn enccaraged ta da o becouse i
prensdes an eppartumly o be a part of your familys moutine. s fine o say, “Piease help me da this "
Then, shinw pur shuslent how 0 do what B egpedied. Shewinge responsibd ity for odd jobs can shrengthen

=  Conrmpeeniores hip with the family = a prmany mompenent of the eocha npe eaperienee. Ty nat o leenee your
student alone for exiereled periods of e Femnyone inyour Emly needs o be sone ko acert=in part
of the day, make other aranzements for your shudent during that time and/ar dentify someone wha
=n be respomible for them inpour abosere_ Linder no crmusms tanres; shiould yoor student be beft alone
eernight without a respomsible adult present

Try > undersizmd that the “nmmal” way of doing things in Amenes is not always the =me as in other p@ares of the
workd Good manners, proper behaniio, s family nules may vy depending an the ulhee . For emmple, same
st et ey not know that the sheswer ruriEn should be bept nside the batirhsb when showering . in some athey
culiures, shudents are ofien acousemed o keepng the doors. inside ther home dosed at all times_. Be sware
that Amevican ly=iene habits may be different from thuse of other uilhres. Plesse hellp woar shudent adjust
1 Amevican nziene habiis such 25 lenpth of shower, Tregqueney of shaneers, and laundry schedules |t s ot
unizsTnon for studenms e wear the =|sme outfit for moe tan oe day Deoesng the dilerences as you halp
your shudent understarsd American athere willl e ene of the enriching aspects of this ExperETE

While it = epeded Hat o sschanse shelent Wil needd 0 =apt o yur family, &l Emember youwr
cumn chikien may need to adapt o their mew slbling Yoasr own chilkkdren might feel et out 3t Gmes,
and it s mormal kr them o be frustrated with the extra attention you may be phing you rxianse student. Ta
help cope with thiss



= Lot yousr ohi dinen e that you unde rstaed whots bothenp them. Shews yow care by askeing thear
i s and ncheling them n making plans

= D't ek your ohildren o malke oo many sariioes for the student. You might want o consaker malkine
alterate plars for your student [with frends, for eample) and da something akone with your children at
times during your shisdet’s sty

if there ae athey sxchange shudents in o neishbarhood, it s reemmended Hat e preat o B made
1= bring them inin dadly contart with each athex Toa much time with friendds frem abroad may hinder their
niegraticn with their host famidies. The tme your shadent spenads ng in your home ad communty showld
be an American eaperene! We do, howeves, encarage you I @l pther host Bmiles n o area ta
amange pel-ioprthers. Tour odineior o el represeniaiiee may alsa amanpe events aud bips k&
shudents in the area.
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ADJUSTMENT.........

Generalities da not aften help people I unikersiand each other, and we ask you o be cmdows of the fact that
thexe are spmEhiEant dilierences betwesn culures. Children from other ouniries ae brought up differently tan
American dhildren Sometimes studens act an the basis of i mpressions they have from television s s ol movies
about §e in the Uinited States For them, the Linited States may still be a B of deams aud adverhre, and itS
cifficult for them i have a des idea of what e heve is realy lie before they personally experience it

Your shudent may have leamed tat Amercans ae “relaxed” and they may inberpret this i mean that we dan't
e about rulles. Your shslent may e 3 onihsed pichure of shifting sooal patterns aud freedoms, and may
i realiae many American families ae beasamily quite oresEnatve. For eemple, althoush the students ae
ioid = bring along dress dathes as well & sl dothes, aae a3 while they amae with nathing but s
e they e omaned Amermans only wear Fmms. When emailding o writng o pour shakent, piesase
mndirate the need ta lwine deess dothes: i there = poimer i be 2 specioll arrsrsion e atiend
k will ke imeEreshing o disouss the mpressnns your student has about America andd the changes i atifiudes that
develnp during the stay for your familly 35 wel o the student. e encasrage v ta
= Talk ot the differences in ulibee, remembering that ssch ountry has specal gualities and
e nt”™ does ot oenstihshe bod, wrens, or abermal . Dne's pespective is elatie D ones
I=ckpmund and uplringing.
= Enpy the ploervation of these differenoes ather tan cemparinge them judpmenizly.

The following sectians are meant i help pou undersiand the backsroend of your siudent. You shauldn®t change
v srhedhule or halits, but we hope @n aware ness of wiat your student may be wsed ta will make it easer kr you
1= help your student alapt o your famdy's lileshyle.




FAMEBY LIFE

Familes i many other ouniries ae edionally dose-bnit. A bt of
e & Spemt ingether o5 2 family, ol parents asamme a preat deal of
respansiblity for traching their childoen 1D beresme espomsible adults
Chilldren @re often broupiht up under creful displine ad e Busht ta
think = reason i an andexly and philosopheal mamner. In the Linited
Halvs people seem 2 foos on the mporiaee of youth, while mamy
pither nulinhees el o foos on the mporance of beaeming a mahse
adult [Fremch and Spanish lanFuages e o wond for teerager].
Whermas we enicarage dhikiren o 2press themsehees, chilldren o
piher camives may be @upht o speak o adulls only when spalen
o, o moiribele imelgently, aud D ol enopalice o mETSTOn.
They & Sught o be ndivichals and 1o spend & covlain amount of
tame alinne i thelr roaoms, daors casesd, or reading o welkine

Television doeur't play as g of a role in &l caeires 5 it does n some
day is shorter than owrs, ared there are Ewer ommercials,. saometimes
pouped n a ool Gme siot. There are many dooeme niaries and
ditoussions on various g, ncoeding guality of Bfe, e atvities,
pobtiml matters, justine. pollution, @l foreipn ol dations. n oddition
i the news and sports, many vorite Amevean elevision sy and
mowies ae broadrast. Ask your shudient bt the Amean shows. seen
on el evision in their home countrg

Mesliime 5 a very imgewiant part of the day. The noon meal has
raditionally been the most impariant meal in othey untries, but
wnk requEEments ae pradually dhenpne this traliton, parbosErky
in Brpe aties. In some planes, sneses ol schools diose for one
W two hmes o that fomikes an have a leively midday meal.
Whether at milday or nm the evening, mealls ae an mpariant Hime
or famiies o shame




Breakiast in oiher cuntres & ofien gt and tends o onsist of
bread or malls with offee, 1593, or hot chanlae I sme counires
they may have il o=, vwepriables, arel boilerl epps &= wel. The
main meal sially has an Sppetier, a main corse, Sibd, cheese, and
dessrt [pften fruit]. Dy or suppes & laber than inomost American
Emils. Ask yor student o dewwibe mesls ad dning schedhiles n
theair hoarme rountny D you.

it i5s mportant i Emember that your shedule may be o=y
differet from yur student’s uwsual schedule This doesn't mesan
should change ywar habits. We samply mant you o be wsase of the
differences_ If yar famiys main meal s in the evening, explain 1o
your siudernt that luech will be a it meal, and BromErspe eating
a birpey bresidat {cereal, toast and e, or wihatever the rest of
your family has) sa they don’t get lunzry during the day. Eating out
of the relirigeat an one's aem wou bkl be 3 new expesi enoe T mast
sturhers.

Yiur shudenl may be sungised at some of our eating labils. Snarking
between meals and &ven while siing on the oo may s=em guile
siranme. Pulting everything an the =kie at the = me e Ether than
ealing ineurses may bea rew expe e Table manners may Wy
Eom ars n some Asan camines, snacking the ips while eating
indi=ies enpryment, ot a3 spn of poor manneys. People om othey
DurtviEes. byparally leep both handds on the @hie duins meaks. bilk s
nt wsua fy 2 oememen beverape for mast shakents. Many of the keds
Amnerians oshETE iy eat will be quete new D shude nis, such as fast
ardd froeen foods, sdwidhes, eran ey, watermelon, peanut
burther, and cormn on the mb (Com s essten main by by Bestock inmany
OooumniTEes, sa students may be hesitant 1o try it at first ).

Because thewe are sa many fest focd and family-type resiausnts n
the U5 and schedhiles ane aften busy, American families tend 1o eat
put muee often than Bmilies n other couniries. The shudent s
expecied o wse persaral spendns money for snads or treals. when
part with freeds and allso pay for lueches i they want o puchase
them at shood, but &l aother repular meaks ane 0 e presiie by you,
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whethey &t home ar in a restaaursnt. Students marst alsa have the aptiom 1o brng a unch from home, and this Tood
is i be prowiled by the host Emily.

SOCIA LIFE

Whereas fume mans tend 1 baliong o several sooal and serviee chabs, muse orpa nirstians, ored athiebc =3 s that
recquare members of 3 familly 1o po ther separaie wiays in the svenings, people alroa el o spersd more time at
home ar daing thinps topether 3 a family In other coliures, people seneally on't sacaize inbhomes o mawh as
Amerians, ol reiphbors o friends vaally don't just diep in. SaraiEng & done mome ofien in Gfes or puidoms.

Oar el aimosphere and the Esual way in whidch we preet sach other may e asrpoising o pour shurdent They
may 3lsa find there s e dstrtion amons sacal desses in the LS than in thesr home oowntry.

Mary peopl e in othey cowntries e in apartments, and tuse who Bee in udvidual homes vty e small yands
surmursied by walls fences or hedpes_ Your student may be aspsed 1o see that we haue s mary Open Sparnes
They are aften impressed by the vastness of everything {lpe Boms, spread out dties). While many Americans
enpy sulasrban Iking, many people in other oountties romseler it desiable ta e o the by oeeter

The dislawe from one plane 1 another in the LS. may be abmost iouenable o your shadent In the WS,
pesaline & Cheaper tham in mast other oounities. Shudents may be asprised &t how ofen fme rcans wse ther s
aredl hanar few people pee pulblir transporiation inother uniries, ses and ans tend o be a epubr means of
ampiaion @ oppased o sutmabiles




Feople in aother countries often consider Americans 1o e wasteful consumess, bul cur respect of nabae, conoem
i the ervmonment, cmmunly pride, and paiychisn ey mpes peaple from ether ouniries. They ae
surEised 1o e our liap displayed n 50 many plaes

RELUGHN

Hewwaaly, relpyan has played an mporiant rale in many countries, but diversity in preactae is prevalent. Many
Cathoirs inothes oounites tend o think of Protesians as one Brpe preap_ They have a difficult tme undersianding
the oemept of various denami nations, whirch & oemmon in the United Siates Some students may be surpmised at
the role religion plays in the ves af many Americans. Their views of American socshy have aften been shaped by
menses, s, andd TV shows

The studenis hase besn shyonsly eoraped o attered dhaich services with thelr host Tamiles if imAted o do
= Some shalenis may be rehwctant o attere] chach more than ome a3 weel Others may want o attend andy a
church of ther oem relipgion and, iF o, heve ndicated this on ther application . Piease rememnber, your student has
the right 1o his ar her relipnus bebef, whether or mot it aprees with yowr familly’s practice
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EDANCATION

In other ouniries, the ostulom in schonks s hphly stroctured and there ae few plechives. ar
exiransTiouar activities. The schoal systems are very campetitive and selective, and bomewsrk is
very impartant, even fior young childeen

= Khienal ol neberiual deripline i siresed, with emplasis on farhal nosiedps and the alibty
o anahze Foreipn Bpuares, politics, and philosoply are shudied more than in most Amerian
srhaols.

= e bEpapes are requiredd kr amyene wha niends o attend unversity, and Bnpuase shudy
wnally bepins &t a much younger ape than it does in the United Stabes . Enslissh s animparitant
=ond Bnpuase. and many sudenis study another Brpuage as well

Be sure 0 ask your shudent about the types of dasses (3 ken intheiroaniry amed the typesi daly srhwedulie
Civoues the differences bebwesn your ol sthoaol sysiem and your shislents, and explain the ot of
higher echwration in the US Your shudent may be aarprised, as it & Bely that most universities in thelr
iy are bon-free or wery by st

MNacel Spen Door exchanse shudients ane expecherd] el ina full ouerse of shaly, maint=in at easta "C"
praxde in earh dass, ared hawe no failling prades. Shurlenis must el inan English dass, and they showld
also ereoll inan American history or povennment diass, math, and phnysical andfor social soenee dasses.
H your student s struppling with their schaol work, is failing a dass, and for falls below a "C* in any dass,
phesse comiac your k=l representaine ar cooinatior.

Sudents ae et puEaEnieed plaement in 3 partder srade evel, o ae they fuamntesd a dipioma ar
Hhao riohi fm oroch el Thaco o s o Hheo ondes sl reorifsres  of Ho et crfunnll Sremn cie sloslis osrsooe
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imeres n ateradng an American sty aud aking mllepe etrance exars. Sime this s not 2 olepe
preparaimy EoEram, i & not expected that the host amily will faclitete any activity o help a student
aitend university in the United Siates.

RECREATHON

While phwsical ediuatmn is upht in schoals n other counires, high school sports oom petition 5 probably
nt availa bhile in your shrdent's home ceaniry. Moy shudens are e resthed in eaminge mare aleat typically
Amerian sports, such 2= American kettall, hadey basehall, and dheerieading. The mast pepular spart in
ithe maj oy af the wanld & sooes Yery often, people in athey couniries have i belanp o dules n order ta
participate n sports. Some of these are quite experrie aed, 3= 3 resull, shedent parbicpation in et s
sametimes mited Athlietic sligibdity = not pusranieed ta exchanpe Sudents during thelr time inthe LS.
That detwrmination is made by the state or distvict athiietic ascoriation.
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Whie n the US| edreourrkcular adivities represent 3 srest way for oahange students 1o make riersds and
et vl ared they shauld be encouaped o @Ericpale Tak 1o your sudent aboast posibie sdaosTrular
actiities ored how you might be able srange Ensporiataon o and friom acbites iF needesd

In many other coastires, unirersily shakents may work during thels summer vaataon, - high school shudents
often dan't have jphs Peaple pften pa o the beadh during varation tme, especially in luly ol Apest Yoo may
noboe same shudents heve resealing sevimeeess. Atiihakes i many casrines towand sach styles are guite apen and
matiey-of fart and shoukin't be misnierpreted

In e ukures, pans people start dabing & a Bier ape than many Ameniam and tend @ poast more aften n
U Be sure o ket o shudent know hawr you feel aboast dating, and explain g family's ales expeciatans .
Movies. and doarring are very popular, and many students will be Bmiliar with Amercan msc Sometimes they
will ko the words in a sonE sven thouprh they have no idea wihat the waands mean

EMPLOYMENT

Aeryerding o ULS . Department of 52 -1 v repulations, exhanse students ane not abmeed tn be ermpiopesd an
a part-time ar fulHime basis They are, hwewer, permitted o do spoade or iremittent work The types of jobs

they mght arept are Enpuape or othey tulnne, lasm mownp, snow removal, @r waslhinge, etr




" #PLANNING ACTIVITIES

e hope that through particpatan in the daily srtvites of your family, o shakent will devslop an appreciatan
er American e, Sudents willl lean a preat deal fiom shanmnes in e mormal evensday lile. They'l fid contrasts
with what theyre wsed o, and n some @ses, Sifferees fiom what they have heard sl the LUiniied Siates. iEs
exiainly ot fai o peneralire, but many have the idea from eElevision and movies that the Lnited Stotes is Mew
Yiwk Ciby an the east coast, Los Anpeles. pn the west casl, and e bt prairie amd Bomland in betaeen. Help

iDsEy a Eiier undersancng of AmBETEEn CUNEe @5 Dund n e area

= Hemembey the imporaeee of opporbunities ey shident i observe things that may ssem nspmhcant
1= yeus Inat 8l a ot about wour way of e, such as vishings your place of wank, pong shopping, settng
Froceries, koolinp ot Bmily prrhees, or recaling imporiant events n your family's e

=  Games anl sparts are vasally pood moers and @n be a fun way o “leeak the ke "

= Althoush you are ot experied o plan daily exoesoms, it weasld be e o o shudient if & few points of
imnbere=t in your area oould be visied Hyou plan 1o =k a day or weslsnd trp sameswihene, winy not plan
it charing pour shudent s visit?

Very aften, children from other castines will espond “ne” 1o a suppestion smply becase they e been tansht
that i s mome poite 1o do ths than o agree I somethinge. Strongly Encowrspes your shisdent o =ke gt n
activities, even i the first respome & negative. Instrad of ssking, “Would ywou B o do this”" sy "Let’s da this,”
or "WeTe poinp o "

Many tmes, a shalent doeant know e ta answer @ guestion abast an advity becase they may be
unaware of the orst ad tme imohed and don’t want 1o be 3 burden. Promote particpation and enjpyment by
beng envmuagng, frank, aul positiee! We hizhly meommend] ecouEEng ar shalent o parbicipate
in the following:
=  Kpepa joumal (with new voabulary wortds) and for soaplbook 1o dooument their stay and experienes.
=  Take partin a b@El TV of newspaper merview, saranged by your family or o ool represeniative. Your
mordinatar and the Macel Dpen Door Mational Ifce would appredate recesing a ink or oopy of amy
newspaper artide feaburing your student and/or famiy.

More impariant than any member of activities & the altitde sach member off your Emi by @es e hosting a
siudert. i sveryone is mohed and concemed about making the sperencce wrtinvhille, sveryone will bBeneht.
Past host Bmiles e enjope] shaning activities with thelr shude s from the st that folows. Many ane owe-rost
or no-msl artivities . You e shane this lst with wor shudent and decide topether what kaobs nberesting
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POSSIBLE ACTIVITIES HOR AT HOME AND AWAY
= G i an amersement park or far

= fttend a seauem | festial o arts. ol orafis shon

= Talse s shuskbert with you I sk — ket themn see what
wru do on the joh

= Talee 3 low-rost comemamn ity e watian course — they're offered on a
wariety of fun and imteresting sulyps

= Porbirmmcie i vmar b pord ansd oot s s

= Talsr an aenobirs prerrse, jaraemise, or dance dass, or da some
weizit-lifting [vemetimes the ol YMCA or other sports dubs haee
specal short-tenm mem bershigps)

= Vit a bl musesm or art sallery; shedents ane aften especially
imereshesd in Mative Srmeican rulure ol traditions
= Vst your state capitnd buiding, ocesrtheowse | sl historic sites

= See some ol cathedials and modern desrdhes
= Goina oo
= Visit a unversity ampaes —dheck out the adhiterhee wee the

- Drive o a state park {or a national park} and take a pinic lunch —
see some Bkes or moasriEns, vist a sk resort or do some hallene

= Azl your stabe st or visior's e o osend yoo a pude
partiin ng events in your siate

= Visit 2 water park ar po 1o the local b sirmming pool
= Foat dones & river am 3 raft or mper wbes

= May ome @nd gpmes of board zames ; have everyone Earm a

nEew Eame topethey !
= Pk Tyl mr wosoi-slalor ot o el e
il Tt or yepeianies af a DAl f=m

= Show your student how 1o prepare Amerncan lood [such as
chocoiate chip oookies, ememade e osam, Jel-0, =)

= Hielp your shdent prepane a typical dish from his or hey osan ey
= Harve a badomend or neiphborhond bewbeces

= Visit a2 edinfislevion station and ke a o, they may want
o do an nberviEw

= Enjy a sporting event of the season

= Talee yousr shudent on your Bxrands {mamy of the things we comsider
"reastine™ 3 ne new Eperienres for the studient)

= Male 7 seraphook or hme viden




SPENDING MONEY.....

Students are asked 1o hrings approsimately 5250 in s pendings money per moimthe
=  Gons over each monetary unit with your shude nt willl help themn uederstand the vabee of each oonfbal.
A first it may seem lie “play money”™ and may @i a while o pet wsed o

= You may ablvo want ta help your shudent bodpet their spersding money during the stay by planning how
murch moaney will be nesded for speciall achivities such as schnal athietsr fees, 2 yearbonk. prom, B Supepect
an amout aof maney o your shudet o bring wihen poing somewhere o parbosss, as they may not o
herar rach o budpet .

I you want ta treal wasr student o something anoe or twice, abays mention, "1 pay for you this e [ not,
your shuden may inemertly asaume you ane always willings o pay. Don't hesiae 0 ash your shdent D pay o
their adminsin fee 1o 2 move or aother cuting wien apprgriaie. Emember, stedents brimp spending money
I ver these ypes of eapenses.

While yr shudent & expecied ta pse pesonal spendins maney br snardks or treats wihen out with famidy or
el all repular meals are 1o be provaded by the host paents, whether 2t home or in 2 restaaant. Macel Open
Do sedhanpe shudenis are exgpected 1o pay for their oem schonl linches i they want in buy them at schaol, but
they must have the aption o make a bnch 1o bring with themn, and this food st be pon ded by the host Tamily
Nacel Dpen Door Host Families ane respomsible i prowiding their shudents. with mom and board.

EXCHANGE STUDENTS ARE EXPECTED TO PAY FOR:
=  Popsiage
=  Pesosl phone clls
= Moiopaphy mand development

=  Smarenrs and snacks when out with famdly and friends

= Musum and amursement park sdmissons

= Any xkiitional personal expemses (ndetries, dathing, mifts, e ). Some shudents bring exdira maney
sperifrally to by something they now s s expensse in the LS.

Hinst Enmilies are ot experied o 13 resporssbility o sudent phone blls or oell phones_ Adilding a shadent 0
your | plhusre plan omeld be probliemals & may be very helphul o denees phone v ol perpment sranpements
with o shrdent 2t the very bemmnang of the stay Be sure yowr shude nt understands. that the phone should not
be weed without your perminson. Fyou experienre probliems with unasthoriesd phone e, please moniact your
ol represeniatiee or roondinator:

We do not recommend lendings money 1o o shudiensd This el ead o msunderstandings ol ot feslmps_
shusdenis neerd additional spend ing money, they @n sk their nabsal perents o poide it F posd hile shodems

sheuid open bank aomuni i their e name upen anial n ther host oommnities
45



SEXUAL ABUSE

AND HARASSMENT AWARENESS

INTRODULCTHIN

Eerently n the Uil Siates and in the niEmatonsal community, denesrs off child s=oal e and hasssment
have rerewed presier attesbon. Dypanzatons ond astitutions that sere youth ae e called upon o ke peater
respansibilly o prevent incelents of alarse, proect poasth, asd respond appegrsiely wihen b esment or aluese is
wrperiey or reparted Sd Manel Opens Do, wee e this respaonsibility very serioushy sl are romemitted ta
ppiinge policies and prerecures that protect e shrdents. We undersiand this mn be a diffiult sshyert o adies
ol wee lome v call 2t sy e oy pusdare or spport. s mooriant for ws o be esdederable as oo shudeis
are i 3 partrularky vilinerable preitrn berowse they:

=  Come from octher ouliures

= Lok Bmilar relatonshps

= Pt mdE st nadolis

= Aue unfomiBar with ther host comemn ities

= fAre e less Bely e port alase or haessment than LS. children or teers

DEFINITHINS
Srnal alnse s aften omnlused with ssoal harssament. While the ten are related in nabue, they e dilenrenst n
regands i the adiual arts and behaviors ereobeesd

Sl almrere s coimmnitting, mplicil or explinit seaal acs with 2 e Q-l|,.::-’.=.‘?' R

Persn, o foaming or EncoUraETng 2 WL person i EngEpe i mplet or SEXUAL HARRASSMENT

explivit srnl acts, alane or with anather person Sl ahace can alsa is often difficult to identify

cude mon-physical, na-inuchng offerses aach o5 caammuneating ssaally because encounters, such as

aver the phene or miemet, rderent epeaee. or showing, 3 child s=asl or simple teasing, offhand

Poanopraphi moterials. comments, or isolated incidents,
can seem harmless and minor.

s, and othey verbal or physiral oot af a2 soaal nature Seasal becomes frequent or severe, it
harsment results in feelings of fear, mmhimel ation, poee iessness, ad an create a hostille or offensive
coimhusian oy siudents. & aften nierferes with the leaming prooess. and
an lead 1o shudents being sniated from ther friends ad dasemates.

environment and is considered
harassment because it interferes
with a student’s concentration,
comfort lewvel, and fealing of
safety in an enmironment.

Sennl i msment s urweeme seoal odvanoes, requests T sl {Whﬂnhgwﬂhhmﬂ

E ','.tFll:l'l'l'l'l'l'l'l'l'l'l'l'l'l'l'l'l'l'l'l'l'l'l| D )
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SEXUAL HARASSMENT E INTERMATIODNAL
STUDENTS

Smanl hemasament an blke the fom of reseleme
axlveares and aemments of 2 seaal nahure Etween
shudenis or peers. Ths type of behovis can meriere
with a shusleni s onceniration and mhib their ablity o
aererd arademaally H ian allsn beosme a dstracton
and denuptien for the shudent, eusing them i dange
sorial behenior with or amund ther host Eamiles

Srmal harssment & very semoas, aed Nared Open
Do 1akes all mecessary prea uthns o prolect pur
studens from harsment, and fmom harassing

e e e e i riarls = e e . —— el
ERIFCI S e e LIS L S E O N T AL e, L 1

eur breirn pariners, el represeniainees, and Do
host Bl i berome mfiomed on s=nsal
hars=sment = they @n apprapriaicly address the
i with shurberis

STEPS FOHR REPOATING SEXLLAL HARASSMIENT
Mared O Door has oreaied 8 proress o shudenis
wha have either been the victim or perpeiraivs of seaal
haresament. Fiesse note that erasng a shedent's sailety
iz almolulrly mitial n oy siuaticn of 3l eped ssoal
harsreament
1 K youare made aneae of 3 sthation of seasal
harrament or alepe] sl haracarent it &y
responsihility 25 8 hast famdy 0 ety your ol
rep immediately
2. Y lb@l rep will then report: the modent o
apprgrriate Nacel Open Door stall induding the
student s
1. 'With the asst=nre af the student advisor, your
il rep may need I pather comprelhe e
imkamation regarding the e poried herssmen
= Y Incal rep may niensies your stuslent,
Ny appEEiote peers, you and your Eamilly, ar
sl pakies o pather karmetion
=  Lowal reps e traned o sfectnely
oereamnicale with atheys n these types of
shatam. Yo nal rep or Macel Dpen Deor
szl may recqueest nirmalinn n wiaking froem
Y APEDEENE [Eries 10 uaraTiee Enper

patEnt and ceperate with yowr lbcal ep
during this prxess.
= e ncelent happens ot sthinal, por Incal
repeEniate vl inlow proper pusdelines in
4. The shxdent advisar and regional manaper (R
niDimation i gathemed.
= Nansl Open Door sialf will infoamn the foreipn
pariner il rahe=l parents of the sihuabien
= e ncelent ooosred at scheal, Baos Open
Do weill 1l the proper sheps 0 aaee the
ooty f pem e hischorst e gmiir bl ax pepcuihin

= I your shadent nesls o be repatriaied or
mured 1 3 safer arhosl snvironment, the AW
willl follow the propey procechae.

=  The siudernt advisor will wiak with yowr siurkent
I e ther emotinnal siability, salety, and
arwy othey meeds

= The student advioror A will weork weths yor
Emnily andfor the outhorities o asess the
dpEoEEle mesures neesied o eraae the
el ser] ety of yowr shalent

FACTS ABOUT SEXUAL ABLUSE

Mt abasews are knonm and trusted by ther vichins.
Mary people believe that abusers ane shangers o
thaeir cammunities, but this s not inee. As manmy 3
&% of abuse victins ae alared by soomeane they
o thewr Bmily tusts_ Abugsers often po ot of ther
way i appear nueshworthy and saie, which is wilhy
even the mast caaeful, aiteniie adults ae arprised
when abuwse 5 dsowered & is dilffimult o identify an
almsnr:

Sl alurce is about power and el | En't ondy
dlmart ==z anl senslity a5 many wauld beliewe Sensal
dlnre e perpeiraizes a sense of power and cominol
ower thesr virtimes, which is whsy vislness hile younp
peapie are aflien tpeted.



Srmml ol happers i boys and gk While the

maprity of reporied alase ronoens prks, boys are allso
ot prest rsk Boys ave s iy 1o repont almese, which
ety st i owr oliural uederctandnge that pads ae

Both men and women commit seaal abivee . iy
believe that anly men are perpeivatoes of s=xal
dlare_ & imporiant o know that sessl abuse on
e betueen men and boys, wnmen ol pirks, men
ared pirls, o women and baoys.

IMPOHRTANT POCINTS

= Youns peaple aften fEl i epot senal abuse
bermaus e they iear that divdiosine will bring
A=,

= Abuse is ofien uelerreporied becaee oifendess
o o thedr victims that the alwee s the
wirlim's

=  Youngviciims of sexual alars ofien do mot
repat the abuse until they are aluls

= Berawse of the sharme gttached o being a
smual abuse viciam, youngs peaple tEnd o
mimimiae and dersy alnse nDt BEFperate or
e et such noakerls.

=  Sex plienders serk ppporbnibes for sooess o
i kirens and teenapers. throsph youth
mEanrEtns that bk strong screemns and
PN practies.

IDENTIFYING ABUSE
Becase s people are unlicly o regort abuse, it
is up 1o resporsible adults 0 beep a creful watch on
their behaviors and moods . Knew hows young people
oememmnicale, ol mm the sipns of possible aluse
The ol leswinp oy be siprs of seoal sl

= Pyl spn of senal alnse are ok o
vy physical sien of abuse, such a5 a repeated
paiien of mjury for which the explanatiaon
dioesn't fit the njury shoull be talen sSyasdhy
Al redness, shes or swelling in the genital

sympioms should be ol by imestipaed

= Myl manestiahions of stress ol ooty
ae mare ey 1o pour Ether than other
physcal 5 of sensal abuse Chronic siomach
pain, Btipee, ol headarhes amild be sach
SIS,

=  PFxtreme mood suinps, withdrowal | earfuliness
B ENCESSRE CTYINE.

=  Fear of cerian planes, peonle_ or artivities
refucianre o be ket alone with a parboular
pEYSan

= High levels of arooety.

= [Deplwys aslden, unexplainesd homes donees

= Begrs performing badly n school

= Samiden chanses in behaviors ar “Theters" of
symptams ha ppening at the same ime.

= Distorbed body mage, ndhding or resuting n
eabing disnrders, seif-hamm, o othey related
belenaars.

=  [Deminshed s esteeam.

= Dherly aggessiee behavier

=  Linwilinsness 0 participate inextrarimoular
it es or diffosliies ot school

= Detevmating peer relaiships; salabion.

= Miphtrmeres ar night temars

= Graphi or age-nappropriate kmomwledps of
sez or senal behavior

= Ssrde gttempis or ideations

= Disescie behaviors

= Seii-medeating through diugs or alioohel .

Inematrsl shdenis who ae makng rulhesl
axlipasimerTis o a e amaring, host B mily, hapuape
and ararlemix wysivm alten exhibil some of te
haerresichoess and diffaruities. with 2 new oulture
e, it S mpEriant o apphy cartian and thouphifel
e 1o ke what = peing o with the skt



It is mmpariant o analyse these hehaviors in

i rartimn with the rown bellenaars ad traits of
the st When any of the abrsses symphyeTes Door,
ardd are very unchaateristc of the student, hurther
exploration of the behaines is neressany.

Many of these sympioams euld al=an be orsdered
student shinuld altwrpt o el out why ther behavas
&=, “T'm mneremed ahoat this behavior and want 11
e sure you are ol s thene anything pong o that
| shoulld Imow aloui ™. Previde a comiiniahle spocre
er shuienix i express e e, It de ot ace

lesxling: quaestiEaTs.

REACTING TD AN AEPDHTING ALL FGATHINS
OF ABSE

When a shedent approarhes an adult with allepatons
of alnse, it s neresswy o respon] appoEiately o the
student. For victims of abuse, eporbing abuse is a sk
that =l cowrape and st Therelone, pur reactires
s tnusheortiy sdulls hare 3 poserful mfsene on

v inerablie ety

APPHOPHRIATE REACTHRONS:

= Sty @imand emotioma by comsistent

=  Beliewe the student and malee e they ko
o beleve themo

=  Thank the student o telling you and praise
them for ther carage.

=  Beencasraging to not epress oo, shiock,
o o shebef—even i you feel harrihed, shindoed
o in disbelef

= [nfioem the shudent that you @n help them be
=fp Tell them that you can provide privacy bt
nat rhdentialiny about the ssees s
impari=nt for them o mow that you must =l
aihers n ader o siop the alase

=  Eather mibomation about the abire, nst dn
ot nienopaie the shadent Axk cpseshions that
esiabinh bos wha, what wien, wiere, and

mobves Erarsure the shdent that they did the
right thing; in teding you

=  Encasage the shudent, but mewer o eadine
questions. Reman Em ad allow them tme
o speak, as it may be diffioslt for them o
share Praixe ther abiity o dae with pas

=  Be nanjudpment=l ol reasaring o the
shudent Aveid aiticians anything that has
appened or amone whe may be rvolvesd. [t
s very impari=nt not in biame or oiticiae the
shudent Emphasior that the siuahinn was nat
ther fauk

=  Doument the alegation n writing. Male a
wilien rererd of the oewer=ton, ndidine
the daite and time, a5 somn alter the repaort as
YR L

=  Shork disbeliel dispust, anper; or onbcsEm.

=  Denial of incdent{s]

= Kot inkrmng your ksl rep, AW, or e
mational offee ASAP

= inierropaiing the shalent or the alege] olleraier

POSSIBLE RESULTS OF INAPPROPRIATE
AEACTHKINS:
¥When an adslt reacts n a child's dscmswe of s=osl
alnee with dicheliel or anges, the child will respond s
a way o protedt him or herseif
=  The student may shaut doem and refuse o
speak about the reperted Slars apain o fear
that they will not be believed ar they will get in
tmuble for what happened
= The sudent may danpe the sieny or dersy the
events even thoush alase is achually conewing.
= The surient may chanpe the st sl
A queshions o ieling the story in the fuhee
appeas o be el or desyned by someone
othey than the shadentt
=  The sudent may feel moae puiik and shame for
being rwohed n the abuse_



NACE OFEN DODOR PFROCEIAURES FOR
REPOHTING ALLGGED SEXIIAL ARLISE

Listen @iy amd witheaot e ment ba pouer shudemnt
Gather mpeneval infammation 3 boast who, how, when, s
but do NOT ash shelent deisiled questions about wihat
ae lesh in your memone

Foaere the student that ywous will help themn, and will need
I report mibrmation o Mare Open Door st nform
them that you respert ther privecy, but reed o shae
immmation Axasre them that they are saie and dl the
right thing by =linz you. Do not contact the allegesd
effender o prodert the privecy of your student

Imumediaiely oentact yoor el ep e phone @l aboet the
allegatiomn They will help mude you onwhet 1o do eed. aoed
Oper Dy sialT will ekt in reporbng and s pporting al
parties during the enbine prooess, and wil ot t He
students foreipn parirer wha will et the el parenis
about the &l lepation. Flease moie that e shdent, yasrselld
arl BEHD =it may howe o wisk n oo with e
police andfor child proection services.
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STUDENT HEALTH
INSURANCE

Student= oumenthy shudying in the Linited Stabes are covered by multiple iseance plans. Most Baoel Open
Door {HDD] students are covered by Muhside resranne. However, shodents from oeriain countries aniee with
alte mahe i rarance coverase. Each shislent has: besn provided an msassne cand wihich s the appopiaie
infbrmation. nfiermation Esed in this donement s o Mubaile nsieee only Please cherk yor stude nt's card
I verily the masrance @mier and ma ke sere you ollow the peper preoedunes for handing caames.

NACFL OPEN DOOR CONTACT INFDRMATHON:

For QuESTONS. of ONDSTS, please oWdact: Meawe remil daim o= B othey comespondence tos
B00-622-3155] - pption 1 Mael Open Coor
MAECT PHOME: £51- 2384608 ATTN: Budent Health insurance
{oKlam —4-Dipms £5T, M-Th} 38D larieoen Sypet, Suite 200
FAX: 651 -GEE- 9601 5 Faul, MN 5511
IMPORTANT:

Hicxt Emnilies are oy to st Mool Dpen Door 2 the “Fuesanior® or “responsihle party™ an sy medirall fsmes
susberittesd during 2 vist 0 a docer-s offee, dine, hrepital, o emerpency ooemn. Brually, they shonlid mioe NODFs
billingr addreo; telephore and o narmbers 0 the mesiral prosier

by thee natural parents {part of the salent tassier], anmd Shudent I Cand, = proal of their relationshin with the
sturdenst and BCHD.

Wherever possihle, hast families should repistier their sudent with medicall provides{s] prior o the ooosmene of
amn illness or aralent, sa that there is alequate Hime tousldshe s reserspe n e sy
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POLEY DESCRIFTHON nNaoel Open Doar's imsurance polioy kor students showld be reganied a5 an Aacident
andd Emepency liness Policy

Guaranteed Accidents are awemsd by this palicy. These indude aridents that armur daring the e of the
shirlents” policy {while they are on aur program). Examples of Guaramesd Accdents inchade hurting a imee while
sl npr vy bachetboll, =lamming a finger ina door, petting lemed wihile helping in the bivhen, sie

Emergency iness means liness that oonrs during the life of the shadents” policy [far exsamgle, the student
develoms a headache or mouph that won't Jo away, has the flu, ar as the imsuane certificate describes i, “Thas]
Ay deterioration in heatth reconded by a quaified medical authority™].

Dental Coverags The Dental mverage for urpent needs (e g inothache that doesn't allow the shdent 1o 53t] s
imited, uniesx the denial @Ee s the ek of 3 Guaensieed Arident. Fiesse reliey 1o the poliry e overape Bmits

Prescriplions Presoription drugs are oovered, if prescribed for a omvened injury or accident, and anly if the
siudent has been seen by a plhysicen. Muhuside does not oifer online bilnp i presTapliom, 5o el
must be paid for by the student. For presviption diaim reimibursement, save the orignal PHARMALY receipt
[wasally staplied ta the bag or attarhed o the medication irfarmation) shaowings the shudents name and addnes,
doctor’s mame, NDC rode, price, prestription description, and dote_ This orignal plarmecy reosipt {Fe. 1] most
be sent with a oempleted daim fonm o the MOD National Ofice for remiarsement. Proof of R MENT recepts
[oredit card Sips, cash repgster receipts] are ot aonsidened sceptabie doosmentahion.

EXAMPLES DF HEAITH I5SUES NOT COVERED BY THE POLICY

Peviodic medical maminations {physicals, anmual
ity of the siudem.

by school, should the shatent need them far
regEtration (thee are the sukents resporsibilty
and are not covered by the mrasanre polioy).
Routine denial dheck-ups, cheani ngs, ad any
precedhires that are et emergencies, or the
direct result of a Guaranteed Accdent (dental
piesthess andd oomparsable iems ame absa
eaduded iom Emerpency Dental Cane).

Arsy non-mmepency relaied o the eye (2.2, oy
mames, plasaes froniaet replarement, eic ).

Ary non-mmerpency related o the ear {adiibory

52

Pryrhalagical lineses [eating divanders, therapy,
depressian, styess retated s, s ]

Arything rebted 1o the back {champraou,
barkarhes, et} that is not the direct resull: of an
it

P regnancy testing, hirth conirod, and other
reprodurtive heath services

Pricr monditions [amything relating to an acdenty
ez thest porunred prior to the student’s arrivall.

* For o moprehensre B of te eclosioes off
Coneroge. plieoee ronanlt Hee oo Serfarnie



SUBMITTING A CLAIM: FOR STUDENTS {8 MUTLMARE INSURANCE ONDY

sStudent needs medics] assistznoe

4 E:ucu::
e

s5tudent poes to the doctor, cdinic, ungent care, or hospital

a TOH, WY LD

s5tudent gives Mutuaide insurance card from Macel Open Door

A TE: OOsarscEs

. u
- = -
{NOD) as evidence of insurance [there are no co-pays) ] e gg% in
= = E-: = LA
e 3|gsx |k i3
sStudent reguests copy of his/her medical records £ E EE !Eg 'S
i H X Jx [ 11 ;: -
: PElE A F
: o |5 a% al
sService provider sends insurance dzim (bill] directly NOD A CE
f 2l 88 | E
£ 5§ |8
Ze i
s5tudentHost Family sends Insurance Claim Form, student :; E E .E.
medical records, and any additionzl doouments to NOD E!§ - = E:. % E
uig * £
; i % 53 e.gﬂ F
s N0 Receives forms, reviews, and submits them to Mutueide ES -
for daims-processing FREEmYn L 1’_':

*Lome service providersfdocioers. dio not =end the bl drecthy ta NOD, but rather to the host familly. In these
@ses, the hast family shauld immediately forwanrd the bl o HOD for pooessing. R is abso possiblie that the
pravider will not reopnice pur msuwEnce. The famidy or shadent will be marked a5 having no msursnce and will
be writtn as the puaranior: The host Bmily shoold request that a HERA 1500, LB or UB-32 b sent 1o themn,
o then forward o NCHDL The student daim foms s ooy mecessry if host Bmily or student paid for the visit or
the presaoi piimn

s
\ IN CASE OF AN EMERGENCY REQUIRING HOSPITALIZATION AND/OR SURGERY

I your student needs emergency medical assistance that will require a hospital visit or stay, you must
contact 1-844-4594-1224 for pre-authorization. This number is available 24 hours a day. The precorded
message will be im French. Wait until the end of the message for the live responder. Request to speak in
English. After explaining the situation, you will b given a case number. The insurance company will then
weork directly with the hospital for payment. If you have questions, or are unable to contact the assistance
numker, please contact Macel Open Door during business howrs at 1-800-622- 3553, option 1.

e il
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Mearly all Narel Open Door shedenis e covers] by Muhaele naiawe Fach student will iecene an rsurame
padest in the mail (see imape below]. This padest indudes the naranre cand, the Medical/Dentall Oaim Foom, the
Mutuasds nsianre rertificate, and mpori=nt rstobes

e STUDENT INSURANCE
INFORMATION

MACEL OPEN DOOR

o T [Le= R= g 4

Piearee refer o Hie reurnre pockay o s eceionencionr o foe more sferrmation

SAMPLE STUDENT INSURANCE CARD

NEY AR AT Coxinaee r Sennoe, Dy, B E gy 1--ErE-TITL
radechomilen 1)
Stwdent Name: I e By Al e Mirard I e Dl
STLADENT Sl RA M
AN eciroen St Sie 00
1D Fumiber:
e Effective Date: = Paul, Mineete TIHN
. Termination Derte- T eoprile poysrsl, FAK gy s D S5-E-VEE
Office Co-Pay: 50.00 o e o el B oo v vl sy
i il b Baaa s s Tk iswrewcy ROW NS ommer [ia-aniniing coniiiem,
paron,
ien Svpre b sccabentsd lapury. Horpaietion o : ST LR, o Il
b 1k 3 d-hour bt b R )
fot ol e nadiced Servichs. Litast by FEERErigation. Hispitaliratinn Antsorimtion (3 Naunl  1-SH-E-1724
e ol o Bngith

Hosl familes shasld BT S5mn as the “Fuammoe™ or “respansble @riy” or the shedent’s medial bills. Host
s sheukd oniact the ol represeniative iF the student needs medicall attentamn for ssstame

Insurance information should be stored in a SAFE and easy-to-locate place. If the student moves
to a new host family or leaves the current host familyfor any length of time, this information
must go with the student to the new family/home.

L=



2STEP-BY-STEP
#INSURANCE DIRECTIONS

GENERAL INFHORMATION

Bring the folowing any time a shadent needs medialfdental @
Dﬁnliutimm [inamrance and, nsurance poliny, imsuance information].
[] Hest Famity Agreement {shaws relatinmship between stident and Host Family to Macel Open Daor).
Dﬂuﬂﬂr‘iiﬂﬁl'lfnrﬂlt Keleasr of Protected Health Informatian fom {back of student applcation).

Hacsl Open Door nasssce contac: 3HEX? 1553, optios 1 or dinedt: Ene 551 -2588- 36

When entacting Bace Dpen Door abmst rmurae s, piease be prepared o provde the folloeing mfermmatian:
=  Name of the student {nat an Armeican nickname].
=  Dateand tme of the medicall appomtment [non-emerpency) ar nabure of medral emerpency.
=  Hame and ielephorre mimber of the medial e provider

PRESCRIPTIONS Fig 1)
¥ a studert rereives & presori pikam, it will need o be paid ko out off poceet
A dlaim form needs i be flled put and mailed o Macel Open Door song =
with the original pharmary rereipts (the pnes that are siapled 1o the bax ®
o information sheet when you pick up the prescription)] inarer 1o receive
Eimbursement - ~
SCENARIOS sl i L.
Non-esnergency liness or inpery [=.£. oold, flin s infectios, bronchitis, § ﬁ EE EEE ;ﬁ
shomrnach pain, pulled masde, S55): = E . EH §E= Y
L Wait a few days tn see if the condition mproves. x o |2 2% Azt =
2 ¥ there are na g of Emprovement, schedulle an appEonment with g o |E OX I i
a dodor, cinic, or po 1o an uigent e (0T an emepency roam). Vst E E E Ei. EE
the hmspital == a bt resart = = EE ﬁgg
3. Gaoothe sppamtment (e sure @ bring all neressry donosments, as mg E E Eg gg
Ested in “General infirmation™). List Nace! (pen Door as the E: 9 E =z ﬁﬁa
=pusanior or “responsibie party™ on amy medical foms ssbmithed. :%i o 2 . :g
WO daes nat advise host families 1o list themmsehrs & the “garantor®. | =2 = e 5 gg
4. The medial e provides will submit 2 spedal nsaranee dasm form ESE § = oo i:g
JCMS 1500 108 nr L 03] 1 Macs! Dnon Deor for grocscsine =
R TN LT




Enerpency llness or inpey [2.£. bolken bone, deep laceration, severe
stomach pain, =i}
1 Goman Urpent Care, Emerzemy Boom, o ta any plysician that is able o proviele appropiae med el
@e Be e o bring all reces=ry doosmenis.
2. Kasudem needs i be admitied 1o a hospital or any resson, oontact Muhaele Brerpency Asssiane
immediately at 1- 834451724 hw preosuthorization
= You will need In prerdide mformatson abt the shudent inarder I open a medeal @, swh as
the student’s rame {nat an Amencan nidmame], date of barth, name and contact nformation Tor
the medical e facdlity, details about the injuryfiliness, eic.
1. Conioct Haned Open Door as soon as possible afiterwands o report the vist
4.  After recening bilins and inamrance minmatian, the medical e posidey will submit aninasraae daim
T 1o Nared Open Door ar Murhaele for proressng

Hospaialkralien o SuNpery:
1 KFastuden meeds i e admitied 1o a hespial e vy reesnn, oriact Morhaaks Enerpenoy st
mmaisivly 2t 1-B41-559-1 724 o pre-authoarraiymm
= Yy will neesd in provids infsrmeation aboot the student n oder o apen 3 medrall aee, surh 2 the
student’s neame [nat an American nidoame], dabe of birth, e and contact rkormeaton for the
mxlical care fadiity, detalls abnout the inurgfillness, s
2. After pre-authonration s been sagired and a medical ace mamber has been assipned o the shusdent,
the narave roampary will 52t up direct g with the mediral e poseles. In this Ese, bils will pa
directly o the imsuEee conpany, bypassine Maced Open Door:
1. Plesse oty Nacel Open Door of any spitaliratcon and sy oses o o msuRne Salf En monsier
the dains prxess.
4. Hedive surperies e not covered by Mutuaide Inmiamnce.

Dental [&.p. vty tooth nfection, rokes filling]:

1 Hastudent has a ootharke thot is g onside able pain amd disoomiioet, please make an appointment
with a dentist

2. Goiothe apponbment e cure o bring all necessany doruments, as Bsted in “SGeneral information™). List
Moo Opes Do == the "paane™ o “Tespemable party™ onany medal s ssiniied duringe a visl i
3 oo s dentist s office, dimic, hospital, O PR EERCy L.

1. The dental are dinic will sulsmit 3 sperial nasrance daim o Baos Open Door o prooe=sng

" Pere note: General exam and desning, @ well @ any type of cosmetic or restoration dentistry, unless the

dental Gre s a result of a Guaranteed Acrident {see the “definitions" section of the imaurance certificate], are
nat erveresd undey this nasrame poicy.

Lh



NOTES AND OTHER INFORMATION

I a siudent, Tor any reason, paid put of pocket for a medical bill, 2 dasm form must be sulemitted o
Macel Dpen Deor, slong with all recespts ol siatements from the medaa |l e Bolby

= e erms and othey s nfoomation cn be

areserd ot hitp:f i nacelope ndoor arp fdary ment-center ml

Mo efarals ae needed o see a speralist
Chver-the- ounier medications ae i cvened by this musnee palicy
Mediral equipment [ep. brace, boot, onatrhes] may or may not be covered by this imaurance policy.
PRI @ CAT s might be omered . They do nt need pre-outhoization unless the shalent is
hospitalized or isin need of Sasery.
Pzl Therapy and Chimoprartss cane ane not rosened by this msianee poboy.







Pl fadicde
Agsistanios

o0 GRowwE MEDICAL/DENTAL
E INSURANCE CLAIM FORM
Groupama

TO BE ALLHY OUT BY MEDSCAL PROVIDER AT THE TIME OF VISIT:

Pocy & pere ooeaf: [ | #3924 - Maoed Open Doar Student 1D Number:
4] ] s [ rr— Cai)
Mo of Shulent- e o Hck Ry
Etvert Aaleire iy Sinie B g
Enll i Phore mriey {F Here 00 O Work

Facity lelionmatioe (O Hospital R O Physican/Medical Clinic O Dertal Offie ) Hirspital Sty

Morer OF Fa iy e of Froumier:
[Ty r— Cir SnirRH
Pl Nursler

Resrsom for Claim: O liness () Aocident (O Dental Date of Injury/Aocident or Doset of Bress:

St ciewrripion of iy, screlesl, o i

PROANEHS:
To experiite: Claim permment, plea romplete this foem and attach medral reoonds, prepress obes, or Sy Sppritng
darumeniation along with one of the followinge paper fooms:
1500 Heslth Inauranne Caim; UB-0LAUE-92; or ADA (Raiam.

Nacel Open Door, Inc
At Shurend Insurance
38D ladeson Street, Suite M
S Paul, MN 551M
P: 551-686-00B0 x6D8 | F: Bal-GHE-96ED1

Al prevniatine services exchde] from coverape and shimld be paid at the time of srvicoe






SUPPORT NETWORK

Bveryore immbved with Narel Dpen Door mants the hamestay o be a posd experieme for both host famibes and
students Dunng the shadent siay you or your shadenl may have an e or e thet w woulld e 1o speak
with somemne abmat Thr support ek el 1o provide ines of oemmuncetion o these questaons, eammenis,
ol coneens. Your el represeniaive shiuld provele a Eephones rumber ol el aidies, o5 well a5 oot
inlbrmatian b the sl e aen

The Hacel {pen Door Bmm s aaliable i disrs aay iope, e o sl

IF YOU NEED ASSISTANCE, PLEASE CONTACT:
= Your Nacel Dpen Door Locall Representative
= Your Nacel Dpen Door Coondlinator
= AMNace Open Doar Shudent Advisor

=  Haoe Open G B e o

i you are uralie 1o reach your el represeniEtve or oond irston, you may oeniact the Naoel Dpen Door
Matoral DNfue at 5 1-EE-080 ar BHE22-1553, ar by emall &t papeerrbBrece bpendom o

The U5 Department of Siate owersres seenndary schaol student eorhanse pograms and hes 2 ioliHes phone
mnumier o shalents aul st Bmiles a5 an addibiomal means of support. B mone infkemation, please refer ta
the Department of Stabe wenme ketter o host families nchedked n this hend bonl




STUDENT ADVISORS" ROLE

In the best imerest of o shakenls' awoess ol well being, owr Macel Open Door suppaet netwawk mchedes
sudent advives These trained, eperiened, aul profesional Moo Open Door team members ae dedicated
o F=sting students with queshoms, oxems, ol e equrng el alitenhion o need 12 be es@abEted
beyond the hos family, ol Epesnatve, andfor mondinetor. Shadent advisars aE ablsa the l@Eons
respansible for anmy necesary mmmuncation bebseen the student fhost Bmily and the foreipn parmerfratual
parmnts. Sudent sdvisoes will work o eep both the Nacel Open Door National (hice and the shudents ieipn
pariner apgrsed of isaes, a5 nesdedl The Shulent advisys ae oo espomsibie o eniomons the sandads,
rules, ol puidelines of our programs and work with discipine, prollaticn, aed repatriaton nokents a5 they arise.

ADDRESSING A CONCERN

If you &re unimniiorizbile with s shudent's belheviaor at any e, please addeess the i=sae mmmediately by =kng
divectly with youwr shushent amd by oniacdting pour Hanel Open Door Loral Regpreseniative. Tou shou d ot hesitae
er feel pmbarassed about sldressns 3 cnoen. When an sperienie mohes uman relatcmhps, & 5 etuml
that sihations recparnye dipheracy and undersiandine may arise. Unhappy shuatians should not be pnoned, as
this weasd only deleat the puarpo== of this propran. YWewant 1o hellp, s we reed o be maade aware of & mocem
in picker o be helpiul.

Al 3 minEmum, your bl represeniative is reguired o coniact your famidy and o student monthly, by phone
er in person, o monior the eadange expeiere. Flease do et cosaler this aniniresion. R isa WS, Deparbment
of Smie repulation we e vy semsk and one of the best ways we haae o ensue things ame
poing well for youwr familly and your shelent. Please infarm the Narel Open Do Hational Offace f you are ot
beng comiacted moimthly.




CONNECT

0E0OE

SDEIAL METIA

Share ywaer story with ux? Nane Open Door bas Farebonk, instapram, and Twitter papes as well = a YouTube
dharmnel and Werdpress binx Stay up-in-fate with news from B, cennect with other hos Bmilies, and keamn
Hips o adjpesting o e with an echanpe shudent . Just searrh “Naned Open Door” on your Eearite sacal media
app I follow ws!

BEANL CORRESIMIMNIDENLT
Mease prswe pur offue has a wswking, updated emal add ress with which we @n readh pou, aed Bep an eye oat
Tor emails from ws. This is owr essed way 0 reach all shedenis or all Bmiles i neressary, sl we ofen send lnds

WHY DOES NOD HAVE A BLOG?

Hamd Dpen Door [MOD] wants o offy shadents [

el B FeEer ar ceme b ebl e s FIND THE BLOG AT

E 1. "B ~~- Sl ] | — B -] Il_l" lml.ll_ IO LT O

pasible. The biog aBows us 1o share updates and www.nacelopendoor.wordpress.com
announcements quickly and easily. The bios @n « Links to helpful websites

bruild community not only within oo DrEsnestian, = International Recipes

but al=n amonpst athers aomss the memet. Hest = Advice

famiies and siudents iwohed in the pogram = Student Blogs

o kearn Eom advice and ouiteal inkemation * and more!

that s posted, in addition 1o shanng sach athers ™ "

EpEriEnes, recpes, and osires

HOW CAN YOU PARTICEPATE?
Sihudents and host famikes ae welireme ol enreuraeed e ooty bute 1o the blopr s murh 2= possibie. There ae
MRy Ways 0 particpate

=  Sbuymit phaotss from your esperiene.

= Sulumit a biog post about o eepeyierre |t can be about @ event, 2 holiday, a2 sperial sxperienoe

with your shalent, or 3 le=on you have learned while hochinge
= A=k your kol represeniatiee i pour shudent s hows inlerest in becoming a shurkent bloper o BN
= [Comment on the blop posts writien by pthers. Ask guestions or effer your oemn nsisht on a iopec



TRAVEL INFORMATION

STUDENT ARRIVALS
Studenis typically amive 57 days before their school siant daire and degent 57 days aftey their school end date.

The poiacy for Nacel Dpen Door kr shudent vl 52
=  Shudenis arrive at the arport requesied by the o Emiby

=  Shulents arrive BEFORE 23:000 [11pm)

Mease mies Due In pricng and avaib by, saome flights may not amve o the dosest arport ar befiore 2300, IF
diemative fizht sranpements ae nenessay, the matom | affioe will confirm with you pras 1o s ks boalangs

When all of the plarement papersork is Taliasd and fights booked, the shalent s sl imhematian will b=
sent im the host family, the ool represeniatve, and the ool inates

Impariant: I you receve a fight iinerary iom the shudent ar the nahesl Bmily beliore ywou rerenee it fiom the
national office, please et the national office know (ravel Brace opend oo o).

PREPARING FOR STUDENT ARRIVALS

1 Coniwm flight detals with o shadent you fid dsoepances betvwesn ywour mfoomatson and the
stude s inkamation, plesse i the national oifice.

2  Be peppred o mabe aliemaotive srangements n the event thot o shadent's fipht is delyped or
areled. Due o defoys or coneeliatiomns, some shagderss may arrve ore or o days later binoe expecied.
H you have conrerns about your ava by o the day or o afler s shadent's scheduled arival,
pleasr eentairt your ol representalve

1 I the day of e shadent's arial, check the fights. Aelier o your aapeort's website or @l the aidine
far mibrmation en delays or mceliatioms.

EAPMTANT: Brine a plotm D o the arport

FUGHT DELAYS AND CANCELLATHINS
Murst delay or anceliation situahioms will be resabeed Gty guickly. Checking the ainpart's website ar
&ling the arline will resohee most s sumunding your student's delay or mmeelabion.
1 Thedk the arports website or il the anline. The website or ariine represe nizte will hase nfoomation
o o shulemt's reschechaled light
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2 K your shudent must siay cvernight die ta a missed oemnecdtion, delermane where your shudent will be
sty {hatel, young taveler's office, eic]. Call the national oifice if wour shudent marst stay ovemight due
1o a mised oenechion - 06271559

PRODLEMS AT THE AIRPDRT
HELP! My studder ssrived a5 schedaled, bat | casnot fimd thewn at the arport:
1 Wail aother Ml minurtes n the Bepape dam area Masy shalenis G extra e 1o Eagaie a e
anpert orin pass Heoush estams if thelr mieEnational flight is derect .
2 Ask anarine epreseniaive to help page the shudent

H you still cannat Incate your student, @l wosr el representaiiee o the Maced Dpen Door Matonsal
Dffice at BOHGY2-1%53 The person on @l will assishyou

HELPT My studdeni’s Inprape did not arie:
1 Ask the shakent for ther upsage daam ticeet aed po ia the bappase daim oourster o fike a kst baggapes
o The Bepape dam counter 5 usually near the bagpape picosp aea

2  Lost lurpape vaslly amives an the nexd lipht

STUDENT TRAYEL DN PROGRAM
Approval o the NOD Traved Coondinator i recpeired for ALL awesmnight travel outside of your host
aHn Mty or travel within yomr host cosrssesity without the host Bmilly for smore thas one (1] night
= Sturients traveling with their hast family within the LS. for up o twe 2] nighis do nat need appoval
firam the national office priar 1o travel_ Travel for thee [3] nizhts or longer with the hast Familly requines
v e T Miee verin ] e s

The host oomemam ity s defined & within 30 miles of your bome. Fyou feel there is a spedal omumesiaee amd

woulll like 1 siend the H-mie pdns, please oniact the Tevel Coordinatar at the national offioe
1 Shedents are aliovwed 0 travel s the US . ol imenational iy while on prosram onlly with approval imm
the NOD National Offe.

Al siulent trawe] reqguires supe rvision oF an acklt 15 years of ape or alder.
Ehedent= may tavel alaone by plane i they e met by an approved ahalt

Shudents are BT penmitied o (=e the bus ar t=in by themse hes.

o WM

Siudent= are BOT permitied o travel apart from thelr host Bmilies over Than bespiving, Christmes,
o New Year's

Trawed approval or denial will be communnated 1o the student, host family, ol represeniative. and
manirstor via emai frem the NOD Trased Coonedinater
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IMPORTANT

=  Mane treets or deposits should not be pachasesd untl the trip 5 sSpproved . Shudents wall b responsbie
Tor mncelation ees n the pvent trevel plans are demed.

= Trewel appreal s derided on 2 @by cose basis and depends upon several Boees, incheling shudent
arademis and belhavm Shulenis whinse acalemia or behavioral condurt dhanpes after travel approsll
may fece the consecpeere of rescnded apgarowal and will be respomsible for sy oosts inosmed by
st-minute anceliahioms.

=  asudent &k o comply with el procedhures, the student may be subhjpect o distplinary acbans,

INTERNATIONAL TRAVEL
Fmn 5-H119
Import=nt: Shuslents must heve a valld Form 53119 n End before they tovel outside off the coumtry.

The Fmmn D5-2019 s tided, "Certifcate of Bipghity for -1 Vs Siahs " The student presents this dooument at
the omsulate o obhi=in a -1 visa This B ¥ip-11 doosment shasld be sther siapled i the passport ar siored
with other imperant doosments.

All students who travel internationally must hawve their Farm D5-2019 signesd by a resporsible officer from
the national office. The original mpy of the Farm DS-210% MUST ke sent via certified mail o the Nacel
Dpen Daor National Office. Sudents should s=nd the Farm D5-2019 a minamam of four [4) weseks priar ta
intemational travel

Adkitional visa reqpEEmenis

Some shakenls may requie aidiltional doosmeniation ta travel with your famidy inftenetionally. Students
o ther mehral parents shoukd ot the oesdaie n the oanivy they wish 2 tovel o  ws
mequremenis Fliess oniEd e kal epesniainee or the HOD Tevel Coondirator f pou hase
ueshinns abost imeEmational trareed

Onine referemce for viss requirements o inermnational travel s visa g oemyfvisas php

REGUIRED FORMS FOR TRAVEL

Tl forms o ripared for all overmght el putside of the bost coeessly 2l for ovesipht sSays
within e st comemanity henper than one [1] night.

Travel fomrs
1. TRAYH PREOMIGAL WITH HDST FAMEY PERVESSHIM
o formes ore eveccary T e shoobet el frove! with Sheir fnast foomaly wetiee dhee U for
o [Z2) mights or s
[



Z.  INCHEFENDENT FARTY RECEHWTNG FOHM

1. MANMAA PAREHNT FEREAISSION FORM
oo Dpen Do will requet sigrned permrmissan frome aoterol parends froem the offiee e bhe
shuleret s favme ursETy

These forms om b foond o btip e nocetoremdoor g iocuer-cemtey: itz

SUBMIT COMPLETED TRAVEL HIRMS

Completrd treneed s st be submitted o the satinnal oifioe.
it is the responsibility of the student to submit these karmes ONE WEEK {7 days] prior o domestc depasrtunes, and

Brmail: el Bnareinpendonr anp
Faox i 551-B46-4608

Ouestions? Call: 306223551 ext. 519

Mease mie: Shalrnts wiho travel withoot wrtien permission fiom the mtcml office may receve 2 wikien

Wanng ar canpramise the siatus of thelr propr=m.




THAVEL HORM GUNME

Trawed Frepeasl Inalrprnalewt

A Rl Farrm st be cgeed

o (T nights

[ Truwl with schod,
wilin iU,
[ Tresl with schodl,

Moy el i Sianlrwi et peraitiesl b treer] spert Frees e Hiost: Farsdee s seer
Irrne couley Thamlogiving, Dwiiraas, or Bew Trar's.

Pl within the X X

For brovel with Hve Hosd Fooedy within the U5 for e [2] niphts o e, oo poperwork s reguired



TRAVEL PROPOSAL FORM
ACADEMIC YEAR PROGRAM

Phrb Suberaitt Wl SO Ol Wdeak ERirvien it prior b0 dbosmeRStic: iU, A 2=4 wibBi DrOT 104 b merional cipeirtung,
Bt o Jnconpieie Ko sl b conshilanig’ Inwoiky.
Seucant s Traved Information

Sodenr's est el st Horme Host Farnily Merme

Fohenr's Home Cowty [P ——

Y —Y T — Pusposs of Thp

Carstimption Trip Stet Dwi Trip Cml Dwt

Fermn wi Troval 10Us, Pl Gor. atx.) [T I ——— Mrlinas | Fight Mowdbar
[T irmeriing by car, who wil ba iriieg? | Agw ol Ovrarls) ﬁmh“#mhﬂ;ﬂhﬁ%

P00 W B0E N Froveling WitE: JOGF HORE RO DHECEE COMPIEI B SECTION EREENED, “EWMTEAMET POFTY TIOwEr Dalw. TAt SOrson Duiow st bi
of faort 2% waars of Opu g Rust conapiiei o ookifEiam trave Jorna antitind. “Sedlebaaiont Panly Recaiving Foras it 1 e respoctibitty of b
SEoKhERE 20 rbQoart NG v Frona Hheir indepemdent Moy,

Wnchapandiant Party Travel
N o thar Adlt You W B Syl Wilth P of helt. Fiabutionsiiy o Shucient
v — Fhone Murier
Chy Rte p Gode Gl Addrow
The, Scion Pl Lo i o i il b
School Approvel Grenind By T
Sigmatwrn of School Dol Fhone Nurmieer

HOST FAMILY PERMISSION

T partion Mot b conpinied Dy the Host Porent{s) N the studeat i traveiing wth o thind party, hocikeliog, bot sot Nawked b3, Natunal Porents,
oy Friernts, schol, o, chorch,

1 ] el Ealiotars udercaUtiec T ool alolied 100 ol ThoC ol ToChiorlr 7] Hheirk: ot PbUscienir PO nbalek: bl | (il et ol e Thts Tt B
indapandant fron Tt AYP progeany el tht during: Il S swdn. o0 Snachent will b responitie for g erael¥. | Bwa] v neiaived 3 Sl
Ccription of e Trip's itiecary e Gl E36ured Tttt DU SHadant will b T §o0d gt darTng D/l Stay. Finaly, | S il ko thit
SHuchant btk D Aoy Fo0rh IOoTok Wi Mot/ 0ol FotOmes: From this seaarieda,

Novs! Open Dosr rewerves e ight i reject ony trevel sionr
Host Ferent Signaters butw

Host irgrant Signaters et

Plosss fax complebad form wo (B51) $96-1500 or email to travelPascelopendoor.org
The prapeewd trrenl plowe cotliomd in (i e ovr Bl vewreres’ st Sor sivaiont secelver weltton appreesl frowe the Naetima Ol en
eoe! Cpaw Sxxor roverses e sipht iy sy avy ool s







INDEPENDENT PARTY RECEIVING FORM
ACADEMIC YEAR PROGRAM

This form nairt be submiitted for Bl overnight student travel with 5 thind party.
R b thee respomtIbiity of the Poiackent bo e this Ao 4o dh e party S compha, This form must b submitted one Wtk ieven 4oyl prior to
CROReeOC SEPITTUGE, Wil Z-4 veiiE BriOT G0 INDRTIIRN SHEPIrTURe, EORR OF Wi PREDe FOrTacs Wil D CONI0ME R Iniwiicl,

Srudant informathon
[ S Y T— Sudent’s Lok Moy
Stwcer's Homa Comiey Scdent’s Travel Cusiisation
Ctw of Daprioms: Dt of Batern
indapendant Party Recelving Agrasmant

Pirass read the following stotaments then initial in the box 1o Inclioots that you enderstond soch stotemend,

L1 1 confiem that | smat least 25 yewrs old,

[ 1 1wilimmediately contact the Macel Open Door Travel Department H there are any changes in the student’s
travel plans: {300} 522-3553 ext. 519 [deytinwe phone: number] or {651) 343-0922 (after hours phone nember],

[T 1 am awars that the student is steying In the United Stebes on a.-1 visa. | understand that addtionl
documants sre requirad by LS, Custonts and Border Probection in onder fior the student to ne-ender the United
Suates if he or she Reaves the country. | will consult with the National (Hiice hefore traveling outside of the
Linited Skabes with the student in my charge.

[ 1 tunderstand thok vive student in my charge has insurance coverage while they are an program in the Linied
Stes. The insirsnos policy covers socidents or amergancy iliness. £ injury. The pokicy dons not includs
preexicting conditions. (n the event of a madical emangancy (Hiness, injory, st} redating to the student inmy
charge, | will contact Macel Open Door's 24/7 smengency phone numbear; {804) 522-3553 — option 1.

[T wil ensure thet the student inmy charge Jollows al Unitad States sovernment baws and regulations, slong
with the Macel Open Door program rules Rsted below:
= Stusdents ap: not Aowed b0 operate & motorizad vehicle or weapans of any knd

= Student arenot permiteed to make any Be-changing decisions, induding but not Kmied to mardisges,
COMMErsion, OF any other decison with legal, political; or social ramifications.

= Dwinking of Mcoholic bevernges or use of ilegal drugs of sy kind |5 not permiitbed for students
The propcond iexvel plasd aating ja D form ore nal spprovad imill S siodesi recalves weritien appreval for Hhe Motionsl Cilfcs
M — [- S ] I [ [ ey e e

[ TR
' I~ L Bl TR R TN

Axicrws: oF (etinelicon. ey Aty e

E-srall A Seatern Do S o]

Moasa fnx the compleied forms to {851) $45-0608 or small 1t to travsl Pnacelopendoor.org






NATLURAL PARENT TRAVEL RELEASE
ACADEMIC YEAR PROGRAM

Plaaae Mabanit thits Sormm 0N Weel Favwen oys] prior bo dormesc descrta re, 3 2=4 wistios prior bo rmrncationsl de st my
Satieel o incoaiete Sovens will e comsialere o Rl

Studan Information
[y S e — T — Trowsl Csthmetion
Teip Sart Duim Ty Eml (gl

Pisoss siect from the following options Fcheck one boxg:
[0 Trewal with Natursl Parents

s mani amm mm T e e O O R N, e ey WP ar g o P a e . I R T r T N W T ey
M LI N LR wm. I-ll TERAETUE R PHUAM NN W IR Ul i\ il 1 ATVER W TWE (PRSI e

andfor Notueal Father) during the dates outlined abowe.

[0 Trewel with Hoet Family ostsile of the Uinjted States
For ny son or daughter, | sm requesting Nationsl Office approval for nw child to krewvel wikh his/her Host Family
ouisidle o the United Stotes during the detes outiined showe. | scknowdedss that Nacal Open Door |5 not
responsible for advising what type of viza, if sny, b5 raquired o droved to anather country with the Host Famity,

[0 Trawsl with an Indepandent Party [school, church, club, friend, etc.
For my son o dasuohier, | sm reouesting Nationsl Offlcs anonowvsl for my child o drovel with the indsnendent:

AT IEWTE P WA TR R T EETiay PTAETWATEE W TEIWW WS W i WE 1orS TIFE TITETI FW M W TWT TTTETI WT O aim e st T

party m:mmmmmmmm | scknDwiedgs that the National Ofice requires the
indegendent party to be 2t laast 25 years of age or older for ny chibd’s trip bo be approved,

Netural Farent Spnebwre:

iy signing below; | acinowicdge thert, for the dorotion of my child™ trip, | releoxe ond' bold hermbexy Mooe! Onen Goor for ony ory
ioimricod or emotional). ks, dely; or any other domope or cxpense Jocorred by m ohildl doe 20 y/her trin, or my decidon o el
sy ciniel oo trowed In the mamner Inclicotee on thy formm (e chected oo, for oy event Deyond Necel Gpen Door s reeeonoive comtrol,
Anchaoiny. melthaat imiterhion.. octy of Sod. ooty of wor oF prAeTIVTeTROT renmicHon, oy eventy sinectly or Joofrecty conemed’ By
imientiomal or neglipent acts, or amissions by ony third porty, inckooing bot aot frmited o ony member, poest, emplioves, or agert of
e Host Fomdy or Nooel Open Door or adiver persons i the Hoxt Coomry.

il Pt Ficst and Last e Jowyon tha: {Ovcle oma)
Watwral Fathar or Wetersl Mother

el Farmt Sipiure: e e A )

Plasss foo completed form o (051} SM-M0E or ssal to trave limacalopendoor.org
The progantd trrued miaas oixtliensd i iivin form ore oot aeereved st Hhe caalent Arcalvar writion apenevsl haee Hee Watiensl Oifica
Necal Cpan Dosr ressrves D rigie o refact say [rowel plane.
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STUDENT DEPARTURE

After sureushial com pletion of 8 samester or aademic year sty shudents are expecied 1o rehem o their home
ommniTy. Program extersa thiouph the susmmey are et an pption. The anly propram extersion faciiEied by
Macel pen Door & for a semester shudent whn has rereneed &l ecessny approvals o remain on the props=am for
the hll aademe wear: Any shudent wha mmpletes the prosram has a Hlday prace period beyond the propsam
end date indicated on ther Form D529 Speriall penmessinn must be pranted by the nabual parents inoarder o
a student 1o retumn independently ona date gthey than the propram end date

The shulent and nabual paents e respansibie for all osts aul Ehility i the shedent chomes I depart
en 3 dotwe athey than the prosram end date determined by Hared Open oo Some shdenis opt 1o el
with ther nabual families within the US upon mompletion of their propram amd during the prare pevind.
During the 30-day prare perind, shudents shuld nat plan o irevel putsile of the LS| as they will not be alioweed ta
re-enier the uniry Hamel Open Door rememmends shadenls depart from the US. a few days prior 1o the
end of the prace peviod 1o anEl any immizrabon isaees n the event of niibresesn tovel delays. [ a student
withilmes from the pogram o &= ek lheme for any eson, the day moce period daes nat apply.
Students must depart om the UL mmediately. I you have any quedhinime about shudent deparhaes, please
ontart the national offioe for darification.

Due o ime dillerences, lphis o may other countyies oiten arive at theilr finall destination the day bllowing
depariure. Yowr shudent may have the date of @arial ot home n mid, and that date may differ from the achsal
datr of departure fram the United Siotes. Plesse carpfully check all neturn travel infemation you ecene . Mark
your cakendar with the date ard time of deparibee from your aea as well a5 all sidee nfoomatan and Esht
numieEers. Aeban fights should b onfrmed several days prior 1o depariure by lins pach awlee on o
siudent's fight inerary. Shdents ofiten have mulipe fights, typesily en mome than one arline

When confaming rebun fights, always double dhedk uppase Emils, fees, and nestrictions with each anline. Limits
vary by axrline and may differ for a domestic vs. inlEmational flight. Tverweipht bppape @n be very costly, and
same airines are very strinct. Bven one powrsd over the limit @n resslt n sSpnificant charses . Oveneeipht bpyaee
s are s shudent’s resporsibiity & may be mare cost effedtie for wour shurlent ta ship same things home
before depating. Mary airfines now deape a fee kr all deded uppase The student is respomsible for omering
this o=t

Male sure your student remembers their paspart and plane ticket filght mfonmation. These temns should be
pacieed in a bag that will not be dheded Eemind your shudent o put brealinibles or valuahies in a3 @myean bae

FE
=



EVALUATION
f the end of your student’s stay, you will receive an evabation fkorm via erai from the Maoe Open Door Bational
Office. Please =i a Tew maments i compdebe it with o comments ol supsestions. Tour mput is very vabsalble

Thonk you again for your kindness ond generosity in
opening your home fo an exchonge studemt. Your participation
in our exchonge progroms is greatly appreciated!
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Office of Information and Regulatory List of Subjects in 18 CFR Part 40 By the Commission.
Affairs of OMB, that this rule is not a . . L Kimberly D. Bose,
“major rule” as defined in section 351 of _ Electric power, Electric utilities, Secretary.
the Small Business Regulatory Repqrtlng and recordkeeping
Enforcement Fairness Act of 1996. requirements.
APPENDIX A
List of Commenters
Commenter name Abbreviation
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[FR Doc. 2010-27134 Filed 10—26—10; 8:45 am]
BILLING CODE 6717-01-P

DEPARTMENT OF STATE

22 CFR Part 62
[Public Notice: 7216]
RIN 1400-AC56

Exchange Visitor Program—Secondary
School Students

AGENCY: United States Department of
State.

ACTION: Final rule.

SUMMARY: The Department is revising
existing Secondary School Student
regulations regarding the screening,
selection, school enrollment,
orientation, and quality assurance
monitoring of exchange students as well
as the screening, selection, orientation,
and quality assurance monitoring of
host families and field staff. Further, the
Department is adopting a new
requirement regarding training for all
organizational representatives who
place and/or monitor students with host
families. The proposed requirement to
conduct FBI fingerprint-based criminal
background checks will not be
implemented at this time. Rather, it will
continue to be examined and a
subsequent Final Rule regarding this
provision will be forthcoming. These
regulations, as revised, govern the
Department designated exchange visitor
programs under which foreign

secondary school students (ages 15—
187/2) are afforded the opportunity to
study in the United States at accredited
public or private secondary schools for
an academic semester or year while
living with American host families or
residing at accredited U.S. boarding
schools.

DATES: Effective November 26, 2010.
Compliance with the new requirement
for the State Department designed and
mandated training module for local
coordinator training, as set forth at
§62.25(d)(1), will not become effective
until the development of an online
training platform implementing this
requirement is completed. The
Department anticipates a January 2011
launch of this training platform. A
subsequent Federal Register Notice will
be published when development is
completed.

FOR FURTHER INFORMATION CONTACT:
Stanley S. Colvin, Deputy Assistant
Secretary for Private Sector Exchange,
U.S. Department of State, SA-5, 2200 C
Street, NW., 5th Floor, Washington, DC
20522-0505; or e-mail at
JExchanges@state.gov.

SUPPLEMENTARY INFORMATION: The U.S.
Department of State has authorized
Secondary School Student programs
since 1949, following passage of the
United States Information and
Educational Exchange Act of 1948 and
adoption of 22 CFR Part 62—Exchange
Visitor Program, establishing a student
exchange program (14 FR 4592, July 22,
1949). Over the last 60 years, more than
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850,000 foreign exchange students have
lived in and learned about the United
States through these Secondary School
Student programs.

While the vast majority of the
Department’s nearly 28,000 annual
exchanges of Secondary School students
conclude with positive experiences for
both the exchange student and the
American host families, a number of
incidents have occurred recently with
respect to student placement and
oversight which demand the
Department’s immediate attention. The
success of the Secondary School
Student program is dependent on the
generosity of the American families who
support this program by welcoming
foreign students into their homes. The
number of qualified foreign students
desiring to come to the United States for
a year of high school continues to rise
and student demand is now placing
pressure on the ability of sponsors to
identify available and appropriate host
family homes. The Department desires
to provide the means to permit as many
exchange students into the United
States as possible so long as we can
ensure their safety and welfare, which is
our highest priority.

A great majority of exchange students
who come to the United States to attend
high school enjoy positive life-changing
experiences, grow in independence and
maturity, improve their English
language skills, and build relationships
with U.S. citizens. As with other
Exchange Visitor Program categories,
the underlying purpose of the
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Secondary School Student program is to
further U.S. public diplomacy and
foreign policy goals by encouraging this
positive academic and social
interaction. Experience has shown that
foreign students who participate in this
program share the knowledge and
goodwill derived from their exchange
experience with fellow citizens upon
return to their home countries. The age
and vulnerability of high school
exchange students and the long-term
importance of these programs
necessitates increased quality of sponsor
program administration through both
the promulgation of clear and enhanced
regulations and continued Department
oversight of sponsor activities and
compliance. The Department believes
that the increased specificity in this
Final Rule and the establishment of
minimum industry standards will
improve the quality of exchange student
placements and promote the health,
safety and well-being of this most
vulnerable group of exchange visitors.
The Department, the Congress, the
American public, and members of the
exchange community share a common
goal of ensuring a safe and positive
exchange experience for every foreign
student participating in this exchange
program.

As a first step in the rulemaking
process to adopt enhanced program
safeguards, the Department published in
the Federal Register an Advance Notice
of Proposed Rulemaking (ANPRM)
soliciting comments from sponsors and
the general public on current best
practices in the industry (see 74 FR
45385, September 2, 2009). The ANPRM
focused on six areas: (1) Utilization of
standardized information on a sponsor-
developed host family application form;
(2) a requirement for photographs of all
host family homes (to include the
student’s bedroom, living areas, kitchen,
outside of house and grounds) as a part
of the host family application process;
(3) the appropriateness of host family
references from family members or local
coordinators, and the feasibility of
obtaining one reference from the school
in which the student is enrolled; (4)
whether fingerprint-based criminal
background checks should be required
of all adult host family members and
sponsor officers, employees,
representatives, agents and volunteers
who come, or may come, into direct
contact with the student and whether
guidelines regarding the interpretation
of criminal background checks are
needed; (5) the establishment of
baseline financial resources for potential
host families; and (6) the establishment
of limitations on the composition of

potential host families. In response to
the ANPRM, 97 parties filed comments,
and the Department, in turn, identified
16 discrete issues that it believed
merited specific public comment. These
issues and the proposed regulatory
language addressing each matter were
consolidated into a Notice of Proposed
Rulemaking (NPRM) (see 75 FR 23197,
May 3, 2010). The Department received
a total of 1,698 comments in response to
the NPRM. Of this number, 1,265
comments, or 74% of the total
comments, were submitted by
individuals self-identifying with three
sponsor organizations: Rotary
International (600 comments); American
Field Services (451 comments); and
Youth for Understanding (214
comments). Collectively, comments
from persons associated with these three
sponsor organizations opposed:
Obtaining FBI fingerprint-based
criminal background checks for adult
members of potential host families; the
prohibition of single adults hosting
exchange students; the prohibition of
removing exchange students’
government issued documents, personal
computers, and telephones from their
possession; and the change of required
maximum distance of local coordinators
from exchange students from 120 miles
to one hour’s drive. Sponsor
organizations, industry associations,
state law enforcement agencies, and
other interested members of the public
submitted the remaining 433 comments.
The Department also hosted a public
meeting on June 17, 2010, to discuss the
Notice of Proposed Rulemaking. The
Executive Directors of the Alliance and
Council on Standards for International
Educational Travel (CSIET) and a
representative of the National Center for
Missing and Exploited Children
provided statements on behalf of their
respective organizations. Eleven (11)
other individuals spoke at the public
meeting, including directors of three
organizations, two local Rotary leaders,
four exchange program volunteers, and
one current exchange student. The
Department received twelve (12) written
comments from attendees following the
public meeting.

Analysis of Comments

1. Standard Host Family Application
Form. The Department proposed that a
new regulatory provision be added at
§62.25(j)(2) to require the use of
standard information fields on sponsors’
host family application forms. The
information set forth at Appendix F to
Part 62, “Information to be Collected on
Secondary School Student Host Family
Applications,” includes all data fields
that, at a minimum, must be collected.
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The Department received 93 comments,
85 of which supported this change
indicating that it is important that all
sponsors collect the same information
on potential host families. The eight
parties opposing this proposal argued
that sponsor organizations are
sufficiently able to determine
information to be collected on the Host
Family Application without guidance
from the Department. The Department
disagrees with these eight parties. Based
on the Department’s administration of
this program, the collection of uniform
information by all sponsors will
establish a consistent, program-wide
base for evaluating potential host
families. Having considered all points of
view on this issue, the Department
hereby adopts, without change, this
proposed language set forth at
§62.25(j)(2).

2. Requiring Photographs of the Host
Family Home. The Department
proposed that a new regulatory
provision be added at § 62.25(j)(2) to
require sponsors to photograph the
exterior and grounds, kitchen, student’s
bedroom, bathroom, and family or living
room of the potential host family’s home
as part of the host family application.
The Department received 81 comments,
38 of which supported this change.
Parties supporting this proposal
explained that requiring photographs of
the host family home would provide an
objective visual means of evaluating the
suitability of the home and is currently
a standard practice of many sponsors.
Many of the parties who did not support
this requirement submitted comments
that were general in nature, i.e., merely
voicing opposition to the proposal but
without an explanation. A few
comments stated that requiring
photographs was an invasion of privacy.
The Department disagrees with
comments opposed to this proposed
change and has determined that the
safety of students outweighs any privacy
issues that could be raised. The
Department hereby adopts, without
change, this proposed language set forth
at §62.25(j)(2).

3. Personal Character References for
Host Family Applicants. As a
procedural safeguard, the Department
proposed that a new regulatory
provision be added at § 62.25(j)(5) to
eliminate host family members, and
sponsor representatives from serving as
character references for potential host
families. The Department received 45
comments, 37 of which supported this
change. Parties who did not support this
requirement submitted comments that
were general in nature, i.e., merely
voicing opposition to the proposal but
without an explanation. The
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Department believes that the obtainment
of personal character references from
family members and persons affiliated
with the sponsor organization does not
provide a sufficiently impartial
recommendation of a family’s suitability
to host. Having considered all points of
view on this issue, the Department
thereby adopts, without change, the
proposed language set forth at
§62.25()(5).

4. Measuring Host Family Financial
Resources. The Department proposed
that a new regulatory provision be
added at § 62.25(j)(6) to prohibit the
placement of exchange students with
host families receiving financial needs-
based government subsidies for food or
housing and to require that program
sponsors collect the range of annual
household income of potential host
families on the host family application.
The Department received 150
comments, 43 of which supported the
collection of host family financial
information. No comments were
received opposing prohibiting a family
that receives needs-based government
subsidies for food or housing from
hosting exchange students. Parties
opposed to the proposed change
regarding collection of information on
host family income expressed the
following concerns: Host families would
not want to disclose their annual
income levels; the requirement of such
disclosure could discourage families
from hosting; and income level is not a
determinant of whether a family will be
a good host family. The Department
disagrees with those comments opposed
to collecting household income
information and has determined that the
benefits of knowing a potential host
family’s range of income is an important
factor in assessing a family’s financial
ability to care for an exchange student
and outweighs any concerns that such
information collection would
discourage some families from hosting.
Having considered all points of view on
this issue, the Department hereby
adopts, without change, the proposed
language set forth at § 62.25(j)(6).

5. Criminal Background Checks. The
Department proposed that a new
regulatory provision be added at
§62.25(j)(7) to require that all potential
host family adults (age 18 or older)
complete an FBI fingerprint-based
criminal background check before the
family is able to host an exchange
student. The Department received 882
comments, 160 of which supported this
change. Opponents of the proposed FBI
fingerprint-based criminal background
check requirement suggested it would
“criminalize” host families participating
in the program and could potentially

reduce by as much as 30% the number
of families willing to host. This estimate
was calculated by sponsors and industry
trade associations involved in the
program through surveys of current host
families. Opponents also suggested that
this proposal could not be executed in
a timely, cost effective, or convenient
manner as there is no existing
mechanism for such checks to be
performed directly by placement
organizations. Supporters of this
proposed requirement explained that
the extra level of protection that FBI
fingerprint-based criminal background
checks of host family adults would
provide exchange students far
outweighs the inconveniences that such
checks would impose on host families.

The Department notes that the
proposal to require FBI fingerprint-
based criminal history checks for all
adult members of potential host families
is responsive to public demands for the
increased protections and reflects a
trend at both the state and federal levels
towards requiring FBI fingerprint-based
criminal background checks for
volunteers working with children.
Specifically, the Congress created the
Child Safety Pilot Program to be
administered by the National Center for
Missing and Exploited Children (see the
National Child Protection Act/
Volunteers for Children Act) to provide
a national means to complete FBI
fingerprint-based criminal background
checks on volunteers working with
children, a category that includes adult
members of potential host families.

Given the National Center for Missing
and Exploited Children’s limited
authorization and resources to perform
these checks, a number of cost,
administrative, and statutory issues
need to first be addressed before this
proposal can be adopted. Accordingly,
the Department will conduct further
fact-finding and analysis on this matter
and will not adopt at this time the
proposed language set forth at
§62.25(j)(7). The existing requirements
for criminal background checks remain.
As a matter of clarification, sponsors
must verify that each member of the
host family household eighteen years of
age and older, as well as any new adult
member added to the household, or any
member of the host family household
who will turn eighteen years of age
during the exchange student’s stay in
that household, has undergone a
criminal background check (which must
include a search of the Department of
Justice’s National Sex Offender Public
Registry). See http://www.nsopk.gov.

6. Host Family Composition. The
Department proposed that a new
regulatory provision be added at
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§62.25(j)(9) to prohibit single adults
without a school-aged child living in the
home or without a child who visits the
home frequently from hosting exchange
students. The Department received
1,190 comments, 77 of which supported
this change. Supporters of this proposed
change believe that the placement of an
exchange student or students with a
single adult without a school-aged child
who lives in or frequently visits the
home necessarily increases potential
risk to the exchange student as there is
no additional person in the home with
whom the student can communicate,
should the relationship with the host
parent become strained or abusive.
However, parties opposing this proposal
argued that the exclusion of single
adults without school-aged children in
the home or who frequently visit is
discriminatory and would unnecessarily
eliminate approximately ten percent
(10%) of current host families many of
whom, sponsors reported, provide
excellent experiences for their exchange
students and who tend to repeatedly
volunteer to participate in this exchange
program. This potential reduction of
host families was provided by trade
associations involved in this program
through a survey of current host
families.

The Department notes that numerous
public comments submitted by sponsor
organizations outlined best practices
regarding the placement of exchange
students in single adult host homes,
including additional screening measures
for single adults. Having considered
competing points of view, the
Department finds that the language set
forth at § 62.25(j)(9) should be amended
to impose additional screening
procedures for exchange student
placements involving single adult
parents with no school-aged children in
the home, including a secondary level of
review by an organizational
representative other than the individual
who recruited and selected the
applicant. Such secondary review
should include demonstrated evidence
from the individual’s friends or family
who can provide an additional support
network for the exchange student and
evidence of the individual’s ties to the
community. Finally, both the exchange
student and his or her natural parents
must agree in writing to any placement
with a single adult host parent without
a school-aged child in the home. These
additional screening procedures for
single adult homes will be monitored by
the Department over an experimental
period of not more than three years,
following which the success of this
approach will be further reviewed and
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any necessary adjustments will be
considered for adoption.

7. Local Coordinator Training Course.
The Department proposed that a new
regulatory provision be added at
§62.25(d)(1) to require that all local
coordinators complete a training
program, to be developed and
administered by the Department. The
Department received 108 comments, 65
of which supported this proposal. The
Department notes that local
coordinators, who serve as
representatives (as either employees or
volunteers) of program sponsors and
who have responsibility for obtaining
school enrollment and locating and
recruiting host families, are the critical
component in a successful exchange
program. Local coordinators exercise a
degree of independent judgment when
determining whether a potential host
family is capable of providing a
comfortable and nurturing home
environment for an exchange student,
whether that family is an appropriate
match for the student, and whether it
has adequate financial resources to
undertake hosting obligations.
Opponents of this proposed change
explained that the local coordinator
training programs currently offered by
sponsors are sufficient and that a
Department-administered training
course is redundant. The Department
disagrees with those comments and
determines that a uniform and program-
wide local coordinator training course
will better ensure that all agents and
employees placing exchange students
on behalf of a sponsor are equally
educated and informed of their
responsibilities. Having considered all
points of view on this issue, the
Department hereby adopts, without
change, the proposed language set forth
at §62.25(d)(1).

8. Number of Students and Host
Families for Whom a Local Coordinator
May Be Responsible. The Department
sought public comment on whether
limiting the number of student and host
family placements that a local
coordinator may oversee would enhance
the quality of host family placements.
The Department received 61 comments,
17 of which supported this proposal.
Opponents of the proposal opined that
such a ratio was a decision best left to,
and most accurately set by, the sponsor
organization. The Department agrees
with the 44 parties opposing this
proposal, and, having considered all
points of view on this issue, does not
adopt this requirement.

9. Athletic Participation in the United
States. The Department proposed that a
new regulatory provision be added at
§62.25(h)(2). This provision would

prohibit exchange student selection and
placement based on athletic ability. The
Department received 37 comments, 35
of which supported this proposal.
Comments in support of this
requirement noted that this proposal is
an existing CSIET provision and that the
adoption of this standard would
establish a uniform policy across the
Secondary School Student program
industry. The two parties opposed to
this requirement provided no explicit
reasons. Having has considered all
points of view on this issue, the
Department hereby adopts, without
change, the proposed language set forth
at §62.25(h)(2).

10. Prohibition of Payments to Host
Families. The Department proposed that
a new regulatory provision be added at
§62.25(d)(6) to prohibit payments to
host families for hosting exchange
students. The Department received 141
comments, 122 of which supported this
proposal. Parties who supported the
proposal cited the established
Secondary School Student program
practice of not paying host families to
ensure that host families are involving
themselves in the program with the
correct motives, i.e., for the experience,
and not for compensation. The parties
who opposed this requirement
suggested that host families were
providing a service for which the family
should be compensated. The
Department disagrees with the 19
parties opposing this proposal and
maintains its position that hosting an
exchange student must remain a
volunteer activity. Having considered
all points of view on this issue, the
Department hereby adopts, without
change, the proposed language set forth
at §62.25(d)(6).

11. Separate Orientation for Host
Families. The Department proposed that
a new regulatory provision be added at
§62.25(d)(9). This provision would
clarify that sponsors must conduct the
host family orientation at the end of the
host family application process, i.e.,
after the host family has been fully
vetted and accepted into the program.
The Department received 519
comments, 75 of which supported this
proposal. Parties opposed to this
proposed change argued that the host
family orientation is often used as the
initial recruitment session. The
Department disagrees with those
comments opposed to requiring a
separate host family orientation and has
determined that a separate orientation,
to be conducted following the
recruitment, screening, and selection of
host families, will better ensure that the
host family fully understands and
accepts the obligations it assumes when
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choosing to host an exchange student.
Having considered all points of view on
this issue, the Department hereby
adopts, without change, the proposed
language set forth at § 62.25(d)(9).

12. Additional Visit to Host Family
Homes. The Department proposed that a
new regulatory provision be added at
§62.25(d)(12) to require that a visit to
the host family home be conducted,
within two months of placement, by an
organizational representative of the
sponsor other than the local coordinator
who screened and selected the host
family and made the placement. The
Department received 91 comments, 31
of which supported this proposal.
Opponents focused on additional
administration and cost burdens for
sponsors required for a second
organizational representative to make
these visits. The Department disagrees
with those comments opposed to this
proposed change and has determined
that the enhanced monitoring outweighs
any possible administrative
inconveniences. The Department also
recognizes that some sponsors will need
to adjust their current business models
to satisfy this new requirement but has
determined that this requirement is a
minimal cost to sponsors. Having
considered all points of view on this
issue, the Department hereby adopts,
without change, the proposed language
set forth at §62.25(d)(12).

13. Local Coordinator Distance from
Exchange Students. The Department
proposed that a new regulatory
provision similar to that which has been
successfully incorporated into the Au
Pair category regulations be added at
§62.25(d)(5) to require that no
secondary school student placement be
made beyond one hour’s drive of the
home of the local organizational
representative responsible for
monitoring the student. The Department
received 54 comments, 22 of which
supported this proposal. Opponents of
this change explained that such a
requirement would serve only to the
limit number of exchange student
placements in rural locations, especially
the Mountain West region. The
Department agrees with those comments
opposed to this proposed change.
Having considered all points of view on
this issue, the Department does not
adopt this requirement.

14. Restrictions on Local
Coordinators. The Department proposed
that a new regulatory provision be
added at §62.25(d)(10) to limit the
functions and responsibilities of a local
coordinator. Such limitations would
prohibit a local coordinator from
performing the duties of both a host
family and a local coordinator/area
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supervisor for an exchange student; or
performing the duties of both a host
family for one sponsor and a local
coordinator for another. A local
coordinator would also be prohibited
from performing the duties of a local
coordinator for a student if the
coordinator also holds a position of
direct authority over the student that is
not related to or arising from the
coordinator’s placement of a student
with a host family. Many local
coordinators are teachers and principals
in the schools where a student is placed.
The Department received 62 comments,
31 of which supported this proposal.
Opponents specifically argued that
school officials (both teachers and
principals) best know the school and
student environment in which exchange
students will be immersed and to
exclude such a cohort needlessly
eliminates some of the most important
volunteers in the Secondary School
Student program. The Department
adopts, without change, the proposed
language set forth at § 62.25(d)(10)(i)
and (ii) but finds that the language set
forth at §62.25(d)(10)(iii) should be
amended so that principals and teachers
are not excluded from serving as local
coordinators. However, a teacher cannot
serve as a local coordinator for a student
in his/her class. A principal cannot
serve as a local coordinator for a student
in his/her school. The Department also
notes that students are placed in U.S.
boarding schools.

15. Removing Exchange Student
Property. The Department proposed that
a new regulatory provision be added at
§62.25(d)(8) to prohibit the removal of
exchange students’ government issued
documents, personal computers, and
telephones from their possession. The
Department received 550 comments, 68
of which supported this proposal.
Comments opposed to this proposed
requirement argued both that students
often do not understand the importance
of safekeeping their government issued
documents and that confiscating cell
phones and computers is a time-tested
and acceptable disciplinary action for
host parents. Comments supporting this
proposed requirement explained that
exchange students should always have
access to their telephones and
computers to maintain contact with
parents, authorities, or friends in case of
a problem, thus viewing such access as
a safeguard for the student. Federal law
prohibits the removal of official
governmental documents from foreign
nationals. The Department agrees with
the comments opposed to these
proposed requirements regarding the
removal of cell phones and computers

and has determined that the language
set forth at § 62.25(d)(8) should be
amended to delete the prohibition
against removing an exchange student’s
personal computer or cell phone.
However, under no circumstance is a
sponsor or a host family permitted to
prohibit a student from communicating
with his/her natural parents and
families by telephone and e-mail.

16. Limits to Advertising. The
Department proposed that new
regulatory provisions be added at
§62.25(m)(3) and (4) to prohibit
sponsors from including personal data,
contact information, or photographs of
potential exchange students on web
sites or in other promotional materials
and would require sponsors to ensure
that access to student profiles be
password protected and available only
to potential host families who have been
fully vetted and selected for program
participation. The Department received
103 comments, 27 of which supported
this proposal. Parties supporting this
proposal stated that prohibiting the use
of photographs and personal
information of potential exchange
students for recruiting un-vetted host
families would better ensure the safety
of exchange students as it makes such
information more difficult for predators
to access. Opponents stated that use of
photographs in a restricted and limited
manner is essential for host family
recruiting. Opponents also described
this type of “photo-listing,” or using a
photograph with a student’s first name
but no last name, address, or contact
information to be a safe and responsible
practice and one widely used in the U.S.
adoption of children process. The
Department disagrees with those
comments opposing this proposed
change and notes that the family
selection process in the U.S. adoption
system is much more lengthy and
comprehensive than the selection of
exchange student host families, and is
therefore an inexact comparison. Having
considered all points of view on this
issue, the Department hereby adopts,
without change, the proposed language
set forth at §62.25(m)(3) and
§62.25(m)(4).

Finally, in drafting the Proposed Rule,
the language contained in section
62.25(n) Reporting Requirements,
paragraph 3 was amended to clarify the
information the report was to contain.
The Department views this as a
clarification and not a change in
requirements. Currently, a sponsor
cannot prepare a report on changes in
student placement with more than one
host family or school without having the
data, requested in the proposed rule,
readily available. Likewise, a sponsor
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cannot perform requisite monitoring of
a student without having this
information on each student in their
exchange program. In addition,
consistent with the current process
required for completion of the
Placement Reports, this report is being
requested in electronic format to enable
the data submitted from all sponsor
organizations to be compared and
analyzed. The Department received no
comments on this section of the
proposed requirement and hereby
adopts the proposed language set forth
at 62.25(n)(3) as stated. For additional
clarification, a final sentence was added
to reflect the date by which the report
is required. The sentence reads: This
report is due by July 31 for the previous
academic school year.

Administrative Procedure Act

The Department of State is of the
opinion that the Exchange Visitor
Program is a foreign affairs function of
the U.S. Government and that rules
implementing this function are exempt
from section 553 (Rulemaking) and
section 554 (Adjudications) of the
Administrative Procedure Act (APA).
The U.S. Government policy and
longstanding practice have supervised
and overseen foreign nationals who
come to the United States as
participants in exchange visitor
programs, either directly or through
private sector program sponsors or
grantees. When problems occur, the U.S.
Government is often held accountable
by foreign governments for the
treatment of their nationals, regardless
of who is responsible for the problems.
The purpose of this rule is to protect the
health and welfare of foreign nationals
entering the United States (often on
programs funded by the U.S.
Government) for a finite period of time
and with a view that they will return to
their countries of nationality upon
completion of their exchange programs.
In support of its position that this Final
Rule involves a foreign affairs function
of the U.S. Government, the Department
of State represents that failure to protect
the health and welfare of these foreign
nationals will have direct and
substantial adverse effects on the foreign
affairs of the United States. Given this
foreign affairs function exemption, the
Department of State considers that it is
under no legal obligation to provide
public notice and comment with respect
to proposed regulations. Nonetheless, in
this instance, the Department of State
offered reasonable opportunity for
public notice and comment.
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Regulatory Flexibility Act/Executive
Order 13272: Small Business

As discussed above, the Department
believes that this rule is exempt from
the provisions of 5 U.S.C. 553, and that
no other law requires the Department to
give notice of rulemaking. Accordingly,
the Department believes that this rule is
not subject to the requirements of the
Regulatory Flexibility Act (5 U.S.C. 601,
et seq.) or Executive Order 13272,
section 3(b).

However, the Department has
examined the potential impact of this
rule on small entities. Entities
conducting student exchange programs
are classified under code number
6117.10 of the North American Industry
Classification System. Some 5,573 for-
profit and tax-exempt entities are listed
as falling within this classification. Of
this total number of so-classified
entities, 1,226 are designated by the
Department of State as sponsors of an
exchange visitor program, designated as
such to further the public diplomacy
mission of the Department and U.S.
Government through the conduct of
people to people exchange visitor
programs. Of these 1,226 Department
designated entities, 933 are accredited
degree granting academic institutions,
none of which we believe to be a small
entity under the terms of the Regulatory
Flexibility Act and the remaining 293
are for-profit or tax-exempt entities. Of
the 293 for-profit or tax-exempt entities
designated by the Department 131 have
annual revenues of less than $7 million
dollars, thereby falling within the
purview of the Regulatory Flexibility
Act. Of these 131 entities 61 conduct
secondary school student activities.
This Rule will involve additional costs
for these 61 entities. These costs arise
from the additional staff time needed to
photograph host family homes,
additional screening procedures for
single adult family homes, ensuring that
an orientation is conducted after a
potential host family has been fully
vetted and accepted and an additional
home visit to the host family by an
organizational representative within two
months of placement of the student in
the home. The Department estimates
these additional requirements will
involve approximately four additional
hours of staff time, per student and at
an estimated $20 per hour will cost $80
additional per student participant.
These 61 small entities program some
3,750 students annually. Thus at an
additional $80 per student these 61
entities will incur $300,000 in
additional administrative costs.

Although, as stated above, the
Department is of the opinion that the

Exchange Visitor Program is a foreign
affairs function of the United States
Government and, as such, that this rule
is exempt from the rulemaking
provisions of section 553 of the APA,
given the projected costs of this rule
(discussed under the Executive Order
12866 heading below) and the number
of entities conducting student exchange
programs noted above, the Department
has determined that this rule will not
have a significant economic impact on
a substantial number of small entities.

Unfunded Mandates Reform Act of 1995

This rule will not result in the
expenditure by State, local and tribal
governments, in the aggregate, or by the
private sector, of $100 million in any
year and it will not significantly or
uniquely affect small governments.
Therefore, no actions were deemed
necessary under the provisions of the
Unfunded Mandates Reform Act of
1995.

Executive Order 13175—Consultation
and Coordination With Indian Tribal
Governments

The Department has determined that
this rulemaking will not have tribal
implications, will not impose
substantial direct compliance costs on
Indian tribal governments, and will not
pre-empt tribal law. Accordingly, the
requirements of Section 5 of Executive
Order 13175 do not apply to this
rulemaking.

Small Business Regulatory Enforcement
Fairness Act of 1996

This rule is not a major rule as
defined by 5 U.S.C. 804 for the purposes
of Congressional review of agency
rulemaking under the Small Business
Regulatory Enforcement Fairness Act of
1996 (5 U.S.C. 801-808). This rule will
not result in an annual effect on the
economy of $100 million or more; a
major increase in costs or prices; or
significant adverse effects on
competition, employment, investment,
productivity, innovation, or on the
ability of United States-based
companies to compete with foreign-
based companies in domestic and
export markets.

Executive Order 12866

The Department is of the opinion that
the Exchange Visitor Program is a
foreign affairs function of the United
States Government and that rules
governing the conduct of this function
are exempt from the requirements of
Executive Order 12866. However, the
Department has nevertheless reviewed
this regulation to ensure its consistency
with the regulatory philosophy and
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principles set forth in that Executive
Order.

The Department has identified
potential costs associated with this rule
beginning with the requirement that
sponsors collect photographs
documenting the exterior and interior of
a potential host family home. Although
many sponsors currently collect such
photographs as part of the host family
application and vetting process, not all
designated sponsors do so. Those
sponsors that do collect this
photographic documentation find that
the cost of doing so is not substantial as
the photographs are taken by the local
coordinator with digital cameras,
uploaded electronically, and attached to
the host family application that is in
turn sent to the sponsor for evaluation
and further vetting. For program
sponsors not currently following this
practice, the cost of doing so will be
associated with the purchase of a digital
camera for those local coordinators that
do not own or have access to one (or a
telephone with camera capability). The
Department does not believe this will be
a substantial cost to sponsors. No
comments received cited cost as an
objection to photo use.

The Department also identifies the
costs associated with the
implementation of enhanced training for
local coordinators, the individuals
acting as agents of program sponsors in
screening, selecting, and monitoring
host family placements. The Department
will develop a training program for all
local coordinators at a projected one-
time development cost to the
Department of $100,000. An additional
cost of this rule is the time required for
these individuals to take this training.
While some local coordinators receive
payment for placing exchange students,
others do not. In determining costs for
required training, the Department places
a value of $20 per hour on the time
spent in taking this required training
and thus finds that if all volunteers and
agents (estimated at 4,000 individuals)
spend three hours each taking the
proposed training, then the aggregate
cost would be approximately $240,000.
Finally, the Department notes that there
will be an increased cost arising from
the requirement that each host family
home be visited within the first or
second month of the student’s
placement in the home by a
representative of the sponsor other than
the local coordinator who screened and
selected the host family and arranged
the placement. The Department
recognizes that the sponsor will utilize
its existing local coordinator network
and that the identifiable cost of this
proposal will be related to the
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additional cost of travel for this sponsor
representative, which the Department
anticipates to not be substantial.

The Department has examined the
costs and benefits associated with this
rule and declares that educational and
cultural exchanges are both the
cornerstone of U.S. public diplomacy
and an integral component of U.S.
foreign policy. The Secondary School
Student exchange programs conducted
under the authorities of the Exchange
Visitor Program promote mutual
understanding by providing foreign
students the opportunity to study in
U.S. high schools while living with
American host families. Not only are the
students themselves transformed by
these experiences, but so too are their
families, friends, and teachers in their
home countries. By studying and
participating in daily student life in the
United States, Secondary School
Student program participants gain an
understanding of and an appreciation
for the similarities and differences
between their culture and that of the
United States. Upon their return home,
these students enrich their schools and
communities with different perspectives
of U.S. culture and events, providing
local communities with new and
diverse perspectives. Secondary School
Student exchanges also foster enduring
relationships and lifelong friendships
which help build longstanding ties
between the people of the United States
and other countries. In reciprocal
fashion, American secondary school
students are provided opportunities to
increase their knowledge and
understanding of the world through
these friendships. Participating schools
gain from the experience of having
international students in the classroom,
at after-school activities, and in their
communities. Although the benefits of
these exchanges to the United States
and its people cannot be monetized, the
Department is nonetheless of the
opinion that these benefits outweigh the
costs associated with this rule.

Executive Order 12988

The Department has reviewed this
regulation in light of sections 3(a) and
3(b)(2) of Executive Order 12988 to
eliminate ambiguity, minimize
litigation, establish clear legal
standards, and reduce burden.

Executive Orders 12372 and 13132

This regulation will not have
substantial direct effects on the States,
on the relationship between the national
government and the States, or on the
distribution of power and
responsibilities among the various
levels of government. Therefore, in

accordance with section 6 of Executive
Order 13132, it is determined that this
rule does not have sufficient federalism
implications to require consultations or
warrant the preparation of a federalism
summary impact statement. The
regulations implementing Executive
Order 12372 regarding
intergovernmental consultation on
Federal programs and activities do not
apply to this regulation.

Paperwork Reduction Act

The information collection
requirements contained in this
rulemaking are pursuant to the
Paperwork Reduction Act, 44 U.S.C.
Chapter 35 and OMB Control Number
1405-0147, Form DS-7000.

List of Subjects in 22 CFR Part 62

Cultural exchange program.

m Accordingly, 22 CFR part 62 is to be
amended as follows:

PART 62—EXCHANGE VISITOR
PROGRAM

m 1. The Authority citation for part 62
is revised to read as follows:

Authority: 8 U.S.C. 1101(a)(15)(J), 1182,
1184, 1258; 22 U.S.C. 1431-1442, 2451 et
seq.; Foreign Affairs Reform and
Restructuring Act of 1998, Pub. L. 105-277,
Div. G, 112 Stat. 2681 et seq.; Reorganization
Plan No. 2 of 1977, 3 CFR, 1977 Comp. p.
200; E.O. 12048 of March 27, 1978; 3 CFR,
1978 Comp. p. 168; the Illegal Immigration
Reform and Immigrant Responsibility Act
(IIRIRA) of 1996, Pub. L. 104-208, Div. C, 110
Stat. 3009-546, as amended; Uniting and
Strengthening America by Providing
Appropriate Tools Required to Intercept and
Obstruct Terrorism Act of 2001 (USA
PATRIOT ACT) (Pub. L. 107-56), Section
416, 115 Stat. 354; and the Enhanced Border
Security and Visa Entry Reform Act of 2002,
Pub. L. 107-173; 116 Stat. 543.

m 2. Section 62.25 is revised to read as
follows:

§62.25 Secondary school students.

(a) Purpose. This section governs
Department of State designated
exchange visitor programs under which
foreign secondary school students are
afforded the opportunity to study in the
United States at accredited public or
private secondary schools for an
academic semester or an academic year,
while living with American host
families or residing at accredited U.S.
boarding schools.

(b) Program sponsor eligibility.
Eligibility for designation as a secondary
school student exchange visitor program
sponsor is limited to organizations:

(1) With tax-exempt status as
conferred by the Internal Revenue
Service pursuant to section 501(c)(3) of
the Internal Revenue Code; and
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(2) Which are United States citizens
as such term is defined in § 62.2.

(c) Program eligibility. Secondary
school student exchange visitor
programs designated by the Department
of State must:

(1) Require all exchange students to
be enrolled and participating in a full
course of study at an accredited
academic institution;

(2) Allow entry of exchange students
for not less than one academic semester
(or quarter equivalency) and not more
than two academic semesters (or quarter
equivalency) duration; and

(3) Ensure that the program is
conducted on a U.S. academic calendar
year basis, except for students from
countries whose academic year is
opposite that of the United States.
Exchange students may begin an
exchange program in the second
semester of a U.S. academic year only if
specifically permitted to do so, in
writing, by the school in which the
exchange student is enrolled. In all
cases, sponsors must notify both the
host family and school prior to the
exchange student’s arrival in the United
States whether the placement is for an
academic semester, an academic year, or
a calendar year.

(d) Program administration. Sponsors
must ensure that all organizational
officers, employees, representatives,
agents, and volunteers acting on their
behalf:

(1) Are adequately trained. Sponsors
must administer training for local
coordinators that specifically includes,
at a minimum, instruction in: Conflict
resolution; procedures for handling and
reporting emergency situations;
awareness or knowledge of child safety
standards; information on sexual
conduct codes; procedures for handling
and reporting allegations of sexual
misconduct or any other allegations of
abuse or neglect; and the criteria to be
used to screen potential host families
and exercise good judgment when
identifying what constitutes suitable
host family placements. In addition to
their own training, sponsors must
ensure that all local coordinators
complete the Department of State
mandated training module prior to their
appointment as a local coordinator or
assumption of duties. The Department
of State training module will include
instruction designed to provide a
comprehensive understanding of the
Exchange Visitor Program; its public
diplomacy objectives; and the
Secondary School Student category
rules and regulations. Sponsors must
demonstrate the individual’s successful
completion of all initial training
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requirements and that annual refresher
training is also successfully completed.

(2) Are adequately supervised.
Sponsors must create and implement
organization-specific standard operating
procedures for the supervision of local
coordinators designed to prevent or
deter fraud, abuse, or misconduct in the
performance of the duties of these
employees/agents/volunteers. They
must also have sufficient internal
controls to ensure that such employees/
agents/volunteers comply with such
standard operating procedures.

(3) Have been vetted annually through
a criminal background check (which
must include a search of the Department
of Justice’s National Sex Offender Public
Registry);

(4) Place no exchange student with
his or her relatives;

(5) Make no exchange student
placement beyond 120 miles of the
home of the local coordinator
authorized to act on the sponsor’s behalf
in both routine and emergency matters
arising from that exchange student’s
participation in the Exchange Visitor
Program;

(6) Make no monetary payments or
other incentives to host families;

(7) Provide exchange students with
reasonable access to their natural
parents and family by telephone and e-
mail;

(8) Make certain that the exchange
student’s government issued documents
(i.e., passports, Forms DS-2019) are not
removed from his/her possession;

(9) Conduct the host family
orientation after the host family has
been fully vetted and accepted;

(10) Refrain, without exception, from
acting as:

(i) Both a host family and a local
coordinator or area supervisor for an
exchange student;

(ii) A host family for one sponsor and
a local coordinator for another sponsor;
or

(iii) A local coordinator for any
exchange student over whom he/she has
a position of trust or authority such as
the student’s teacher or principal. This
requirement is not applicable to a
boarding school placement.

(11) Maintain, at minimum, a monthly
schedule of personal contact with the
exchange student. The first monthly
contact between the local coordinator
and the exchange student must be in
person. All other contacts may take
place in-person, on the phone, or via
electronic mail and must be properly
documented. The sponsor is responsible
for ensuring that issues raised through
such contacts are promptly and
appropriately addressed.

(12) That a sponsor representative
other than the local coordinator who
recruited, screened and selected the
host family visit the exchange student/
host family home within the first or
second month following the student’s
placement in the home.

(13) Maintain, at a minimum, a
monthly schedule of personal contact
with the host family. At least once
during the fall semester and at least
once during the spring semester, (i.e.,
twice during the academic year) the
contact by the local coordinator with the
host family must be in person. All other
contacts may take place in person, on
the phone, or via electronic mail and
must be properly documented. The
sponsor is responsible for ensuring the
issues raised through such contacts are
promptly and appropriately addressed.

(14) That host schools are provided
contact information for the local
organizational representative (including
name, direct phone number, and e-mail
address), the program sponsor, and the
Department’s Office of Designation; and

(15) Adhere to all regulatory
provisions set forth in this Part and all
additional terms and conditions
governing program administration that
the Department may impose.

(e) Student selection. In addition to
satisfying the requirements of § 62.10(a),
sponsors must ensure that all
participants in a designated secondary
school student exchange visitor
program:

(1) Are secondary school students in
their home countries who have not
completed more than 11 years of
primary and secondary study, exclusive
of kindergarten; or are at least 15 years
of age, but not more than 18 years and
six months of age as of the program start
date;

(2) Demonstrate maturity, good
character, and scholastic aptitude; and

(3) Have not previously participated
in an academic year or semester
secondary school student exchange
program in the United States or
attended school in the United States in
either F—1 or J-1 visa status.

(f) Student enrollment. (1) Sponsors
must secure prior written acceptance for
the enrollment of any exchange student
in a United States public or private
secondary school. Such prior
acceptance must:

(i) Be secured from the school
principal or other authorized school
administrator of the school or school
system that the exchange student will
attend; and

(ii) Include written arrangements
concerning the payment of tuition or
waiver thereof if applicable.
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(2) Under no circumstance may a
sponsor facilitate the entry into the
United States of an exchange student for
whom a written school placement has
not been secured.

(3) Under no circumstance may a
sponsor charge a student private school
tuition if such arrangements are not
finalized in writing prior to the issuance
of Form DS-2019.

(4) Sponsors must maintain copies of
all written acceptances for a minimum
of three years and make such documents
available for Department of State
inspection upon request.

(5) Sponsors must provide the school
with a translated “written English
language summary” of the exchange
student’s complete academic course
work prior to commencement of school,
in addition to any additional documents
the school may require. Sponsors must
inform the prospective host school of
any student who has completed
secondary school in his/her home
country.

(6) Sponsors may not facilitate the
enrollment of more than five exchange
students in one school unless the school
itself has requested, in writing, the
placement of more than five students
from the sponsor.

(7) Upon issuance of a Form DS-2019
to a prospective participant, the sponsor
accepts full responsibility for securing a
school and host family placement for
the student, except in cases of voluntary
student withdrawal or visa denial.

(g) Student orientation. In addition to
the orientation requirements set forth at
§62.10, all sponsors must provide
exchange students, prior to their
departure from their home countries,
with the following information:

(1) A summary of all operating
procedures, rules, and regulations
governing student participation in the
exchange visitor program along with a
detailed summary of travel
arrangements;

(2) A copy of the Department’s
welcome letter to exchange students;

(3) Age and language appropriate
information on how to identify and
report sexual abuse or exploitation;

(4) A detailed profile of the host
family with whom the exchange student
will be placed. The profile must state
whether the host family is either a
permanent placement or a temporary-
arrival family;

(5) A detailed profile of the school
and community in which the exchange
student will be placed. The profile must
state whether the student will pay
tuition; and

(6) An identification card, that lists
the exchange student’s name, United
States host family placement address
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and telephone numbers (landline and
cellular), sponsor name and main office
and emergency telephone numbers,
name and telephone numbers (landline
and cellular) of the local coordinator
and area representative, the telephone
number of Department’s Office of
Designation, and the Secondary School
Student program toll free emergency
telephone number. The identification
card must also contain the name of the
health insurance provider and policy
number. Such cards must be corrected,
reprinted, and reissued to the student if
changes in contact information occur
due to a change in the student’s
placement.

(h) Student extra-curricular activities.
Exchange students may participate in
school sanctioned and sponsored extra-
curricular activities, including athletics,
if such participation is:

(1) Authorized by the local school
district in which the student is enrolled;
and

(2) Authorized by the state authority
responsible for determination of athletic
eligibility, if applicable. Sponsors shall
not knowingly be party to a placement
(inclusive of direct placements) based
on athletic abilities, whether initiated
by a student, a natural or host family,

a school, or any other interested party.

(3) Any placement in which either the
student or the sending organization in
the foreign country is party to an
arrangement with any other party,
including receiving school personnel,
whereby the student will attend a
particular school or live with a
particular host family must be reported
to the particular school and the National
Federation of State High School
Associations prior to the first day of
classes.

(i) Student employment. Exchange
students may not be employed on either
a full or part-time basis but may accept
sporadic or intermittent employment
such as babysitting or yard work.

(j) Host family application and
selection. Sponsors must adequately
screen and select all potential host
families and at a minimum must:

(1) Provide potential host families
with a detailed summary of the
Exchange Visitor Program and of their
requirements, obligations and
commitment to host;

(2) Utilize a standard application form
developed by the sponsor that includes,
at a minimum, all data fields provided
in Appendix F, “Information to be
Collected on Secondary School Student
Host Family Applications”. The form
must include a statement stating that:
“The income data collected will be used
solely for the purposes of determining
that the basic needs of the exchange

student can be met, including three
quality meals and transportation to and
from school activities.” Such application
form must be signed and dated at the
time of application by all potential host
family applicants. The host family
application must be designed to provide
a detailed summary and profile of the
host family, the physical home
environment (to include photographs of
the host family home’s exterior and
grounds, kitchen, student’s bedroom,
bathroom, and family or living room),
family composition, and community
environment. Exchange students are not
permitted to reside with their relatives.

(3) Conduct an in-person interview
with all family members residing in the
home where the student will be living;

(4) Ensure that the host family is
capable of providing a comfortable and
nurturing home environment and that
the home is clean and sanitary; that the
exchange student’s bedroom contains a
separate bed for the student that is
neither convertible nor inflatable in
nature; and that the student has
adequate storage space for clothes and
personal belongings, reasonable access
to bathroom facilities, study space if not
otherwise available in the house and
reasonable, unimpeded access to the
outside of the house in the event of a
fire or similar emergency. An exchange
student may share a bedroom, but with
no more than one other individual of
the same sex.

(5) Ensure that the host family has a
good reputation and character by
securing two personal references from
within the community from individuals
who are not relatives of the potential
host family or representatives of the
sponsor (i.e., field staff or volunteers),
attesting to the host family’s good
reputation and character;

(6) Ensure that the host family has
adequate financial resources to
undertake hosting obligations and is not
receiving needs-based government
subsidies for food or housing;

(7) Verify that each member of the
host family household 18 years of age
and older, as well as any new adult
member added to the household, or any
member of the host family household
who will turn eighteen years of age
during the exchange student’s stay in
that household, has undergone a
criminal background check (which must
include a search of the Department of
Justice’s National Sex Offender Public
Registry);

(8) Maintain a record of all
documentation on a student’s exchange
program, including but not limited to
application forms, background checks,
evaluations, and interviews, for all
selected host families for a period of
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three years following program
completion; and

(9) Ensure that a potential single adult
host parent without a child in the home
undergoes a secondary level review by
an organizational representative other
than the individual who recruited and
selected the applicant. Such secondary
review should include demonstrated
evidence of the individual’s friends or
family who can provide an additional
support network for the exchange
student and evidence of the individual’s
ties to his/her community. Both the
exchange student and his or her natural
parents must agree in writing in
advance of the student’s placement with
a single adult host parent without a
child in the home.

(k) Host family orientation. In
addition to the orientation requirements
set forth in § 62.10, sponsors must:

(1) Inform all host families of the
philosophy, rules, and regulations
governing the sponsor’s exchange visitor
program, including examples of “best
practices” developed by the exchange
community;

(2) Provide all selected host families
with a copy of the Department’s letter of
appreciation to host families;

(3) Provide all selected host families
with a copy of Department of State-
promulgated Exchange Visitor Program
regulations;

(4) Advise all selected host families of
strategies for cross-cultural interaction
and conduct workshops to familiarize
host families with cultural differences
and practices; and

(5) Advise host families of their
responsibility to inform the sponsor of
any and all material changes in the
status of the host family or student,
including, but not limited to, changes in
address, finances, employment and
criminal arrests.

(1) Host family placement. (1)
Sponsors must secure, prior to the
student’s departure from his or her
home country, a permanent or arrival
host family placement for each
exchange student participant. Sponsors
may not:

(1) Facilitate the entry into the United
States of an exchange student for whom
a host family placement has not been
secured;

(ii) Place more than one exchange
student with a host family without the
express prior written consent of the host
family, the natural parents, and the
students being placed. Under no
circumstance may more than two
exchange students be placed with a host
family, or in the home of a local
coordinator, regional coordinator, or
volunteer. Sponsors may not place
students from the same countries or
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with the same native languages in a
single home.

(2) Prior to the student’s departure
from his or her home country, sponsors
must advise both the exchange student
and host family, in writing, of the
respective family compositions and
backgrounds of each, whether the host
family placement is a permanent or
arrival placement, and facilitate and
encourage the exchange of
correspondence between the two.

(3) In the event of unforeseen
circumstances that necessitate a change
of host family placement, the sponsor
must document the reason(s)
necessitating such change and provide
the Department of State with an annual
statistical summary reflecting the
number and reason(s) for such change in
host family placement in the program’s
annual report.

(m) Advertising and Marketing for the
recruitment of host families. In addition
to the requirements set forth in §62.9 in
advertising and promoting for host
family recruiting, sponsors must:

(1) Utilize only promotional materials
that professionally, ethically, and
accurately reflect the sponsor’s
purposes, activities, and sponsorship;

(2) Not publicize the need for host
families via any public media with
announcements, notices,
advertisements, etc. that are not
sufficiently in advance of the exchange
student’s arrival, appeal to public pity
or guilt, imply in any way that an
exchange student will be denied
participation if a host family is not
found immediately, or identify photos
of individual exchange students and
include an appeal for an immediate
family;

(3) Not promote or recruit for their
programs in any way that compromises
the privacy, safety or security of
participants, families, or schools.
Specifically, sponsors shall not include
personal student data or contact
information (including addresses, phone
numbers or email addresses) or
photographs of the student on Web sites
or in other promotional materials; and

(4) Ensure that access to exchange
student photographs and personally
identifying information, either online or
in print form, is only made available to
potential host families who have been
fully vetted and selected for program
participation. Such information, if
available online, must also be password
protected.

(n) Reporting requirements. Along
with the annual report required by
regulations set forth at § 62.15, sponsors
must file with the Department of State
the following information:

(1) Sponsors must immediately report
to the Department any incident or
allegation involving the actual or
alleged sexual exploitation or any other
allegations of abuse or neglect of an
exchange student. Sponsors must also
report such allegations as required by
local or state statute or regulation.
Failure to report such incidents to the
Department and, as required by state
law or regulation, to local law
enforcement authorities shall be
grounds for the suspension and
revocation of the sponsor’s Exchange
Visitor Program designation;

(2) A report of all final academic year
and semester program participant
placements by August 31 for the
upcoming academic year or January 15
for the Spring semester and calendar
year. The report must be in the format
directed by the Department and must
include at a minimum, the exchange
student’s full name, Form DS-2019
number (SEVIS ID #), host family
placement (current U.S. address), school
(site of activity) address, the local
coordinator’s name and zip code, and
other information the Department may
request; and

(3) A report of all situations which
resulted in the placement of an
exchange student with more than one
host family or in more than one school.
The report must be in a format directed
by the Department and include, at a
minimum, the exchange student’s full
name, Form DS—-019 number (SEVIS ID
#), host family placements (current U.S.
address), schools (site of activity
address), the reason for the change in
placement, and the date of the move.
This report is due by July 31 for the
previous academic school year.

A new Appendix F is added to Part
62, as follows:

Appendix F to Part 62—Information To
Be Collected on Secondary School
Student Host Family Applications

Basic Family Information:

a. Host Family Member—Full name and
relationship (children and adults) either
living full-time or part-time in the home or
who frequently stay at the home)

b. Date of Birth (DOB) of all family
members

c. Street Address

d. Contact information (telephone; e-mail
address) of host parents

e. Employment—employer name, job title,
and point of contact for each working
resident of the home

f. Is the residence the site of a functioning
business? (e.g., daycare, farm)

g. Description of each household member
(e.g., level of education, profession, interests,
community involvement, and relevant
behavioral or other characteristics of such
household members that could affect the
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successful integration of the exchange visitor
into the household)

h. Has any member of your household ever
been charged with any crime?

Household Pets:

a. Number of Pets

b. Type of Pets

Financial Resources:

a. Average Annual Income Range: Less
than $25,000; $25,000-$35,000; $35,000—
$45,000; $45,000-$55,000; $55,000-$65,000;
$65,000-$75,000; and $75,000 and above.
Note: The form must include a statement
stating that: “The income data collected will
be used solely for the purposes of ensuring
that the basic needs of the exchange students
can be met, including three quality meals and
transportation to and from school activities”

b. Describe if anyone residing in the home
receives any kind of public assistance
(financial needs-based government subsidies
for food or housing)

c. Identify those personal expenses
expected to be covered by the student

Diet:

a. Does anyone in the family follow any
dietary restrictions? (Y/N)

If yes, describe:

b. Do you expect the student to follow any
dietary restrictions? (Y/N)

If yes, describe:

c. Would you feel comfortable hosting a
student who follows a particular dietary
restriction (ex. Vegetarian, Vegan, etc.)? (Y/N)

d. Would the family provide three (3)
square meals daily?

High School Information:

a. Name and address of school (private or
public school)

b. Name, address, e-mail and telephone
number of school official

c. Approximate size of the school student
body

d. Approximate distance between the
school and your home

e. Approximate start date of the school year

f. How will the exchange student get to the
school (e.g. bus, carpool, walk)?

g. Would the family provide special
transportation for extracurricular activities
after school or in the evenings, if required?

h. Which, if any, of your family’s children,
presently attend the school in which the
exchange visitor is enrolled?

If applicable list sports/clubs/activities, if
any, your child(ren) participate(s) in at the
school

i. Does any member of your household
work for the high school in a coaching/
teaching/or administrative capacity?

j. Has any member of your household had
contact with a coach regarding the hosting of
an exchange student with particular athletic
ability?

If yes, please describe the contact and
sport.

Community Information:

a. In what type of community do you live
(e.g.: Urban, Suburban, Rural, Farm)

b. Population of community

c. Nearest Major City (Distance and
population)

d. Nearest Airport (Distance)

e. City or town website

f. Briefly describe your neighborhood and
community
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g. What points of interest are near your
area (parks, museums, historical sites)?

h. Areas in or near neighborhood to be
avoided?

Home Description:

a. Describe your type of home (e.g. single
family home, condominium, duplex,
apartment, mobile home) and include
photographs of the host family home’s
exterior and grounds, kitchen, student’s
bedroom, student’s bathroom, and family and
living areas.

b. Describe Primary Rooms and Bedrooms

c. Number of Bathrooms

d. Will the exchange student share a
bedroom? (Y/N)

If yes, with which household resident?

e. Describe the student’s bedroom

f. Describe amenities to which the student
has access

g. Utilities

Family Activities:

a. Language spoken in home

b. Please describe activities and/or sports
each family member participates in: (e.g.,
camping, hiking, dance, crafts, debate,
drama, art, music, reading, soccer, baseball,
horseback riding)

c. Describe your expectations regarding the
responsibilities and behavior of the student
while in your home (e.g., homework,
household chores, curfew (school night and
weekend), access to refrigerator and food,
drinking of alcoholic beverages, driving,
smoking, computer/Internet/E-Mail)

Would you be willing voluntarily to inform
the exchange visitor in advance of any
religious affiliations of household members?
(Y/N)

Would any member of the household have
difficulty hosting a student whose religious
beliefs were different from their own? (Y/N)
Note: A host family may want the exchange
visitor to attend one or more religious
services or programs with the family. The
exchange visitor cannot be required to do so,
but may decide to experience this facet of
U.S. culture at his or her discretion.

How did you learn about being a host
family?

References:

Dated: October 21, 2010.
Sally J. Lawrence,

Director, Office of Designation, Bureau of
Educational and Cultural Affairs, Department
of State.

[FR Doc. 2010-27200 Filed 10-26-10; 8:45 am]
BILLING CODE 4710-05-P
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